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TL01 - Enter Test Results 

Learn how to enter test results for cannabis samples and finalize the 
testing process. 

Note:  
Some product types may display an additional Residual Solvent Panel. This 
panel only appears when solvent testing is required for the selected product 
type, such as certain extracted or manufactured products, including 
vaporizer or concentrate products. If the Residual Solvent Panel appears, 
complete the panel before finalizing test results. 

 
Navigate to Inventory Samples 

1. Click Inventory Samples 
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Enter Test Results 
2. Click Inventory Item with a Pending Testing Status 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
3. Select the Enter Test Results action 
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Potency Panel 
4. Navigate to Potency Panel 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
5. Enter the Sample Weight Used 
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6. Enter the Result of each analyte 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
7. Click Save and Next 
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8. Click OK to confirm save 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Microbiological Panel 

9. Navigate to Microbiological Panel 
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10. Enter the Sample Weight Used 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
11. Enter the Result of each analyte 
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12. Click Save and Next 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
13. Click OK to confirm save 
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Pesticide Results 
14. Navigate to the Pesticide Panel 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
15. Enter the Sample Weight Used 
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16. Enter the Result of each analyte 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
17. Click Save and Next 
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18. Click OK to confirm save 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Visual Inspection Panel 

19. Navigate to Visual Inspection Panel 
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20. Enter the Sample Weight Used 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
21. Enter the Result of each analyte 
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22. Click Save and Next 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
23. Click OK to confirm save 
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Finalize 
24. Click the Finalize step 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
25. Click Finalize 
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26. Click OK to confirm save 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
27. Testing Status updates to the final test result
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TL02 - Analyte Settings Configuration 

Learn how to override the default analyte settings and apply custom 
values. 

 
Navigate to Analyte Settings 

1. Click Analyte Settings tab 
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Change Analyte Settings 
2. Enter the LOQ Override value for the applicable panel (override will save automatically) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
3. Delete LOQ Override value to set back to default (override will save automatically) 
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TL03 - Receive Test Samples by Manifest 

Learn how to receive incoming test samples from a transfer manifest and 
add them to the Testing Lab inventory. 

 
Navigate to Transfers 

1. Click Transfers 
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Receive Manifest 
2. Click Manifest ID 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
3. Select the Decision: Fully Received or Rejected
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4. Enter Arrival Date / Time 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
5. Enter Name of Manifest Receiver 
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6. Click Submit 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
7. Click OK to confirm receiving manifest 
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TL04 - Schedule Testing Sample for Destruction 

Learn how to schedule Testing Samples for destruction 
 
Schedule for Destruction 

1. Click the Testing Sample to schedule for destruction
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2. Select the Schedule For Destruction action 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
3. Select the Destruction Date/Time 
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4. Select the Category of Destruction 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
5. Enter the Reason for Destruction. 
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6. Click Schedule for Destruction 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
7. Click OK to confirm schedule for destruction 
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TL05 - Finalize Destruction 

Learn how to finalize a scheduled destruction and complete the 
destruction process in the system. 

 
Finalize Destruction 
 

1. Click a Testing Sample that has been Scheduled for Destruction for at least 72 hours 
to finalize destruction 

 

 
2. Select the Finalize Destruction action 
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3. Select Date of Destruction 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
4. Enter Waste Facility Name 
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5. Click Finalize Destruction 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 

 
6. Click OK to confirm finalizing destruction 
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TL06 - View Inventory Item Information 

Learn how to view the details and history of a selected inventory item. 

 
Item Information 

1. Click Inventory Item 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
2. Click the Inventory Item Information tab 
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