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\ Application for Temporary License

1. Click the “Select” button to the right of the Temporary License license type.

Temporary License

New Graduates start hare. Temporary license for recent graduates looking to be llcensed as new counselors, theraplsts, or counselors with an art therapy speclalty. Exam approval letters for the MCE, MFT and
ACTBE.

2. Atany time of the application, you can select the “Save for later” option to save a draft of the
application that you can return to and complete at your convienence. This will ensure you don’t
lose any progress you have made if you can’t complete the application in one sitting.

RLD Intake
@ Introduction Introduction
@ Basic Information Thank you for starting your application for a llcanse with the New Mexlco Regulation and Licensing Departmant. This licensing portal will gulde you through the
licensing requirements and allow you to save your work and return to your application If you do not complete It all at one tima.
@® Questions
This application wlll confirm that each Individual applylng mests all requlrements for licensure sat by alther stata statute or regulatlons governing the professlon
© Uplosd Documents These licensing requirements, along with continulng education, regular renewals, and compliance monltoring assist to safeguard the profession and certlfy that
licenseas maet minimum education, tralning, and health and safety standards to ensure public trust.
@  Attestation 1f you have further questlon Egard\ g! llcensure or the Regulation and Licensing Department Boards and Commisslons Divislon, please vislt the webslte
s/. Each Board and Commilsslon have thelr own webpage with spacific requirements for licensure, continuing education,
[ ] Payment renawals, public meeting Information, and a direct phone number and emall to thelr respactive administrator and other support staff who can be reached for help.
® Confrmation f you are ready to apply, please click the Save & Next buttan ta begin your application

[Fawarning png

Please ensure that you are applying for the corract license, permit or axam approval. Incorrect applications or those submitted In error may result In delays or
addltlonal application fees. Please note all fees are non-refundable even If the application Is denled or withdrawn.

[sewee]

3. On the Introduction page, read through the information and select the “Next” button on the
bottom right of the screen when you are done.

RLD Intake

Introduction Introduction

Baslc Information Thank you for starting your application for a license with the New Mexlco Regulation and Licensing Department. This licensing portal will gulde you through the
licensing requirements and allow you to save your work and return to your application If you do not complete It all at one time.

Questlons

This application will confirm that each Individual applylng meets all requirements for licensure set by elther state statute or regulations governing the professlon.

Thaese licensing requirements, along with continulng education, regular renewals, and compllance monitaring asslst ta safeguard the profession and cartify that

licenseas meat minimum educatlon, tralning, and health and safety standards to ensure public trust

Upload Dacuments

o o o o o o @

Attestation If you have further questlol ggardl g licensure or the Regulation and Licensing Department Boards and Commissions Divislan, please vislt the wabsita

at www rld.nm boart Isslons/. Each Board and Commisslon have thelr own webpage with speclfic requirements for licensurae, continuing education,
Payment renewals, public meeting Information, and a direct phone number and emall to thelr respective administrator and other support staff who can be reached for help.
Confirmation If you are ready to apply, please click the Save & Next button to begln your application.

leiwarning. png

Please ensure that you are applylng for the correct llcense, permit or exam approval. Incorrect applications or those submitted In errar may resuit In delays or
additlonal application fees. Please note all fees are non-refundable even If the application Is denled or withdrawn

[~

4. On the Basic Information page, verify that all information is valid and up to date.
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a. IfYes,select the “Next” button at the bottom right of the page.

@ tooducic Baslc Information

L
I ]
E

[ o e
5 F 5

b. IfNo, select the “My Profile” button at the top left to update your information.
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&  Introduction Baslc Informatlon

@ Bask Information

&  Questions

* First Name Mickcie: Name: * Last Name

i. Select the “Edit” button at the bottom right of the page.

My Profile

- - | —
] - | - | [ — LB
] G|
L _____|
= -
—
4
] |
] - | —

ii. Enter in all relevant updated data and select “Save” at the bottom right when
completed.
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My Profile
v nformati
“FrstName. “Lasthame
Have you ever used anatr flec?
o e
Date orBirin s
| = .
Primary Prone No Bustness Phane No
gentifier Type Identirer Numbe
s - I

iii. You will need to restart your application to ensure the updated data is listed.
Return to “Step 1: Temporary License Application” to continue.

5. On the Questions page, please answer all questions accurately with the most recent
information. Please provide any relevant details in the box below any questions marked with
“Yes.” You are also required to upload any related documentation and other supporting

documents on the Uploaded Documents page, later in this application.

RLD Intake

© Introduction Questions

©  Basic Information *Do you certlfy that youare minimumn 21 years old?
Vs

@ Questions

Upload Docurments

Attestation
Fayment .

Specty Supervisor Type, Supervisor Name, Supenisor Lcense Number
Confirmation Supervsor Name Number

Suparvisor Type

isor must have the pervision designation. If you are unsure, check the list at hitps./furwirid.nim.gov/bocrds-and-commissions] individual.

*Have you ever had an application or license In this profession denled, suspended, revoked, surrenderad, or had any other form of disclpline or disclpiinary action
by a licansing baard In anothar state of Jurisdiction?

Yas
No
*Have you baen convictad of a falony offanse In any [urlsdiction that would be considerad a disquallfylng criminal conviction, as outlined In 16.27.1.18 NMAC?

ves
No

*Are you currently more than thirty days In arrears In payment of amounts required to be pald pursuant to an outstanding Judgment and order for child support In
New Mexico or any other state?

Ves

No

A person who submit:
Judgment and order

6. To complete the Questions page, select the “Next” button at the bottom right of the page.
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© Intreduction
Baskc Information
Questions

Upload Documents
Attestation

Paymant

® o o o @ o

Confirmation

STATE OF NEW MEXICO

MICHELLE LUJAN GRISHAM, GOVERNOR

Questions

* Do you certify that you are minimum 21 years old?

o s

* Piease select the appropriate type you are applying for.

@ Assoclate Marriage and Family (LAMFT)
Mental Heaith Counselor (LVIHC)
Mental Heaith Counselor - Art Tnerapy Specialty (LMHC- AS)

* Do you certlfy that you hold a masters or doctoral degres In counseling or counsellng related field from an accredited Institution?
o Vs

Related Degree

You wi

quired to upload ‘Officll Transcrlpts' on document upload page, later In the application.
* Do you certlfy that you have arranged for approprlate cllnical supervislon, Including a postgraduate experlence plan?

o e

Pian should Include cne hour of face-to-face supervision for every five hours of i

niact and shall meet the marriage and family clinlc

Speclfy Supervisor Type, Suparvisor Name, Supervisor Licanse Number.

Suparvisor Name Supenilsor Licensa Number

Supervisor Type

ion esignation. Ifyou are unsure,

* Have you ever had an application of licanse In this profession denlad, suspendad, revokad, surrenderad, or had any other form of disclpiine or disclplinary action
by a licansing board In anathar state or Jurisdiction?

Yes
® No

* Have you been convicted of a felany offense In any Jurlsdiction that would be consldered a disquallying criminal conviction, as outlined In 16.27.1.18 NMAC?

Yes
o No

* Are you currently mor than thirty days In arrears In payment of amounts required to be pald pursuant to an outstanding Judgment and order for child support In
New Mexico ar any othar stata?
Yes

o No

ble for lssuance of the lice

A person who submits an application for an Inltial lic the appllcant Is not In compliance wilth o

for support or.

Clay Bailey, Superintendent
Melissa D. Salazar, Director

7. On the Upload Documents page, attach all requested and relevant documents to their
designated column if required.

RLD Intake

@ Introduction

@ Basic Information

@ Questions

@ Upload Documents
@ Atestation

@ Payment

@ Confirmation

Upload Documents

Document Name Document Description Uploaded Flles

Officlal Transcripts verlfying a masters or doctoral

= Officlal Transcripts dagree In counseling or counseling related field from an u
accradited Institution.

Supervisory Plan/Attachment C, avallable on the boards
websita. You can find the forms to upioad at this link

* Attachment C

Other Supporting Any supporting documants that could assist In review of B
Documents tne appilcation.

a. Select the orange upload icon in each section to upload a document.
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RLD Intake
@ Introduction Upload Documents

@ Basic Informatlon

© Questions Document Name Document Description Uploaded Flles
@ Upload Documents Proof of completlan of the required supenvisian hours.
Attachment B must be our board approved
Attestation E find to upload at this link:
* Attachment 8 hi Bov a-
Payment « dual -
seling-and apy-
Confirmation ng-registration-and-renewal/

* Officlal Transcripts Officlal Transerlpts for highest level of education @

Other Supporting Any supporting documents that could asslst In review of
Documents the application

b. Review the document size and type requirements before uploading, then select the
Upload File button.

c. Select the appropriate document from your files and then select “Open”

© open x

A L > Downloads v G search Downloads » 2

I
=
(]

Organize = New folder

@l Desktop

L Downloads

2 Documents

~ | AllFiles v

e

File name: |

d. The file will notify you when it’s completed. Select the “Done” button when it’s
completed.
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Upload Files

Other Supporting Doouments.docx
21K8

1 of 1 file uploaded

e. You will be able to see your document added and can then select the “Close” option.

Upload

f.  You will be able to see the documents in each section once you have completed the
uploads.

RLD Intake

@ Introduction Upload Documents

@ Basic Information

© Questions Document Name Document Description Uploaded Flles
©  Upload Documents Proot of completion of the required supervision hours.
Attachment B must be signed by your board appraved
@ Attestation supervisor. You can find the forms to upload at this link;
* Attachment B nttps:/www.rld.nm.gov/ boards-and- | [ ] 5 o &
@ Payment commissions/Individual-boards-and-
commissions/counseling-and-therapy-
@ Confrmation practice/licensing-reglstration-and-renewal /
* Officlal Transcripts Officlal Transerlpts for highest level of education I - i o &
Other Supporting Any supporting documents that could assist In review of
Documents the application. =

Seve e Frevous “

g. Once all documents are added, select the orange “Next” button.
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RLD Intake

@ Introduction

@ Basic Informatlon

@ Questlons

Upload Documents
Attestation

Payment

o o o @

Confirmation

Upload Documents

STATE OF NEW MEXICO

MICHELLE LUJAN GRISHAM, GOVERNOR
Clay Bailey, Superintendent

Melissa D. Salazar, Director

Document Name

Document Description Uploaded Flles

= Attachment B

Proof of completion of the required supervsion hours.
Attachment B must be signed by your board approved
supervisor. You can find the forms to upload at this link:

o
[

ounseling-and-therapy-
ng-reglstratlon-and-ranewal/

* Officlal Transcripts

Officlal Transcrlpts for highest level of education.

Other Supporting
Documents

Any supparting documents that could asslst In review of
the application.

8. On the Attestation page, review the statement on the screen. Then select the checkbox to certify
your agreement. After, enter your name and select the “Next” button at the bottom right.

RLD Intake

Basic Information

Questions

Uploadt Decuments

Attestation

Payment

® ® ® o o o0 o

Confirmation

Attestatlon

gaverned oy them.

heraby certlfy that 1am the person described and ldentified In this appilcatian; thls appilcation contalns no wlitful misrepresantation; and
€ Informatlon ghven by me Is true and complete to the best of my knowledge and bellef.
rtreer certity Iwiil, upon recelpe, read the New Mexico Dental Healtn Care ACt and Rules and fully understand that I bind myseif 1o be

10/17/2025 B |

9. On the Payment page, review the notice before making any selections.

RLD Intake

Inkreduction

Basic Information

Questions

Attestation

Payment

® @& o o o o0 o

Confirmation

a.

Upload Decuments

Payment

your mode
ments made: with a ¥

g the funds to RLD through an o)

The amount to be paid is SH

select ‘Dperating Transfer' if your fee will be paid by an

fee impessed directly by the bank, and o portion of the fee is paid to or

1t New Mexicn state agency and you have mal confirmation from the

ting transfer. Renewals will not be approved unti confirmed by ALD. IF this

Please click the Pay & Submit button to proceed with the payment.

Select a Mode of Payment then the “Pay and Submit” button. When selecting either
Credit Card (Visa or Mastercard) or E-Check as your payment method, a new tab will
open directing you to the Cybersource Payment Gateway screen. Please disable any
pop-up blockers to ensure the page opens correctly in the new tab.

10

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
P.0.Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov



==
STATE OF NEW MEXICO
A‘ AR MICHELLE LUJAN GRISHAM, GOVERNOR

NEW MEXICO - s
REGULATION & Clay Bailey, Superintendent
HICENSING DEPARTMENT Melissa D. Salazar, Director

b. Note: Payment is a separate system and your credit card info is not stored or saved by
RLD. Cybersource is a SONM billing platform, and this is not phishing or other
malware. Upon payment completion, you will receive a payment receipt to the email
address you have entered in the Payment Gateway.

RLD Intake
@ PreScreening Payment
@ Introduction
Select your mode of payment and click "Pay and Submit” to Input your payment Information.
© Basicnformation Payments made with a Visa or Mastercard wil be charged a 2.5% transaction fee. This Is a fee Imposed directly by the bank, and no partion of the fee s pald to or

collectad by the RLD. Payments mads by e-chack will not rasult In any transaction fee.

o

Jurisprudence Exam
Nate: Only select ‘Operating Transfer’ If your fee will be pald by another New Mexlco state agency and you have recelved formal confirmation from the agency that

Quastions It Is transferring the funds to RLD through an operating transfer. Renewals will not be approved untll an operating transfer Is confirmed by RLD. IF this option Is
selected, users can bypass the fee payment.

©  Upload Documents

WodE of Paymant
© Attestation
v
® Payment
The amount to be paid is g |
Confirmation Please click the Pay & Submit button to proceed with the payment

Pay and Submit

c. Ensure all required fields are completed and click “Next” button to proceed through
entire payment.

Payment Review Receipt

Billing Information Your Order

* Required field
First Name =

- |
Last Name *

| |
Company Name

| — |
Address Line 1

City
—

Country/Region

Total amount $-

| united states of America v

StateiProvince

[ ew wiexico v
Zip/Postal Code

Phone Number *

Email *

Cancel Order

10. Once your payment is completed, your application is now complete and will be submitted for
approval. To check the status of your application, please contact your board or division directly.
Please be sure to reference your application number, which begins with PAR- and can be found
at the top of your application.

11
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RLD Intake View

@ Introduction Payment

@ Basic Information

You have completed the payment.
The amount paid is 5-

© lurisprudence Exam
© Questions
@ Uploaded Documents
© Attestation

@ Payment
11. On the home page, the application will appear under My Applications with Submitted status.
Licenses & Applications

My Applications

Application ID License Type Application Typa Applied Date Status Action
pmru:-:-:- _ New 10/7/2025 Draft
rurcoo ] New 7/29/2025 Draft
par-oooc _ New 712812025 View Revlew Checklist

12
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