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‘ Application for Externship Supervisor ‘

1. Click the “Select” button to the right of the Externship Supervisor license type.
* You must have an Active 'Doctor of Oriental Medicine' license in New Mexico to apply for the
Externship Supervisor license. *
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Select

Externship Supervisor

Externship supervisor in oriental medicine is a licensed doctor with a minimum of 5 years of clinical experience, a maintained clinical facility, appropriate professional and facility insurance, and registration as}
an externship supervisor issued by Board

2. Atany time of the application, you can select the “Save for later” option to save a draft of the
application that you can return to and complete at your convenience. This will ensure you don’t
lose any progress you have made if you can’t complete the application in one sitting.

RLD Intake
@ [Introduction Introduction
®  Basic Information Thank you for starting your application for a license with the New Mexica Regulation and Licensing Department. This licensing portal will guide you
through the licensing requirements and allow you to save your work and retum to your application if you do not complete it all at ane time.
®  Questions
This application will confirm that each individual applying meets all requirements for licensure set by either state statute or regulations governing the
Upload Documents rofession. These licensing requirements, along with continuing education, regular renewals, and compliance monitoring assist to safeguard the
P g req € E 3 P g g
profession and certify that licensees meet minimum education, training, and health and safety standards to ensure public trust.
@ Attestation
If you have further questions regarding licensure or the Regulation and Licensing Department Boards and Commissiens Division, please visit the website
@ Poyment at wwverid.nm gov/boards-and-commissions/. Each Board and Commisslon have thelr own webpage with specific requirements for licensure, continuing education,
renewals, publlc meeting Information, and a direct phone number and emall to thelr respective administrator and other support staff who can be reached for help.
@ cConfirmation

Ifyou are ready to apply, please click the Next button to begin your application.
[Fwarning.png

Please ensure that you are applylng for the correct license, permit or exam approval. Incorrect applications or those submitted In error may result In delays or
addltional application fees. Please note all fees are non-refundable even If the application Is denled or withdrawn

1

3. On the Introduction page, read through the information and select the “Next” button on the
bottom right of the screen when you are done. On the Introduction page, read through the
information and select the “Next” button on the bottom right of the screen when you are done.

RLD Intake

@ Introduction Introduction

®  Basic Informatlon Thank you for starting your application for a license with the New Mexico Regulation and Licensing Department. This licensing portal will guide you
through the licensing requirements and allow you to save your work and return to your application if you do not complete it all at one time.

® Questlons
This application will canfirm that each individual applying meets all requirements for licensure set by either state statute or regulations governing the

@ Upload Documents profession. These licensing requirements, along with continuing education, regular renewals, and compliance menitoring assist to safeguard the
profession and certify that licensees meet minimum education, training, and health and safety standards to ensure public trust.

@ Attestation
IFyou have further questions regarding licensure or the Regulation and Licensing Department Boards and Commissions Divisicn, please visit the website

@ Payment at wiverld.nm gov/ boards-and-commisslons/. Each Board and Commisslan have thelr own webpage with specific requirements for llcensure, continuing educatlen,
renewals, public meeting Informatlon, and a direct phone number and emall to thelr respective administrator and other support staff who can be reached for help.

@ Confirmation

Ifyou are ready to apply, please click the Next button to begin your application
[Fwaming.prg

Please ensure that you are applylng for the correct license, permit or exam approval. Incarrect applications or those submitted In error may result In delays or

addltlonal application fees. Please note all fees are non-refundable even If the application Is denled or withdrawn
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4. On the Basic Information page, verify that all information is valid and up to date.

RLD Intake

@ Introductio Baslc Information

Mate: If you change any profile information, you

a. IfYes, select the “Next” button at the bottom right of the page.

RLD Intake

@  Inwroductios Baslc Information

@ Baskc information

restart your appiication, 55 that your applicotion reflects your updotes.

Note: if you change any profile information, you will ne

* Firs Last Name
P “Emsi A
B

N | i-‘ |
= - |
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b. IfNo, select the “My Profile” button at the top left to update your information.

RLD Intake

Introductio Baslc Information

Bask Information

o
L ]

ﬁﬁm information, you will need to restart your application, so that your application reflects your updates.

* First Name Micicile Mame Last Name
[ — | - | |

i. Select the “Edit” button at the bottom right of the page.

My Profile

~ Person Information

Race Ethniclty Preferred Language Are you 3 New Mexco Resident ?

Brimary Phone No Business Phone No

Identifier Type Identifier Number

[ - | — \

Mealling Street

aity State/Province

| — | [ - |

| — ~ | (. ] v

County (Ifin New Mexico)

ii. Enter in all relevant updated data and select “Save” at the bottom right when
completed.
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iii. You will need to restart your application to ensure the updated data is listed.
Return to “Step 1: Select Externship Supervisor Application” to continue.

5. On the Questions page, please answer all questions accurately with the most recent
information. Please provide any relevant details in the box below any questions marked with
“Yes.” You are also required to upload any related documentation and other supporting
documents on the Uploaded Documents page, later in this application.

ALD Intake

a. To complete the Questions page, select the “Next” button at the bottom right of the
page.
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Introsuction Questlons

Basic Information

Questians

proaf of appropriate

® & & & @& 0o o

e convicted of a felony offense in ary jurisdiction thal would be considered a disqualifying criminal comictian, as ouf

yment of amounts required to be paid parsuant 1o an outstand

‘g judgrment
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16.23.10 NMAC?

1ct rcter far child support in

6. On the Upload Documents page, attach all requested and relevant documents to their

designated column.

RLD Intake
@ Introduction Upload Documents
@ Baslc Information All documentatlon should Include an accurate translation In Engllish of all documents submitted In a forelgn language as outlined In 16.5.10 NMAC. Each translated
document shall bear the affidavit of the translator certifying that the translatlon Is a true and falthful translation of the forelgn language original
@ Questlons
e e Docurment Description Upload a Uploaded Flles Delete
@ Upload Documents New Flle
@ Attestatlon
4
* Fve (5) years clinical =
® Payment experlence
P’y
@ Confirmation *  Proof of malntalning a clinlcal =
facllity
4
*  Proof of approprlate =
professional and facliity
Insurance
4
Other Supporting Documents Any supporting documents that =
could asslst In review of the
application

a. Select the blue upload icon in each section to upload a document.

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
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© Introduction

@ Baslc Information

@ Questlons

Upload Documents

Attestation

Paymant

Confirmation
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Upload Documents

All documentation should Include an accurate translation In English of all documents submitted In a forelgn language as outlined In 16.5.10 NMAC. Each translated

document shall bear the affidavit of the translator certifylng that the translation Is a true and falthful translation of the forelgn lang:

Document Description Upload 2 Uploaded Flles Delete

Document Name o
New Flle

years clinlcal

* Proof of malntalning a clinlca
facllity

*  Proof of appropriate
professional and facliity
Insurance

O OO0

cuments that
f the

Other Supporting Documents Any supporting
could assist In re
application.

b. Review the document size and type requirements before uploading, then select the
Upload File button.

Uplead

c. Select the appropriate document from your files and then select “Open”

@ Open

Organize ~

@ Desktop

L Downloadls

1 Documents

New folder

X )

)

=
]

=%

@

> Downloads Voo C Search

2
vﬁoF

Name

O®® @

BB

File name: H v ‘ All Files v

l Open Cancel

d. The file will notify you when it’s completed. Select the “Done” button when it’s

completed.
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Upload Files

Other Supporting Documents.docx
21 KB

1 of 1 fike uploaded

a

f.  You will be able to see the documents in each section once you have completed the

RLD Intake
©@ Introduction Upload Documents
@ Baslc Informatlon All documentation should Include an accurate transiation In English of all documents submitted In a forelgn language as outlined In 16.5.10 NMAC. Each translated
docurment shall bear the affidavit of the translator cartifying that the translation Is a true and falthful translation of the forelgn language orlginal.
@ Questions
Forrentiia re Document Description Upload a Uploaded Flles Delete
@ Upload Documents New Flla
) _
&
*  Five (5) years clinical
® Payment experlence
+ -
@ confirmation *  Proof of malntalning a clinlcal = - o

facllity

53
ak

* Proof of approprlate
professional and facliity
Insurance

53

Other Supporting Documents Any supporting documents that
could assist In revlew of the
application

seve e Freos

g. Once all documents are added, select the orange “Next” button.
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RLD Intake
@ Introduction Upload Documents
@ Baslc Informatlon All documentatlon should Include an accurate translatlon In English of all documents submitted In a forelgn language as outlined In 16.5.10 NMAC. Each translated

document shall bear the affidavlt of the translator certifying that the translatlon Is a true and falthful translation of the forelgn language original

@ Questions
ocumont Name Document Description Upload a Uploaded Flles Delete
@ Upload Documents New Flle
@ Attestation
. - s
* Fiva (5) years clinlcal = o
@ Payment experlence
N [ ] -
@ Confirmation *  Proof of maintalning a clinical = o
facliity
&, . &

* Proof of appropriate
professional and facllity
Insurance

=3

Other Supporting Documents Any supporting documents that
could assist In review of the
application

7. On the Attestation page, review the statement on the screen. Then select the checkbox to certify
your agreement. After, enter your name and select the “Next” button at the bottom right.

RLD Intake

& Introchuction Attestatlon
©@  Basic Information

s Appllcatio:
@ Questions
&  Upload Documents nereby certly that I am the persen described and Identited In this appilcation; this appilcation contalns no wiliful misrepresentation; and

Informatlon gheen by me Is true and complete to the best of my knowledge and bellef.
T el , Upain recelpe, re; e New Mexkco Dental Heal Te ACt 3l 5 an unds: mysel
@ attestation rtrver certiy 1wl | ad the New Mexlco Dental Health Care Act and Rul i Tl derstand that [ olnd IT 10 D
governed by them.

® Payment

* Applicant Name D
@ Confirmation

[ ] 10/17/2025 ] |

8. On the Payment page, review the notice before making any selections.

RLD Intake
&  Introcuction Payment
& Basic Information
Select your made of payment and click "Pay and Submit” t ¢ payment informmaticn
©  Questions fy reard will be chal his i & e imposed directly by the bank, and no porticn of the fee i paid o or
collected by the RLD. Payments made by e-check will not result in an
&  Upload Documents
Mote: Only select ‘Operating Transfer’ if your fee will be paid by another Mew Mexioo state agency and you b,
&  Anestation it i the funds to RLD through an operating transfer. Renewals will not be approve
selected, users can bypas the fee paymaent.
@ Payment
* Made of Payment
@ Confirmation

The amount to be paid is S

Flease click the Pay & Submit butto

o proceed with

10
Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
P.O. Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov



/ - STATE OF NEW MEXICO

‘ NNIRLD MICHELLE LUJAN GRISHAM, GOVERNOR
A NEW MEXICO Clay Bailey, Superintendent
REGULATION & Melissa D. Salazar, Director

LICENSING DEPARTMENT

a. Select a Mode of Payment then the “Pay and Submit” button. When selecting either
Credit Card (Visa or Mastercard) or E-Check as your payment method, a new tab will
open directing you to the Cybersource Payment Gateway screen. Please disable any
pop-up blockers to ensure the page opens correctly in the new tab.

b. Note: Payment is a separate system and your credit card info is not stored or saved by
RLD. Cybersource is a SoONM billing platform, and this is not phishing or other
malware. Upon payment completion, you will receive a payment receipt to the email
address you have entered in the Payment Gateway.

RLD Intake

@ PreScreening Payment

@ [Introduction
Select your mede of payment and click "Pay and Submit® to Input your payment Information,
Payments made with 3 Visa or Mastercard will be charged a 2.5% transaction fee. This Is a fee Impaosed directly by the bank, and no portion of the fee Is pald to or

@ Baslc Information
collected by the RLD. Payments made by e-check will not result In any transaction fee.

© Jurlsprudence Exam
Note: Only select ‘Operating Transfer’ If your fee will be pald by another New Mexlco state agency and you have recelved formal confirmation from the agency that
© Questions It s transferring the funds to RLD through an operating transfer. Renewals will not be approved untll an operating bransfer Is confirmed by RLD. If this option Is
selected, users can bypass the fee payment

@ Upload Documents

*Iode of Payment
@ Atestation

® Payment

The amount to be paid is S.

Confirmation Please click the Pay & Submit button to proceed with the payment.

==

c. Ensure all required fields are completed and click “Next” button to proceed through
entire payment.

11

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
P.O. Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov




/ - STATE OF NEW MEXICO
‘ NNRLD MICHELLE LUJAN GRISHAM, GOVERNOR
A NEW MEXICO Clay Bailey, Superintendent

EICENSING 1 [’;‘E&PARTMENT Melissa D. Salazar, Director

Payment Review Receipt |

Billing Information Your Order

* Required field

First Name Total amount _

(— |
!_ast Name *

Company Name
Address Line 1

City
e |

Country/Region

| unted states of americ -

State/Province

| MNew Mexico ~

Zip/Postal Code
Phone Number *

Email =

‘ Next

9. Once your payment is completed, your application is now complete and will be submitted for
approval. To check the status of your application, please contact your board or division directly.
Please be sure to reference your application number, which begins with PAR- and can be found
at the top of your application.

RLD Intake View

@ Introduction Payment

©  Baslc Informatlon

You have completed the payment.
@ Julsprudence Exam The amount paid is Sl

© Questions
© Uploaded Documents
© Attestation

@ Payment

10. On the home page, the application will appear under My Applications with Submitted status.

12
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Licenses & Applications

Application 1D

PAR-DC-C--
LW |
ear-cocc

Llcense Type

Mew

Mew

New

Applled Date

104712025

712912025

Ti28/2025

Draft

Submitted
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