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Board of Pharmacy Application Manual
Application for Manufacturer

1. Clink the “Select” button to the right of the Manufacturer license type.

Manufacturer

Produces, prepares, propagates, converts or processes a drug or device, packages or repackages, labels or relabels, may promote and market such products; may prepare commerclally avallable products for
resale. 16.19.8 and 16.19.9 NMAC.

2. Atany time of the application, you can select the “Save for later” option to save a draft of the
application that you can return to and complete at your convienence. This will ensure you
don’t loose any progress you have made if you can’t complete the application in one sitting.

RLD Intake

@ FreScreening Pre-Screening
@ Introduction To start your application answer the following questions. Once the questions are answered, you will see the requirements necessary to complete

your appllcation.
@ Basic Information

* Do you hold an active Dentist license that s current and In good standing, Issued by another Jurlsdiction (other than New Mexicol?
@ lurisprudence Exam

Yes () No

@ Questions

# Jurisdlction means onother state, terrtory or forelgn country and does not Include New Mexlco
@ Upload Documents

Start Application

@ Attestation
@ Payment
@ Confirmation

3. On the Introduction page, read through the information and select the “Next” button on the
bottom right of the screen when you are done.

@  Pre-Screening Introduction

@® Introduction Thank you for starting your application for a license with the New Mexico Regulation and Licensing Department. This licensing portal
will guide you through the licensing requirements and allow you to save your work and return to your application if you do not

@ Basic Information complete it all at one time,

@ Jurisprudence Exam This application will confirm that each individual applying meets all requirements for licensure set by either state statute or
regulations governing the profession. These licensing requirements, along with continuing education, regular renewals, and

® Questions compliance monitoring assist to safeguard the profession and certify that licensees meet minimum education, training, and health
and safety standards to ensure public trust.

@ Upload Documents
If you have further questions regarding licensure or the Regulation and Licensing Department Boards and Commissions Division,

@ Attestation please visit the website at www.rld.nm.gov/boards-and-commissions/. Each Board and Commission have their own webpage with specific
requirements for licensure, continuing education, renewals, public meeting information, and a direct phone number and email to their
respective administrator and other support staff who can be reached for help.

© Payment
If you are ready to apply, please click the Next button to begin your application

@ Confirmation

[#2warning.png

Please ensure that you are applying for the correct license, permit or exam approval. Incorrect applications or those submitted in error may
result in delays or additional application fees. Please note all fees are non-refundable even if the application is denied or withdrawn.

vetorie e

4. On the Basic Information page, verify that all information is valid and up to date.
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RLD Intake

Baslc Informatlon

(-]
@ Intocuction el verif that ofl coreact infowmiation s cument and comct
@ Basic Intarmatian
& Jurspnudonce Bam
st
s Wamirg
Note: If oli change any B information, o will nod 1o ISSIart Jour appACtion, S0 AR jour applkcation RElects Four Lpdates.
@ Ouestiors
@ “nicad Doouments
v
i  attestation
@ rayment Mididke: Harme * Last Nams
@ Confmation | [ ] | _ |

* Pheorss Mumbs: * Emnaill Ackdres

[ | ——— |

* Baaylirgg, S
| [ |
o Masic) * Mailing Tp

~| [ |

[ =]
a. IfYes,select the “Next” button at the bottom right of the page.

RLD Intaka

— Baslc Informatlan

Tntrockiction

* o o

Basic Infarmation

o Assprudencs B

.
@ Amestancn
& Fymen Midda N * Last Narme
) - - |

[ —

x

aibing Cour

- |

b. If No, select the “My Profile” button at the top left to udpate your information.
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RLD Intaka

P Screaning Baslc Informatlon

Basic Infarmation

L]
@ Introckuction
L ]

Arisprudence Bxam

Wamirg,

Questions
Upioad Documents
Atestation

Paymant R—

> & & 99

i. Select the “Edit” button at the bottom right of the page.

My Profile
v Person Information
*Frst Name Micdle Name “Last Name

Have you ever used ancther name under which records relating to your application, education, tralning or experience may be filed?

Race Ethricity Preferred Language Are you a New Maxics Resident 2
Date of Birth Gender

L =| [l v
Primary Phone No Business Phone No

Identifier Type Identifier Number

[ - | - \

~ Mailing Address

Malling Street

A
Clty State/Province
o || - 7]
Country Zip Code County {1f In New Mexico)

ii. Enter in all relevant updated data and select “Save” at the bottom right when
completed.

New Mexico Board of Pharmacy | 5500 San Antonio Drive NE, Ste C, Albuquerque, NM 87109
505-222-9830 | pharmacy.board@rld.nm.gov | rld.nm.gov 5



A%- NNRLD

REGULATION &
LICENSING DEPARTMENT

STATE OF NEW MEXICO
MICHELLE LUJAN GRISHAM, GOVERNOR
Clay Bailey, Superintendent

My Profile
v T
*First Nama Middie Name *Last Name
Hawve you ever used ancther name under which records relating to your appilcation, education, tralning or experiance may be filed?
Ethniclty Prefarred N o R
Date of Birth *Gender
= I

<

*Identifier Number
“
StateProvince
*2Ip Code Cournty {If In New Mexico)

iii. You will need to restart your application to ensure the updated data is listed.
Return to “Step1: Select Manufacturer Application” to continue.
5. On the Facility Information Page, fill out all information about your Facility.
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RLD Intake

Irerodusction

Esric Indovration

Facility Infarmation

Employes Infomiation

Lipkaad Documants

Ampsaion

Fayment

e o & & o & @ ¢ 0

Corfimnation

Fachlty Informatlon

‘Speciy detaiks for sach cvme o CITar bekow, 1 Yol M b i, SR Cr cllet any eacnds, £hc tha chn 270w under actke

Nama Email

Phesse nohe har he Acerse Wi e sent 1o this addness

STATE OF NEW MEXICO
MICHELLE LUJAN GRISHAM, GOVERNOR
Clay Bailey, Superintendent

Addiress

a. Toadd owner details, select the orange “Add New” button

* Specify detalls for each owner or officer below. If you need to view, edit or delete any records, click the down arrow under action for that specific record.

Name

Email Title

Address

b. Add relevant data and select the “Save” button to complete.
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Owner Information

*Owner/Officer Full Name or Business Name

Emai
*Street “city
*State *Zip Code
“Country Title

o

c. To complete the Facility Information page, select the orange “Next” button to

continue.
RLD Intaks
& Irerduction Faclilty Informatlon
&  Easclrdormation
@ Facility Infarmation * Busrass Mame
® & format Entor Crgarizaion Mama
@ Cusst L LA
@  Upkad Documants
@ e r e
@ Foyment -
@ Corfrmabion
Specity detoils for Gach owner of DMCer beow, T you reed Bo v, 2o oF cislie ry recorks, Chok the chown 2w o that
Mama Email Titls Address Action

Plense note that the koorse wil! be sent no this odgwess

6. On the Employee Information page, enter all required data with the most recent
information.
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RLD Intake

© Introduction Employee Information

©  Basic Information

Facilty Information * Contact Person Name * Contact Person Telephone Number

Employee Information
. * Contact Person Title *Contact Person Emai

Questions

Upload Documents

Attestation

Confirmation

® & & & o @ o

a. To complet the Employee Information Page, select the orange “Next” button to
continue.

RLD Intake

© Introduction Employee Information

©  Basic Information

@  Facility Information *Contact Person Name * Contact Person Telephone Number
@® Employee Information
@ Questions " Contact Person Title * Contact Person Email
@ Upload Documents.

@ Attestation

Confirmation

7. Onthe Questions page, please answer all questions accurately with the most recent
information.
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Iremduction
B [ndrmraitian

Faciity Infarmatian
Emphoyes Tnformation
Quastions

Upiaad Dacurmants
Adtaion

Fayrent

Confimnation

e & & & 8 0o o o o

STATE OF NEW MEXICO
MICHELLE LUJAN GRISHAM, GOVERNOR
Clay Bailey, Superintendent

Questlons

" Ex.this 3 Chargs of Duwnership applicaion?
Yes
b

= WA this acility oo 3 Mow Miaxion Controiked Suttancs mgistation?

Yes
Mo

sdent State LUicensa Expdration Cote?™

“Whart s the Resident State Licensa Murnie?

- Pl indicate @ of Pharmaceuticals you distr bt or gian o distribuse o Mew Mexdco?

[ Dr trw countar dngs

O oene
Ermer: Plaans ndicate the Eps of Phanmacscticas yo

* e your eompany | BAsinGss dbetrite profcssional g Segies i licresod PRCtitiona s i e Seabe of Mow Mosion BVOUgh Mo nutacturer eprsantaees?

Yes
b

por 5 P of i Conkangdess, oF Grtercd i any cthar lagal
tha fosion poiemmant?

* Haua you [ovwimiar, aficer, &
agreamunts $ar any criminal

phirasry achions, of hae any Panding aCHOns Sgaine? e, o o your knowndge Bocn inuestigatod by any profcsion

nction by feckral, shata, o ool govermment of any

tive) boen subject o sspsnskn, or nvocatian o any
s of chstibistion of any dngs, inchudrg contralked

* Havir you [onwrar fopseration designatecd raprass
licerea aumently or prviousty el for th man

Yes
Mo

* WA this acility ke pysically locate in M Mizskco?

es
Mo

a. To complete the Questions page, select the “Next” button at the bottom right of the

page.
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LD Intake
& [remduction Questlons
& EasicIndormation
*I5this a Chargs of Crnership appikafion?
&  Fackity Indarmation .
b
& Employes Infomation
@ Questions
WA this facil Ry rvead 2 Niw Moo Controlkd Sutestanes rgistration?
@ Upkad Documents e
h
@ Amestamon
@ Fayent
@ Confmation = Whiat i the skt Stat Licensa Mumie? Mt is the Resicknt State License Expiration Cote?
&
* Feares Indlica @@ of Pharmaceuticaks you distribute or pin fa disiribee o New Maxio?
niion Dnigs
* Dioes your company) business ditriute professional drug Sanprcs 10 licensed PRCHHONATS in the S5t of New Mo Feeugh manulachures epresentames?

* Hawi yous (cawmer, officer,
EreRITEn Hr any Timin

& in any sabe, teTiiony of posse
s
hc

* Hawe youd (eawmer, officer, Saclity) haed any chscipdrary actions, of hare any pa

ety
arity

rative)

* Hawi yous (cxwner opserator desgnane
ke cuTenity ar AN icasly i for i
s
o

WA this facil ey 1 physically located in Mo Madeo?

Yes
o

oG aestd, Insssgator, Charged, conwictad
o £ Links

o, antororl a s of N Eontond, o enterod into any othar g
Cy the Peckemil Bremmant?

N SO EAINGR Yonl, G 10 YU Kcixdgs Desn irvest gatad oy any professiona

o by feckeral. Stk o Iocl Bowemiment of any

=

8. On the Upload Documents page, attach all requested and relevant documents to their

designated column.
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ALD Intaks

Upload Documents

Earsc Indormration

2 el R Document Description Upicad a Uploaded Rles Deiotn
Fackity Infarmation HewFin

Employes Tnfomation
Agtach alst of ol &
accounts R

Quscs

cal accounts wien
Whom you 2 conckucting
RN with in the Sate of
Mow Mexica. Tncuce isinass
ramas and addressas

Upiaad Dacumsnts
Amssarion

Faymment + Copy of mest moent

Cory of the st rocant FOA o

e o & & o 0 0 0 0

Corfimmation

.
= Proct obvalkd reghation with )
D5 g estatiishmant

= Fasuits of criminas
backgrotnd chock B
Pngerp

Aatach st of crimings
background check and

bisckgrowred check et induda
al staties of residknce Snce tha
person haes b an
ot sendd firgueprints 1
ManufactLrers registsrod with
£ha FDA 253 dug
are et fres
recpremant bt must st
P of valid registraticn wih
FDA 3 dnug sstablishment

#atach 2 st of o state and &
feckorallicerens rurmber,

regkmtians, and parits,

ncluing thosa ssued by other

statis autheriing B aggscant

0 prchans, pomes, P

or distribate dngRTs dnigs

Copy of Cumers Reskdent
State License icarts, DRt o regktmtion to

Cory of cLrmont medcont stote

opratn a5 3 maree:

mar

pRofting Documanes Ciogics of |ucgernents ard
supporting documants that
conidl o
appiication.

a. Select the blue upload icon in each section to upload a document.

LD Intake

& " Upload Documents
© S Infamation
— Docusmen Duscripiion Upicada [r— - Deiotn
© Rty ieormanion e NowFia
—
@ Empoyee It
&
@ Gusstio
@ Upkaa Documents
Hiows Monicn. T bnsiness
Pg— ramas and addrersas.
t
» ramen * Copy of most recen -
Irepction Maport
@ Conmuation
inspecicn raport and e
xhcans.
&
t
« Remmofcn &
bacigreund chock B bac eci and
Mngerprinting Frgerpnting of appicarn ana
aesfgrated presarsathe (oo
st2a e lodarel scigoune]
11T
it includa
al st of esicnee snce the
pérsce has boan an 3
ret senc frgeepainis. 3.
[ ———
FDA 23 ng estabisnment
&
. satach a st of at siate ancd
[ p—
P
or dsiriessn dangorous:
. . &
Copy of Cuer Resident oy of st e 5
Stong icesa Hear, perme o regETon o
operats 353 marutacturat
. &
Coer Supportirg Documenes s o judgemments ancl
pporting decuments that
condil acistInreviw ot
—

application.
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LICENSING DEPARTMENT
b. Review the document size and type requirements before uploading, then select the

Upload File button.

c. Select the appropriate document from your files and then select “Open”
€ Open X |

A L > Downloads

]
(=]
(]

Organize ~  New folder

il Desktop

4 Downloads

9 Documents

@

‘ All Files

=

d. %he file will notify you when it’s completed. Select the “Done” button when it’s
completed.
AR

File name: ||

Upload Files

h Other Supporting Documents.docx o

1 of 1 fle uploaded T

You will be able to see your document added and can then select the “Close” option.

f.  You will be able to see the documents in each section once you have completed the
uploads.

New Mexico Board of Pharmacy | 5500 San Antonio Drive NE, Ste C, Albuquerque, NM 87109

505-222-9830 | pharmacy.board@rld.nm.gov | rld.nm.gov 13



/3

A‘ NNRLD STATE OF NEW MEXICO

NEWMEXICO MICHELLE LUJAN GRISHAM, GOVERNOR
LICENSING DEPARTMENT Clay Bailey, Superintendent

ALD Intake

@ [Iremducton Upload Documents
©  EascInomation
Docmant Nama Document Description Upicada Lpinaced Fks Doiann
@  Faciity Infarmatian o - o Fil:
©  Emplyes Infomaticn
1
Pramacetica =
@ Gusstions
® Upioas Documants
o~
1
@ ramnt + Copyof mest meent =
Irepoction feport
@ Corermatic
1
+ Proct obvaiid registation with =
FDa5 3 drug estatiishmant
&
+
+ Listof Licanses, Regitrations =
& Famits
1
& Resicknt =
& Othas Scpprting W
Coner Supperting Documants —

g. Once all documents are added, select the orange “Next” button.
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ALD Intake

@ roducton Upload Documents

Baxic Indrrviation
¥ et M Document Description Upioada Uploaded Fies Deiata
Facity Irfrmation Hew Fila

Empioye
Cucstions

Uphoad Dacumsnts

9 @ 8 9o 9o o o

reaes, Begrations

rt Rssicknt

O Supportng Documanes

9. On the Attestation page, review the statement on the screen. Then select the checkbox to
certify your agreement. After, enter your name and select the “Next” button at the bottom
right.

RLD Intake

@ Prescreering Attestation

@ Introduction

~ Applicatic
@  Baslc Information
@ Jurisprudence Exam hereby certify that I am the person describad and Identified In this application; this application contalns no wiliful misrepresentation; and
he Information given by me Is true and complete to the best of my knowledge and bellef.
further certify [will, upon recalpt, read the Mew Mexlco Dental Health Care Act and Rules and fully understand that I bind mysalf to ba

uestions
® o governad by them

Upload Documents

* Applicant Name Date

— slerzze

Attestation

a
[}
@ Payment
[ ]

Confirmation v ¢ Pravious

10. On the Payment page, review the notice before making any selections.

RLD Intake
@ Prescreening Payment
@ Introduction
Select your mode of payment and click "Pay and Submit” to Input your payment Information.
© Easicnformation Payments made with a Visa or Mastercard will be charged a 2.5% transaction fee. This Is a fee Imposed directly by the bank, and no portion of the fa ks pald to or

collected by the RLD. Payments made by e-check will not result In any transaction fee.

@ Jurisprugence Exam
Mote: Only select ‘Operating Transfer’ If your fee will be pald by another New Mexlco state agency and you have recelved formal confirmation fram the agency that
Questions It Is transferring the funds to RLD through an operating transfer. Renewals will not be appraved until an operating transfer Is confirmed by RLD. I this option Is

selected, users can bypass the fee payment
@ Upload Documents

*Mode of Payment

@ Atteststion
-
® Payment
The amount to be paid is SHll
@ Confirmation Please click the Pay & Submit button to proceed with the payment.

Previous Pay and Submit

New Mexico Board of Pharmacy | 5500 San Antonio Drive NE, Ste C, Albuquerque, NM 87109
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a. Select a Mode of Payment then the “Pay and Submit” button. When selecting either
Credit Card (Visa or Mastercard) or E-Check as your payment method, a new tab will
open directing you to the Cybersource Payment Gateway screen. Please disable any
pop-up blockers to ensure the page opens correctly in the new tab.

Note: Payment is a separate system and your credit card info is not stored or saved by
RLD. Cybersource is a SONM billing platform, and this is not phishing or other
malware. Upon payment completion, you will receive a payment receipt to the email
address you have entered in the Payment Gateway.

RLD Intake

© PreScreening
© Introduction

©  EBaslc Information
© Jurisprudence Exam
© Questions

© Upload Documents
© Attestation

@ Payment

Confirmation

Payment

Select your mode of payment and click "Pay and Submit” ta Input your payment Information.
Payments made with a Vis o Mastercard will be charged a 2.5% transaction fee. This Is a fee Imposed directly by the bank, and no portion of the fee Is pald to or
collected by the RLD. Payments made by e-check will not result In any transaction fee.

Nate: Only select ‘Operating Transfer’ If your fee will be pald by anather New Mexco state agency and you have recelved formal confirmation from the agency that
the funds to RLD through an operating transfer. Renewals will not be approved untll an operating transfer ks confirmed by RLD. If this option s
s can bypass the fee payment.

Wode of Payrment

The amount to be paid is S.
Please click the Pay & Submit button to proceed with the payment

b. Ensure all required fields are completed and click “Next” button to proceed through

entire payment.

New Mexico Board of Pharmacy | 5500 San Antonio Drive NE, Ste C, Albuquerque, NM 87109
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Review Receipt |

Billing Information

* Required field
First Name *

!_ast Name * )
L J
pompany Name )
L |
Address Line 1

City
I |

Country/Region

| United States of America ~

State/Province

| New Mexico A

Zip/Postal Code

-

PTIDI'IE Number * )
|_ J
EITIaH‘

e |

Cancel Order

Your Order

Total amount $-

11. Once your payment is completed, your application is now complete and will be submitted
for approval. To check the status of your application, please contact your board or division
directly. Please be sure to reference your application number, which begins with PAR- and

can be found at the top of your application.

RLD Intake View

@ Introduction Payment

@ Basic Information

You have completed the payment.

© Jurisprudence Exsm The amount paid is

© Questions
@ Uploaded Documents
Attestation

@ Payment

12. On the home page, the application will appear under My Applications with Submitted

status.
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Licenses & Applications

Application 1D Ucense Type Applicstion Type
PAR-DC-C-- _ New
LW | ] New
ear-cocc _ New

STATE OF NEW MEXICO
MICHELLE LUJAN GRISHAM, GOVERNOR
Clay Bailey, Superintendent

Applled Date Status Actlon
10/7/2025 Draft
7/29/2025 Draft

Ti28/2025 Submitted View Raview Checklist
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