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\ Application for Mental Health Counselor (LMHC)

1.

2.

3.

Click the “Select” button to the right of the Mental Health Counselor (LMHC) license type.

Mental Health Counselor (LMHC)

License for temporary license holders who have passed the NCE and are looking to eventually obtaln the Professlonal Clinlcal Mental Health Counselor license. If you need to take the NCE first, apply fora
“Tamporary Licansa”.

Pagelof2

]

At any time of the application, you can select the “Save for later” option to save a draft of the
application that you can return to and complete at your convenience. This will ensure you don’t
lose any progress you have made if you can’t complete the application in one sitting.

RLD Intake

Pre-Screening Pre-Screening

Introduction To start your application answer the following questions. Once the questions are answered, you will see the requirements necessary to complete
your application.

Basic Informatlon

Do you hold an active Mental Health Counselor llcensa that Is current and In good standing, Issued by another Jurisdiction (other than New Mexico)?

Yes No

Upload Documents
** Jurisdiction means another state, territory or forelgn country and does not Include New Mexico.

Attestation

Payment

Confirmatlon

®
®
[
® Questions
®
®
[ ]
®

On the Pre-Screening, you will answer questions pertaining to your reciprocity and Military
status.

RLD Intake

@ PreScreening Pre-Screening
@ Introduction To start your application answer the following questions. Once the questions are answered, you will see the requirements necessary to complete

your application.
@ Basic Information

Da you hold an actlve Mental Health Counseior licensa that Is current and In good standing, Issued by another jurisdiction (other than New Mexico)?
Questlons

. Yes No
@ Upload Documents

** Jurisdictlon means another state, territory or forelgn country and does not Include New Mexico.
@ Attestation

Start Application

. Payment
@ Confirmation

a. Ifyou do hold a Mental Health Counselor (LMHC) license outside of New Mexico and
select “Yes”, you will be prompted with another question regarding your Military
Status. If you have any Military associations matching the question, select the “Yes”
radio button. Otherwise, you can select “No”. You may then proceed using the “Start

3
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Application” button.

RLD Intake

@ PreScreening Pre-Screening
@ Introduction To start your application answer the following questions. Once the questions are answered, you will see the reqy 1ts necessary to comph

your application.
@ Baskc Information

Do you hold an active Mental Health Counselor license that Is current and In good standing, Issued by another Jurisdiction (other than New Mexico)?
@ Ucensure Information
No

@ Questions

** Jurisdlction means another state, territory or forelgn country and does not Include New Mexico.
@  Upioad Documents * Are you a mllitary service member, veteran, or the spouse of a person who Is serving In the United States, a surviving spouse of a military service member who at the

time of the member's death was serving on active duty, or a quallfying child /dependant of a milltary service member?
@ Attestation
@ Payment ** Milltary service member means a person wiho Is

© serving In the armed forces of the Unlted States as an active-duty member, or In on active reserve component of the armed forces of the United States, Including

@ Confirmation the national guard;

o the spouse of @ person who [s serving in the armed forces of the United States or In an active reserve component of the armed forces of the United States,
Including the national quord, or a surviving spouse of a member who at the time of the member's death was serving on active duty; o
o the child of a mllitary service member If the chiid s also a dependent of that person for federal Income tax purposes; and

Veteran means a person who has received an honorable dlscharge or separation from milltary service.

[ =]

4. On the Introduction page, read through the information and select the “Next” button on the
bottom right of the screen when you are done. On the Introduction page, read through the
information and select the “Next” button on the bottom right of the screen when you are done.

RLD Intake

Pre-Screening Introduction

Introduction Thank you for starting your application for a license with the New Mexico Regulation and Licensing Department. This licensing portal will guide you through the
licensing requirements and allow you to save your work and return to your application if you do not complete it all at one time.

Basic Information

This application will confirm that each individual applying meets all requirements for licensure set by either state statute or regulations governing the profession.

These licensing requirements, aleng with continuing education, regular renewals, and compliance monitoring assist to safeguard the profession and certify that

Licensure Information . e . - .
licensees meet minimum education, training, and health and safety standards to ensure public trust.

Questions If you have further questions regarding licensure or the Regulation and Licensing Department Boards and Commissions Division, please visit the website

atw d.nm.gov/boards-and-commissions/. Each Board and Commission have their own webpage with specific requirements for licensure, continuing education,
Upload Documents renewals, public meeting information, and a direct phone number and email to their respective administrator and other support staff who can be reached for help
Attestation If you are ready to apply, please click the Save & Next button to begin your application

[#wamning png
Payment

Please ensure that you are applying for the correct license, permit or exam approval. Incorrect applications or those submitted in error may result in delays or
additional application fees. Please note all fees are non-refundable even if the application is denied or withdrawn
Confirmation

o & & o 0 & o @ o

5. On the Basic Information page, verify that all information is valid and up to date.
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a. IfYes, select the “Next” button at the bottom right of the page.

- Baslc In farmat harn
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o
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E— I
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b. If No, select the “My Profile” button at the top left to update your information.
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ELD Intake
& PoSoscning Basiz [nformation
& It Covefualy vorilly (ot olf contact Anformadion s cuvens ond comect

@ Bav Indomatan

i. Select the “Edit” button at the bottom right of the page.

My Profile
v P ti
“First N Middle Nar Last Narm
Have you ever used anoths der which records relating to your appllcation, education, raining or ex be filect
Race Ethricty Preferred Langusge are you a New Mexdco Resident 2
Date of Birth Gender
(— = [l ~)
Primary Phone No Buslness Phone No
Identifer Type Identifier Number
B ~ | \
v Mailing Address
Maling Street
ﬂ‘
ay State/Province
Country ZIp Code County (If In New Mexico)

ii. Enter in all relevant updated data and select “Save” at the bottom right when
completed.
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My Profile

a
I; IQ

iii. You will need to restart your application to ensure the updated data is listed.
Return to “Step 1: Mental Health Counselor (LMHC) Application” to continue.

6. On the Licensure Information Page, this page is only for Reciprocity and Military

a. Ifyou selected “Yes” to any of the questions in the Pre-Screening, you will have an
additional Application section for Licensure Information.

b. A.Select the “Add New” button to begin entering your license information. A smaller
window will then open asking for additional information.

RLD Intake

© Pprescroaning Licensure Information

Specify all active llcensas In anather Jurisdiction In similar profession
Basle Information I you raed to view, edit or delete any records, cllck the down arrow undar action for that spacific racord,
. P

@ Ucensure Information
o cense Number rritory 55 Expiration Date \CTOH

c. Inthe newly opened window, enter your full License Number exactly as it appears
on your out-of-state license. Then use the dropdown to select the State/Territory
that issued your license. You can then enter the Issue Date and Expiration Date in
their respective fields by using the calendar icon. The format for dates is
mm/dd/yyyy. Once your information is entered, select “Save”.
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LICENSING DEPARTMENT

-8
State Licenses

*Issuing State Territory

| | Select Issuing State/ Tarritory vI

* Expiration Date

d. Ifyou selected “Yes” to the military question in your Pre-Screening, a secondary
question will populate in the Licensure Information section. Use the dropdown to

select your Military Status among Active Duty, Spouse, Dependent/Child,
Retired/Veteran, and Other.

RLD Intake

Licensure Information

ction for that spechic Moo,

¢ & ® & & & © © O
o Z

£

&

3

With your license information added and your Military Status selected, click “Next”
to proceed with the rest of your application.

e.
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RLD Entuke

Ucensure Information

® ®# ® o o ® ° o o

On the Questions page, please answer all questions accurately with the most recent
information. Please provide any relevant details in the box below any questions marked with
“Yes.” You are also required to upload any related documentation and other supporting
documents on the Uploaded Documents page, later in this application.

RLD Intake
© Proscreenng Questions
© Introduction Do you crty thatyou are minimum 21 years o7

e
©  Bask Information
© Licensure Information Cor Florida, Georgla,

Gregon, Oklahoms, Pennsyvanla, Puerto Rico, Rhock

® Questions Wyoming ?

e
@ Upioad Documents -
@ sestaton * Do you crty thatyou have srangad for sppropriate reaquired by Rule 16.27.9.8 NMAC?
@ Payment ves
@ Contrmaton Youn hed to pload Attachment C*signed by your supersor on document upioad page,later Inthe application.

Spectfy Supervisor Type, Supervisor Name, Supervisor License Number.

Supervisor Name Supervsor License Number

of athics outlined In 16.27.18 NMAC and agree to ba bound and governed by the code of ethics.

resslon denlad, suspendied, revoked, surrendarad, or had any other form of disclplin or disclplinary action

* Have you been convicted of a felony offense I any Jurisdiction that would be considerad a disqualfying criminal conviction, as outined In 16.27.1.18 NMAC?

No
* Are you currently more than thirty days In arrears In payment of amounts requred to be pald pursuant to an outstanding Judgment and ordar for chlld support In
New  any other state?

Ves

No
A person ofa the llcense f

To complete the Questions page, select the “Next” button at the bottom right of the
page.
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© PreScreening

© Introduction

Basic Information

Ucensure Information
Questions

Upioad Documents
Attestation

Payment

Confirmation

Questions

STATE OF NEW MEXICO

MICHELLE LUJAN GRISHAM, GOVERNOR

*Da you cartify that you ara minimum 21 yaars ald?

o ves

Clay Bailey, Superintendent
Melissa D. Salazar, Director

*Do you hold an active Mental Health Counselor {LMHC) llcense In any of US Jurisdictions other than Alaska, Amerlcan Samoa, Arizona, Callfonla, Colorade,
Connecticut, Florida, Georgla, Hawall, Kantucky, Loulslana, Massachusatts, Michigan, Montana, Nebraska, Nevada, New Hampshire, New York, North Caralina,
Oregon, Okiahoma, Pennsyivania, Puerto RIco, Rhade Island, South Carolina, Tennessee, U.S. Virgin Isiands, Utah, Vermont, Virginla, Washington, West Virginia, or

Wyoming 2
o ves
No

*Do you certify that you have arranged for appropriate clinical supervision as required by Rule 16.27.9.8 NMAC?

o ves

You wil be required to upload ‘Attachment € signed by your supensor on document upload page, later In the application.

Specify Supervisor Type, Supervisor Name, Supervisor License Number.

Suparvisor Name

Suparvisar Typa

Supenisor LI

Your supervisor

tion. 1f you are unsure, check the list at nmg

*Do you certify that you have read the code of ethics outlined In 16.27.18 NMAC and agree to be bound and governed by the code of ethics.

o Ves

*Have you aver had an application or license In this profession denlad, suspendad, revoked, surrendarad, or had any othar form of disclpline or disclplinary action
bya licensing board In another stata or Jurisdiction?

Ves
o No

*Have you baen convicted of a felony offense In any Jurisdiction that would be considered a disquallfylng criminal conviction, as outiined In 16.27.1.18 NMAC?

Ves
o No

* Are you currently more than thirty days In arrears In payment of amounts requirad to b pald pursuant to an outstanding Judgment and order for child support In
New Mexlco or any other state?

Ves
® No

A person who submlts an applicatien for an Inktal license or renewal of a license Is not ellglole for

e of the license If the opy

Judgment and order for support or suBpGENas or warrants relating to paternity or child support proceedings.

Is not

compliance with @

8. On the Upload Documents page, attach all requested and relevant documents to their

designated column.

RLD Intake

Pre-Screaning

Intraduction

e o o

Basic Information

©  Licensure Information
©  Cuestions

@ Upload Documents
@  Anestation

@ Payment

@ Confemation

Upload Documents

Document Name

* &cthve Licensels) from

Othar Statod{s)

Document Deserlption Uploaded Flles

Officlal verification of
profession In ancther Stal
not acceptabie

License{s) In simitar
s). Phot

ocopy of lcensa is

* Attachment C

Cther Supporting
Documents

Any supporting documents that could assist In reviaw of

the application

a. Select the orange upload icon in each section to upload a document.

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
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RLD Intake
L I Upload Documents
a
P S Document Name: Document Description Uploaded Flles
@ Lensurs [nformation - R
* Actlvs Licsnesls) fram | . S

© Quastians AP———

Upload Documen! s

Attestation

Paymant

b. Review the document size and type requirements before uploading, then select the
Upload File button.

c. Select the appropriate document from your files and then select “Open”

@ open x |

A L > Downloads v C || Search Downloads L 2

I
el
®

Organize ~ New folder

8 Desktop
. Downloads

4 Documents

File name: | | Al Fites

open | Cancel

d. The file will notify you when it’s completed. Select the “Done” button when it’s
completed.

11
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~

Upload Files

Other Supporting Documents.docx
21k8

10of 1 ke uploaded

e. You will be able to see your document added and can then select the “Close” option.

f.  You will be able to see the documents in each section once you have completed the

RLD Intake
@ Pre-Screening Upload Documents
@ Introduction
©  Bosic Information Document Name Document Description Upioaded Files
K 1y f
@ Ueersure Information OMlal verincation of active License(s) in simaar
* Acthe Licensels) oM | peagecinn In anather State(s). Photocopy of licenss Is | ] i e 4
@ Questions Other Statels) rot occeptable,
@ Upload Documents
@ Attestation Superdsion Plan fittachment € - must be sligned by
board approved supardsor. You an find th forms to
uphoad at this lInk: hitps: | fass. rinm.gov/ boards-and- . -
Payment - nmEnt a2 &
® Aftachment C commissions/ Indhidual-boards-and- & ¥ =
. commissions/counsellng-ancHtherapy-
@ Confirmation practice/licensing reglstration-and- renwal
Other Supparting Any supponting docurments that could assist In review of
Documents the application

g. Once all documents are added, select the orange “Next” button.

12
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T
Dacumen Narrs Doeumont Descslption Uploacsed Alis

oL formal

* & & & o

9. On the Attestation page, review the statement on the screen. Then select the checkbox to certify
your agreement. After, enter your name and select the “Next” button at the bottom right.

ALD Intake

© Fresomening Attestation
@ Intoduction

& Bk Informatlor

o willful misrepresentatizn; and
T will read the Board of

rekyy certify that | am tha persan described and Identificd In this application, thiz appicat
scdge and belist. 1 fu

w Irformation
trus and complets to the bast

« fuct aned Fules and Tully ur

wat | ind sl to
© Questions

6 Upiood Documents

Attestation L | | 10/23/2025 [}

L ]

10. On the Payment page, review the notice before making any selections.

RLD Intake

Payment

Select your me

ayment and click "Pay and Submit” to Input your payment Information

directly by the bank, and no portion of the fee 1s pald 1o of

© Basic Information 1 or Mastercard will be charged a 2 5% trans.
o ransaction fee

© Ucansuro Information

© Questions
© Upload Documents
© Attestation
v
" e The amount to be paid is 5-
@ cConfrmatior Ploase click tha Pay & Submit button to procaed with tha payment

a. Select a Mode of Payment then the “Pay and Submit” button. When selecting either
Credit Card (Visa or Mastercard) or E-Check as your payment method, a new tab will
open directing you to the Cybersource Payment Gateway screen. Please disable any
pop-up blockers to ensure the page opens correctly in the new tab.

13
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b. Note: Payment is a separate system and your credit card info is not stored or saved by
RLD. Cybersource is a SONM billing platform, and this is not phishing or other
malware. Upon payment completion, you will receive a payment receipt to the email
address you have entered in the Payment Gateway.

RLD Intake

@  FreScreening Payment

& bank, and no partlon of the fee is pald to or

You have recelved formal confirmation Trom the agency that
apsrating transfir s confirmed by RLD. Jf this cption Is

The amount to be paid is 5-

Confrmaticn Please cilck the Pay & Submit buttan to proceed with the payment

c. Ensure all required fields are completed and click “Next” button to proceed through
entire payment.

Payment Review Receipt

Billing Information Your Order

* Required field

FistName® Total amount SHEN

Company Name
| — J

Address Line 1

City.
| —

Country/Region

| united States or america v

StatelProvince

11. Once your payment is completed, your application is now complete and will be submitted for
approval. To check the status of your application, please contact your board or division directly.
Please be sure to reference your application number, which begins with PAR- and can be found

at the top of your application.

14

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
P.0.Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov



L NNMVMRLD STATE OF NEW MEXICO

A‘ MICHELLE LUJAN GRISHAM, GOVERNOR
NEW MEXICO s -

REGULATION & Clay Bailey, Superintendent

LICENSING DEPARTMENT Melissa D. Salazar, Director

\T

RLD Intake View

@ Introduction Payment

@ Basic Information

You have completed the payment.
The amount paid is 5-

© lurisprudence Exam
© Questions
@ Uploaded Documents
© Attestation

@ Payment

12. On the home page, the application will appear under My Applications with Submitted status.

Licenses & Applications

Application ID License Type Application Type Applled Date Status Action

PAR-DC-C-- _ New 10/7/2025 Draft

encooof ] New 7/29/2025 Draft

rar-oooc _ New 7/28)2025 View Review Checkllst
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