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OAO01 - Add Location Users

Learn how to add a new user to a location and assign the appropriate
location access.

Manage Users
1. Click Manage Users

V[—- NNVRLD

,x NNMIRLD  ision Search by ID, product name, or strain name... Press Enter Q

Locations ~ Reports Manage Users

Cannabis Org

Locations

View and manage all locations associated with your organization.

Search... Filter by Activity v

Location Address City Location ID License Number(s) Activities Rooms Number of Users
CONS-001-TC Consumption
MANF-001-TC Manufacturing

-

2001 Producer Blvd NE Albuguerque ©308716849153072 0 PRD-001-TC Production 8 1
RET-001-TC Retail

W o« 1 » w100 v items per page
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Add User
2. Click Add User

‘/l- NMRLD

A‘ Cannabis Control Division Search by ID, product name, or strain name... Press Enter

ations. Reports Manage Users

Cannabis Org

Manage Location Users

View and manage all users associated with your organization.

Add User Search...

Name 1 Email Active Locations
Bob Lee boblee@email.com Yes 2001 Producer Blvd NE, Albuquerque - Read/Write
Ll « 1 > L] 10 ¥ items per page

3. Fill out User Details

Add Location User

Complete all required fields, indicate location access and press Save to commit your changes.

User Details
*First Name
Tim
* Email Address
timcal@email.com

Active

* Last Name

Callaway

Phone Number

(505) 505 - 5555

Location Access

[ 2001 Producer Blvd NE, Albuquerque

Select each location this user should be able to access, then choose whether access is read-only or read/write.
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4. Fill out Location Access section.

. X
Add Location User
Complete all required fields, indicate location access and press Save to commit your changes.
User Details
*First Name *Last Name
Tim Callaway
* Email Address Phone Number
timeal @email.com (505) 505 - 5555
Active
Location Access
Select each location this user should be able to access, then choose whether access is read-only or read/write.
2001 Producer Blvd NE, Albuquerque Read/Write v
Bt
X

Add Location User

Complete all required fields, indicate location access and press Save to commit your changes.

User Details
*First Name *Last Name
Tim Callaway
* Email Address Phone Number
timcal@email.com (505) 505 - 5555
Active
Location Access

Select each location this user should be able to access, then choose whether access is read-only or read/write.

2001 Producer Blvd NE, Albuquerque Read/Write v/
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6. Click OK to confirm adding location user

Confirm Save

Are you sure you want to save this location user?
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OAO02 -Delete User

Learn how to remove a user from a location when they no longer need
access to the system.

Delete Location User
1. Select an Existing Location User

/ NMRLD i
A Cannabis Control Division Search by ID, product name, or strain name... Press Enter Q

Locations Reports Manage Users

Cannabis Org

Manage Location Users

View and manage all users associated with your organization.

Add User Search...

Name f Email Active Locations

Bob Lee boblee@email.com Yes 2001 Producer Blvd NE, Albuguerque - Read/Write
Tim Callaway, timcal@email.com Yes 2001 Producer Blvd NE, Albuguerque - Read/Write
L « 1 > Ll 10 ¥ items per page

2. Click Delete User

. X
Update Location User
Complete all required fields, indicate location access and press Save to commit your changes.
User Details
* First Name “Last Name
Bob Lee
* Email Address Phone Number
boblee@email.com (505) 555 - 5055
Active
Location Access
Select each location this user should be able to access, then choose whether access is read-only or read/write.
2001 Producer Blvd NE, Albuquerque Read/Write v

E o
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3. Click OK to confirm deleting location user

Confirm Delete

Are you sure you want to delete this location user?
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