AL- STATE OF NEW MEXICO

\ MICHELLE LUJAN GRISHAM, GOVERNOR
A‘ NNVIRLD Clay Bailey, Superintendent

NEW MEXICO Melissa D. Salazar, Director
REGULATION &

LICENSING DEPARTMENT

&
r

NEW MEXICO
REGULATION &
LICENSING DEPARTMENT

Board of Social Work Examiners

Licensed Master Social Worker (LMSW) Application Manual

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
P.0.Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov



STATE OF NEW MEXICO
fim

MICHELLE LUJAN GRISHAM, GOVERNOR
A‘ NVIRLD Clay Bailey, Superintendent

NEW MEXICO Melissa D. Salazar, Director
REGULATION &

LICENSING DEPARTMENT

Table of Contents
Application for Licensed Master Social Worker (LMSW)

Pre-Screening Page 3
Introduction Page 4
Basic Information Page 4
Licensure Information Page 7
Jurisprudence Exam 9
Questions Page 10
Upload Documents Page 12
Attestation Page 15
Payment Page 16
2

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
P.0.Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov



v STATE OF NEW MEXICO
L MICHELLE LUJAN GRISHAM, GOVERNOR

‘ NNVIRLD Clay Bailey, Superintendent
NEW MEXICO Melissa D. Salazar, Director
REGULATION &

LICENSING DEPARTMENT

BOARD OF SOCIAL WORK EXAMINERS APPLICATION MANUAL

‘ Application for Licensed Master Social Worker (LMSW) ‘

1. Clink the “Select” button to the right of the Licensed Master Social Worker (LMSW) license
type.

Licensed Master Social Worker (LMSW)

A "Lcensed master of soclal work™ means a person who engages In the practice of soclal work under appropriate supervision and meets the guallfication of a llcensed master of soclal work pursuant to the
Soclal Work Practice Act

et |

2. Atany time of the application, you can select the “Save for later” option to save a draft of the
application that you can return to and complete at your convienence. This will ensure you
don’t loose any progress you have made if you can’t complete the application in one sitting.

RLD Intake

Pre-Screening Pre-Screening

Introduction To start your application answer the following questions. Once the questions are answered, you will see the requirements necessary to complete
your appllcation.
Baslc Information
* Do you hold an active Dentist licznse that |s current and In good standing, Issued by ancther Jurlsdiction (other than New Mexicol?
Jurisprudence Exam
Yes () No

Questions
** Jurisdlction means onother state, territory or forelgn country and does not Include New Mexleo:

Upload Documents
Start Application
Attestation

Payment

o 9o 0 0 0 & 0o 0@

Confirmation

3. On the Pre-Screening, you will answer questions pertaining to your reciprocity and Military

RLD Intake
@ PreScreening Pre-Screening
@ [Introduction To start your application answer the following questions. Once the questions are answered, you will see the requirements
necessary to complete your application.
@ Basic Information
* Do you hold an active Dental Assistant license that is current and in good standing, issued by another jurisdiction (other than New Mexico)?
@ Jurisprudence Exam
Yes No
@ Questions — .
** Jurisdiction means another state, territory or foreign country and does not include New Mexico.
@ Upload Documents
e for later Start Application
@ Attestation
® Payment
@ Confirmation

a. Ifyou do hold a Social Work Examiners license outside of New Mexico and select
“Yes”, you will be prompted with another question regarding your Military Status.
If you have any Military associations matching the question, select the “Yes” radio
button. Otherwise, you can select “No”. You may then proceed using the “Start
Application” button.
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LI RLD Intake

Pre-Screening Pre-Screening

Introduction To start your application answer the following q Once the q are
your application.

Baslc Information

Lieensure Information
No

Jurlsprudence Exam

Upload Documents

o & 0 ¢ 0 0 0 0 0@

** Jurlsdletion means another state, territory or forelgn country and does not Include New Mexlco.

Attestatlon tary service member means o persan who Is:
Payment the natianal guard,
o the spouse of a person wha Is sen
Confirmation Including the natlanal guard, or o surviving spouse of @ member whe at the Hime of the member's death wos serving on active dut

Melissa D. Salazar, Director

, you wlll see the requirements necessary to complete

* Do you hold an active Dental Hyglenist license that Is current and In good standing, Issued by another |urisdiction {other than New Mexdco)?

Questions * Are you a milltary service member, veteran, or the spouse of 3 person who Is serving In the Unlted States, a surviving spouse of a military service member who at the
time of the member's death was serving on active duty, or 2 quallfying child /dependent of a military service member?

o serving In the armed forces of the United Stotes as an active-duty member, or in an active reserve companent of the armed forces of the Unlted States, Including

In the armed forces of the Unlted States or in an active reserve component of the armed forces of the Unlted States,

o the child of a milltary service member if the child Is olso @ dependent of that person for federal Income tax purposes; and

Veteran means a person who has recelved an honarable dlscharge or separation fram millitary service.

4. On the Introduction page, read through the information and select the “Next” button on the

bottom right of the screen when you are done.

RLD Intake
@ Prescreaning Introduction
@ Introduction
@ Basic Information
* *
@ uisprudence Beam Important - Before Applying
@ Questions
@ Upload Documents
If you have not hald 2 provislonal licensa In Naw Mexico for the level of licansura you are wanting to apply for, pleasa apply for tha provislonal licanse. DO
@ Atestation NCT apply for an “Exam Approval® unless you already held a Provisional license and did not pass the ASWEB Natlonal Exam during your provisional year:
@ Payment Piase rememiber once you have recelved approval to sit for the exam, contact ASWB ta schedule your exam. The ASWE contact Information will be on
your approval amall. Please remember to always check your Junk or spam emall, RLD has a “No Refund” pollcy.
@ Confirmation

Thank you for starting your application for a license with the New Mexlco Regulation and Licensing Department. This licensing portal will gulde you
througn the licensing requirements and allow you to save your work and retum to your application If you da not complete It all at one time.

This application will confirm that each Individual applying meets all requirements for llcensure set by elther state statute o regulations goveming the
professlon. These llcensing requirements, along with continuing education, regular renewals, and compllance monitoring asslst to safeguard the.
professlon and certify that licensees meet minimum education, tralning, and health and safety standards to ensure public trust.

I you hare futhar questions rgarding censure or ths Regulatian and Lcensing Departmant Boards and Commissions Dhsin, plsase vt the watste
at wwrid <slons/. Each Board and Commission have thelr own webpage with specific requirements for licensure, continuing
ecucation, renewals, public masting Information, and a direct phane number and emsll to thelr respactive adminlstrator and other support saff who can

be reached for help.

If you are ready to apply, please dlick the Save & Next button to begin your application.
[Fwarning png

Pleass ensure that you are applying for the permit or t orth
addltional appilcation fees. Please note all fees are non-refundable even If the application Is denled or withdrawn.

bmitted In error may result in delays or

Previous

5. On the Basic Information page, verify that all information is valid and up to date.

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
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@ PreSoeening Baslc Informatlon
& Intmocuction
@ Hasic Information
®  lrsprudonce Baom
» Wamirg
Mt 1f s change any profi information, you wil 1o 1o TEStart our appRCItion, 5o har your apalantion seflocts pour updates.
§ Qustors
@ Unicod Doourments
v
i  attestation
§ Fayment kbl *Last Name
@ Conmmarion | [ ] | _ |
Ay ctine ram
* Pron Numbs: * Emnil Ackdres
v

[ =]
a. IfYes,select the “Next” button at the bottom right of the page.

RLD Intaka

& PoSmanng Baslc Informatlon

PR T—— ftha i cesatifmceion s canent an et

@ Basic Infarmation

[ —— . .
povin

o g
Miate: Bf pou change any profiic infommation, you will noed 1o restart your Gppfcotion, So Hhaf your qaplication reflects your Lpdates.

@ Tuestos

PRET——
v

@ Amsstation

@ rym Jre— Lot N

® commanen | (o | (I |

b. IfNo, select the “My Profile” button at the top left to udpate your information.
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Baslc Informatlon

Melissa D. Salazar, Director

@ e Scrcening
© Intraduction 2rfy that o const infevmation =
@ =asic Wromation
®  Arspnudence EBam ) , .
Mame changes or oeher updates foyour porsanal information conat be processad on this page. Any asch changes mst b mack by alcking cn the Wy Profls’ burion
el
s Wamirg
Mot I s ENGNGE: any SO information, you will Nood 10 eStart your appRCItion, 5o that your qpalication seflects your Lpcates.
@ Quesios
@ Unicod Documents
v
@ Atestation
@ Paymant e Mt Mo " Last Naeme
@ Confrmation | [ ] | _ |

i.

Select the “Edit” button at the bottom right of the page.

My Profile
v Person Information
*First Name Micdle Name “Last Mame

Have you ever used another name

under which records relating to your application, educat

tlon, tralring or experience may be filed?

Race Ethricity Preferred Language Are you a New Maxics Resident 2
Date of Birth Gender
] = [l v
Primary Phone No Business Phone No
Identifier Type Identifier Number
[ - | — |
+ Mailing Addre
Malling Street
‘ £
ary State/Province
(o |- -]
Country Zip Code County (1fIn New Mexlen)

|

Enter in all relevant updated
completed.

il.

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe,
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My Profile

Identifier Type *Identifier Number

You will need to restart your application to ensure the updated data is listed.

Return to “Step1: Select Licensed Master Social Worker (LMSW)

Application” to continue.

6. On the Licensure Information Page, this page is only for Reciprocity and Military

a. Ifyou selected “Yes” to any of the questions in the Pre-Screening, you will have an
additional Application section for Licensure Information.

b. A.Select the “Add New” button to begin entering your license information. A smaller
window will then open asking for additional information.

RLD Intake

@ Ucensure Information

Specify all active licenses in another jurisdiction in
5 e e A

Licensure Information

or delete a 15, cllck ¢

c. Inthe newly opened window, enter your full License Number exactly as it appears
on your out-of-state license. Then use the dropdown to select the State/Territory
that issued your license. You can then enter the Issue Date and Expiration Date in
their respective fields by using the calendar icon. The format for dates is
mm/dd/yyyy. Once your information is entered, select “Save”.

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
P.0.Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov
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State Licenses

*License Number * Issuing State/Territory
| | Select Issuing State/Territory b4 |
*Issue Date * Expiration Date

ki -

Melissa D. Salazar, Director

d. Ifyou selected “Yes” to the military question in your Pre-Screening, a secondary
question will populate in the Licensure Information section. Use the dropdown to
select your Military Status among Active Duty, Spouse, Dependent/Child,

Retired/Veteran, and Other.

RLD Intake

Pre-Screening Licensure Information

o

© Introduction
Specify all active licenses in anatner jurisdiction in similar profession

Baslc Information If you need to vlew, edit or delete any racords, click the down arrow under actlon for that specific record.

Licensure Information
Jurlsprudence Exam License Number Issuing State/Territory Issue Date Expiration Date Action
Questians
Upload Documents

~ Military Information
Attestation

Payment
* Are you a military service member, veteran, or a milltary spouse or child /dependent?

o & & & ¢ ¢ @ o

Add New

Canfirmation
Yes

Military service member means o person wha s
+ serving In the armed forces of the United States or in an
rson who Is serving In the armed for

active reserve compenent of the amed forces of the Unlted States, Including the nat
of the United States or In on active ressrve componient of the armed forces of the Ui

ard; or

ard; provided that child Is also a dependent of that persen for federal Income tax purpases; and

the person appiled for & professianal Or llcznse pursuant ta this sectlon.

*Military Status

erson who Is serving In the armed forces of the United States or In an active reserue companent of the armed forces of the United States, Including the

ns o persan who has received on honorable dlschorge or separation from military servics within the three years Immediately praceding the date

|

—~ Clear -
Active Duty
Spouse
Dependent/Child
Retired /Veteran

Other

e. With your license information added and your Military Status selected, click “Next”

to proceed with the rest of your application.

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
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Li¢ @ Fayment s Military Information

@ Confirmation

* Are you a military service member, veteran, or a milltary spouse or child jdependent?

Yes -

ice member means o person who is:

armed forces of the United States or |

reserve companent of the armed forces of the Unlted States, Including the

@ person who Is serving in the armed £ Unlted States or In an active reserve component of the armed forces of th s, Including
ard; ar

on who s serving In the armed forces of the United Stotes or In an active reserve component of the armed forces of the Unlted States, Including the
on for federal Income tax purposes; and

dischorge or seporation from military service within the three years immediately preceding the dote

the person opplied for @ professianal Or license pursuant to this section.
* Military Status
Actlve Duty v

In order to determine If you satlsfy for expedited military licensure under state law, you will be required to submit documents to show your status as a military service

member, veteran, or milltary spouse or child; as well as Information of your current license in good standing.

7. On the Jurisprudence Exam page, select the “Launch New” button on the page.

RLD Intake

Pre-Screening Jurisprudence Exam

Introduction You must have a passing score to navigate further.

Jurisprudence Exam Attempt Name Examination Date Scorein % Result

Questions

Upload Documents

Attestation

Payment

® & o 6 6 ® o o o

Confirmation

a. A new page will open up for the exam, once the exam is complete you can select the
previous tab you were on at the top of your browser.
i

¢ = I * oroe
b. You will be able to veiw the attempt you made at the exam by selecting the orange
“Refresh” button at the top right to veiw the score of your attempt to verify that you
passed.

RLD Intake

Pre Screening [(Jurisprudence Exam )

o

L]

Introduction You must have a passing score to navigate further

Basic Information Atterripts : 0 Launch New

Jurisprudence Exam Attempt Name Examination Date Score in % Result

Questians

Upload Documents

Attestation

Payment

e & & o ® & o

Confirmalion

c. Youare allowed 3 attempts to pass the JP Exam. If you do not score a passing grade
within the 3rd attempts, your application, once submitted, will be placed on hold and
9
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LicensING DEPARTMESTI Will be contacted by the Social Work Examiners Board.

Note: You can make 3 attempts of the exam to receive a passing grade. To make a new
attempt select the “Launch New” button again.

RLD Intake

® o o

Warning
Is Exam Passed? false

® Please complete your exam before moving inta next step

Upload Documents
Attestation
Payment

Confirmation

d. Once you have passed the exam you can select the “Next” button at the bottom right

of the page.
RLD Intake View
© Introduction Jurisprudence Exam
© Basic Information
Attempts : 1
@ Jurisprudence Exam
Examination Date Score in % Result

@® Questions 1

Attempt Name

Pass

) Uploaded Documents

Attestation
-

Payment

8. On the Questions page, please answer all questions accurately with the most recent
information.

10
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@ PresScreening Questions

© Introduction

* Do you certlfy that you are minimum 18 years old?

Baslc Information
Yes

Jurl: idence Ex;
urisprugence Bxem Have you previously been lssued provislonal llcense at the master level In the state of New Mexlco?

Questions Yes
Mo

Uplnad Documents
Do you certlfy that you have taken and passed the National Exam administered by the Assoclation of Soclal Work - Master level examination?

Attestation Yes

Payment If you have not taken and passed the national exam, you do not quallfy for licansure. Please complete an Exam Approval request through the home page. This
request Is found under the Request tab.
Confirmation

® & & o @ o

* Date of National Exam

B

*From where have you completed the required courses In "New Mexlco Cultures

Independentiy through Interculture Institute
s 2 part of my Soclal work degree from a New Mexlco Callege or Universlty

* Have you ever had an application or license In this profession denled, suspended, revoked, surrendered, or had any other form of disclpline or disclplinary action
by a licensing board In anather state or Jurisdiction?

Yes
No

* Have you been convicted of a felony offense In any Jurisdiction that would be considered a disquallfying criminal conviction, as outlined In 16.63.13.9 NMAC?

Yes
No

* Are you currently mare than thirty days In arrears In payment of amounts required to be pald pursuant to an cutstanding Judgment and order for child support In
New Maxlco or any other state?

Yes
No

A person who submits an application for an Inf

icense or renewal of a llcense Is not ellglble for issuance of the license If the appilcant is nat In compliance with
Judgment and arder for support or subpoenas or warrants refating to paternity or child support proceedings.

a. For Military, your Questions page will be as shown in the image below.

RLD Intake

@ Prescreening Questions

@ Introduction

* Do you certify that you are minimum 18 years old?
@  Baslc Information o Yes
@  Licensure Information .

*Have you ever had an application or license I this profession denled, suspended, revoked, surrendered, or had any other farm of disclpline or disclplinary action
by 2 licensing board In ancther state or Jurlsdiction?

@ Questions
Yes
. No
& Upload Documents
* Have you been convicted of a felony offense In any Jurisdiction that would e a eriminal conviction, as outlined In 16.63.13.9 NMAC?
@ Attestation
Yes
N
@ Payment
@ Conmrmation *fire you currently mare than thirty days In arears In payment of amounts required to be pald pursuant to an 1o ordler for In
- New Mexico or any other state?
Yes
. No

A person wha submits an appiication for an e Is not eligible for Issuance of the license If the applicant [s not In compliance with
Jucgment and order for suppert or subpoenas or warrants relating ta patemity or child support proceedings.

Iticl licsns= or renewal of o licen:

b. For Reciprocity, your Questions page will be as shown in the image below.

11
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C.

© PreScreening
@ Introduction

@ Basic Information

© Ucensure Information
@ Jurisprudence Exam
@ Questions

® Upload Documents

Attestation

o o o

Questions

*Do you certlfy that you are minimum 18 years old?

. Yes

Do you hold an active Master of Soclal Work license In any of the Unlted States |urisdictions other than American Samea, Callfornia, Florlda, Loulslana, Michlgan,
Nebraska, New Hampshire, Puerto Rico, Rhode Island, Washington or Wyoming?

Yes
No

*From where have you completed the required courses In ‘New Mexlco Cultures
Independently through Intercuiture Institute

® s a part of my Soclal work degree from a New Mexico College or Unlverslty

*Have you ever had an appilcation or license In this profession denled, suspended, revoked, surrendered, or had any other form of disclpline or disclplinary action

Payment

by a licensing board In anather state or Jurlsdiction?
Confirmation Yes

® No

*Have you been convicted of a felony offense In any Jurlsdiction that would be considered a disquallfying criminal conviction, as outiined In 16.63.13.9 NMAC?

Yes
® No

*Are you currently more than thirty days In arrears In payment of amounts required to be pald pursuant to an outstandlng Judgment and order for child support In
News Mexlco or any other state?

Yes
® No

rise or renewal of a license Is not eliglble for lssuance of the license If the applicont is not In compilance with @
Judgment and order for support er subpoenas or warrants relating to paternliy or chiid support proceedings.

A person who submits an appilcation for an Initial

To complete the Questions page, select the “Next” button at the bottom right of the

page.

RLD Intake
@ PreScreening Questions
@ Introduction
*Do you certify that you are minlmum 18 years old?
@ Basic Information Yes
Jurs idence Ex:
@ Jursprudence Bxam Have you previously been lssued provisional llcense at the master level In the state of New Mexlco?
Questions Yes
No

o o o o @

Upload Documents

Attestation

Payment

Confirmatian

Do you certlfy that you have tsken and passed the National Exam adminlstered by the Assoclation of Soclal Work - Master level examination?

Yes

I you have not taken and passed the national exam, you do not quallfy for licensure. Please complete an Exam Approval request through the home page. This
request Is found under the Request tab.

*Date of Natlonal Exam

Bt

*From where have you completed the required courses In ‘New Mexles Cultures'

Independently through Interculture Instituts
Asa part of my Saclal work degree from a New Mexlco Callege or Unlversity

*Have you ever had an application or license In this profession denled, suspended, revoked, sumrendered, or had any other form of disclpline or disciplinary action
by a licensing board In anather state o Jurlsdictior?

Yes
No

*Have you been convicted of a felony offense In any Jurlsdiction that would be consldered a disquallfying ciminal conviction, s outlined In 16.63.13.9 NMAC?

Yes
N

*Are you currently more than thirty days In arrears In payment of amounts required to be pald pursuant to an outstanding Judgment and order for child support In
New Mexlco or any other state?

Yes
No
A person who submits an applleation for an Inklal license or renewai of @ license Is ot eligible for issuance of the lizense if the appilcant Is nat In campllance with &

Judgment and crder for support or subpoenas or warrants relating to patemity or child suppart proceedings

Previous

9. On the Upload Documents page, attach all requested and relevant documents to their

designated column.

12
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© PreScreening
@ Introduction

@  Baslc Information

@ Jurisprudence Exam
Questions

Upload Documents
Atestation

Payment

o & o @ o

Confirmation

Upload Documents

Melissa D. Salazar, Director

Document Name Document Description Uploaded Files

* Officlal Transcripts
education.

Proof of a master's degree In soclal work from a
program accredited by the councll of saclal work

a

Results

 Natlonal Board Exam | Proof of passing the national exam administered by the
Assaciation of Soclal Work - master level exam

a

* New Mexico Cultures | Cortification of completion
Course

Other Supporting Ay supporting documents that could assit In review of | 9%
Dacuments the application. =

[

a. Select the orange upload icon in each section to upload a document.

RLD Intake

[ S S B

PreScreening
Introduction

Baslc Information
Jurisprudence Exam
Questlons

Upload Documents
Attestation

Payment

Confirmation

Upload Documents

Document Name

Document Description

Uploaded Files

* Officlal Transcripts.

Proof of a master's degree In soclal work fram a
program aceredited by the councll of saclal work
education.

a

* Natlonal Board Exam
Results

Proof of passing the national exam administered by the
Assoclation of Soclal Work - master level exam

& |

* New Mexlco Cultures
Course

Cartification of completion

o |

Other Supporting
Documents

Any supporting documents that could assist In review of

the application

a

b. Review the document size and type requirements before uploading, then select the
Upload File button.

Upload

c. Select the appropriate document from your files and then select “Open”

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
P.0.Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov
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REGULATION &
LICENSING DEPARTNC" G2 )
L > Downloads ~ G Search Downloads 24
Organize > New folder =- @ @ |

il Desktop
L Downloads

9 Documents

File name: | | Al Files

| open | Cancel

d. The file will notify you when it’s completed. Select the “Done” button when it’s

completed.
AR

Upload Files
E Other Supporting Documents.docx 0

1 of 1 flie uploaded T

e. You will be able to see your document added and can then select the “Close” option.

[=—
f.  You will be able to see the documents in each section once you have completed the
uploads.

RLD Intake

@ PreScreening Upload Documents

@ Introduction

© Essle Information Document Name Document Description Uploaded Files

Jurisprudence Exam . .
e ! Proof of a master's degree In soclal work from a

program accraditad by the councll of soclal work

a

_ * Officlal Transcripts
@ Questions education.

@ Upload Documents

Attestation * Natlonal Board Exam

istered by the
vel exam.

Results

Payment

Confirmation

* New Mexdco Cultures | certification of completion
Course
Other Supperting Any supporting documents that could asslst In revlew of
P ¥ supparting BN | other supperting Documents W &
Documents the appllcation.

g. For Reciprocity, your document requirements will be as shown in the images
below.
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STATE

OF NEW MEXICO

MICHELLE LUJAN GRISHAM, GOVERNOR
Clay Bailey, Superintendent

N

NEW MEXICO
REGULATION &
LICENSING DEPARTM

RLD Intake

@ Prescreening
@ Introduction

@ Baslc Information
@ Licensure Infarmation
© Jurlsprudence Exam
Questions

Upload Documents.
Attestation

Payment

o o & @ o

Confirmation

Upload Documents

Melissa D. Salazar, Director

Document Name.

Document Description

Uploaded Files

* Actlve Licensels) from
Other State(s)

Official verification of activa Licansa(s) In similar
professlon In another State(s). Photocopy of license fs
not acceptable

Other Supporting
Documants

Any supporting documents that could assist In review of
the application

Other Supporting Documents

New Mexlco Cultures
Course

Certification of completion

=

h. For Military, your document requirements will be as shown in the image below.

RLD Intake

@ Presceening
@ Introduction

@  Baslc Information

@  Licensure Information
@ Questions

Upload Documents
Attestation

Payment

Confirmation

oo o @

Upload Documents

Document Name

Document Description

Uploaded Files

Other State(s)

* Active Licensals) from

Officlal verlfication of active Licensa(s) In simiiar
profession In ancther Statels). Photocopy of license ks
not scceptable.

* Milltary Document

For active milltary members: a copy of milltary orders
For veterans (retired or separated): proof of honorable

DD Form 256, DD Form 257, NGB Form 22, military 1D
card, a drivers licanse or state 1D Card with a veteran's
designation, or other documentation verlfying
honorable discharge

discharge such as a copy of DD Form 214, DD Form 215,

Other Supporting
Documents

the application

Any supporting documents that could assist In review of

Cther Supporting Documents

aF
[

i.  Once all documents are added, select the orange “Next” button.

RLD Intake

@ PresSceening
@ Introduction

@  BaslcInformation
@ Junsprusence Exam
@ Questions

© Upload Documents.
@ Atestation

® Payment
[ ]

Canfirmation

Upload Documents

Document Name

Docurment Description

Uploaded Files

 Offictal Transcripts

Proaf of a master's degree In soclal work from a
program accredited by the councll of saclal work
education.

a

* Natlonal Board Exam
Results

Proof of passing the national
Assoclatlon of Soclal Work -

a

* New Mexlco Cultures
Course

Certification of completion

a

Other Supporting
Documants

Any supporting documents that could asslstIn review of
the applleation

]

10. On the Attestation page, review the statement on the screen. Then select the checkbox to
certify your agreement. After, enter your name and select the “Next” button at the bottom

right.
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STATE OF NEW MEXICO
MICHELLE LUJAN GRISHAM, GOVERNOR
Clay Bailey, Superintendent

A‘ NNRLD

NEW MEXICO
REGULA™' ™! ©
LICENSIt  gyp Intake

@ Prescreening

@ Introduction

@ Baslc Information

© Jurisprudence Exam

Questlons

Upload Documents

Attestation

Payment

Confirmation

Melissa D. Salazar, Director

Attestation

w Application

he Information glven by me Is true and completa to the best of my knowledge and bellef.
further certify [will, upon recelpt, read the Mew Mexlco Dental Health Care Act and Rules and fully understand that I bind myself to be
governad by them.

u heraby certify that I am the person described and Identified In this application; this application contalns no willful misrepresentation; and

*Appllcant Name Date

— [Caeras 3

11. On the Payment page, review the notice before making any selections.

RLD Intake

@ Prescreening
@ Introduction

@  Esslc Information
@ Jursprudence Exam
@ Questions

@ Upioad Documents
@ Attestation

@ Payment

@ Confirmation

Payment

Select your mede of payment and click "Pay and Submit” to Input your payment Infarmatian.
Payments mads with a Visa or Mastercard will be charged a 2.5% transaction fee. This Is a fee Imposed directly by the bank, and no portian of the fee Is pald to or
eollected by the RLD. Payments made by e-check will not result In any transaction fee.

Nota: Only select ‘Operating Transfer If your fea will be pald by ancther New Maxico state agency and you hava recelved formal confirmation from the agency that
It s transferring the funds to RLD through an operating transfer. Renawals will not be approved until an operating transfer s confirmed by ALD. If this option s
s can bypass the fee payment

The amount to be paid is SHll

Prease click the Pay & Submit button to proceed with the payment.

a. Military Applications DO NOT require payment.

b. Select a Mode of Payment then the “Pay and Submit” button. When selecting either
Credit Card (Visa or Mastercard) or E-Check as your payment method, a new tab will
open directing you to the Cybersource Payment Gateway screen. Please disable any
pop-up blockers to ensure the page opens correctly in the new tab.

Note: Payment is a separate system and your credit card info is not stored or saved by
RLD. Cybersource is a SONM billing platform, and this is not phishing or other
malware. Upon payment completion, you will receive a payment receipt to the email
address you have entered in the Payment Gateway.

RLD Intake

e @ o

PreSereering
Introduction

Baslc Information
Jurisprudence Exam
Questians

Upload Documents
Attestation
Payment

Confirmation

Payment

Select your mode of payment and cllck "Pay and Submit” to Input your payment Information.
Payments made with a Visa or Mastercard will be charged a 2.5% transaction fee. ThisIs a fee Impased directly by the bank, and no portion of the fee Is pald to or
collected by the RLD. Payments made by echeck will not result In any transaction fee.

MNote: Only select ‘Operating Transfer' If your fez wil be pald by anathar New Mexlco state agency and you have recelved formal confirmation from the agency that
It Is transferring the funds to RLD through an operating transfer. Renewals will not be approved untll an operating transfer ks confirmed by RLD. If this option Is
selected, users can bypass the fee payment.

*Mode of Payment

The amount to be paid is S.

Please click the Pay & Submit button to proceed with the payment

Pay and Submit

c. Ensure all required fields are completed and click “Next” button to proceed through
entire payment.
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STATE OF NEW MEXICO
MICHELLE LUJAN GRISHAM, GOVERNOR
Clay Bailey, Superintendent

NEW MEXICO
REGULATION & r
LICENSING DEPARTN |

A‘ NNRLD

Payment

Melissa D. Salazar, Dlre_ctor

Review Receipt

Billing Information

First Name *

* Required field

Last Name *

Company Name

Address Line 1

City

Country/Region

| United States of America

State/Province

| New Mexico

Zip/Postal Code

—

Phone Number *

Email *

e |

Cancel Order

Your Order

Total amount $-

12. Once your payment is completed, your application is now complete and will be submitted
for approval. To check the status of your application, please contact your board or division
directly. Please be sure to reference your application number, which begins with PAR- and
can be found at the top of your application.

RLD Intake View

@ Introduction
© Baslc Informatlon

© lurisprudence Exam
© Questions

@ Uploaded Documents
© Attestation

@ Payment

Payment

You have completed the payment.

The amount paid is 5-

13. On the home page, the application will appear under My Applications with Submitted

status.
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STATE OF NEW MEXICO
MICHELLE LUJAN GRISHAM, GOVERNOR
Clay Bailey, Superintendent

NEW MEXICO
REGULA™ ™! °

LICENSI! | jcenses & Applications

A‘ NNRLD

Application ID Ucense Type
LW | ]

Appllcation Type

Mew

Mew

New

Melissa D. Salazar, Director

Applled Date Status Actlon
10/7/2025 Draft
7/29/2025 Draft

Ti28/2025 Submitted View Raview Checklist
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