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\ Application for Manicurist/Esthetician License

1. Click the “Select” button to the right of the Manicurist/Esthetician License license type.

Manicurist/ Esthetician License

Manicurist-Esthetician means a person, other than a student, who for compensation performs work on the nails of a person, applies nail extensions or products to the nails for the purpose of strengthening

Select |
or preserving the health and beauty of the hands or

2. Atany time of the application, you can select the “Save for later” option to save a draft of the
application that you can return to and complete at your convenience. This will ensure you don’t
lose any progress you have made if you can’t complete the application in one sitting.

RLD Intake
@ PreScreening Pre-Screening
@ Introduction To start your application answer the following questions. Once the guestions are answered, you will see the requirements necessary to complete
your application.
@ Basic Information
* Do you hold an active Manicurist/Esthetician license that is current and in good standing, issued by ancther jurisdiction (other than New Mexico)?
uestions
. @ Yes No
@ Upload Documents
** Jurisdiction means anather state, territory or foreign country and does not include New Mexico,
@ Attestation
: Tl
@ Payment
@ Confirmation

3. On the Pre-Screening, you will answer questions pertaining to your reciprocity and Military

status.
RLD Intake
@ Pre-screening Pre-Screening
@ [Introduction To start your application answer the fellowing questions. Once the guestions are answered, you will see the requirements necessary to complete
your application.
@ Basic Information
* Do you hold an active Manicurist/Esthetician license that is current and in good standing, issued by another jurisdiction (other than New Mexico)?
uestions
. @ Yes No
@ Upload Documents
** Jurisdiction means another state, territory or foreign country and does not include New Mexico.
@ Attestation
Start Application
® Payment
® Confirmation

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
P.O. Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov
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a. Ifyou do hold a Manicurist/Esthetician License outside of New Mexico and select
“Yes”, you will be prompted with another question regarding your Military Status.
If you have any Military associations matching the question, select the “Yes” radio
button. Otherwise, you can select “No”. You may then proceed using the “Start
Application” button.

RLD Intake

L J
®
L ]
L ]
®
L J
L J
®
®

Pre-Screening

Introduction

Basic Information

Licensure Information

Questions

Upload Documents

Attestation

Payment

Confirmation

Pre-Screening

To start your application answer the following ions. Once the ions are you will see the requi necessary to
your application.

* Do you hold an active Manicurist/Esthetician license that is current and in good standing, issued by anather jurisdiction (other than New Mexico)?

Mo

** Jurisdiction means another state, territory or foreign country and does not include New Mexico.

* Are you a military service member, veteran, or the spouse of a person who s serving in the United States, a surviving spouse of a military service member who at the
time of the member's death was serving on active duty, or a qualifying child/dependent of a military service member?

** Military service member means a person who is:
o serving in the armed forces of the United States os an active-duty member, orin an active reserve component of the armed forces of the United States, including

the national guard;

the spouse of a person wha is serving in the armed forces of the United States or in an active reserve component of the armed forces of the United States,

including the national quard, er @ surviving spouse of @ member who at the time of the member's death was serving on active duty; or

the child of a military service member if the child is afso a dependent of that person for federal income tax purposes; and

Veteran means a person who has received an honorable discharge or separatian from military service.

| Start Application |

4. On the Introduction page, read through the information and select the “Next” button on the
bottom right of the screen when you are done. On the Introduction page, read through the
information and select the “Next” button on the bottom right of the screen when you are done.

RLD Intake

Pre-Screening
Introduction

Baslc Informatlon
Licensure Information
Questlons

Upload Documents
Attestatlon

Payment

o o O o o o o ®

Confirmation

Introduction

Thank you for starting your application for a license with the New Mexico Regulation and Licensing Department. This licensing portal will guide you
through the licensing requirements and allow you to save your work and return to your application if you do not complete it all at one time.

This application will canfirm that each individual applying meets all requirements for licensure set by either state statute or regulations governing the
profession. These licensing requirements, along with continuing education, regular renewals, and compliance monitoring assist to safeguard the
professicn and certify that licensees meet minimum education, training, and health and safety standards to ensure public trust.

If you have further questions regarding licensure or the Regulaticn and Licensing Department Boards and Commissions Division, please visit the website
vrld nm gov/boards-and-commissions/. Each Board and Commission have their own webpage with specific requirements for licensure, continuing

at
educaticn, renewals, public meeting information, and a direct phene number and email to their respective administrator and other support staff who can
be reached for help.

If you are ready to apply, please click the Next button to begin your application
leiwarning. png

Please ensure that you are applying for the correct license, permit or exam approval Incorrect applications or those submitted In error may result In delays or
addltlonal application fees. Please note all fees are non-refundable even If the application Is denled or withdrawn.

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
P.O. Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov
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5. On the Basic Information page, verify that all information is valid and up to date.

ALD Intake

Pre Seneening

Baslc Information

Baslic Information

]

® c Fi Last Name
| /1 | | — |
| | |

Mailing County (i in New Mesicza) Mailing Zig

b. If No, select the “My Profile” button at the top left to update your information.

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
P.O. Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov
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© Fresceenig

© Introduction

@ Basic Information

Ueensure Information

Questions

Upload Documants

Attestation
Payment

Confirmation

.

il.

iil.
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Basic Information

nalling adress on file. It s required that every appiicant and lfcensee maintain a mail and malling acidress with the board where mall 1S checked reguiary:

ehanges or athar updates to your personal Information eannat b processed on this page. Any such changes must be mad by eflcking on the 'My Profile” button

“First Name Middle Name *Last Name

Select the “Edit” button at the bottom right of the page.

My Profile

V] —— - -/ - -
= (Il °

L]
| ]
| — | -
| — - (—-— | | — v

Enter in all relevant updated data and select “Save” at the bottom right when

completed.
- - |-
L - — - - -
...... = :
—
_— —
- - — .

You will need to restart your application to ensure the updated data is listed.
Return to “Step 1: Select Manicurist/Esthetician License Application” to
continue.

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
P.O. Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov
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6. On the Licensure Information Page, this page is only for Reciprocity and Military

a.

d.

If you selected “Yes” to any of the questions in the Pre-Screening, you will have an
additional Application section for Licensure Information.

Select the “Add New” button to begin entering your license information. A smaller
window will then open asking for additional information.

RLD Intake

Licensure Information

©  Pre-Scree:

ning

Introduction
Spectfy all actlve licenses In another Jurlsdiction In simllar profession

Baslc Information If you need to view, edlt or delete any records, click the down arrow under action for that specific record.

Licensure Information

Issulng State/Terrltory Issue Date Explration Date

stions
Question: License Number

Uplead Documents 11/01/2020 11/01/2025 v

Attestation

Payment

® & & ¢ ¢ @

Confirmation

In the newly opened window, enter your full License Number exactly as it appears
on your out-of-state license. Then use the dropdown to select the State/Territory
that issued your license. You can then enter the Issue Date and Expiration Date in
their respective fields by using the calendar icon. The format for dates is
mm/dd/yyyy. Once your information is entered, select “Save”.
B8

State Licenses

If you selected “Yes” to the military question in your Pre-Screening, a secondary
question will populate in the Licensure Information section. Use the dropdown to
select your Military Status among Active Duty, Spouse, Dependent/Child,

Retired/Veteran, and Other.

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
P.O. Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov
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RLD Intake

© Prscreening Licensure Information

© Introduction

Specly all active profession
©  Basic Information Ifyou nead to view, edit or delete any records, click the down arrow under action for that spaciic record.
® Licensure Information
i
@ Questons License Number Issulng State/Territory Issue Date Explration Date Action
@ Upload Documents
@ Atestation
v Military Information
® Payment
L ]

Confirmation
* Are you a military service member, veteran, or a military spouse or child /dependent?

Ves v

Miliary service member means o person who s:
~serving I the armed forees of the United States or In an active reserve companent of the armed forees of the United States, Including the national guard;
- the spousa of o parsan who Is serving In the armed forces of the United States or In an active reszrve component of the armed forces of the United States, Including
the national guard; or
~the child of @ persan wha Is serving In the armed forces of the United States or in an active reserve campanent of the armed forces of the United States, Including the
national quard; provided that child is also a dependent of that person for federal income tax purposes; and

nt veteran, I harge or from military service within date
the person applied for a professional Or ficense pursuant to this section.

* Military Status

[-gen- |a

.

e. With your license information added and your Military Status selected, click “Next”
to proceed with the rest of your application.

RLD Intake

Pre-Screening Licensure Information

@ Introciuction
Specify all active licenses In another [urlsdiction In similar profession
mation If you nead to view, edit or elate any records, click the down arrow under action for that specfc record.

Basic In

E——

Questions Ucense Number Issulng State [Territory Issue Date Expiration Date Action

Attestation

o

]

°

@ Upload Documents

[ ]

® v Military Information
Payment

® contrmation

* Are you a miltary service member, veteran, or @ milltary spouse or Child [dzpendent?

Yes v

Miltory service member means o person who is:
~serving In the ammed forces of the United States or In an active reserve component of the ammed forces of the United States, Including the national guard,
whols forces of the n component of the armed forces of the United States, Including

the natfonal guard; or
-the child of a person wo s forces ot n component o the armed forcesof the Urited Stots, Incling the
nationol guarc; provided that chi s o a dependent of tat person forfederalIncome tax purposes; and

1 iy pr date
the lied f s section.

* Milftary Status

Active Duty v
Inorder y fy for expecited mill law, you wil to showyour

member,veteran, or m hild; as well o5 Information of your current license In

7. On the Jurisprudence Exam page, select the “Launch New” button on the page.

RLD Intake

O Inboduc

Jurisprudence Exam

Besic Info Yo must hawe & passing scom 1o navigate furthes

Jurispiwdence Exam

Que

Diate

it Deurment

Payrnent

e & & & & @ o

Confirration

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
P.O. Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov
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A new page will open up for the exam, once the exam is complete you can select the

a.
previous tab you were on at the top of your browser.

b. You will be able to view the attempt you made at the exam by selecting the orange
“Refresh” button at the top right and verify that you passed.

RLD Intake

@  Introduction Jurisprudence Exam
©  Basic Information foU Must Nawe a passing scor to navigats further

® Jurisprudence Exam

Questions
pload Documents

) Paymant

If you have not passed, you will not be able to continue the application.

Note: You can make multiple attempts of the exam to receive a passing grade. To make a
new attempt select the “Launch New” button again.

Jurisprudence Exam

d. Once you have passed the exam, you can select the “Next” button at the bottom right of

the page.

RLD Intake View

Jurisprudence Exam

L]
©  Basic Information

Attemnpts : 1
@

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
P.O. Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov
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8. On the Questions page, please answer all questions accurately with the most recent
information. Please provide any relevant details in the box below any questions marked with
“Yes.” You are also required to upload any related documentation and other supporting
documents on the Uploaded Documents page, later in this application.

RLD Intake
©  Pre-Screening Questions
© Introduction *Do you certify that you are minimunm 17 years old?
Ves
© BasicInformation
Licansure Information * Do you certify that you have completed the required course of study for the license (manicurist | esthetician as outlined in 16.34.5.15 NMAC), at a licensed school

within the preceding twenty four (24) months of todays date?

Jurisprudence Exam Ves
No

Questions

“Have you taken and passed the National Exam?

Upload Documents B

No

Alicense will not be issued until you f and passed the nati
Payment

*Have you ever had an application o license in this profession denied, suspended, revoked, surrandered, or had any other form of discipline or disciplinary action

Confirmation by a licensing board in another state or jurisdiction?

°
[ ]
[ ]
@ Atestation
®
o

Yes
No

“Have you been convicted of a felony offense in any jurisdiction that would be considered a disqualifying criminal conviction, as outlined in 16.34.2.15 NMAC?

Yes
No

*Are you currently more than thirty days in arrears in payment of amounts required to be paid pursuant to an outstanding judgment and order for child support in
New Mexico or any other state?

Yes
No

Aperson who submits an application for an initial license or renewal of a license is not eligible for issuance of the license if the applicant is not in compliance with @

a. To complete the Questions page, select the “Next” button at the bottom right of the
page.

RLD Intake
Pre-Screening Questions
Introduction “Do you certify that you are minimum 17 years old?
o Yes
Basic Information
@  Licensure Informatian * Do you certify that you have complated the required course of study for the license (manicurist / esthetician as outlined in 16.34.5.15 NMAC), at a licensed school

within the preceding twenty four (24) months of todays date?

Jurisprudence Exam o Yos

No
Questions
"Have you taken and passed the National Exam?

Upload Decuments
® Yes

No

Alicense will not be issued until you have successfully taken and passed the national exam.

®
®
@ Attestation
®
[ ]

Payment
“Have you ever had an application or license in this profession denied, suspended, revoked, surrendered, or had any other form of discipline or disciplinary action
Confirmation by a licensing board in another state or jurisdiction?
Yes
e No

“Have you been convicted of a felony offense in any jurisdiction that would be considered a disqualifying criminal conviction, as outlined in 16.34.2.15 NMAC?

Yes
® No

*Are you currently more than thirty days in arrears in payment of amounts required to be paid pursuant to an autstanding judgment and arder for child support in
New Mexico or any other state?

Yes
® No

A person who submits an application for an initial license or renewal of a license is not eligible for issuance of the license if the applicant is not in compliance with a

judgment and order for support or subpeenas ar warrants relating ta paternity or child suppert proceedings.

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
P.O. Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov
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9. On the Upload Documents page, attach all requested and relevant documents to their
designated column.

RLD Intake

-]

(]

PreScraaning

Infracuction

Basic Informatian

Quastions

Upload Docurnents

Attestation

Pmymant

Confrmation

Upload Documents

Document Nams Document Description Upilpadied Flles

» Natianal Boand Exam Proct of passing tha national wiiktan and practical
; Icanzing axamingtions
Resulls

Proof of a compistion of a crossover program In aither ﬂ

it bertzering or cosmetology.

Othar Supporting Ay supparting Snrumants that could assist in ricw of
Documants tha sppilcation

Select the orange upload icon in each section to upload a document.

RLD Intake

@ Prescraening Upload Documents

© Basic Information Document Name Document Descrlption Uploaded Fies
@ Heansureirfomation ) OMclal verincation of active Licensads) in simllar
© ouetons [ B
# Upload Documents
@ Atesaton * Natlonal Board Exam | Poof of passing the national written and practical
s cersing skamiratians
@ Fayment
]

Confirmation

Procf of a completion of

ssaver program In sither
 Trenscripts Darberng or cosmetol

Other Supporting Any supporing documents that eould assist In reviaw of
Gocumants the apgllcation

@] (=] (=]

Review the document size and type requirements before uploading, then select the
Upload File button.

Upload

Piesse sttach 3 copy ofthe

Select the appropriate document from your files and then select “Open”

11
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© Open x |

™ > Downloads v C Search Downloads

k-]

Organize ~ New folder

i
=
®

Name
& Desktop

L Downloads

3 Documents

0O ®® 8

)

File name: H v | All Files v

Open \ Cancel

d. The file will notify you when it’s completed. Select the “Done” button when it’s
completed.

Upload Files

1 of 1 Nke uploaded

e. You will be able to see your document added and can then select the “Close” option.

f.  You will be able to see the documents in each section once you have completed the
uploads.

12
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(]

Questions

Attestatian

Fayment

Upload Dacurments

Confemation

STATE OF NEW MEXICO
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Upload Documents

Document Name Document Description Uploaded Flies

fficial vartcation of scthve Liconsals)
peoession In anciher Statelsl. Phatoc
Other Stabeds] nat acceptabie

* Acthee Licenssls) fram

(]

o
B

) |— .

k &
Resu

Froof of a complation of a crossovar program in aithar - . n

* Transcripts babesrg or cosmebalogy - o

g documants. that could assist I reviow of

Once all documents are added, select the orange “Next” button.

BLD Intake

e o o

-]

Basic Information

Licenswrs Information

Quastions

Upload Documents

Aif ocumarRation shoukd Inchada an
cncuman snall basr b aMidaet o B

Documant Kams

* Procfof Quaificsien

*  Proof of Sponeorhip

Otner Supperting Documants

10. On the Attestation page, review the statement on the screen. Then select the checkbox to certify
your agreement. After, enter your name and select the “Next” button at the bottom right.

RLD Intake

o o @

Pre-Screening

Introduction

Baslc Informatlon

Uicensure Information

Questions

Upload Documents

Attestation

Payment

Confirmation

Attestation

~ Application Attestation

hereby certify that 1 am the person described and identified in this application; this application contains no willful misrepresentation; and
e information given by me is true and complete to the best of my knowledge and belief. [ further certify I will read the Board of
cupuncture and Orlental Medicine Act and Rules and fully understand that I bind myself ta be governed by them.

*Applicant Name

Date

| | 10/23/2025 & l

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
P.O. Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov
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11. On the Payment page, review the notice before making any selections.

RLD Intake

©@ Pre-Screening

@ Introduction

©@  Basic Informatlon

©@  Lcensure Information
@ Questlons

@ Upload Documents
& Attestation

& Payment

#® Confirmation

Payment

Select your mode of payment and click "Pay and Submit” to Input your payment Information.
Payrents made with a Visa or Mastercard will be charged a 2.5% transactlon fee. This Is a fee Imposed directly by the bank, and no portlon of the fee Is pald to or
collected by the RLD. Payments made by e-check wlll not result In any transaction fee.

Note: Only selact ‘Operating Transfer' If your fee will be pald by another Mew Mexico state agency and you have recelved farmal confirmatlon from the agency that
It Is transfarring the funds ta RLD through an operating transfer. Renewals will not be approved untll an operating transfer Is confirmed by RLD. If this option Is
selected, users can bypass the fee payment.

*Mode of Payment

The amount to be paid is 5-

Please click the Pay & Submit button to proceed with the payment

Previous Pay and Submit

a. Select a Mode of Payment then the “Pay and Submit” button. When selecting either
Credit Card (Visa or Mastercard) or E-Check as your payment method, a new tab will
open directing you to the Cybersource Payment Gateway screen. Please disable any
pop-up blockers to ensure the page opens correctly in the new tab.

b. Note: Payment is a separate system and your credit card info is not stored or saved by
RLD. Cybersource is a SONM billing platform, and this is not phishing or other
malware. Upon payment completion, you will receive a payment receipt to the email
address you have entered in the Payment Gateway.

RLD Intake

o

o

Pre-Screaning

Introduction

Baslc Information

Licensure Information

Questlons

Upload Documents

Attestation

® Payment

@ Confirmation

Payment

Select your mode of payment and click "Pay and Submlt" to Input your payment Information.
Payments made with a Visa or Mastercard wil be charged a 2.5% transaction fee. This s a fee Imposed directly by the bank, and no portlen of the fee Is pald to or
collected by the RLD. Payments made by e-check will not result In any transaction fee.

Note: Only select ‘Operating Transfer' IF your fee will be pald by another New Mexico state agency and you have recelved formal confirmation from the agency that
It1s transferring the funds to RLD through an operating transfer. Renewials will not be approved untll an operating transfer Is confirmed by RLD. If this option Is
selected, users can bypass the fee payment.

*Mode of Payment

The amount to be paid is S-

Please click the Pay & Submit button to proceed with the payment.

Previous Payand Submit

c. Ensure all required fields are completed and click “Next” button to proceed through
entire payment.

14
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Payment

Review

STATE OF NEW MEXICO

MICHELLE LUJAN GRISHAM, GOVERNOR

Receipt

Clay Bailey, Superintendent
Melissa D. Salazar, Director

Billing Information

Your Order

* Required field
First Name *

- |
Last Name *

L
Company Name

| J
Address Line 1

|
City
—

Country/Region

| United States of America v

State/Province

| New Mexico v

Zip/Postal Code

i

Phone Number *

Email *

Cancsl Orer

12. Once your payment is completed, your application is now complete and will be submitted for

Total amount

approval. To check the status of your application, please contact your board or division directly.
Please be sure to reference your application number, which begins with PAR- and can be found

at the top of your application.

\ Board o
| Per-0000 S |

RLD Intake View

@ Intoduction Payment

© Basic Information

@ Uploaded Documents

@ Attestation

@ Payment

13. On the home page, the application will appear under My Applications with Submitted status.

You have completed the payment.
@ lurisprudence Exam The amount paid is Sl

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
P.O. Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov
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A% NNVRLD

NEW MEXICC
REGULATION &
LICENSING DEPARTMENT

Licenses & Applications

Application 1D Ucense Type Applicstion Type
PAR-DC-C-- _ New
LW | ] New
ear-cocc _ New

STATE OF NEW MEXICO

MICHELLE LUJAN GRISHAM, GOVERNOR
Clay Bailey, Superintendent

Melissa D. Salazar, Director

Applled Date Status Actlon
10/7/2025 Draft
7/29/2025 Draft

Ti28/2025 Submitted View Raview Checklist

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505

P.O. Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov
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