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\ Application for Externship Certification

1. Click the “Select” button to the right of the Externship Certification license type.

Externship Certification

Externship Is the limlted practice of orlental medicine In New Mexico by an extern supervised by an extarnship supervisor pursuant to the Acupuncture and Orlental Medicine Practice Act. | Salact |

2. Atany time of the application, you can select the “Save for later” option to save a draft of the
application that you can return to and complete at your convenience. This will ensure you don’t
lose any progress you have made if you can’t complete the application in one sitting.

RLD Intake

Introduction
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Confirmation

Introduction

Thank you for starting your application for a license with the New Mexico Regulation and Licensing Department. This licensing portal will guide you
through the licensing requirements and allow you to save your work and return to your application if you do not complete it all at ane time.

This application will confirm that each individual applying meets all requirements for licensure set by either state statute or regulations governing the
profession. These licensing requirements, along with continuing education, regular renewals, and compliance monitoring assist to safeguard the
profession and certify that licensees meet minimum education, training, and health and safety standards to ensure public trust.

Hyou have further questions regarding licensure or the Regulation and Licensing Department Boards and Commissions Division, please visit the wehbsite

at winwrld nm gov/boards-and-commissions/. Each Board and Commission have their own webpage with specific requirements for licensure, continuing

education, renewals, public meeting information, and a direct phone number and email to their respective administrator and other support staff who can
be reached for help

If you are ready to apply, please click the Next butten to bagin your application
lewarning.png

Please ensure that you are applying for the correct license, permit or exam approval. Incorrect applications or those submitted In error may result In delays or
addltional application fees. Please note all fees are non-refundable even If the application Is denled or withdrawn.

1 [

3. On the Introduction page, read through the information and select the “Next” button on the
bottom right of the screen when you are done.On the Introduction page, read through the
information and select the “Next” button on the bottom right of the screen when you are done.
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Confirmatlon

Introduction

Thank you for starting your application for a licnse with the New Mexico Regulation and Licensing Department. This licensing pertal will guide you
through the licensing requirements and allow you to save your work and return to your application If you do not complete it all at one time.

This application will confirm that each individual applying mests all requirements for licensure st by sither state statute or regulations governing the
profession. These licensing requirements, along with continuing education, regular renewals, and compliance menitoring assist to safeguard the
profession and certify that licensees mast minimum education, training, and health and safaty standards to ensure public trust.

Ifyou have further questions regarding licensure or the Regulation and Licensing Department Boards and Commissions Division, please visit the website
st v rld.nm gov/ boards-and-commissions/. Each Board and Commission have their own webpage with specific requirements for licensure, continuing
education, renewals, public meeting information, and a direct phone number and email to their respective administrator and other support staff who can
be reached for help

Ifyou are ready to apply, please click the Next button to begin your application
[Fwarning pg

Please ensure that you are applying for the correct license, permit or exam approval. Incorrect applications or those submitted In error may resuit In delays or
addltional application fees. Please note all fees are non-refundable even If the application Is denled or withdrawn
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4. On the Basic Information page, verify that all information is valid and up to date.

RLD Intass

Bamic Information

- | [— |

a. IfYes, select the “Next” button at the bottom right of the page.

BLD Intaie

Basic Information
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- |
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b. If No, select the “My Profile” button at the top left to update your information.
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© Intreduction
@ Basic Information

® Jurisprudence Exam

STATE OF NEW MEXICO

MICHELLE LUJAN GRISHAM, GOVERNOR

Basic Information

Carefully verify that all contact information is current and correct.

Clay Bailey, Superintendent
Mellissa D. Salazar, Director

Communication regarding licensing and renewals may be sent through email, and any official legal communication regarding complaints and discipline will be sent to

the mailing address on file. It is required that every applicant and licensee maintain a current email and mailing address with the board where mail s checked reqularly.

®  Questions

Name changes or other updates to your personal information cannot be processed on this page. Any such changes must be made by clicking on the ‘My Profile’ button

below.
®  Uploaded Documents

Note: If you change any profile information, you will need to restart your application, so that your application reflects your updates.

®  Attestation

@ Payment

*First Name

Middle Name

*Last Nama

-

-

Any other name(s)

I

i. Select the “Edit” button at the bottom right of the page.

My Profile

~ Persen Information

Middie Name

Have you ever used ancther name under which records relating to your application, education, tralning or experlence may be filed?

Race Ethnicity

Preferred Language

Are you a New Mexico Resident 2

> | [

~ | [—

"|- "

Date of Birth

Gender

Primary Phone No

Business Phone No

Identifier Type

Identifier Number

‘ssm

- — \

State/Province

Country ZIp Goda

County (1f In New Mexdcc)

ii. Enter in all relevant updated data and select “Save” at the bottom right when

completed.

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
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My Profile
v
First Name Middle Name Last Name
Have you ever used anothe nder which records relating to your application, education, tralning or experience may be filed?
Race Ethrichy Preferred Lang N lco R
Date of Birth * Gander
| = v
Primary Phone No Business Phone N
Identifer Type * dentifier Number
ssn - I
falling St
Z~
ity State/Province
Cauntry *21p Code: County (If In New Mexico

iii. You will need to restart your application to ensure the updated data is listed.
Return to “Step 1: Select Externship Certification Application” to continue.

5. On the Jurisprudence Exam page, select the “Launch New” button on the page.

RLD Intake

@ Introduction
©  Basic Information
@ Jurisprudence Exam
Questions
Upload Documents
Attestation
Payment

Confirmation

Jurisprudence Exam

You must have a passing score to navigate further.

Attemnpts : 0 Launch N Refi
Attempt Name Examination Date Score in % Result

A new page will open up for the exam, once the exam is complete you can select the
previous tab you were on at the top of your browser.

& Dental Intake x & RLD Jurispru: X + - a x
c = I «m oo

You will be able to view the attempt you made at the exam by selecting the orange
“Refresh” button at the top right and verify that you passed.
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STATE OF NEW MEXICO

A‘ NMRLD MICHELLE LUJAN GRISHAM, GOVERNOR
EE‘EB‘EK‘%%N & CIay_Balley, Supermte_ndent
Mellissa D. Salazar, Director

LICENSING DEPARTMENT

RLD Intake

© Introduction Jurisprudence Exam

Basic Information You must have a passing score to navigate further.
@ Jurisprudence Exam Attampts : 0 Launch New

® Questions Attempt Name Examination Date Score in % Result

@ Upload Documents

@ Attestation

@ Payment

[ ]

Confirmation

c. Ifyou have not passed, you will not be able to continue the application.
Note: You can make multiple attempts of the exam to receive a passing grade. To make a
new attempt select the “Launch New” button again.

RLD Intake

© Introductior Jurisprudence Exam

© Basic Information You must have a passing Score 1o navigate further

@ lwicprdence Bam Aempis: 1 m
§ Quaions Attempt Name Examination Date Score in % Result

@ Upioad Documents 1 pex I ] ]

@ Attestation

@ cConfirmation

d. Once you have passed the exam, you can select the “Next” button at the bottom right
of the page.

RLD Intake View

Introduction Jurisprudence Exam

Basic Information
Attempts : 1

Jurisprudence Exam
Attempt Name Examination Date Score in % Result

Uploaded Documents

Attestation
\

Payment

o o o o @ o o

6. On the Questions page, please answer all questions accurately with the most recent
information. Please provide any relevant details in the box below any questions marked with
“Yes.” You are also required to upload any related documentation and other supporting
documents on the Uploaded Documents page, later in this application.

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
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a. To complete the Questions page, select the “Next” button at the bottom right of the
page.

* s oo @ o oo
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7. On the Upload Documents page, attach all requested and relevant documents to their
designated column.

All documentation should Include an accurate transiation In English of all documents submitted In a forelgn language as outlined In 16.5.10 NMAC. Each translated

document shall bear the affidavit of the translator certifying that the translatlon Is a true and falthful translation of the forelgn language original

RLD Intake
@ Introduction Upload Documents
@  Baslc Informatlon
@ Jurlsprudence Bxam
Document Name
@ Questions
@ Upload Documents
* Education [ Official
@ Attestation Transcripts
@ Payment
@ Confirmation

* Supervisor Agreement Form

Other Supporting Documents

Upload a
New Flle

Document Description

Transcripts or diploma, verlfing
satlsfactory completion of the
required academic and clinlcal
education and that shall
deslgnate the completed
subjects and the hours of study
completed In each subject

This form must be filled out In
conjunctlon with your
supervisor. Form can be found
on the Board's wabsite.

Ay supporting documents that
could asslst In review of the
application

Uploaded Flles

Delete

Pravious

[

a. Select the blue upload icon in each section to upload a document.

RLD Intake

© Introduction

@  Baslc Information

Upload Documents

All documentatlon should Include an accurate translation In English of all documents submitted In a forelgn language as outlined In 16.5.10 NMAC. Each translated

document shall bear the affidavit of the translator certifying that the translatlon Is a true and falthful translation of the forelgn language original.

@ Jurisprudence Exam

Document Name

@ Questions
Upload Documents
Attestation

Payment

Confirmation

*  Supervisor Agreement Form

Other Supporting Documents

*  Education [ Officlal
Transcripts

Document Description

Transeripts or diploma, verifing
satisfactory completion of the
required academic and clincal
education and that shall
designate the complated
subjects and the hours of study
completed In each subect

This form must be filled out In
conjunction with your
supervisor. Form can be found
on the Board's website.

Any supporting documents that
could assist In review of the.
application.

Upload a
New Flle

H

Uploaded Flles Delete

Previous

b. Review the document size and type requirements before uploading, then select the

Upload File button.

Upload

c. Select the appropriate document from your files and then select “Open”

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
P.O. Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov
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d. The file will notify you when it’s completed. Select the “Done” button when it’s

completed.

Upload Files

& Other Supporting Documents.docx o

101 flie uploaded

e. You will be able to see your document added and can then select the “Close” option.

f.  You will be able to see the documents in each section once you have completed the

uploads.

RLD Intake

@ Introduction

Baslc Informatlon
0 Junsprudence Bxam

@ Questions

Upload Documents

Attestation

Payment

Confirmation

Upload Decuments

All documentation should Include an accural
document shall bear the affidavlt of the t

I — Document Description

* Education / Officlal

Transcripts or diploma, verlfing
Transcripts sat omp

ompletion of tha

required academic and clinical
education and that shall
deslgnate the completed
sublects and the hours of study
completed In each subject

* Supenvisor Agreement Form

Other Supporting Documents Any supporting documents that

could asslst In review of the
application.

e translation In Engllsh of all documents submitted In a forelgn language as outlined In 16.5.10 NMAC. Each translated
ator certifylng that the translation Is a true and falthful translation of the forelgn language orlginal

Upioad a Uploaded Flles Delete
New Flle

e

g. Once all documents are added, select the orange “Next” button.

10
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RLD Intake

© Introduction

@  Basic Information

@ Jurisprudance Exam

Questions

Attestation

Payment

o & @& @ o

Confirmation

Upload Documents

Upload Documents

All documentation should Include an accurate transiation In English of all documants submittad In a forelgn language as outlined In 16.5.10 NMAC. Each translated
document shall bear the affidavit of the transiator certifying that the transiation Is a true and faltnful transiation of the forelgn language original.

Document Description Uploada Uploaded Flles Delete

New Flie

& -

Document Name

ot

* Education | Officlal Transcripts or diploma, verifing
Transcripts satisfactory completian of the
required academic and clinical
education and that shall
designate the compiated
subjects and the hours of study
completed In each subject

This form must be filled out In
conjunction with your
supervisor. Form can be found
on the Board's webslte.

* Supervisor Agreement Form

Other Supporting Documents Any supporting documents that
could asslst In revlew of the

application

8. On the Attestation page, review the statement on the screen. Then select the checkbox to certify

your agreement. After, enter your name and select the “Next” button at the bottom right.

RLD Intake

© Introduction

@  Baskc Information

© Jursprudence Exam

© Questions

© Upload Documents

Attestation

Payment

o o @

Confirmation

RLD Intake

@ Introduction
@ Baslc Information
@ Jurlsprudence Exam
© Questions

@ Upload Documents
@ Attestation

® Payment

@ Confirmation

Attestation

~ Application Attestation

e information given by me is true and complets to the best of my knowledge and belief. I further certify I will read the Board of
cupuncture and Oriental Medicine Act and Rules and fully understand that I bind myself to be governed by them.

Ehgmby certify that 1 am the parson described and identified in this application; this application contains no willful misrepresentation; and

*Applicant Name Date

I I 10/30/2025 & I

9. On the Payment page, review the notice before making any selections.

Payment

Select your mode of payment and click "Pay and Submit® to Input your payment Information.
Payments made with a Visa or Mastercard will be charged a 2 5% transactlon fee. This Is a fee Imposed directly by the bank, and no portlon of the fee Is pald to or

collected by the RLD. Payments made by e-check will not result In any transaction fee.

Note: Only select ‘Operating Transfer' If your fee will be pald by another New Mexico state agency and you have recelved formal confirmation from the agency that
It Is transferring the funds to RLD through an operating transfer. Renawals will not ba approved untll an operating transfer Is confirmad by RLD. If this optlon Is
selected, users can bypass the fee payment.

*Mode of Payment

The amount to be paid is S

Please cllck the Pay & Submit button to procead with the payment

Previous Pay and Submit

a. Select a Mode of Payment then the “Pay and Submit” button. When selecting either
Credit Card (Visa or Mastercard) or E-Check as your payment method, a new tab will
open directing you to the Cybersource Payment Gateway screen. Please disable any

11
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pop-up blockers to ensure the page opens correctly in the new tab.

b. Note: Payment is a separate system and your credit card info is not stored or saved by
RLD. Cybersource is a SONM billing platform, and this is not phishing or other
malware. Upon payment completion, you will receive a payment receipt to the email
address you have entered in the Payment Gateway.

RLD Intake

@ [Introduction Payment

©  Baslc Information
Select your mode of payment and click "Pay and Submit” to Input your payment Information.
Payments mada with a Visa or Mastercard will be chargad a 2.5% transactlon fae. This Is a fea Imposad diractly by th bank, and no portlon of the faa Is pald to or

© Jurlsprudence Exam
collected by the RLD. Payments made by e-check wil not result In any transaction fee

©  Questlons
Note: Only select ‘Operating Transfer'If your fee will be pald by another New Mexlco state agency and you have recelved formal confirmation fram the agency that
© Upload Documents It 15 transferring the funds to RLD through an operating transfer. Renewals will not be approved untll an operating transfer Is confirmed by RLD. If this option Is
selected, Users can bypass the fee payment.
Attestation

*Mode of Payment
@ Payment

Confirmation —
The amount to be paid is S

Please click the Pay & Submit button to proceed with the payment

Pravious Payand Submit

c. Ensure all required fields are completed and click “Next” button to proceed through
entire payment.

Payment Review Receipt

Billing Information Your Order

* Required figld

First Name *
2D & |
- |

Last Name *

| |
Company Name

| |
Address Line 1

| ]
Ccity
— |

Country/Region

|| Uniteg States of Americe -

State/Province

‘ New Mexico v

Zip/Postal Code

—-— |

Phone Number *

\ |
.Emawl -

Gancel Oroer

10. Once your payment is completed, your application is now complete and will be submitted for
approval. To check the status of your application, please contact your board or division directly.
Please be sure to reference your application number, which begins with PAR- and can be found
at the top of your application.

12
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RLD Intake View

@ Introduction Payment

@ BasleInformation You have completed the payment.
The amount paid is S-

© Jurisprudence Exam
©@ Questions

@ Uplosded Documents
© Attestation

@ Payment

11. On the home page, the application will appear under My Applications with Submitted status.

Licenses & Applications

Application 1D License Type Appllcation Type Applled Date Status Actlon

DJ“.Q-D:':'- _ New 10/7/2025 Draft

enrcoof ] New 71292025 Draft

par-ooocl _ New 7/28/2025 View Revlew Checklist
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