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BOARD OF DENTAL HEALTH CARE APPLICATION MANUAL

| Application for Hygienist Collaborative

1. Click the “Select” button to the right of the Hygienist Collaborative license type.

Search License here...

Expanded Function Dental Auxiliary

Expanded Functlon Dental Auxillary means licensure or certification as an expandad-function dental auxlilary who works under the diract supervision of a dentlst.

Hygienist Collaborative

Dental Hyglenlst who provides prevention and treatment of oral disease through the provislon of educational, assessment, preventive, clinlcal and other therapeutic services In a cooperative working
relatlonship with a consulting dentlst.

2. Atany time of the application, you can select the “Save for later” option to save a draft of the
application that you can return to and complete at your convienence. This will ensure you don’t
lose any progress you have made if you can’t complete the application in one sitting.

RLD Intake

@® Introduction Introduction

®  Baslc Informatlon Thank you for starting your application for a license with the New Mexico Regulation and Licensing Department. This licensing portal will guide you
through the licensing requirements and allow you to save your work and return to your application if you da not complete it all at one time.

® Questlons
This application will confirm that each individual applying meets all requirements for licensure set by either state statute or regulations governing the

@ Upload Documents profession. These licensing requirements, along with continuing education, regular renewals, and compliance monitoring assist to safeguard the
profession and certify that licensees mest minimum education, training, and health and safety standards to ensure public trust.

@ Attestation
If you have further questions regarding licensure or the Regulation and Licensing Department Boards and Commissions Division, please visit the website

® Payment at www.rid.nm.gov/boards-and-commissions/. Each Board and Commisslon have thelr own webpage with speclfic requirements for licensure, contlnuing education,
renawals, publlc meeting Informatlon, and a direct phone number and emall to thelr respective adminlstrator and other support staff who can be reached for help.

@ confirmation

If you are ready to apply, please click the Next butten to begin your application.
leZwarning png

Please ensure that you are applying for the corract licensa, permit or exam approval. Incorrect applications or those submitted In errar may result In delays or
addltlonal applicatlon fees. Please note all fees are non-refundable even If the application Is denled or withdrawn

—1

3. On the Introduction page, read through the information and select the “Next” button on the
bottom right of the screen when you are done.
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Introduction

Thank you for starting your application for a license with the New Mexico Regulation and Licensing Department. This licensing portal will guide you
through the licensing requirements and allow you to save your work and return to your application if you da not complete it all at one time.

This application will confirm that each individual applying meets all requirements for licensure set by either state statute or regulations governing the

profession. These licensing requirements, along with continuing education, regular renewals, and compliance monitoring assist to safeguard the

profession and certify that licensees mest minimum education, training, and health and safety standards to ensure public trust.

If you have further questions regarding licensure or the Regulation and Licensing Department Boards and Commissions Division, please visit the website

at v

v.rid.nm. gy

boards-and-commissions/. Each Board and Commisslon have thelr own webpage with speclific requirements for licensure, contlnulng education,

renawals, publlc meeting Informatlon, and a direct phone number and emall to thelr respective adminlstrator and other support staff who can be reached for help.

If you are ready to apply, please click the Next button to begin your application.
[&2warning png

Please ensure that you are applying for the corract license, permit or exam approval. Incorrect applications or those submitted In error may result In delays or

addltlonal applicatlon fees. Please note all fees are non-refundable even If the application Is denled or withdrawn

4. On the Basic Information page, verify that all information is valid and up to date.

RLD Intake

Introduction

(]

@ saskc nformation
@  Questions

Upload Docume

Payment

L ]
@ Auestation
L ]
L ]

Confirm

Baslc Informatlon

Name chonges or other upd the Wy Profile’ burton

hefow.

Note: If yau change any profile information, you will need to restart your application, 1o that your applicotion reflects your updates.

plicant Informatlon

* First Name

a. IfYes, select the “Next” button at the bottom right of the page.
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Baslc Informatlon

will be sent to

¥ appiicant o reguiarly.

Nome changes or other updates to your persanal infarme ocezsed on this poge. Any such changes must be made by clicking on the My Profile’ button

befov.

Nate: If you change any profile information, you will need to restart your application, so that your application reflects your updates.

~ plic rmat
* First Name: Midicile Narme * Last Name
Ay other namef

AV =S
* Mailing Street
[ — |
* Mailing City *Mailing State

(. |
Mailing County (if in New Mexico) *Mailing Zip

al |

b. IfNo, select the “My Profile” button at the top left to update your information.

ALD Intake

@ Introduction

@ saslc mtormation

®  Quesicns
Uphead Dacuments

Attestation

[ ]
[ ]
® o
.

Baslc Information

reguiary.

below
&ﬁlem{wrﬂm&mwu will needi o restart your application, 5o thot your apphication reflects your updates.

~ Applicant Infermation

*First Namme Migise Narme *Last Harme

Any other name(s)

i. Select the “Edit” button at the bottom right of the page.
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My Profile
v
*First Nama Middia Name *Last Name

Have you ever used anather name under which records relating to your appllcation, education, tralning or experlence may be filed?

- ~ | [ v | [ — v | v
] =| |l v
Identifier Type Tdentifier Number
[sn o \
Malling Street

A‘
City State/Province
| — | v
Country Zip Cod=. County (I In New Mexica)
[ — ~ | (. ] -

ii. Enter in all relevant updated data and select “Save” at the bottom right when
completed.

My Profile

— |- | [—

] - - - - - -

—

-

“~

[ — .

-— - - — .

5. You will need to restart your application to ensure the updated data is listed. Return to “Step 1:
Select Hygienist Collaborative Application” to continue.
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6. On the Questions page, please review information before proceeding to the next step. To add
new Dental Supervision Information: Select the “Add New” button at the top of the Dental
Supervisor Information section.

RLD Intake

@ Introduction Questions

@ Basic Information
Dental Hyglenist License Number

@ Questions I - ]
Upload Documents
° Dental Hyglenist License Explration Date
@ Attestation I . & ]
@ Poyment List detalls of the dentist(s) who are collaborating with you In @ supervisary capaclty.
@® Confirmation Upload signed affidavit from supervising dentist (can be found on the NMRLD website).
* Dental Supervisor Information
Add New
Supervisor Name Supervisor License Number Start Date End Date Actlon

| . I -

Prevous “

a. Search Dentist by name, select a Supervisor, and click Save & Next.

Supervisor Information

Search Dentist

[

Cancel Save & Next

b. To complete the Questions page, select the “Next” button at the bottom right of the
page.

RLD Intake

© Introduction Questions

&  Baslc Informatlon
Dental Hyglenist Licensa Number

@ Questions [ - I
Upload Documents
o Dental Hyglenlst License Explratlon Date
® sesaton | — s |
@ Payment List detalls of the dentist(s) who are collaborating with you In a supervisory capaclty:
@ Contrmation Upload signed offidavit from supervising dentist {can be found on the NIMRLD websfte).
* Dental Supervisor Informatlan
Add New
Supervisor Name Supervisor License Number Start Date End Date Action

] . L | M

-
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7. On the Upload Documents page, attach all requested and relevant documents to their
designated column.

RLD Intake
® mn Upload Documents
L
Document Description Upload a Uptoaded Fles Delete
Document N
L New File
* '
v E ce Lett -
® -
1
L] * Proofof Cantinuing -
Educatio
@ Confirmati

.
a. Select the blue upload icon in each section to upload a document.

RLD Intake
@ Introduction Upload Documents
@ Basic Information
Damtisrit Nme Ducument Description Upload a Uploaded Files Delete

@ Questions Mew File
@ upioad Documents

¥ Experience Letter Statement from employer D
@ Anesmtion regarding hours of experience
@ Fayment ¥ Prood of Cantinuing Froof of 15 hours of CE in the D

Education nth it

@ Confirmation

Current Cardiac Pulrms

Resuscitation

Life Suppart

Collaborative Agresment

aborative Practice D

with an active N

Other Supparting Documents Any suppor ents that E

could assist in review of the

applicaticn.

b. Review the document size and type requirements before uploading, then select the
Upload File button.

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
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c. Select the appropriate document from your files and then select “Open”

@ open x |
™ {4 > Downloads v O Search Dow d o !
Organize ~ New folder = ] 0 F
Nam
@l Desktop =
@
L Downloads
@
- Documents
0

B |

@

File name: || v | All Files v

Open \ Cancel
d. The file will notify you when it’s completed. Select the “Done” button when it’s
completed.
Al
Upload Files
Other Supporting Documents.docx
h 21 Q

B 10arineupoaded T

e. You will be able to see your document added and can then select the “Close” option.

Upload

f.  You will be able to see the documents in each section once you have completed the
uploads.
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@  Intesuction
Basic Infarmation
Questions

Upioad Documents

Payment

(-]
(-]
[ ]
@ Anesuiion
[ ]
[ ]

»

»

Document Name

Upload Documents

Ducument Description Upload a

Niew File
Expesience Lette State mployer
regarding hours of experience
Praaf of Cantinuing
Educatios
Current Cardiac Puln Proof of current basic life

Resuscitation (C
Life Support (BL

Collaborative Agreement

Other Supparting Decuments

Collaborative Practice

ents

ent with protoco)

cilaborative Practice
twith an active N

STATE OF NEW MEXICO
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Upioaded Files Delete

o}

o

I

o}

g. Once all documents are added, select the orange “Next” button.

RLD Intake

©  Introduction
Basic Information
Questions

Upload Documents

Paymant

Confirmation

Upload Documents

Document Name

Experience Letter

Praof of Cantinuing
Education

Current Cardiac Pulme
Resuscitation (
Life Suppart (0

Collaborative Agreerment

ments

Other Supporting Documents

Collaborative Practice

Ducument Description

e

rs of CE in the
ich include

e and

dentist.

Any supporting

could assist in n
application.

Updoad a Uptoaded Files
Mew File

K test

K> test

& test

K test

K test

K test

o}

o}

ok

ok

o}

Delete

]

8. On the Attestation page, review the statement on the screen. Then select the checkbox to certify
your agreement. After, enter your name and select the “Next” button at the bottom right.

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
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RLD Intake

&  Introduction Attestatlon

&  Basic Information

w
@ Questions
&  Upload Documents hiereby certify that I.am the person described and ldentified In this application; this appilcation contalns no wiitful misrepresentation; and
R & Informatlon glven by me Is true and complete to the best of my knowledge and beller.
@ Aattestatlon rerer certity [l upon recelpe, read the New Mexlco Dental Health Care ACt and Rules and fully understand that I bind mysaif to be
SD'EI'"E:] oy them.
@  Payment
Applica arT
@ Confirmation

l l 10/17/2025 ] |

9. On the Payment page, review the notice before making any selections.

RLD Intake
&  Introsuction Payment
&  Basic Information
Select your mode of payment and ciick *Pay and Submit® to in r payment information
© Ouestions = macde w sa or Mastercard will be charged & transaction fee. This is a fee imposed directly by the bank, and no portion of the fee is paid to or
collected by the RLD. Payments macde by e-check will not result in any transaction fee.
& Upload Documents
Mesw Mesico stat onfirmation from
& Antestation will not be approw il an operating = confirmed by RLD. IF this
@ Payment
M
@ Confirmation

The amount to be paid is S

Please click the Pay & Submit button to proceed with the

a. Select a Mode of Payment then the “Pay and Submit” button. When selecting either
Credit Card (Visa or Mastercard) or E-Check as your payment method, a new tab will
open directing you to the Cybersource Payment Gateway screen. Please disable any
pop-up blockers to ensure the page opens correctly in the new tab.

b. Note: Payment is a separate system and your credit card info is not stored or saved by
RLD. Cybersource is a SONM billing platform, and this is not phishing or other
malware. Upon payment completion, you will receive a payment receipt to the email
address you have entered in the Payment Gateway.

11
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Introduction
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Questions

1ents

Payment

® ® o o o o0 o

Confirmation
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Payment

Select your mode of payment and click *Pay and Sut your payment inforn

The amount to be paid is _

Please click the Pay & Submit button to proceed with the payment

==

c. Ensure all required fields are completed and click “Next” button to proceed through

entire payment.

Payment Review Receipt

Billing Information

Your Order

First Name *

Last Name *

Company Name

Address Line 1

* Required field

Total amount $-

City
|

Country/Region

| United States of America

State/Province

| New Mexico

Zip/Postal Code
-
|

Email *

Phone Number *

Next

Cancel Order

10. Once your payment is completed, your application is now complete and will be submitted for
approval. To check the status of your application, please contact your board or division directly.
Please be sure to reference your application number, which begins with PAR- and can be found

at the top of your application.

12
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\T

RLD Intake View

@ Introduction Payment

@ Basic Information

You have completed the payment.
The amount paid is 5-

© lurisprudence Exam
© Questions
@ Uploaded Documents
© Attestation

@ Payment

11. On the home page, the application will appear under My Applications with Submitted status.
Licenses & Applications

My Applications

Application 1D License Type Application Type Applled Date Status Actlon

PAR-DC-C-:- _ Mew 10/7/2025 Draft

enc oo _ New 7/29/2025 Draft

ear-cocc _ New 7/28/2025 View Review Checklist

13
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