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‘ Application for Funeral Service Intern

1. Clink the “Select” button to the right of the Funeral Service Intern license type.

Funeral Service Intern

Funeral Service Intern is a person licensed to be in training for the practice of funeral service under the supervision and instruction of a funeral service practitioner at a funeral establishment or commercial
establishment.

2. Atany time of the application, you can select the “Save for later” option to save a draft of the
application that you can return to and complete at your convienence. This will ensure you
don’t loose any progress you have made if you can’t complete the application in one sitting.

RLD Intake

@ FreScreening Pre-Screening
@ Introduction To start your application answer the following questions. Once the questlons are answered, you will see the requirements necessary to complete

your appllcation.
@ Basic Information

* Do you hold an active Dentist license that Is current and In good standing, Issued by ancther Jurlsdiction (ather than New Mexicol?
@ Jursprudence Exam

Yes () No

@ Questions

* Jurisdlction means onother state, territary or forelgn country and does not Include New Mexlco,
@ Upload Documents

Start Application

@ Attestation
@ Payment
@ Confirmation

3. On the Introduction page, read through the information and select the “Next” button on the
bottom right of the screen when you are done.

@  Pre-Screening Introduction

@ Introduction Thank you for starting your application for a license with the New Mexico Regulation and Licensing Department. This licensing portal
will guide you through the licensing requirements and allow you to save your work and return to your application if you do not

@ Basic Information complete it all at one time.

@ Jurisprudence Exam This application will confirm that each individual applying meets all requirements for licensure set by either state statute or
regulations governing the profession. These licensing requirements, along with continuing education, regular renewals, and

® Questions compliance monitoring assist to safeguard the profession and certify that licensees meet minimum education, training, and health
and safety standards to ensure public trust.

@ Upload Documents
If you have further questions regarding licensure or the Regulation and Licensing Department Boards and Commissions Division,

@ Attestation please visit the website at www.rld.nm.gov/boards-and-commissions/. Each Board and Commission have their own webpage with specific
requirements for licensure, continuing education, renewals, public meeting information, and a direct phone number and email to their
respective administrator and other support staff who can be reached for help.

© Payment
If you are ready to apply, please click the Next button to begin your application

@ Confirmation

[Z2warning png

Please ensure that you are applying for the correct license, permit or exam approval. Incorrect applications or those submitted in error may
result in delays or additional application fees. Please note all fees are non-refundable even if the application is denied or withdrawn.

4. On the Basic Information page, verify that all information is valid and up to date.
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Mt 1f s change any profi information, you wil 1o 1o TEStart our appRCItion, 5o har your apalantion seflocts pour updates.
§ Qustors
@ Unicod Doourments
v
i  attestation
§ Fayment kbl *Last Name
@ Conmmarion | [ ] | _ |
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a. IfYes,select the “Next” button at the bottom right of the page.

RLD Intaka

& PoSmanng Baslc Informatlon

PR T—— ftha i cesatifmceion s canent an et

@ Basic Infarmation

[ —— . .
povin

o g
Miate: Bf pou change any profiic infommation, you will noed 1o restart your Gppfcotion, So Hhaf your qaplication reflects your Lpdates.

@ Tuestos

PRET——
v

@ Amsstation

@ rym Jre— Lot N

® commanen | (o | (I |

b. IfNo, select the “My Profile” button at the top left to udpate your information.
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@ e Scrcening
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i.

Select the “Edit” button at the bottom right of the page.

My Profile
v Person Information
*First Name Micdle Name “Last Mame

Have you ever used another name

under which records relating to your application, educat

tlon, tralring or experience may be filed?

Race Ethricity Preferred Language Are you a New Maxics Resident 2
Date of Birth Gender
] = [l v
Primary Phone No Business Phone No
Identifier Type Identifier Number
[ - | — |
+ Mailing Addre
Malling Street
‘ £
ary State/Province
(o |- -]
Country Zip Code County (1fIn New Mexlen)

|

Enter in all relevant updated
completed.

il.
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Date of Birth *Gender
] = I
Primary Phone No Buslness Phone No
||
Identifier Type *Identifier Number
Malling Street
|
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Clty State/ Province
|| [ ]
Gountry *2ip Code County (If In New Mexica)
[ [ [ |

iil.

You will need to restart your application to ensure the updated data is listed.

Return to “Step1: Select Funeral Service Intern Application” to continue.
5. On the Questions page, please answer all questions accurately with the most recent

information.
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Confimation

Questlons

* Doy catify thiat you ans at Inast 1B years aid?

Ve

* VWt Ty o LTSN G YO SRERYiNg for?

Genenal Supaskan Amanging/ Tiscting
Gens L
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* D0 s CHatify VTt you P COnERStocd 1 RFICVHY COMTAEoS 2N INfectos dEsasss Coursa wAErn the past 12 manths of todays appication dos?

es

Spacify tha Mama and Litsnae Numbar of tha Maw Masics Foensod Funaral Sanice Practitiner wha wil Ba supanising yo.

SGENC by Gniering an active Funeral Servics Practiionsr liceres numbes
e Numbes

* Licersen MNarme:

shmant whers you vl ba working

Spacity tha Mama and Licanse N

I Eanss N

e

* Licoreon Mame * Licerea Mumbes

* D you cartify triat you will provicks 1he Board with Quartarty Beports as prescrined in 16.54.8.8 NWACT

Ves

* B yous catify it you have compistod the requined Department of Fubiic Safaly (DP5) Authoriziion of Recass of Information Famm, and submithed sid dom io

e "R for processing?
s

‘o Tt compiese the required background process prioy 20 proceeding wif your oppiction. You moy s youwr ppicatiaon and continue once you havwe

compited this proceTs

* Hava you aver had an appic
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Mo
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* Hawis yous beoen corwicoed of 2 Fakony £fMensa in any jursciction that wouid be considarod a disaifying criminal conviction, s cutlined in 1664, 11,16 NMAC?

Vs
o

* A e CUTGY MR BN thirty cRe N SFTRAS in RGNt af amounts e b ba Faid PUUAnE t 4 cusaning judgment and arer sor child SUppartin

Nras MG o4 2y ot stal?

an vl Do cr renswal of @ i
PORAE OF WTONES AHaNG 1o Pty

Fild suppo

it g for snce of he lkense if she qapkcant ks nat
nvEEngs

a. To complete the Questions page, select the “Next” button at the bottom right of the

page.
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6. On the Jurisprudence Exam page, select the “Launch New” button on the page.

RLD Intake

Attestation

Payment

© PreScreening Jurisprudence Exam
© Introduction You must have a passing score to navigate further.
©  Basic Information Attempts : 0
© Jurisprudence Exam Attempt Name Examination Date Score in % Result
@ Questions
@ Upload Documents
Save for later Previous Next
[
[ ]
[ J

Confirmation

a. Anew page will open up for the exam, once the exam is complete you can select the
previous tab you were on at the top of your browser.
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b. You will be able to veiw the attempt you made at the exam by selecting the orange
“Refresh” button at the top right to veiw the score of your attempt to verify that you

passed.

RLD Intake

©  PreScreening [Jurisprudence Exam |
© Introduction You must have a passing score to navigate further.
@  Basic Information Attempts : 0 Launch New
@ Jurisprudence Exam Attempt Name Examination Date Score in % Result
Questions
Upload Dacuments
Attestation
Payment

Confirmalion

c. Youare allowed 3 attempts to pass the JP Exam. If you do not score a passing grade
within the 3rd attempts, your application, once submitted, will be placed on hold and
you will be contacted by the Funeral Services Board.

Note: You can make 3 attempts of the exam to receive a passing grade. To make a new
attempt select the “Launch New” button again.

RLD Intake

©  PreScreening Warning
@ Introduction Is Exam Passed? false
©  Dasic Information @ Blease complete your axam before moving into next step
© Junsprudence Exam

Questians

Upload Documents

Attestation

Payment

Confirmation

d. Once you have passed the exam you can select the “Next” button at the bottom right
of the page.

RLD Intake View

© Introduction Jurisprudence Exam

© Basic Information

Attempts : 1
Jurisprudence Exam
P
Attempt Name Examination Date Score in % Result
uesies : om— - -

Uploaded Documents

Attestation
-

Payment

7. On the Upload Documents page, attach all requested and relevant documents to their
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© Introduction Upload Documents
©  Basic Information
DS Document Description Upload a Uploaded Files Delete
© Questions New File
© Jurisprudence Exam
1
Quarterly FSI Report Document showing proof of =
@ Upload Documents completed cases.
&
Attestation Contagious and Infectious Blood Borne Pathogens
Disease Course Certificate
Payment
&
Other Supporting Documents Any supporting documents that
Confirmation could assist in review of the
application.

\

a. Select the blue upload icon in each section to upload a document.

RLD Intake

© Introduction Upload Documents

©  Basic Information
Document Description Upload a Uploaded Files Delete

Document Name
New File

Questions

Quarterly FSI Report Document showing proof of

o
© Jurisprudence Exam
® completed cases.

Upload Documents

Attestation Contagious and Infectious Blood Bome Pathogens
Disease Course Certificate
Payment
Other Supporting Documents Any supporting documents that
Confirmation could assist in review of the
application.

b. Review the document size and type requirements before uploading, then select the
Upload File button.

Upload

c. Select the appropriate document from your files and then select “Open”

€ Open X )

A L » Dawnloads + G Search Downloads L

- @@

Name ‘
@ |
@

Organize = New folder

i Desktop
4 Downloads

| Documents

File name: | ] Al Files -

Cancel

d. The file will notify you when it's completed. Select the “Done” button when it’s
completed.

10
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Upload Files

L. Other Supporting Documents.docx
21K8

1 of 1 file uploaded

Melissa D. Salazar, Director
A,

e.

—

f.  You will be able to see the documents in each
uploads.

RLD Intake

© Introduction Upload Documents

© Basic Information

Document Name Document Description

© Questions
© Jurisprudence Exam

Quarterly FSI Report Document showing proof of
@ Upload Documents completed cases.
@ Attestation Contagious and Infectious Blood Borne Pathogens

Disease Course Certificate
® Payment

Other Supporting Documents Any supporting documents that
@ Confirmation could assist in review of the

application.
Save for later

section once you have completed the

Upload a Uploaded Files Delete
New File
& Other Supporting &
Documents
&
&

Fredous “

g. Once all documents are added, select the orange “Next” button.

RLD Intake
© Introduction Upload Documents
©  Basic Information
D — Document Description
© Questions
© Jurisprudence Exam
Quarterly FSI Report Document showing proof of
@ Upload Documents. completed cases.
@ Attestation Contagious and Infectious Blood Borne Pathogens
Disease Course Certificate
® Payment
Other Supporting Documents Any supporting documents that
@ Confirmation could assist in review of the
application.

Save for later

Upload a Uploaded Files Delete
New File

Previous Next

8. On the Attestation page, review the statement on the screen. Then select the checkbox to
certify your agreement. After, enter your name and select the “Next” button at the bottom

right.
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PreScreening

Introduction

Baslc Information

Jurlsprudence Exam

Questlons

Upload Documents

Attestation

Payment

Confirmation

Melissa D. Salazar, Director

Attestation

w Application

he Information glven by me Is true and completa to the best of my knowledge and bellef.
further certify [will, upon recelpt, read the Mew Mexlco Dental Health Care Act and Rules and fully understand that I bind myself to be
governad by them.

u heraby certify that I am the person described and Identified In this application; this application contalns no willful misrepresentation; and

*Appllcant Name Date

— [Caeras 3

9. On the Payment page, review the notice before making any selections.

RLD Intake

Prescreening
Introduction

Baslc Information
Jurlsprudence Exam
Questions

Uplasd Documents
Attestation
Payment

Canfirmation

Payment

Select your mede of payment and click "Pay and Submit” to Input your payment Infarmatian.
Payments mads with a Visa or Mastercard will be charged a 2.5% transaction fee. This Is a fee Imposed directly by the bank, and no portian of the fee Is pald to or
eollected by the RLD. Payments made by e-check will not result In any transaction fee.

Nota: Only select ‘Operating Transfer If your fea will be pald by ancther New Maxico state agency and you hava recelved formal confirmation from the agency that
It s transferring the funds to RLD through an operating transfer. Renawals will not be approved until an operating transfer s confirmed by ALD. If this option s
s can bypass the fee payment

The amount to be paid is SHll

Prease click the Pay & Submit button to proceed with the payment.

a. Select a Mode of Payment then the “Pay and Submit” button. When selecting either
Credit Card (Visa or Mastercard) or E-Check as your payment method, a new tab will
open directing you to the Cybersource Payment Gateway screen. Please disable any
pop-up blockers to ensure the page opens correctly in the new tab.

Note: Payment is a separate system and your credit card info is not stored or saved by
RLD. Cybersource is a SONM billing platform, and this is not phishing or other
malware. Upon payment completion, you will receive a payment receipt to the email
address you have entered in the Payment Gateway.

RLD Intake

Pre-Screening
Introduction

Baslc Information
Jurisprudence Exam
Questians

Upload Documants
Attestation
Payment

Confirmation

Payment

Select your mode of payment and click "Pay and Submit” ta Input your payment Information.
Payrnents mads with a Visz or Mastercard will be charged a 2.5% transaction fee. This Is a fee Imposed directly by the bank, and no portion of the fes Is pald to or
collected by the ALD. Payments made by echeck will not result In any transaction fee.

Nate: Only select ‘Operating Transfer’ If your fee will be pald by anather New Mexco state agency and you have recelved formal confirmation from the agency that
ItIs transferring the funds to RLD through an operating transfer. Renewals will not be approved untll an operating transfer Is confirmed by RLD. If this option Is

selected, users can bypass the fee payment.

TMade of Pyment

The amount to be paid is S.

Please click the Pay & Submit button to proceed with tha payment

Pay and Submit

b. Ensure all required fields are completed and click “Next” button to proceed through
entire payment.
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Payment

Melissa D. Salazar, Dlre_ctor

Review Receipt

Billing Information

First Name *

* Required field

Last Name *

Company Name

Address Line 1

City

Country/Region

| United States of America

State/Province

| New Mexico

Zip/Postal Code

—

Phone Number *

Email *

e |

Cancel Order

Your Order

Total amount $-

10. Once your payment is completed, your application is now complete and will be submitted
for approval. To check the status of your application, please contact your board or division
directly. Please be sure to reference your application number, which begins with PAR- and
can be found at the top of your application.

RLD Intake View

@ Introduction
© Baslc Informatlon

© lurisprudence Exam
© Questions

@ Uploaded Documents
© Attestation

@ Payment

Payment

You have completed the payment.

The amount paid is 5-

11. On the home page, the application will appear under My Applications with Submitted

status.
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Application ID Ucense Type
LW | ]

Appllcation Type

Mew

Mew

New

Melissa D. Salazar, Director

Applled Date Status Actlon
10/7/2025 Draft
7/29/2025 Draft

Ti28/2025 Submitted View Raview Checklist
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