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‘ Application for Funeral Service Practitioner

1. Clink the “Select” button to the right of the Funeral Service Practitioner license type.

Funeral Service Practitioner

Funeral Service Practitioner means a person licensed to engage in the practice of funeral service at a funeral establishment or commercial establishment that is licensed pursuant to the Funeral Services Act ‘ Select ‘

2. Atany time of the application, you can select the “Save for later” option to save a draft of the
application that you can return to and complete at your convienence. This will ensure you
don’t loose any progress you have made if you can’t complete the application in one sitting.

RLD Intake
@ PreScreening Pre-Screening
Introduction To start your application answer the following questions. Once the questlons are answered, you will see the requirements necessary to complete

your application.

Baslc Information
Do you hold an active Dentfst license that Is current and In good standing, Issued by another Jurisdiction (other than New Mesxlco)?
Jurlsprudence BExam v o

Questions .
** Jurisdlction means onother state, territory o forelgn country and does not Include New Mexlco

Upload Documents

Start Application
Atestation

Payment

Confirmation

3. On the Pre-Screening, you will answer questions pertaining to your reciprocity and Military

status.
RLD Intake
@ Pre-Screening Pre-Screening
@® Introduction To start your application answer the following questions. Once the questions are answered, you will see the requirements

necessary to complete your application.

@ Basic Information
Do you hold an active Dental Assistant license that is current and in good standing, issued by another jurisdiction (other than New Mexico)?

@ Jurisprudence Exam
Yes No

@® Questions — . - . .
** Jurisdiction means another state, territory or foreign country and does not include New Mexico.

@ Upload Documents

@ Attestation

@® Payment

@ Confirmation

a. Ifyoudo hold a Funeral Service Practitioner license outside of New Mexico and
select “Yes”, you will be prompted with another question regarding your Military
Status. If you have any Military associations matching the question, select the “Yes”
radio button. Otherwise, you can select “No”. You may then proceed using the “Start
Application” button.
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@ Pre-screening Pre-Screening
@ Introduction To start your application answer the following q Once the q are , you wlll see the requirements necessary to complete

your application.
@ BasicInformation

* Do you hold an active Dental Hyglenist licensa that Is current and In good standlng, Issued by another Jurlsdiction (othar than New Mexico)?
@ Uicensure Information

Na

@ Jurlsprudence Exam

** Jurlsdlction means another state, territary o forelgn country and does not Include New Mexlco.
@ Questions * Are you a mllltary service member, veteran, o the spouse of a parsan who Is serving In the Unlted States, a surviving spouse of a milltary servica member who at the

time of the member's death was serving on active duty, or a quallfying child /dependant of 2 military service membar?
@ Upload Documents
@ Aattestation e member means a persan who Is:

n the armed forces of the United States as an active-duly member, or In an active reserve campanent of the armed forces of the Unlted States, Including
@ Payment
o the spouse of o person who is serving In the armed forces of the Unlted States or in an active reserve component of the armed forces of the United States,

@ Confirmation Including the natlonal guard, o @ surviving spouse of @ member who at the ime of the member's death wos serving on actlve duty; or

o the child of a milltary service member if the child Is olso @ dependent of that person for federal Income tax purposes; and

Veteran means o person who has recelved an honarable dlscharge or separation fram

Start Application

4. On the Introduction page, read through the information and select the “Next” button on the

bottom right of the screen when you are done.

@ Pre-Screening Introduction
Introduction Thank you for starting your application for a license with the New Mexico Regulation and Licensing Department. This licensing portal
will guide you through the licensing requirements and allow you to save your work and return to your application if you do not
Basic Information complete it all at one time.
Jurisprudence Exam This application will confirm that each individual applying meets all requirements for licensure set by either state statute or
regulations governing the profession. These licensing requirements, along with continuing education, regular renewals, and
Questions compliance monitoring assist to safeguard the profession and certify that licensees meet minimum education, training, and health

and safety standards to ensure public trust

Upload Documents

Attestation

respective administrator and other support staff who can be reached for help.
Payment

Confirmation [Swarning.png

If you are ready to apply, please click the Next button to begin your application

If you have further questions regarding licensure or the Regulation and Licensing Department Boards and Commissions Division,
please visit the website at www.rld.nm.gov/boards-and-commissions/. Each Board and Commission have their own webpage with specific
requirements for licensure, continuing education, renewals, public meeting information, and a direct phone number and email to their

Please ensure that you are applying for the correct license, permit or exam approval. Incorrect applications or those submitted in error may
result in delays or additional application fees. Please note all fees are non-refundable even if the application is denied or withdrawn.

Previous

5. On the Basic Information page, verify that all information is valid and up to date.
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@ PreSoeening Baslc Informatlon
& Intmocuction
@ Hasic Information
®  lrsprudonce Baom
» Wamirg
Mt 1f s change any profi information, you wil 1o 1o TEStart our appRCItion, 5o har your apalantion seflocts pour updates.
§ Qustors
@ Unicod Doourments
v
i  attestation
§ Fayment kbl *Last Name
@ Conmmarion | [ ] | _ |
Ay ctine ram
* Pron Numbs: * Emnil Ackdres
v

[ =]
a. IfYes,select the “Next” button at the bottom right of the page.

RLD Intaka

& PoSmanng Baslc Informatlon

PR T—— ftha i cesatifmceion s canent an et

@ Basic Infarmation

[ —— . .
povin

o g
Miate: Bf pou change any profiic infommation, you will noed 1o restart your Gppfcotion, So Hhaf your qaplication reflects your Lpdates.

@ Tuestos

PRET——
v

@ Amsstation

@ rym Jre— Lot N

® commanen | (o | (I |

b. IfNo, select the “My Profile” button at the top left to udpate your information.
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@ e Scrcening
© Intraduction 2rfy that o const infevmation =
@ =asic Wromation
®  Arspnudence EBam ) , .
Mame changes or oeher updates foyour porsanal information conat be processad on this page. Any asch changes mst b mack by alcking cn the Wy Profls’ burion
el
s Wamirg
Mot I s ENGNGE: any SO information, you will Nood 10 eStart your appRCItion, 5o that your qpalication seflects your Lpcates.
@ Quesios
@ Unicod Documents
v
@ Atestation
@ Paymant e Mt Mo " Last Naeme
@ Confrmation | [ ] | _ |

i.

Select the “Edit” button at the bottom right of the page.

My Profile
v Person Information
*First Name Micdle Name “Last Mame

Have you ever used another name

under which records relating to your application, educat

tlon, tralring or experience may be filed?

Race Ethricity Preferred Language Are you a New Maxics Resident 2
Date of Birth Gender
] = [l v
Primary Phone No Business Phone No
Identifier Type Identifier Number
[ - | — |
+ Mailing Addre
Malling Street
‘ £
ary State/Province
(o |- -]
Country Zip Code County (1fIn New Mexlen)

|

Enter in all relevant updated
completed.

il.
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My Profile

Identifier Type *Identifier Number

You will need to restart your application to ensure the updated data is listed.

Return to “Step1: Select Funeral Service Practitioner Application” to
continue.

6. On the Licensure Information Page, this page is only for Reciprocity and Military

a. Ifyou selected “Yes” to any of the questions in the Pre-Screening, you will have an
additional Application section for Licensure Information.

b. A.Select the “Add New” button to begin entering your license information. A smaller
window will then open asking for additional information.

RLD Intake

@ Ucensure Information

Specify all active licenses in another jurisdiction in
5 e e A

Licensure Information

or delete a 15, cllck ¢

c. Inthe newly opened window, enter your full License Number exactly as it appears
on your out-of-state license. Then use the dropdown to select the State/Territory
that issued your license. You can then enter the Issue Date and Expiration Date in
their respective fields by using the calendar icon. The format for dates is
mm/dd/yyyy. Once your information is entered, select “Save”.

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
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State Licenses

*License Number * Issuing State/Territory
| | Select Issuing State/Territory b4 |
*Issue Date * Expiration Date

ki -

Melissa D. Salazar, Director

d. Ifyou selected “Yes” to the military question in your Pre-Screening, a secondary
question will populate in the Licensure Information section. Use the dropdown to
select your Military Status among Active Duty, Spouse, Dependent/Child,

Retired/Veteran, and Other.

RLD Intake

Pre-Screening Licensure Information

o

© Introduction
Specify all active licenses in anatner jurisdiction in similar profession

Baslc Information If you need to vlew, edit or delete any racords, click the down arrow under actlon for that specific record.

Licensure Information
Jurlsprudence Exam License Number Issuing State/Territory Issue Date Expiration Date Action
Questians
Upload Documents

~ Military Information
Attestation

Payment
* Are you a military service member, veteran, or a milltary spouse or child /dependent?

o & & & ¢ ¢ @ o

Add New

Canfirmation
Yes

Military service member means o person wha s
+ serving In the armed forces of the United States or in an
rson who Is serving In the armed for

active reserve compenent of the amed forces of the Unlted States, Including the nat
of the United States or In on active ressrve componient of the armed forces of the Ui

ard; or

ard; provided that child Is also a dependent of that persen for federal Income tax purpases; and

the person appiled for & professianal Or llcznse pursuant ta this sectlon.

*Military Status

erson who Is serving In the armed forces of the United States or In an active reserue companent of the armed forces of the United States, Including the

ns o persan who has received on honorable dlschorge or separation from military servics within the three years Immediately praceding the date

|

—~ Clear -
Active Duty
Spouse
Dependent/Child
Retired /Veteran

Other

e. With your license information added and your Military Status selected, click “Next”

to proceed with the rest of your application.
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w Military Information

* Are you a milltary service member, veteran, or a milltary spouse or child /dependent?

Yes o

Military service member means o person wha is:
- serving In the armed forces of the United Stotes or in an active reserve companent of the armed forces of the Unlted States, Including the national guard;

- the spouse of a person who Is serving in the armed forces of the Unlted States or In an actlve reserve component of the armed forces of the United States, Including
the notlanal guard; or

« the child of o person who Is serving In the armed forces of the United States or In an active reserve component of the armed forces of the Unlted States, Including the
natlonal guard; provided that chiid Is also o dependent of that person for federal Income tax purposes; and

Recent veteran, means a person whe hos recelved an honerable discharge or seporation from military service within the three years Immediately preceding the date
the person opplied for @ professianal Or license pursuant to this section.

* Military Status

Actlve Duty v

In order to determine If you satisfy for expedited militory icensure under state law, you will be raquired to submit documents ta show your status as a milltary service
member, veteran, or military spouse or child; as well as Information of your current license in good standing.

or late Previous

7. Onthe Questions page, please answer all questions accurately with the most recent

information.

RLD Intako

e Sercaning
Intruction

Rasic Informabion
Quastions
Arisprudence Exm
Upinad Doaurnents
Attestation

Raymmant

e & 2 0% 0 & o o o

Confirration

Questlons

* Dt you cortity that you ar at kot 18 years ohd?

[,

Dy cortity 1t yoi have: worked 5.2 lieermsed funenal servics intem for 3t Iaast 12 manths, Lrdr th s
that chuiring this Eraining pariad, you Ssishod i Gl Ting ot kedest S0 biodkes, making 3t laast S0 unar
Huneris?

on ol a beensed fLneral sarice practitione: Do you
rgernerts, and the discting of ot asst 50

o

* DXy CErtity 1 yoa hes an FSs0cati's ckges: in AUnaral 5chncs Nequiring Hhe COmpkion of 3t Ieast B SEmestar NoUTs f1om o Instntion whose fune prs
gram ks accroditod by th Ararican boand of funersl Sankos puCation o any OHNGr SLCOESEON INSRUtN Cering AUnoral SHAC ROUCHoN Mocngrimd by th Uit
States grvamment

[,

* 1 s obbained thae Ui CONAEI0US and indectious s raining by Wi of

CGrachsatid fomian accradied SChonl of fLnenl 5 e echcation wWithin M (5) yars pric to apsication
Bhaw Mhaakors canesed Funas Servkos Inberm undker dimct supeniskan and previcusly subritted proof of an apAFved Courss Conceming cankagios and infactic.s
snses and You AcEvely Maintained a FLre i Serice [ntern licnss fof no mon man e (5} years
Cortifcate af Conplation 0 b Upkaadsd kitor inthe appiiatian)

* Do contify 1o Fiaw CoPrgisotd and possod Dath s and Scance sections of tha Natioral Bxamination?

o

* DX Cortity 1t yoa hanes Comyplitead the raquairead Departmant of Pubdic Sateey | DPS) Acthiorization of Reinass of Irfanmatkon Fom, and S.onminted sid femta
the “DiPS" for processing?

o

Wi st ket she peired Backoround proces
et phis s

paior 1 SRS With jour appkeanion. You M ST pour appkanion and o

T BCE i A

* Fanae you 4 had an 3pplicaion of lensa inthis profiession deniod, suspendad, revokac, sumendianed, o had any asner farm of disdpling or dissplinary acton
Iy 3 HENSng B in anather Sta o jurisdiction?

e
Mo

* o you been convicied of a selony afferss in any jurisdictien that would e considered a

fingg criminal conwiction, as cutined in 1665 11 La MMAL?
o
Mo

* A s LGSy s Eham Bty oy in arTears N payTIent of Srcurits eaul o 10 b [0 PUTSLENt 10 an cutstanding jcgmant and order for child support in
Mot MASINCE o Ay Ot Stane?

e

Mo

A TS0 i SLAVTVES 0 apEication for on cane o renenol of o ioenas & nat elgitie for issuance af the Nicenss if e appkicont is not in compiance with o

JuAkgrreng o OeTior o SURET OF SUINOCTAS CF WEDAES NN $0 PORSTtY oF ChA SUppOn procondings

a. For Military, your Questions page will be as shown in the image below.
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@ Prescreening
Introduction

@ EasicInformation

Ucensure Information
@ Questions

®  Upload Documents
@ Attestation
® Payment
L

Confirmatin

Questions

*Do you cerlify that you are at least 18 years old?

DR

*Do you 3 the required 2 Auth
the ‘DPS’ for processing?

o ves

required bockaround procsss priar ta prozseding with your appleotion

ction

Melissa D. Salazar, Director

‘orlzation of Release of Informatlon Form, and submitted sald farm to

You mey soue your appilcation o e you hove

this professlon denled, suspended, revoked, surendered, ar had any other form of disclpling or disclplinary action
-

Jursdiction that would

i thirty days In arrears In payment of amaunts required to be pald.

A\ person who submits an application

disquallyl conviction, as outlined In 16.64 11,14 NMAC?

pursuant to an autstanding [udgment and order for child support in

b. For Reciprocity, your Questions page will be as shown in the image below.

RLD Intake

@ Basic Information
@ Licensure Information
[ ]

Questions

®  Juisprudence Exam
o Uplosd

@ nttestation

® Payment

@ Confrmation

Questions

* Do you certify that you are at least 18 years old?

o Yes

*Do you e the required Bubllc Safety (DPS) of Release of Information Form, and submitted sald form to

the “DPS" for processing?

o ves

Vou must complete the required backaround process prir to procesding with your application. You may save your appiication and conti

completed this process.

ance you have

*Hawe you ever had an application or license In this profession denled, suspended, revoked, surrendered, or had any other form of disclpiine or disciplinary action

by allcensing board In another state or Jurlsdictian?

Yes
*No

* Have you been convicted of a felony offense In any jurlsdlction that would be considerad a disquallfying criminal conviction, as outlined In 16.64.11.16 NMAC?

Yes
®No

* Are you currently more than thirty days In arrears In payment of amounts required to be pald pursuant to an outstanding Judgment and arder for child suppart In

HNew Mexica or any other state?

Yes

c. To complete the Questions page, select the “Next” button at the bottom right of the

page.

10
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8. On the Jurisprudence Exam page, select the “Launch New” button on the page.
Please note that Military applications will not have this page to complete.

RLD Intake

© Pre-Screening Jurisprudence Exam

@ Introduction You must have a passing score to navigate further.

©  Basic Information Attempts : 0

© Jurisprudence Exam Attempt Examination Date
Questions
Upload Documents

) Attestation

Payment

Confirmation

a. A new page will open up for the exam, once the exam is complete you can select the

previous tab you were on at the top of your browser.

N

& Dental Intake ' X & RLD Jurisprud: X + - =] X

¢ = I * RO
b. You will be able to veiw the attempt you made at the exam by selecting the orange
“Refresh” button at the top right to veiw the score of your attempt to verify that you

passed.

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
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©  Pre Screening [Jurisprudence Exam )

Introduction You must have a passing score to navigate further.

Basic Information Attempts : 0 Launch New

Jurisprudence Exam Attempt Name Examination Date Score in % Result
Questions

Upload Documents

Attestation

Payment

Confirmation

c. Youare allowed 3 attempts to pass the JP Exam. If you do not score a passing grade
within the 3rd attempts, your application, once submitted, will be placed on hold and
you will be contacted by the Funeral Servicesl Board.

Note: You can make 3 attempts of the exam to receive a passing grade. To make a new
attempt select the “Launch New” button again.

RLD Intake

Pre-Screening. Warning
Introduction Is Exam Passed? false
Basic Information ® Please complete your exam before moving inta next step
Jurisprudence Exam
g 0
Questions
Upload Documents

Aftestation

Payment

® ® & ® o ® o o o ©

Confirmation

d. Once you have passed the exam you can select the “Next” button at the bottom right
of the page.

RLD Intake View

Introduction Jurisprudence Exam
Basic Information
Attempts : 1
Jurisprudence Exam
Attempt Name Examination Date Score in % Result
Questions 1 rex [ ] || Pass

Uploaded Documents

Attestation
Previous Next

® & & 0 ® o o

Payment

9. On the Upload Documents page, attach all requested and relevant documents to their
designated column.

12
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@ Prescreening Upload Documents
@ Introduction
D N
@ Baslc Information Seument fams
@ Questions
* Quarterly FSI Report
@ Jurlsprudence Exam
@ Upload Documents
@ Atestation
@ Payment * Mortuary Education | Officlal
Transeripts
@ Confrmation

Other Supparting Documents

Document Description

Quarterly reports showing
<completion of st 50
embalming’s, 50 funeral
arrangements and directing of at
least 50 funerals as an Intern for
no less than 12 months.

Proof of an assoclate’s degree In
funeral sclence requiring the
on of at least 60
amester hours from an
Institution whase funral
program s accradited by the
American board of funeral

n or any other
ttion offering
ducation

service e

successor
funeral s
recognized by the Unlted States
government.

Plesse Uplcad Verffication of
Uicense for each state that you
currently hold an active License.

Ary supporting documents that
«could assist In review of the
zpplication.

Upload &
New Flle

23

Uploaded Flles

Melissa D. Salazar, Director

Delete

Previous

a. Select the blue upload icon in each section to upload a document.

RLD Intake

@ PresScreening Upload Documents

@ Introduction

Document Mame
@ Basic Information

Questians
* Quarterly Fsl Report

@ Jurisprudenca Bxam

Upload Documents

Transeripts

L ]
@ Aftestation
L ]
L]

Other Supporting Documents

# Mortuary Education | Officlal

Document Description

Quarterly raports showing
‘completion of 250

Proof o a =
funeral sclence requiring

recognized by the United States

Pizs Uplaad Verlfcation of
Licens st you

Upload a
New Flle

Uploaded Flles

=7

b. Review the document size and type requirements before uploading, then select the

Upload File button.

Upload

Plsse atach o copy o e reqired document.

[=3

c. Select the appropriate document from your files and then select “Open”

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
P.0.Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov
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LICENSING DEPARTM@ Open .

L > Downloads ~ G Search Downloads »

1
=]
®

Organize ~  New folder

il Desktop

&
o

L Downloads

@

Mame ‘
@ I
o

9 Documents

File name: | | Al Files

d. The file will notify you when it’s completed. Select the “Done” button when it’s

completed.
AR

Upload Files
E Other Supporting Documents.docx 0

B 10r1nieuplozded T

e. You will be able to see your document added and can then select the “Close” option.

[=—
f.  You will be able to see the documents in each section once you have completed the
uploads.

RLD Intake

@ PresScreering Upload Documents

@ Introduction

P Document Deseription Upload a Uploaded Flles Delete
@ BaslcInformation S New Flle
© Questions
4 ther Supporting (]
* Quarterly FS1 Report Quarterly reports showing Documents
© Jursprudencs Exam completian of at
embalming's, 50 funeral
® Upload Documents armangements and directing of at
Attestation
4 Other Supparting ]
Payment * Mortuary Education | Officlal Bocuments
Transcripts
Confrmation
dited by the
of funaral
n ar any athes
tion offering
ducation
recognized by the United States
government
) a4 Other Supparting ]
Plzase Upload v Documents
Uicansa for sach t you
currently hold an active License.

Other Supporting Documents

application.
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STATE OF NEW MEXICO

MICHELLE LUJAN GRISHAM, GOVERNOR

Clay Bailey, Superintendent

N

NEW MEXICO
REGULATION &

Melissa D. Salazar, Director

LICENSING DERARTMERT Reciprocity, your document requirements will be as shown in the images

below.

RLD Intake
@ PreScreening Upload Documents
@ Introduction
Document Nama
@  Basic Information

©  Licensure Information

* Active Ucense(s) from Other
© Questions

Statels)
Jurisprudence Exam

Upload Documents

Attesttion

Payment * Verffication of Experience

o & o @ o

Confirmation

Other Supporting Documents

Document Description

Officlal verlfication of active
Uicensels) In simllar profession
In another State(s). Photacopy
of license Is not acceptable.

Please Uplaad Verlfication of
Ulcense for each state that you
currently hold an active License.

Proof of experlence samed
within the last 5 years.

Any supporting documents that
could asslst In review of the
application.

Uploada
New Flle

&

Uploaded Flles Delete

Other Supporting

Documents

h. For Military, your document requirements will be as shown in the image below.

RLD Intake

Pre-Sereering Upload Documents

Introduction

o

Document Name
@ Basic Information

@ Ucensure Information

* Military Document
Questions
Upload Documents

Attestation

Payment

o & o @ o

Confirmation

* Active License(s) from Other
State(s)

Gther Supporting Documents

Documnant Description

For active milltary members:
copy of milltary orders. For
veterans (retired or separated)
proof of honorable discharge
such as a copy of DD Form 214,
DD Form 215, DD Form 256, DD
Form 257, NGB Form 22,

milltary ID card, a driver's llcense

or state ID card with a veteraris
deslgnation, or other
decumentation verlfying
hanarable discharge

Please Upload Verlfication of
Uicense for each state that you
currently hold an active License

Officlal verlficatlon of active

of llcense Is not acceptable.

Any supporting documents that
could asslst In review of the
application.

Upioad a
Hew File

el

23

i.  Once all documents are added, select the orange “Next”

RLD Intake

Upload Documents

Document Name

* Quarterly Fsl Report

* Mortuary Education | Oficla
Transerots

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505

Uploada
NewFlle

Uploaded Fles

P.0.Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov

Uploaded Flles Delete.

Other Supporting
Documents

button.

10. On the Attestation page, review the statement on the screen. Then select the checkbox to
certify your agreement. After, enter your name and select the “Next” button at the bottom

15



STATE OF NEW MEXICO
MICHELLE LUJAN GRISHAM, GOVERNOR
Clay Bailey, Superintendent

N e

REGULATION &

LICENSING g]aﬂg\RTMENT

RLD Intake

@ PreScreening

@ Introduction

©  Baslc Information

@ Jurisprugence Exam

Questions

Upload Documents

Attestation

Payment

Confirmation

Melissa D. Salazar, Director

Attestation

w Application

he Information given by me Is true and complete to the best of my knowledge and bellef.
further certify [will, upon recelpt, read the Maw Mexlco Dental Health Care Act and Rules and fully understand that I bind miyself to ba
governed by them

H hereby certify that I am the person dascribed and Identified In this appllcation; this application contalns no willful misrepresentation; and

*Appllcant Name Date

: 10/07/2025 B

11. On the Payment page, review the notice before making any selections.

RLD Intake

@ Prescreening Payment

@ Introduction

@  BasicInformation

@ Jurisprugence Exam

@ Questions

@ Upload Documents

*Mode of

@ Attestation

@ Payment

rmation
charged a s Is & fee Imposed directly by the bank, and no partion of the fe Is pald to or
 the ALD. Payments made by e-check will not result In any transaction fee,

Payment

The amount to be paid is SHll

@ Confirmation Please clic

 the Pay & Submit button to proceed with the payment.

Pay and Submit

a. Military Applications DO NOT require payment.

b. Select a Mode of Payment then the “Pay and Submit” button. When selecting either

Credit Card (Visa or Mastercard) or E-Check as your payment method, a new tab will
open directing you to the Cybersource Payment Gateway screen. Please disable any
pop-up blockers to ensure the page opens correctly in the new tab.

Note: Payment is a separate system and your credit card info is not stored or saved by
RLD. Cybersource is a SONM billing platform, and this is not phishing or other

malware. Upon payment completion, you will receive a payment receipt to the email

address you have entered in the Payment Gateway.

RLD Intake

@ PreScresring

@ Introduction

@ Basic Information
© Jurisprudence Exam
© Questions

© Upload Documents
© Attestation

® Payment

@® cConfirmation

Payment

Select your mode of payment and click "Pay and Submit” to Input your payment Informatlon.
Payments made with a Visa or Mastercard will be charged a 2 5% transaction fee. This Is a fee Imposed directly by the bank, and no partion of the fee Is pald to or
collected by the ALD. Payments made by e-check will not result In any transaction fee.

Note: Orly select ‘Operating Transfer' If your fee will be pald by anather New Mexlco state agency and you have recelved formal confirmation from the agency that
It Is transferring the funds to RLD through an opersting transfer. Renewals will not be spproved until an operating transfer Is confirmed by RLD. If this option Is
selected, users can bypass the fae payment

*Mode of Payrment

The amount to be paid is S-

Please click the Pay & Submit button to proceed with the payment.

c. Ensure all required fields are completed and click “Next” button to proceed through
entire payment.

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505

P.0. Box 25101, Santa Fe, NM 87504 | 505-

476-4500 | rld.nm.gov
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STATE OF NEW MEXICO
MICHELLE LUJAN GRISHAM, GOVERNOR
Clay Bailey, Superintendent

NEW MEXICO
REGULATION & r
LICENSING DEPARTN |

A‘ NNRLD

Payment

Melissa D. Salazar, Dlre_ctor

Review Receipt

Billing Information

First Name *

* Required field

Last Name *

Company Name

Address Line 1

City

Country/Region

| United States of America

State/Province

| New Mexico

Zip/Postal Code

—

Phone Number *

Email *

e |

Cancel Order

Your Order

Total amount $-

12. Once your payment is completed, your application is now complete and will be submitted
for approval. To check the status of your application, please contact your board or division
directly. Please be sure to reference your application number, which begins with PAR- and
can be found at the top of your application.

RLD Intake View

@ Introduction
© Baslc Informatlon

© lurisprudence Exam
© Questions

@ Uploaded Documents
© Attestation

@ Payment

Payment

You have completed the payment.

The amount paid is 5-

13. On the home page, the application will appear under My Applications with Submitted

status.

17
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STATE OF NEW MEXICO
MICHELLE LUJAN GRISHAM, GOVERNOR
Clay Bailey, Superintendent

NEW MEXICO
REGULA™ ™! °

LICENSI! | jcenses & Applications

A‘ NNRLD

Application ID Ucense Type
LW | ]

Appllcation Type

Mew

Mew

New

Melissa D. Salazar, Director

Applled Date Status Actlon
10/7/2025 Draft
7/29/2025 Draft

Ti28/2025 Submitted View Raview Checklist

18
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