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PR01 - Add Production Rooms 

Learn how to set up a Production Room and open the room to manage 
active plants. 

 
Add New Production Room 

1. Click Add New Room to begin creating a new room 
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2. Enter the Room Name 
 

 
3. Select a Room Type option from the dropdown 
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4. Click Save Information 
 

5. Click OK to confirm adding new room 
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6. Click OK to close new ID window 
 

 
 
Open Production Room 

7. Click the Room ID to open the room 
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PR02 - Submit a New Genetics Request 

Learn how to submit a Genetics Request for seeds or clones and track 
the request through the approval process. 

 
Genetics Requests 

1. Navigate to the Genetics Requests tab 
 

 
Add New Genetics Request 

2. Click Add New Genetics Request 
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3. Select the Seed or Clone option 
 

4. Enter Strain Name 
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5. Enter Quantity 
 

 
6. Select Planted in Growing Media / Birth Date 
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7. Click Add Item 

 
8. Select an Inventory or Production Room (seeds will go into Inventory and clones will go 

into Production Room) 
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9. Enter Reason for Request 

 
10. Click Submit Request 
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11. Click OK to confirm genetics request submission 

 
12. Genetics Request will remain in Pending status until it is approved by Admin. 
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PR03 - Add Plants 

Learn how to add plants to a Production Room using either seeds or 
mother plants. 

Prerequisites: 
• Seeds must already exist in Inventory. If needed, seeds can be added through an 

approved Genetics Request.  
• Mother Plants must already exist in a Production Room. A Vegetative or Mature 

plant must be designated as a Mother Plant before it can be selected. 
 

Adding Plants from Mother Plants 
1. Click Add New Plant 
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2. Click Mother Plant to add a new plant from an available Mother Plant 
 

 
3. Select a Mother Plant option from the dropdown 
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4. Enter the Number of Clones to add from the mother plant 
 

 
5. Select the Birthdate (date planted) 

 



17 | P a g e  
 

6. Select a Room where the new plant should be added 
 

 
7. Click Add Plant 
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8. Click OK to confirm adding plant 
 

 
9. Click OK to close new IDs window 
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Adding Plants from Seeds 
10. Click Add New Plant 

 

11. Click Seed to add a new plant from available seed inventory 
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12. Select a Seed from the dropdown 
 

 
13. Enter the quantity of plants that were planted from the seeds 
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14. Select the Birthdate (date planted) 
 

 
15. Select a Room where the new plant should be added 
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16. Click Add Plant 
 

 
17. Click OK to confirm adding new plant 

 



23 | P a g e  
 

18. Click OK to close the new ID window 
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PR04 - Designate a Mother Plant 

Learn how to designate an eligible plant as a Mother Plant in Production. 
 
Designate as Mother Plant 
 
1. Select a Plant ID that is in Vegetative or Mature stage to designate as a Mother Plant

 
2. Click the Item Details tab 
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3. Select Designate as a Mother Plant 

 
4. Click OK to confirm designating the plant as a mother plant 
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5. Plant will be permanently designated as a Mother Plant 
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PR05 - Change Plant Stages 

Learn how to use Change Stage to move plants through the required 
production stages. 

 
Promoting Plant to Vegetative 

1. Click a Plant ID that is in seedlings/clones stage to promote to Vegetative 
 



28 | P a g e  
 

2. Select the Change Stage action from the dropdown 
 

 
3. Enter the quantity of seedlings to promote to the next Stage 
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4. Select the Vegetative option from the New Stage dropdown 
 

 
5. Click Save Changes 
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6. Click OK to confirm new stage 
 

 
7. Click OK to close new ID window 
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Promoting Plant to Mature 
8. Select a Plant ID that is in Vegetative stage to promote to mature 

 

9. Select the Change Stage action from the dropdown 
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10. Select the Mature option from the New Stage dropdown 
 

 
11. Click Save Changes 
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12. Click OK to confirm new stage 
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PR06 - Standard Harvest 

Learn how to complete a standard harvest for eligible plants in the 
Production module. 

 
Standard Harvesting Process 

1. Select a Plant ID that is in Mature stage to begin harvesting 
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2. Select the Standard Harvest action from the dropdown 
 

 
3. Select the Harvest End Date from the calendar 

 



36 | P a g e  
 

4. Enter the Expected Dry Flower Weight Yield (Grams) produced during harvest 
 

 
5. Enter the Wet Weight (Grams) produced during harvest 
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6. Enter the Waste Weight (Grams) produced during harvest 
 

 
7. Select the Harvest Expiration Date from the calendar 
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8. Enter the NMDA Registered Pesticides and Growth Regulators Used during harvest 

 
 

9. Enter the Yield of Seeds (Quantity) produced during harvest 
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10. Enter the Yield of Trim (Grams) produced during harvest 

 
 

11. Select the Production Room for your harvest 
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12. Select the Inventory Room for seeds, trim, waste 

 
 

13. Click Harvest Plant 
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14. Click OK to confirm harvest 

 
 

15. Click OK to close new ID window 
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PR07 - Partial Harvest 

Learn how to complete a partial harvest for eligible plants in the 
Production module. 

 
Partial Harvesting Process 

1. Select a Plant ID that is in Mature stage to begin harvesting 
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2. Select the Partial Harvest action from the dropdown 

 

3. Select Harvest End Date from the calendar 
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4. Enter the Expected Dry Flower Weight Yield (Grams) produced during harvest 

 

5. Enter the Wet Weight (Grams) produced during harvest 
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6. Enter the Waste Weight (Grams) produced during harvest 

 
 

7. Select the Harvest Expiration Date from the calendar 
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8. Enter the NMDA Registered Pesticides and Growth Regulators Used during harvest 

 
 

9. Enter the Yield of Seeds (Quantity) produced during harvest 
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10. Enter the Yield of Trim (Grams) produced during harvest 

 

11. Select the Production Room for your harvest 
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12. Select the Inventory Room for seeds, trim, waste 

 
 

13. Click Partially Harvest Plant 
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14. Click OK to confirm the harvest 

 
 

15. Click OK to close new ID window 
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PR08 - Fresh Frozen Harvest 

Learn how to complete a fresh frozen harvest for eligible plants in the 
Production module. 

 
Fresh Frozen Harvesting Process 

1. Select a Plant ID that is in Mature stage to begin harvesting 
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2. Select the Standard Fresh Frozen Harvest action from the dropdown 

 
 

3. Select the Harvest End Date from the calendar 
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4. Select the Harvest Expiration Date from the calendar 

 
 

5. Enter the Wet Weight (Grams) produced during harvest 
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6. Enter the Waste Weight (Grams) produced during harvest 

 
 

7. Enter the NMDA Registered Pesticides and Growth Regulators Used during harvest 
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8. Select the Inventory Room for fresh frozen harvest, seeds, trim, waste 

 
 

9. Click Submit Fresh Frozen Harvest 
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10. Click OK to confirm the harvest 

 
 

11. Click OK to close new ID window 
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PR09 - Partial Fresh Frozen Harvest 

Learn how to complete a partial fresh frozen harvest for eligible plants in 
the Production module. 

 
Partial Fresh Frozen Harvesting Process 

1. Select a Plant ID that is in Mature stage to begin harvesting 
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2. Select the Partial Fresh Frozen Harvest action from the dropdown 

 
 

3. Select the Harvest End Date from the calendar 
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4. Select the Harvest Expiration Date from the calendar 

 
 

5. Enter the Wet Weight (Grams) 
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6. Enter the Waste Weight (Grams) 

 
 

7. Enter the NMDA Registered Pesticides and Growth Regulators Used during harvest 
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8. Select the Inventory Room for fresh frozen harvest, seeds, trim, waste 

 
 

9. Click Submit Partial Fresh Frozen Harvest 
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10. Click OK to confirm the partial harvest 

 
 

11. Click OK to close new ID window 
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PR10 - Finalize Cure 

Learn how to complete the Finalize Cure process for eligible Wet Flower 
items in the Production module. 

 
Finalize Cure 

1. Select the Wet Flower ID to finalize the cure 
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2. Select the Finalize Cure action from the dropdown 
 

 
3. Select the Final Cure Date from the calendar 
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4. Enter the final Wet Flower Weight (Grams) 
 

 
5. Enter the Dry Flower Weight (Grams) 
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6. Enter the Waste Weight (Grams) 
 

 
7. Enter the Trim Weight (Grams) 
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8. Enter the Yield of Seeds (Quantity) 
 

 
9. Select the Inventory Room for your cured flower 
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10. Click Finalize Cure 
 

 
11. Click OK to confirm finalize cure 
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12. Click OK to close new ID window 
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PR11 - View Item, Harvest Details, and Item History 

Learn how to view a selected item’s details, harvest details, and item 
history in the Production module. 

 
Select an Item 

1. Select an Item ID 
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View Item Details 
2. Click Item Details tab 

 

 
View Harvest Details 

3. Click Harvest Details tab 
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View Item History 
4. Click Item History tab 

 

 
5. Click Item ID 
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6. View Item History 
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PR12 - Move a Plant to a Different Room 

Learn how to move a selected plant from one Production Room to another. 

 
Move to Room 

1. Select a Plant ID 
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2. Select the Move to Room action from the dropdown 
 

 
3. Select a room from the Destination dropdown to move the plant 
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4. Click Move Plant 
 

 
5. Click OK to confirm the plant move 
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PR13 - Submit Waste Collection 

Learn how to submit a waste collection for eligible plants in the 
Production module. 

 
Collect Waste 

1. Select a Plant ID 
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2. Select the Collect Waste action from the dropdown 
 

 
3. Enter the Waste Weight (grams) 
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4. Select an Inventory Room from the dropdown 
 

 
5. Click Submit Waste Collection 
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6. Click OK to confirm the waste collection 
 

 
7. Click OK to close new ID window 
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PR14 - Schedule Inventory for Destruction 

Learn how to schedule selected inventory items for destruction in the 
system. 

 
Schedule for Destruction 

1. Select a Plant ID 
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2. Select the Schedule for Destruction action from the dropdown 
 

 
3. Select the Destruction Date/Time from the calendar 
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4. Select a Category of Destruction from the dropdown 
 

 
5. Enter Reason for Destruction (minimum 50 characters). 
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6. Click Schedule for Destruction 
 

 
7. Click OK to confirm schedule for destruction 
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PR15 - Finalize Destruction 

Learn how to finalize the destruction of a scheduled plant or material item 
in the Production module 

 
Finalize Destruction 

 
1. Click an inventory item that has been Scheduled for Destruction for at least 72 hours 

to finalize destruction. 
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2. Select the Finalize Destruction action from the dropdown 

 

3. Select Date of Destruction from the calendar 
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4. Enter the Waste Facility Name 

 

5. Click Finalize Destruction 
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6. Click OK to confirm the finalize destruction. 
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PR16 - Perform Bulk Plant Actions 

Learn how to select multiple plants and complete available Bulk Actions in 
the Production module. 

 
Perform a Bulk Action 

1. Select multiple Plant ID checkboxes for bulk action 
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2. Click Bulk Actions 
 

3. Select an available action. Available actions may vary depending on plant selections 
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4. Click the displayed confirmation button to process your action 
 

 
5. Click OK to confirm the selected Bulk Action 
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PR17 - Print Label 

Learn how to print a label for a selected plant or inventory item in 
Production. 

 
Print Label 

1. Select a Plant ID 
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2. Select Print Label action from the dropdown. 
 

3. Click Print Label 
 



93 | P a g e  
 

4. Select Printer Type 
 

5. Select Label Template 
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6. Click Print 
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PR18 - Print Labels in Bulk 

Learn how to print labels for multiple selected items at the same time. 
 
Item Selection 

1. Select the checkboxes next to the items you want to print labels for 

 
 

2. Click Bulk Actions 
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3. Select the Print Labels option 

 
 

4. Click Print Labels 
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5. Select a Printer Type 

 
 

6. Select a Label Template 
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7. Click Print 
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