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OA01 – Add Location Users 

Learn how to add a new user to a location and assign the appropriate 
location access. 

 
Manage Users 

1. Click Manage Users 
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Add User 
2. Click Add User 

 

 
3. Fill out User Details 
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4. Fill out Location Access section. 
 

 
 

5. Click Save User 
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6. Click OK to confirm adding location user 
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OA02 – Delete User 
Learn how to remove a user from a location when they no longer need 
access to the system. 

 
Delete Location User 

1. Select an Existing Location User 
 

 
 

2. Click Delete User   
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3. Click OK to confirm deleting location user 
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