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\ Application for Guest Artist

1. Click the “Select” button to the right of the Guest Artist license type.

Search License here

Guest Artist

Guest License means & parson temporary authorized to adminlster tattoolng, body plercing-scarificatlon.

2. A profile picture is required to apply for this license. Please ensure that your profile picture has
been uploaded to the portal before proceeding with your application.

a. Ifnot, click on the profile picture circle in the upper right corner of your portal and
select the “My Profile” button.

X%' NMRLD

Home Applications v  MyLlicenses  Regulatory Fees  Searchlicense  Requests v Licensee Documents  Inspection My Settings

Log Out

b. Click on the profile picture circle to enable editing.

X“' NVIRLD [2]

c. Review the document size and type requirements before uploading, then select the
“Upload Image” button.

Update Photo

d. Select the appropriate document from your files and then select “Open”
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G Open x4
A 4 > Downloads C | Search Downloads p P
Organize ©  New folder =- 1 @
Name

@l Desktop
o
+ Downloads

o

4 Documents

B

]

File name: | Al Files

Coneet

e. You may click and drag the photo to center your thumbnail however you desire.
Once you are finished, click on the “Save” button to save your changes. You may now
start your application.

ses  RegulatoryFees Searchliense Requests v  Licensee Documents  Inspection

X
|| Update Photo
nse 0 G s B N = i Mi g
nde You can upload a JPG, GIF ar PNG file. Maximum file size is 16 MB. yp

3. Atany time of the application, you can select the “Save for later” option to save a draft of the
application that you can return to and complete at your convienence. This will ensure you don’t
lose any progress you have made if you can’t complete the application in one sitting.

RLD Intake

Introduction Introduction

ing your application for a license with the New Mexico Regulation and Licensing Department. This licensing portal will guide you

®  Basic Information Thank you for

through the licensing requirements and allow you to save your work and raturn to your application if you do not complete it all at one time.

Questions

ute or rules governing the profession.
o safeguard the profession and

rlicensure set by efther state
d compliance monitorin
fety standards to ensure public trust

This application will confirm that each individual applying meets all req
Upload Documents These licensing requirements, along with continuing education
certify that licensees maet minimum education, training, and health an

Attestation
If you have further questions regarding licensure or the Regulation and Licensing Department Boards and Commissions Divisien, please visit the website
Payment t g o Each Board and Commission have their own webpags with specific requirements for licansure, continuing
tion, renewals, public mesting information, and a diract phone number and email to their respective administrator and other support staff who can

Canfirmation

nse, permit or exam approval. Incorrect applications or those submitted In error may result In delays or

ng for the correct
e note all fees are non-refundsble even If the application Is denled or withdrawn

addltional app

1
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4. On the Introduction page, read through the information and select the “Next” button on the
bottom right of the screen when you are done.

RLD Intake

@ Introduction Introduction

®  Basic Information Thank you for starting your application for a license with the New Mexico Ragulation and Licensing Department. This licensing portal will guide you
through the licensing requirements and allow you to save your work and return to your application if you do not complete it all at one time.

@ Questions
This application will confirm that each individual applying meets all requirements for licensure set by either state statute or rules governing the profession.

@ Upload Documents These licensing requirements, along with continuing educatian, regular renewals, and compliance monitaring assist to safeguard the profession and
certify that licensees meet minimum education, training, and health and safety standards to ensure public trust.

@ Attestation
¥ you have further questions regarding licensure or the Regulation and Licensing Department Boards and Commissions Division, please visit the website

® Foyment at el nm gov/ boards-and-commissions/. Each Board and Commission have their own webpage with specific requirements for licensure, continuing
education, renewals, public mesting information, and a direct phone number and email to their respective administrator and other support staff who can

® confrmation be reached for help

If you are ready to apply, please click the Next button to begin your application
[Zwaming.prg

Please ensure that you are applylng for the correct llcense, permit or exam approval. Incorrect applications or those submitted In error may result In delays or

addltional application fees. Please note all fees are non-refundable even If the application Is denled or withdrawn.

5. On the Basic Information page, verify that all information is valid and up to date.

RLD Intake

@ Introduction Baslc Informatlon

@ Bask Information

®  Questions
Ugiead Documents
L4 Mame changes or ather up st b madie by clicking on the My Profile’ buttar
befow
@ Auesation
Nate: If you change any profie information, you will need to restart your application, 53 that your application reflects your updates.
@® Pzmen
@ Confmatic
vy nformation
*First Namme: Lest Narme

Mew Mesicn)

a. IfYes, select the “Next” button at the bottom right of the page.
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RLD Intake
@  Introductio Baslc Infermatlon

@ Bask Information

®  Quesions e
larly.
Uplead D "
®  Upioad Documents s o athe P o such ch e by ch My Profile” buttan
@ Anesiation
L ]
@ Confrmat
~ plic rmiatl
*First Name Mickse Mamne Lost Name
&ny other namel:

y (i in New Mexico)

b. If No, select the “My Profile” button at the top left to update your information.

RLD Intake
@ Introduction Baslc Informatlon
@ Bask Information =
. C y will be sent to
th n = hat every applicant : o - reguiarly.
@ Uplcad Documents N . .
Janges or other updates to your persanal infarmatio =t be made by clicking on the My Profile’ button
@  Attestation
. file infarmation, you will need to restart your application, 5o thot your application reflects your updotes.
® Paymem
@ Confirmation - =
s Applicant Informatlon

Micicile Name *Last Name

| [— (- |

i. Select the “Edit” button at the bottom right of the page.

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
P.0.Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov



A% NNVIRLD

NEW MEXICO
REGULATION &
LICENSING DEPARTMENT

My Profila

STATE OF NEW MEXICO

MICHELLE LUJAN GRISHAM, GOVERNOR

Clay Bailey, Superintendent
Melissa D. Salazar, Director

- m
- | —— —
L Ll |
—
L
4
| |
— (o

ii. Enter in all relevant updated data and select “Save” at the bottom right when

completed.

My Profile

iii. You will need to restart your application to ensure the updated data is listed.
Return to “Step 1: Guest Artist Application” to continue.

6. On the Questions page, please answer all questions accurately with the most recent
information. Please provide any relevant details in the box below any questions marked with
“Yes.” You are also required to upload any related documentation and other supporting
documents on the Uploaded Documents page, later in this application.
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RLD Intake
© Introduction Questions
@  Bask Information * Do you certify that you are atieast 18 years old?
Vs
® Questions
*1.am applying as.a guest artist In tha following disciplines
@ Upload Documents
Tattoo Artlst
P— Body PlercingScarffication Practltioner
Permanent Cosmetlcs
@ Payment
* Are you applying for a guest artist application to work at an event of In an establishment? (Please select one)
@ Confirmation To work at an event

To work In an establlshment

* Do you certify that you have completed the approved contaglous and Infectious dis

Ves

course within the past 12 mentns of todays application date?

* Do you certify that you have completed the approved CPR and First Ald course within the past 12 months of todays application date?

Ves

* Do you hold an active body artist license that Is current and In good standing,

Yes
Ne

ued by another Jurlsdiction?

*Do you cartify that you have read and will ablde by all guest artist rules and requirements outiine In 16.36.7 NMAC.

Yes

7. To complete the Questions page, select the “Next”

button at the bottom right of the page.

RLD Intake
© Intreduction Questions
@ Bask Information * Do you certly that you are atleast 18 years old?
o Yes
@ Questions
@ UploadD: . *1am applying as 3 guest artist In tha fallowing disclplines:
load Documents
" @ Tattoo Artist
@ Attestation Body Plarcing Scarffication Practitioner
: Permanent Cosmetics
@ Payment
* Are you applylng for a guest artst application to work at an event or In an establishment? (Please select ane)
@ cConfimation )/ To work at an event

To work In an establishment

* Event Name

“Start Date

*End Date

]

&

*Dayou certify that you have completed the approved contaglous and Infectious course within the past 12 months of todays application date?

o Yes

* Do you certffy that you have completed the approved CPR and First Ald course within the past 12 months of todays application date?

o Vs

* Do you hold an active body artist license that Is current and In good standing, Issued by another Jurisdiction?

o Yes

No

[ you certlfy that you have read and will abide by all guest artist rules and requirements outline In 16.36.7 NMAC

o Yes
Spectfy the Name and License Number of the New Mexico licensed Body Art Apprentice Sponsor you will be working under
Search by enterlng an active Sponsor license number

| .

* Sponsor Name

* Sponsor Licensa Number

8. On the Upload Documents page, attach all requested and relevant documents to their

designated column if required.
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Confirmation
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Upload Documents

R — Decument Description Uploada Uploaded Flies Delete
New Flie
&
* Bioodborne Pathogens Certificate of Completion
Certificata
&
* CPRCertification Certificate of Completion
&
* First Ald Certification Certificate of Completion
. &
* Active License(s) from Other Officlal verification of active
Statal(s) License(s) In similar profession
In another State(s). Photacopy
of llcense Is not acceptable.
&
Other Supporting Documents Any supporting documents that
<ould asslst In review of the
application.

a. Select the blue upload icon in each section to upload a document.

RLD Intake
@ Introduction Upload Documents
© Basic Information
P Document Description Upload a Uploaded Flles Delete
© Questions New Flle
@ Upload Documents -
&
* Bloodborne Pathogens Certificate of Completion
@ Attestation Certificate
. &4
@ Payment * CPR Certffication Certificate of Completion -
@ Confirmation
&
* Frst Ald Certification Certificate of Completion -
.
*  Active Licensa(s) from Other Officlal verification of active
Statels) License(s) In simllar profession

In ancther State(s). Photocopy
of license Is not acceptable.

g

Other Supporting Documents Any supporting documents that
could asslst In review of the
application

b. Review the document size and type requirements before uploading, then select the
Upload File button.

Upload

c. Select the appropriate document from your files and then select “Open”
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€ Open x )

n J > Downloads v C Search Downloads Pl 2

Organize ~ New folder =- o v

@l Desktop

Vv Downloads

3 Documents

File name: H A4 ‘ All Files v

open || Cancel

d. The file will notify you when it’s completed. Select the “Done” button when it’s
completed.

Upload Files
& Other Supporting Documents.docx e

B 10r1neuploaded __

e. You will be able to see your document added and can then select the “Close” option.

Upload

f.  You will be able to see the documents in each section once you have completed the
uploads.

10
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© Introduction Upload Documents

@ Basic Information

R — Document Description

@ Questions
@ Upload Documents
*  Bloodboma Fathogans Certifcate of Complation
@ Attestation Certifcate
@ Payment * CPRCettincation Certificate of Completion
® Confimation
*  Pirst Ald Certification Certicate of Completion
*  Active License(s) from Other Official vrification of active
Statels) Ucense(s) In similar professlon

In another State(s). Photocopy
of icanse Is not acceptable.

Other Supporting Documents Any supporting documents that
could assist In raview of the
application.

STATE OF NEW MEXICO

MICHELLE LUJAN GRISHAM, GOVERNOR
Clay Bailey, Superintendent

Melissa D. Salazar, Director

Uploada Uploaded s Deete
N s
-

g. Once all documents are added, select the orange “Next” button.

RLD Intake

@ Introduction Upload Documents

@ Basic Information

R, Document Description Upload a Uploaded Flies Delete
© Questions New Flle
@ Upload Documents
? ES I &
* Bloodborne Pathogens Certificate of Completion
@ Attestation Certlficate
: & L] @
@ payment * CPR Certification Certificate of Completion o
@ Confirmation
e & L @
* Frst Ald Certification Certificate of Complation
. . @
*  Active License(s) from Gther Gfficlal verfication of active = @
Statels) License(s) In similar profession
In another State(s). Phatacopy
of licanse Is not accaptable.
&
Other Supporting Documents Any supporting decuments that

could assist In reviaw of the

application

—

9. On the Attestation page, review the statement on the screen. Then select the checkbox to certify
your agreement. After, enter your name and select the “Next” button at the bottom right.

RLD Intake
@ Introcuction Attestatlon
@ Basic Information

vy
@ Questions
©  Uplozd Documents nerepy certify that I am the person gescrined and ldentined In tnis appilcation; this appilcation contains no wliful misrepresentation; and
e Informatlon glven by me Is true and complete to the best of my knowledge and beller.
@ Attestation rthver certhy [ wiil, upon recelpt, resd the New Mexico Dental Health Care Act and Rules and fully understand that I blnd myself to be
governad by them.

@ Payment
@ Confirmation

10/17/2025 ] |

10. On the Payment page, review the notice before making any selections.

11
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&  Introduction

4]

Basic Information

o

Cuestions

Adttes:

Payment

® ® o o

Confirmation

C.

Uploas Documents

STATE OF NEW MEXICO

MICHELLE LUJAN GRISHAM, GOVERNOR
Clay Bailey, Superintendent
Melissa D. Salazar, Director

Payment

e impased directly by the bank, and no portion of the fee is paid to or

sreard will be charged

collected by the RLD. Pagments macde by e-check will not result i

will not be approved

icade of Payment
-
The amount to be paid is S
Plzase click the Pay & Submit but o proceed with
Pay and Submit

Select a Mode of Payment then the “Pay and Submit” button. When selecting either
Credit Card (Visa or Mastercard) or E-Check as your payment method, a new tab will
open directing you to the Cybersource Payment Gateway screen. Please disable any
pop-up blockers to ensure the page opens correctly in the new tab.

Note: Payment is a separate system and your credit card info is not stored or saved by
RLD. Cybersource is a SONM billing platform, and this is not phishing or other
malware. Upon payment completion, you will receive a payment receipt to the email
address you have entered in the Payment Gateway.

RLD Intake

@ PreScreening
@ Introduction

@ Baslc Information
© lursprudence Exam
@ Questions

© Upload Documents
© Attestation

@ Payment

@ Confimation

Payment

Select your mode of payment and click "Pay and Submit” to Input your payment Information.
Payments made with a Visa or Mastercard will be charged a 2. 5% transaction fee. This Is a fee Imposed directly by the bank, and no portion of the fee Is pald to or

collected by the RLD. Payments made by e-check will not result In any transaction fee.

Note: Orly select ‘Operating Transfer’ If your fee will be pald by another New Mexlco state agency and you have recelved formal confirmation from the agency that
It s transferring the funds to RLD through an opersting transfer. Renawals will not be approved untll an operating transfer Is confirmed by RLD. If this option Is
selected, users can bypass the fee payment.

*Mode of Payment

The amount to be paid is S.

Please click the Pay & Submit button to proceed with the payment.

==

Ensure all required fields are completed and click “Next” button to proceed through
entire payment.

12
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Payment Review Receipt

Billing Information Your Order

* Required field

_F\rsl Name * ) Total amount $-
— J

Fast Name * )
| )
Company Name

Address Line 1

| ]
.Cily
—

Country/Region

‘ United States of America ~

State/Province

| ew exico v

.Z\p.‘Dnsta\ Code )

L_

Phone Number *

\ |
Email *

‘ Next

Canoel Order

11. Once your payment is completed, your application is now complete and will be submitted for
approval. To check the status of your application, please contact your board or division directly.
Please be sure to reference your application number, which begins with PAR- and can be found
at the top of your application.

RLD Intake View

@ Introduction Payment

©  Baslc Informatlon

You have completed the payment.
The amount paid is S-

© lurisprudence Exam
© Questions
@ Uploaded Documents
© Attestation

@ Payment

12. On the home page, the application will appear under My Applications with Submitted status.

13
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Licenses & Applications

Apglication 1D License Type Application Type Applled Date Status Actlon
PAR-DC-C-:- _ Mew 10/7/2025 Draft
LW | ] New 7/20/2025 Drat
ear-cocc _ New 7/28/2025 View Review Checklist

14
Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
P.0.Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov



	Board of Body Art Practitioners Guest Artist Application Manual
	Table of Contents
	Application for Guest Artist
	Application for Guest Artist



