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\ Application for Student Extern Permit

1. Click the “Select” button to the right of the Student Extern Permit license type.

Student Extern Permit

Student Externship means a student enrolled In any course licensed by this act may, at the school's option, participate In an externshlp program upon completion of seventy-five percent of the contracted
course of study.

2. Atany time of the application, you can select the “Save for later” option to save a draft of the
application that you can return to and complete at your convenience. This will ensure you don’t
lose any progress you have made if you can’t complete the application in one sitting.

RLD Intake

Introduction Introduction

Basic Information Thank you for starting your application for a license with the New Mexico Regulation and Licensing Department. This licensing portal will gulde you through the
llcensing requirements and allow you to save your work and return to your application If you do not complete It all at one time

Questlons

This application wlll confirm that each Indlvidual applylng meets all requirements for licensure set by elther state statute or regulations governing the profession.
These llcensing requirements, along with continuing education, regular renewals, and compllance monitoring assist to safaguard the profession and certify that

Upload Documents
licenseas maet minimum education, training, and health and safety standards to ensure public trust.

o ¢ o o o o @

Altestation Ifyou have further questions regarding licensure or the Regulatien and Licensing Department Boards and Commisslons Divislon, please visit the website at

d.nm.gov/ boards-and-commisslons/. Each Board and Commisslon have thelr awn webpage with specific requiremants for licensure, continuing education,
Payment renewals, publlc meating Information, and a direct phone number and emall to thelr respectlve administrator and other support staff who can be reached for help.
Confirmation You must successfully complete 75% of the contracted course of study to quallfy for the externship program. The externship program would allow students

1o traln In a licensed salon establishment for 1 day or up to 8 hours per week untll graduation. The tralning would be supervised by a designated licensee
and would Include any actlvity that Is routine In a salon except for offering complete services on the publlc, applylng any chemicals, or recelving any
compensation. Permit Is only valld tlll graduation date from the date of Issuance.

If you are ready to apply, please click the Save & Next button to begln your application
[Fwarning.png

Please ensure that you are applylng for the correct license, permit or exam approval. Incarrect applications or those submitted In error may result In delays or
addltional application fees. Please note all fees are non-refundable even If the appiication Is denled or withdravin,

] ==

3. On the Introduction page, read through the information and select the “Next” button on the
bottom right of the screen when you are done.
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Introduction Introduction

Basle Information Thank you for starting your application for a license with the New Mexlco Regulation and Licensing Department. This licensing portal will gulde you through the
licensing requirements and allow you to save your work and return to your application If you do not complate It all at one time

Questions
This application will confirm that each Individual applying mests all requirements for licensure set by elfther state statute o regulations governing the profession
These llcensing requirements, along with continulng education, regular renewals, and compllance monitoring asslst to safeguard the professlon and certify that

Upload Documents
licensees meet minlmum education, training, and health and safety standards to ensure public trust.
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Attestation If you have further questions regarding licensure or the Regulation and Licensing Department Boards and Commisslons Division, please visit the wabsite at
waww.rid.nm.gov, and-commissions/. Each Board and Commission have thelr own webpage with specific requirements for licensure, continung education

Payment renawals, public mesting Informatien, and a direct phene number and emall to thelr respective administrator and other support staff who can be reached for help.

Gonfirmation You must successfully complete 75% of the contracted course of study to quallfy for the externship program. The externship program would allow students

to traln In a licensed salon establishment for 1 day or up to 8 hours per week untll graduation. The tralning would be supervised by a deslgnated licensee
and would Include any activity that Is routine In a salon except for offering complete services on the public, applylng any chemicals, or recelving any
compensatlon. Permit Is only valld till graduation date from the date of Issuance.

If you are ready to apply, please click the Save & Next button to begln your application.
leZwarning.png

Please ensure that you are applying for the correct license, permit or exam approval. Incorrect applications or those submitted In error may result In delays or
addltional application fees. Please note all fees are non-refundable even If the application Is denled or withdrawn
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4. On the Basic Information page, verify that all information is valid and up to date.
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Baslc Information
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b. If No, select the “My Profile” button at the top left to update your information.
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Baslc Information

i. Select the “Edit” button at the bottom right of the page.

My Profile

-
-
E
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ii. Enter in all relevant updated data and select “Save” at the bottom right when
completed.
- - =
_[M' ! -

iii. You will need to restart your application to ensure the updated data is listed.
Return to “Step 1: Select Student Extern Permit Application” to continue.
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5. On the Questions page, please answer all questions accurately with the most recent
information. Please provide any relevant details in the box below any questions marked with
“Yes.” You are also required to upload any related documentation and other supporting
documents on the Uploaded Documents page, later in this application.

RLD Intake

Questlons

a. To complete the Questions page, select the “Next” button at the bottom right of the
page.
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Questlons

wrrently hald?

lucke specifically the Studens Extermship section of the rules any

ended, reveiked, surtendered, or had sny sther foem of discipline o disciplinary sction

micted of a felony offense in any jurissetinn that would e considered o Sisqualifying criminal comiction, 25 outined in 16.36.2.15 NMAC?

6. On the Upload Documents page, attach all requested and relevant documents to their

designated column.

RLD Intake

@ Introduction
©  Basic Information
Questlons.

Upload Documents
Attestation

Payment

® & ¢ @ o

Confirmation

Upload Documents

Document Name Document Description Uploaded Flles

Copy of signed student contract spacifying the expected .
 Studant Contract graduation data &

Gther Supporting Any supporting documents that could assist In review of
Documents the application.

Proof of completion of 75 percent of the contracted

course of study. Yu could alsa sk your school to
Proo of 75% Cours:
c;r: L_Dn o Lourse confirm with the Board Office that you have accrued 75
P parcant af the required hours far graduatin from the

course of study.

a. Select the orange upload icon in each section to upload a document.
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@ Introduction Upload Documents

@ Baslc Information

© Cuestions Document Name Document Description Uploaded Files

Upload Documents Copy of signed student contract specifying the expectad
graduation date

]

* Student Contract

Payment
Other Supporting Any supporting documents that could assist In review of

Confirmation Documents the appilcation.

Proof of 75% Course
Compiation

8]

course of stuy.

b. Review the document size and type requirements before uploading, then select the
Upload File button.

Upload

c. Select the appropriate document from your files and then select “Open”

@ Open X )
™ J > Downloads v G nloads -] b
Organize ~ New folder =- [ 0 F
Name
[l Desktop =
 Downloads
- Documents
0
@
File name: || v | Al Files v

Open 1 Cancel

d. The file will notify you when it’s completed. Select the “Done” button when it’s
completed.
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Other Supporting Documents.docx
[alaid

21 KB

1 af 1 file uploaded
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f.  You will be able to see the documents in each section once you have completed the

uploads.

RLD Intake

@ Introduction Upload Documents

© Baslc Information

© Guestions Document Name: Document Description Uploaded Flles
@ Upload Documents
Copy of signed student contract specifying the expected .
& 2 &

@ Aattestation
® Payment

Other Supporting Any supporting documents that could asslst In review of
@ Confirmation Documents the application. =

Completion

Proc of completion of 75 percent of the contracted
course of study. You could also ask your schoal to
Proof of 75% Co
“ s confirm with the Board Office that you have accrued 75
percent of the required hours for graduation from the
courss of study

Previous

g. Once all documents are added, select the orange “Next” button.
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@ Introduction Upload Documents

@ Basic Information

uestions Document Name Document Description Uploaded Files
® Upload Documents ;
Copy of signed studant contract specifying the expected . .
n n &,

» Student Contract graduation date = I L &
@ Attestation
@ Payment

Other Supporting Any supporting documnents that could asslst In review of
@ Confirmation Documents the application.

Proof of completion of 75 percent of the contracted

Proaf of 75% Course

course of study. You could also ask your school to

confirm with the Board Office that you have accrued 75
percent of the required hours for graduatlon from the
course of study.

7. On the Attestation page, review the statement on the screen. Then select the checkbox to certify
your agreement. After, enter your name and select the “Next” button at the bottom right.

RLD Intake

@ Introduction Attestation

@  Baslc Information
“ Application Attestation
@ Questions

© Upload Documents I hereby certify that I am the person described and Identified In this application; this application contalns no wiliful misrepresentation; and the
Informatlon glven by me Is true and complete to the best of my knowledge and bellef. I further certify that I have read the Barbers and Cosmatologlst

Act and Rules and fully understand that I bind myself to be governed by them.

@ Attestation
® Payment * Applicant Name Date
@ Confirmation | | I 12/15/2025 o l

8. On the Payment page, review the notice before making any selections.

RLD Intake

@ Introduction Payment

@ Baslc Informatlon
Select your maode of payment and click "Pay and Submit” to Input your payment Information

Payments made with a Visa or Mastercard will be charged a 2.5% transactlon fee. This Is a fee Imposed directly by the bank, and no portlon of the fee Is pald to or

& Questlons
collected by the RLD. Payments made by e-check will not result In any transactlon fee

@ Upload Documents
Note: Only select ‘Operating Transfer' If your fee will be pald by another Mew Mexico state agency and you have recelved formal confirmatlion from the agency that
It Is transferring the funds to RLD through an operating transfer. Renewals will not be approved untll an operating transfer s confirmed by RLD. If this optlon Is

selected, users can bypass the fee payment.

G  Aftestation

@© Payment
*Mode of Payment
® confirmation

The amount to be paid is 5-

Please click the Pay & Submit button to proceed with the payment

Previous Pay and Submlt

a. Select a Mode of Payment then the “Pay and Submit” button. When selecting either
Credit Card (Visa or Mastercard) or E-Check as your payment method, a new tab will
open directing you to the Cybersource Payment Gateway screen. Please disable any
pop-up blockers to ensure the page opens correctly in the new tab.

10
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b. Note: Payment is a separate system and your credit card info is not stored or saved by

RLD. Cybersource is a SONM billing platform, and this is not phishing or other

malware. Upon payment completion, you will receive a payment receipt to the email

address you have entered in the Payment Gateway.

RLD Intake

@ Introduction

©@  EBasic Information
© Questions

©  Upload Documents
Q  Attestation

® Payment

Confirmatlon

Payment

Select your mode of payment and click "Pay and Submit” to Input your payment Information.

Payments made with a Visa or Mastercard will be charged a 2.5% transactlon fee. This Is a fee Imposed directly by the bank, and no portlen of the fee Is pald to or

collected by the RLD. Payments made by e-check will not result In any transaction fee

Note: Only select ‘Operating Transfer’ If your fee will be pald by another New Mexico state agency and you have recelved formal confirmation from the agency that
It Is transferring the funds to RLD through an operating transfer. Renewals will not be approved untll an operating transfer Is confirmed by RLD. If this optlon Is

selected, users can bypass the fee payment

Mode of Payment

-|

The amount to be paid is s

Please click the Pay & Submit button to procead with the payment

Pay and Submit

c. Ensure all required fields are completed and click “Next” button to proceed through

entire payment.

Payment

Review

Receipt

Billing Information

Your Order

First Name *
-

Last Name *
Company Name
| —

Address Line 1

* Required field

City
| — J

Country/Region

[ unitea states of america

StatelProvince

[ Now Moo v

Zip/Postal Code

Phone Number *

|;

Cancel Order

Total amount

9. Once your payment is completed, your application is now complete and will be submitted for
approval. To check the status of your application, please contact your board or division directly.
Please be sure to reference your application number, which begins with PAR- and can be found
at the top of your application.
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@ Introduction Payment

@ Basic Information

You have completed the payment.
The amount paid is 5-

© lurisprudence Exam
© Questions
@ Uploaded Documents
© Attestation

@ Payment

10. On the home page, the application will appear under My Applications with Submitted status.

Licenses & Applications

Application D License Type Application Type Applled Date Status Action
DAR-D:-:-:- _ New 10/7/2025 Draft
eurcoo ] New 7/29/2025 Draft
par-ooocl _ New 7/28/2025 View Revlew Checklist
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