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‘ Application for Licensed Funeral Embalmer

1. Clink the “Select” button to the right of the Licensed Funeral Embalmer license type.

Licensed Funeral Embalmer

Licensed Funeral Embalmer means a person licensed to engage in embalming and preparing a dead human for funeral service at a funeral establishment that is licenses pursuant to the Funeral Service Act

2. Atany time of the application, you can select the “Save for later” option to save a draft of the
application that you can return to and complete at your convienence. This will ensure you
don’tloose any progress you have made if you can’t complete the application in one sitting.

RLD Intake
@ FreScreening Pre-Screening
Introduction To start your application answer the following questions. Once the questlons are answered, you will see the requirements necessary to complete

your application.

Baslc Information
Do you hold an active Dentfst license that Is current and In good standing, Issued by another Jurisdiction (other than New Mesxlco)?
Jurlsprudence BExam v o

Questions .
** Jurisdlction means onother state, territory o forelgn country and does not Include New Mexlco

Upload Documents

Start Application
Atestation

Payment

Confirmation

3. On the Pre-Screening, you will answer questions pertaining to your reciprocity and Military

status.
RLD Intake
@ Pre-Screening Pre-Screening
@ Introduction To start your application answer the following questions. Once the questions are answered, you will see the requirements

necessary to complete your application.

@ Basic Information
Do you hold an active Dental Assistant license that is current and in good standing, issued by another jurisdiction (other than New Mexico)?

@ Jurisprudence Exam
Yes No

@ Questions = = : E . S
** Jurisdiction means another state, territory or foreign country and does not include New Mexico.

@ Upload Documents
@ Attestation

@ Payment

@ Confirmation

a. Ifyou do hold a Funeral Service license outside of New Mexico and select “Yes”, you
will be prompted with another question regarding your Military Status. If you have
any Military associations matching the question, select the “Yes” radio button.
Otherwise, you can select “No”. You may then proceed using the “Start Application”
button.
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@ Pre-screening Pre-Screening
@ Introduction To start your application answer the following q Once the q are , you wlll see the requirements necessary to complete

your application.
@ BasicInformation

* Do you hold an active Dental Hyglenist licensa that Is current and In good standlng, Issued by another Jurlsdiction (othar than New Mexico)?
@ Uicensure Information

Na

@ Jurlsprudence Exam

** Jurlsdlction means another state, territary o forelgn country and does not Include New Mexlco.
@ Questions * Are you a mllltary service member, veteran, o the spouse of a parsan who Is serving In the Unlted States, a surviving spouse of a milltary servica member who at the

time of the member's death was serving on active duty, or a quallfying child /dependant of 2 military service membar?
@ Upload Documents
@ Aattestation e member means a persan who Is:

n the armed forces of the United States as an active-duly member, or In an active reserve campanent of the armed forces of the Unlted States, Including
@ Payment
o the spouse of o person who is serving In the armed forces of the Unlted States or in an active reserve component of the armed forces of the United States,

@ Confirmation Including the natlonal guard, o @ surviving spouse of @ member who at the ime of the member's death wos serving on actlve duty; or

o the child of a milltary service member if the child Is olso @ dependent of that person for federal Income tax purposes; and

Veteran means o person who has recelved an honarable dlscharge or separation fram

Start Application

4. On the Introduction page, read through the information and select the “Next” button on the

bottom right of the screen when you are done.

@ Pre-Screening Introduction
Introduction Thank you for starting your application for a license with the New Mexico Regulation and Licensing Department. This licensing portal
will guide you through the licensing requirements and allow you to save your work and return to your application if you do not
Basic Information complete it all at one time.
Jurisprudence Exam This application will confirm that each individual applying meets all requirements for licensure set by either state statute or
regulations governing the profession. These licensing requirements, along with continuing education, regular renewals, and
Questions compliance monitoring assist to safeguard the profession and certify that licensees meet minimum education, training, and health

and safety standards to ensure public trust

Upload Documents

Attestation

respective administrator and other support staff who can be reached for help.
Payment

Confirmation [Swarning.png

If you are ready to apply, please click the Next button to begin your application

If you have further questions regarding licensure or the Regulation and Licensing Department Boards and Commissions Division,
please visit the website at www.rld.nm.gov/boards-and-commissions/. Each Board and Commission have their own webpage with specific
requirements for licensure, continuing education, renewals, public meeting information, and a direct phone number and email to their

Please ensure that you are applying for the correct license, permit or exam approval. Incorrect applications or those submitted in error may
result in delays or additional application fees. Please note all fees are non-refundable even if the application is denied or withdrawn.

Previous

5. On the Basic Information page, verify that all information is valid and up to date.
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@ PreSoeening Baslc Informatlon
& Intmocuction
@ Hasic Information
®  lrsprudonce Baom
» Wamirg
Mt 1f s change any profi information, you wil 1o 1o TEStart our appRCItion, 5o har your apalantion seflocts pour updates.
§ Qustors
@ Unicod Doourments
v
i  attestation
§ Fayment kbl *Last Name
@ Conmmarion | [ ] | _ |
Ay ctine ram
* Pron Numbs: * Emnil Ackdres
v

[ =]
a. IfYes,select the “Next” button at the bottom right of the page.

RLD Intaka

& PoSmanng Baslc Informatlon

PR T—— ftha i cesatifmceion s canent an et

@ Basic Infarmation

[ —— . .
povin

o g
Miate: Bf pou change any profiic infommation, you will noed 1o restart your Gppfcotion, So Hhaf your qaplication reflects your Lpdates.

@ Tuestos

PRET——
v

@ Amsstation

@ rym Jre— Lot N

® commanen | (o | (I |

b. IfNo, select the “My Profile” button at the top left to udpate your information.
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@ e Scrcening
© Intraduction 2rfy that o const infevmation =
@ =asic Wromation
®  Arspnudence EBam ) , .
Mame changes or oeher updates foyour porsanal information conat be processad on this page. Any asch changes mst b mack by alcking cn the Wy Profls’ burion
el
s Wamirg
Mot I s ENGNGE: any SO information, you will Nood 10 eStart your appRCItion, 5o that your qpalication seflects your Lpcates.
@ Quesios
@ Unicod Documents
v
@ Atestation
@ Paymant e Mt Mo " Last Naeme
@ Confrmation | [ ] | _ |

i.

Select the “Edit” button at the bottom right of the page.

My Profile
v Person Information
*First Name Micdle Name “Last Mame

Have you ever used another name

under which records relating to your application, educat

tlon, tralring or experience may be filed?

Race Ethricity Preferred Language Are you a New Maxics Resident 2
Date of Birth Gender
] = [l v
Primary Phone No Business Phone No
Identifier Type Identifier Number
[ - | — |
+ Mailing Addre
Malling Street
‘ £
ary State/Province
(o |- -]
Country Zip Code County (1fIn New Mexlen)

|

Enter in all relevant updated
completed.

il.
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*First Name Middle Nam *Last Name
- | [ |-
Race Ethniclty * Preferred Langu *Are you a N dco R
[ I _— -
Date of Birth *Gender
[ ] = [N
Primary Phone No Buslness Phone No
||
Identifier Type *Identifier Number
Malling Street
|
r
Clty State/ Province
|| [ ]
Gountry *2Ip Code County (If In New Mexco)
[ [ [ |

You will need to restart your application to ensure the updated data is listed.
Return to “Step1: Select Funeral Service Application” to continue.

iil.

6. On the Licensure Information Page, this page is only for Reciprocity and Military

®

a.

RLD Intake

If you selected “Yes” to any of the questions in the Pre-Screening, you will have an
additional Application section for Licensure Information.

A. Select the “Add New” button to begin entering your license information. A smaller
window will then open asking for additional information.

Licensure Information

In the newly opened window, enter your full License Number exactly as it appears
on your out-of-state license. Then use the dropdown to select the State/Territory
that issued your license. You can then enter the Issue Date and Expiration Date in
their respective fields by using the calendar icon. The format for dates is
mm/dd/yyyy. Once your information is entered, select “Save”.
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State Licenses

*License Number * Issuing State/Territory
| | Select Issuing State/Territory b4 |
*Issue Date * Expiration Date

ki -

Melissa D. Salazar, Director

d. Ifyou selected “Yes” to the military question in your Pre-Screening, a secondary
question will populate in the Licensure Information section. Use the dropdown to
select your Military Status among Active Duty, Spouse, Dependent/Child,

Retired/Veteran, and Other.

RLD Intake

Pre-Screening Licensure Information

o

© Introduction
Specify all active licenses in anatner jurisdiction in similar profession

Baslc Information If you need to vlew, edit or delete any racords, click the down arrow under actlon for that specific record.

Licensure Information
Jurlsprudence Exam License Number Issuing State/Territory Issue Date Expiration Date Action
Questians
Upload Documents

~ Military Information
Attestation

Payment
* Are you a military service member, veteran, or a milltary spouse or child /dependent?

o & & & ¢ ¢ @ o

Add New

Canfirmation
Yes

Military service member means o person wha s
+ serving In the armed forces of the United States or in an
rson who Is serving In the armed for

active reserve compenent of the amed forces of the Unlted States, Including the nat
of the United States or In on active ressrve componient of the armed forces of the Ui

ard; or

ard; provided that child Is also a dependent of that persen for federal Income tax purpases; and

the person appiled for & professianal Or llcznse pursuant ta this sectlon.

*Military Status

erson who Is serving In the armed forces of the United States or In an active reserue companent of the armed forces of the United States, Including the

ns o persan who has received on honorable dlschorge or separation from military servics within the three years Immediately praceding the date

|

—~ Clear -
Active Duty
Spouse
Dependent/Child
Retired /Veteran

Other

e. With your license information added and your Military Status selected, click “Next”

to proceed with the rest of your application.
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w Military Information

* Are you a milltary service member, veteran, or a milltary spouse or child /dependent?

Yes o

Military service member means o person wha is:
- serving In the armed forces of the United Stotes or in an active reserve companent of the armed forces of the Unlted States, Including the national guard;

- the spouse of a person who Is serving in the armed forces of the Unlted States or In an actlve reserve component of the armed forces of the United States, Including
the notlanal guard; or

« the child of o person who Is serving In the armed forces of the United States or In an active reserve component of the armed forces of the Unlted States, Including the
natlonal guard; provided that chiid Is also o dependent of that person for federal Income tax purposes; and

Recent veteran, means a person whe hos recelved an honerable discharge or seporation from military service within the three years Immediately preceding the date
the person opplied for @ professianal Or license pursuant to this section.

* Military Status

Actlve Duty v

In order to determine If you satisfy for expedited militory icensure under state law, you will be raquired to submit documents ta show your status as a milltary service
member, veteran, or military spouse or child; as well as Information of your current license in good standing.

Previous

7. Onthe Questions page, please answer all questions accurately with the most recent

information.

RLD Intake

e Scroaning,
Introchuction

Basic Information
Quastians
Arsprudencs Bam
Upiad Docurnents
Adtastaticn

Raymant

9 & & & & o o o

Confrmatian

Questlons

* D0 pous ity tha o v o hoast 18 yars old?

£ you havse wotkid a6 a oensad funeral service intem for at least 12 months, under the supsrvision o lcensed fureral practkionss, Do you certity
ining pariod, you aesisted In 3t least 50 pronanation and amnal ming cases?

o ety Tat o hane n enciati's degred i Runardl scienes requiring the compkson o
s acordited by e Arrarican board of funcnal Sanice GoUCITon oF any DENGE SLCOESSN NG

at Inast G0 semaestor hours fem an
Aicsn CPNGring AUMGRal SOnAce oOuCIton

o wneess el pr
cogrizod byt Linitod

ga
Statas govammant

o

* 1 i obtained He Fquined CoNEIZHoS and Inkctious 506 trining By WL of

Grackated tromian accred i school of funeral sancs sducation within fv (5) years price to appication,

Mo Mizehes i caeresond Fnaral 5o Iisom Unclor cRoct Supeenision and previoizsly Ssbenitiod proo of an Gprod Soume Doneoming contaghous and infoctiois
chsacecs and you actvely MaNtned 2 Funarl Sorice Interm lionss for o mam ean i (5} pear

Cartificate of Completian (1o be u piaded iter in the appiication]

* D0 o ity Tt o hanG Compboneed £ “Sciance” soction of tha Mational Exoriration?

3hak you hae complesed e racuired] Deparmant of Pbiic Sty (NS} Aughorization of Relasa of Infarmation Form, and s bmisied sid form i
necsEng?

Mo st Compketi thi: equined buckground process prior 1o procesding wih pour apgiconicn. Yo may sive your apebicanion and Continue ance you hove
kot TS pROCESS

* Bonae youl G4ee had an Spplicafion of Ronsa invthis profiession denicel, Susporaiod, ravcked, Sumendared. or had any oher fomn of dscipling o decplinary acton
oy Beansing bosard in anather state o jurisdicion?

e

Mo

* it YA DA CONMCHd o i S oy Cfferesi s amy jurlschichion Ehat weotsld e considened a disqualtying Crminal conviction, 25 cutined in 1565 11 14 NMAC?
e
Mo

* A YOS CLTRn Y oG than B
Mo Mizsben o any sther stoe?

riy clans In e in paymENE of SrmoUnes oL

i cutstandling juddgmrent and orcker for child spport in

e
o

A perminn wha Subiies an apysication fir Neorise o el of
AP e eI foF SO O SUDPOSTIS CF WANDNES IRAENG S0 PO

sz i vt g o sunnce
O Chid suppont procedings

o e If the opplicont is ot in comphance with @

a. For Military, your Questions page will be as shown in the image below.
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* Do you certify that you have completed the required Department of Public Safety (DPS) Authorization of Release of Information Form, and submitted said form to

You must complete the required background process prior to proceeding with your application. You may save your application and continue once you have

© Prescreening Questions
© Introduction *Do you certify that you are at least 18 years old?
o Yes
©  Basic Information
©  Licensure Information the “DPS" for processing?
y o ves
@ Questions
®  Upload Documents

completed this process

Attestation *Have you ever had an application or license in this profession denied, suspended, revoked, surrendered, or had any other form of discipline or disciplinary action

[ ]
by alicensing board in another state o jurisdiction?
@ Payment Jes

® No
Confirmation

* Have you been convicted of a felony offense in any jurisdiction that would be considered a disqualifying criminal conviction, as outiined in 16.64.11.14 NMAC?

Yes
® No

* Are you currently more than thirty days in arrears in payment of amounts required to be paid pursuant to an outstanding judgment and order for child support in

New Mexico or any other state?

Yes
® No

A person who submits an application for an initial license or renewal of a license is not eligible for issuance of te license if the applicant is not in compliance with a
judgment and order for support or subpoenas or warrants relating to paterity or child support proceedings.

Save for la

b. For Reciprocity, your Questions page will be as shown in the image below.

RLD Intake
© Prescreening Questions
© Introduction *Do you certity that you are at least 18 years old?
® Yes
©  Basic Information
*Do you certify that you have completed the required Department of Public Safety (DPS) Authorization of Release of Information Form, and submitted said form to
©  Licensure Information the“DPS-for processing?
. o Yes
@ Questions
required priorto application. You may save your application and continue once you have
® Jurisprudence Exam
completed this process.
®  Upload Documents * Have you ever had an application or icense in this profession denied, suspended, revoked, surrendered, or had any other form of discipiine or disciplinary action

by a licensing board in another state or jurisdiction?

Attestation
Yes

® No

[ ]
@ Payment
[ ]

Confirmation
Yes

® No

* Have you been convicted of a felony offense in any jurisdiction that would be considered a disqualifying criminal conviction, as outlined in 16.64.11.14 NMAC?

* Are you currently more than thirty days in arrears in payment of amounts required to be paid pursuant to an outstanding judgment and order for child support in

New Mexico or any other state?

Yes
® No

A person who submits an application for an initiallicense or renewal of a license is not eligible for issuance of the license if the applicant is not in compliance with a

judgment and PP poenas or

ave f

c. To complete the Questions page, select the “Next” button at the bottom right of the

T3 P SSRGS Y s B s (5) s
R —

scsions o the Ntiorst Exanition?

iy tht yeua s comeec s e

frEpa—

completod hés prces.

<22 you suce el an pplcaion o icona I his pression cenkee, susgerck
g trand nanciher st o

e you ison canvictod o  lony aftence in an Julafction hat weukd e concidere s

mariy reas
New Maco o any e tats?

oy VT n R o e s e

™

o e upervion of a isrced arral

& mesasenng Questlons
& e ————
© EsicInformation
oty e w3 s el s o s 2 e
® Guestions o b s g o i ot 50 et and g caee?
@ Arsonuknce Eom -
[ QS— R —
S A b
@ ataton S o
® mamen
A ———
@ corsion i o 1 e 1ot e s G RN () s i 10 agpacton

P P 102 A g gt st ok o

Apsesoneo s
e —————

frm s s
o g Al A M G By Ll

e P Sordc o ckor hoctspeiian anc el it o of an appeense course concerring cortagions and Infoctions:

* 0 e A 0t s A T DS o e Sy (D) Az, of Al 8 Insmrasior FLemn, anc £t el team

i concinue ance you v

vk, sumcnorad, o i any o e of dscip e o decplioaey ackicn

g criniral conviction, 2 autiredin 16,64 1114 VALY

.
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L'@NS"}IQOS%&ETTﬁﬁsprudence Exam page, select the “Launch New” button on the page.

RLD Intake

© Pre-Screening Jurisprudence Exam

© Introduction You must have a passing score to navigate further.

@ Basic Information Attempts : 0 w

® Jurisprudence Exam Attempt Name Examination Date Score in % Result

Questions
) Upload Documents

Attestation
) Payment

Confirmation

a. Anew page will open up for the exam, once the exam is complete you can select the
previous tab you were on at the top of your browser.
e

& Dental Intake | X & RLD Jurisprud: X + - =] X

¢ = I * o o
b. You will be able to veiw the attempt you made at the exam by selecting the orange
“Refresh” button at the top right to veiw the score of your attempt to verify that you
passed.

RLD Intake

rJurisprudence Exam )

You must have a passing scare to navigate further

o —

@ Jurisprudence Exam Attempt Name Examination Date Score in % Result

Questions

Upload Documents m

Attestation

c. You are allowed 3 attempts to pass the JP Exam. If you do not score a passing grade
within the 3rd attempts, your application, once submitted, will be placed on hold and
you will be contacted by the Funeral Services Board.

Note: You can make 3 attempts of the exam to receive a passing grade. To make a new
attempt select the “Launch New” button again.

11
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© Presceening

Introduction
Basic Information
Jurisprudence Exam
Warning
Questions

Upload Docurnents
Attestation

Payment

o © & & o @ o o

Confirmation

Warning

Is Exam Passed? false

® Please complete your exam before moving inta next step

Melissa D. Salazar, Director

d. Once you have passed the exam you can select the “Next” button at the bottom right

of the page.

RLD Intake View

Introduction

Basic Information

Jurisprudence Exam

Questions

Uploaded Documents

Attestation

® & o o @ o

Payment

Jurisprudence Exam

Attempts : 1

Attempt Name

Examination Date

Score in % Result

[ ] Pass

9. On the Upload Documents page, attach all requested and relevant documents to their

designated column.

RLD Intake

© Prescreening

© Introduction

©  Basic Information

©  Questions

© Jurisprudence Exam

Upload Documents

Attestation

Payment

Confirmation

* Quarterly FSI Report

* Mortuary Education / Official Proof of an associate's degree in

Other Supporting Documents Any supporting documents that

Upload Documents

Document Description Uploada Uploaded Files

New File

Quarterty reports showing
completion of at least 50
embalmings as an intem for no
less than 12 montns

funeral science requiring the
completion of at least 60
semester hours from an
institution whose funeral
program is accredited by the
American board of funeral
service education or any other
successor institution offering
funeral service education
recognized by the United States
government

could assist in review of the
application.

Delete

a. Select the blue upload icon in each section to upload a document.

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
P.0.Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov
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© prescreening Upload Documents

© Introduction
Document Description Upload a Uploaded Files Delete

Document Name
New File

©  Basic Information

©  Questions —
* Quarterly Fs Report Quarterly reports showing =
Jurisprudence Exam completion of at least 50
embalmings as an intern for no

Upload Documents less than 12 months

Attestation * Mortuary Education / Official Proof of an associate's degree in

Transcripts funeral science requiring the
completion of at least 60
semester hours from an
institution whose funera
program is accredited by the
American board of funeral
service education or any other
successor institution offering
funeral service education
recognized by the United States
government.

Payment

Confirmation

Other Supporting Documents Any supporting documents that
could assist in review of the
application

b. Review the document size and type requirements before uploading, then select the
Upload File button.

c. Select the appropriate document from your files and then select “Open”

@ open x |
A L > Downloads v O Search Downloads L by
Organize = New folder =- 0 @ |

il Deskiop
1 Downloads

| Documents

" |
@

File name: | | Al Files

Cancel

Open

d. The file will notify you when it's completed. Select the “Done” button when it’s

leted.
complete -

Upload Files

h Other Supporting Documents.docx 0

1 of 1 file uploaded

e. You will be able to see your document added and can then select the “Close” option.

13

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
P.0.Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov



\/

N

NEW MEXICO

REGULATION &

NNRLD

STATE OF NEW MEXICO
MICHELLE LUJAN GRISHAM, GOVERNOR
Clay Bailey, Superintendent

LICENSING DEPARTN v

Melissa D. Salazar, Director

[—]

f.  You will be able to see the documents in each section once you have completed the
uploads.

© Prescreening

RLD Intake

Upload Documents

© Introduction

Document Name

@  Basic Information

©  Questions

* Quarterly FSI Report

© Jurisprudence Exam

o o o @

Upload Documents

Attestation * Mortuary Education / Official
Transcripts

Payment

Confirmation

Other Supporting Documents

Document Description

Quarterly reports showing
completion of at least 50
embalmings as an intern for no
less than 12 months

Proof of an associate’s degree in
funeral science requiring the
completion of at least 60
semester hours from an
institution whose funeral
program is accredited by the
American board of funeral
service education or any other
successor institution offering
funeral senvice education
recognized by the United States
government

Any supporting documents that
could assist in review of the
application

Upload a Uploaded Files Delete
New File
& Other Supporting &
Documents
&
&

Frevos “

g. For Reciprocity, your document requirements will be as shown in the images
below.

RLD Intake

o o o o

Pre-Screening Upload Documents

Introduction

§ Document Name
Basic Information
Licensure Information

* Verification of Experience
Questions

Jurisprudence Exam * Active License(s) from Other

Statels)
Upload Documents

Attestation
Other Supporting Documents

Payment

Confirmation

Document Description

Proof of experience earned
within the last 5 years.

Official verification of active
License(s) in similar profession
in another State(s). Photocapy
of icense s not acceptable.

Any supporting documents that
could assist i review of the
application

Uploada
New File

i

Uploaded Files Delete

freves “

h. For Military, your document requirements will be as shown in the image below.

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
P.0.Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov
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RLD Intake

© Prescreening

@ Introduction

Document Name

©  Basic Information

©  Licensure Information

* Active License(s) from Other

© Questions State(s)
@ Upload Documents

@ Attestation

@ Payment

@ Confirmation

Other Supporting Documents

* Military Document

Upload Documents

Document Description Uploada

New File

Official verification of active
License(s) in similar profession
in another State(s). Photocopy
of license is not acceptable.

For active military members: a
capy of military orders. For
veterans (retired or separated)
proof of honorable discharge
such as  copy of DD Form 214,
DD Form 215, DD Form 256, DD
Farm 257, NGB Form 22
military 1D card, a drivers license
o state ID card with a veteran's
designation, or other
documentation verifying
honorable discharge

Any supporting documents that
could assist in review of the
application

i.  Once all documents are added, select the orange “Next”

RLD Intake

© Prescreening Upload Documents

© Introduction

Document Name

©  Basic Information

© Questions
* Quarterly FSI Report

© Jurisprudence Exam

© Upload Documents

@ Atestation * Mortuary Education / Offcial
Transcripts

® Payment

@ confirmation

Other Supporting Documents

Document Description Uploada

New File

Uploaded Files

N

Quarterly reports showing.
completion of at least 5O
embalmings as an intern for no
less than 12 months

Proof of an associate’s degree in
funeral science requiring the.
completion of at least 60
semester hours from an
institution whose funera
program s accredited by the
American board of funeral
service education or any other
successor insttution offering
funeral service education
recognized by the United States.
government

‘Any supporting documents that
could assistin review of the
application.

Uploaded Files Delete

button.

Delete

10. On the Attestation page, review the statement on the screen. Then select the checkbox to
certify your agreement. After, enter your name and select the “Next” button at the bottom
right.

he Information glven by me Is true and completa to the best of my knowledge and bellef.

RLD Intake
@ Prescreening Attestation
@ Introduction
w Applicatio
@ Basic Information
@ Jurisprudence Exam
@ Questions

L]
[ ]
®
[ ]

governed by them.
Upload Documents

*Applicant Name

—

Attestation

Payment

Confirmation

Date

D heraby certify that I am the person described and Identified In this application; this application contalns no willful misrepresentation; and

further certify [will, upon recelpt, read the Mew Mexlco Dental Health Care Act and Rules and fully understand that I bind myself to be

| 10/07/2025

11. On the Payment page, review the notice before making any selections.

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
P.0.Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov
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@ PreScreening Payment

@ Introduction
Select your mode of payment and click “Pay and Submit” ta Input your payment Informatian.
Payments made with a Visa or Mastercard will be charged a 2.5% transaction fee. This Is a fee Imposed directly by the bank, and no portion of the fee Is pald to or

@  BasicInformation
collected by the RLD. Payments made by e-check will not result In any transaction fee.

@ Jursprudence Exam
Note: Only select ‘Operating Transfer' If your fee will be pald by anather New Mexico state agency and you have recelved formal confirmation from the agency that

© Questions It Is transferring the funds to RLD thraugh an operating transfer. Renawals will nat be pproved untll an operating transfer Is confirmed by RLD. If this aption Is
selected, users can bypass the fee payment

@ Upload Documents

Made of Payment
@ Attestation ’

@ Payment
The amount to be paid is SHll

@ Confirmation Please click the Pay & Submit button to proceed with the payment.

Pay and Submit

a. Military Applications DO NOT require payment.

b. Select a Mode of Payment then the “Pay and Submit” button. When selecting either
Credit Card (Visa or Mastercard) or E-Check as your payment method, a new tab will
open directing you to the Cybersource Payment Gateway screen. Please disable any
pop-up blockers to ensure the page opens correctly in the new tab.

Note: Payment is a separate system and your credit card info is not stored or saved by
RLD. Cybersource is a SONM billing platform, and this is not phishing or other
malware. Upon payment completion, you will receive a payment receipt to the email
address you have entered in the Payment Gateway.

RLD Intake

@ PreScreening Payment

@ Introduction
Select your mode of payment and click "Pay and Submit” ta Input your payment Information.
© Basicinformation Payments made with a Visa or Mastercard will be charged a 2 5% transaction fee. This Is a fee Imposed directly by the bank, and no partion of the fee Is pald to or
collected by the RLD. Payments made by e-check will not result In any transaction fee.
© Jursprudence Exam
Nate: Only select ‘Operating Transfer’ If your fee will be pald by anather New Mexco state agency and you have recelved formal confirmation from the agency that
© Questions It s transferring the funds to RLD through an opersting transfer. Renewals will not be approved untll an operating transfer Is confirmad by RLD. If this option Is
selected, users can bypass the fee payment

© Uplosd Documents

Mode of Payment
© Attestation

@ Payment

The amount to be paid is S-

@ Confimation Please click the Pay & Submit button to proceed with the payment.

c. Ensure all required fields are completed and click “Next” button to proceed through
entire payment.
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Payment

Melissa D. Salazar, Dlre_ctor

Review Receipt

Billing Information

First Name *

* Required field

Last Name *

Company Name

Address Line 1

City

Country/Region

| United States of America

State/Province

| New Mexico

Zip/Postal Code

—

Phone Number *

Email *

e |

Cancel Order

Your Order

Total amount $-

12. Once your payment is completed, your application is now complete and will be submitted
for approval. To check the status of your application, please contact your board or division
directly. Please be sure to reference your application number, which begins with PAR- and
can be found at the top of your application.

RLD Intake View

@ Introduction
© Baslc Informatlon

© lurisprudence Exam
© Questions

@ Uploaded Documents
© Attestation

@ Payment

Payment

You have completed the payment.

The amount paid is 5-

13. On the home page, the application will appear under My Applications with Submitted

status.
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Application ID Ucense Type
LW | ]

Appllcation Type

Mew

Mew

New

Melissa D. Salazar, Director

Applled Date Status Actlon
10/7/2025 Draft
7/29/2025 Draft

Ti28/2025 Submitted View Raview Checklist
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