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\ Application for Exam Approval

1. Click the “Select” button to the right of the Exam Approval license type.

Exam Approval

Apply here If you have completed your supervised hours and are ready to move towards Independent licensure: LPCC, LPAT or LADAC, by taking the next level exam

2. Atany time of the application, you can select the “Save for later” option to save a draft of the
application that you can return to and complete at your convienence. This will ensure you don’t
lose any progress you have made if you can’t complete the application in one sitting.

RLD Intake

@ [Introduction Introduction

@ Basic Information Thank you for starting your appllcation for a licanse with the New Mexlca Regulation and Licensing Department. This licansing portal will guide you through the
licensing requirements and allow you to save your work and return to yaur application If you do not complete It all at ane time,

@ oQuestions
This application will confirm that each individual applying meets all requirements for licansure set by either state statut or regulations goveming the profession

@ Upload Documents These licensing requirements, along with continuing education, regular renewals, and compliance menitoring assist to safeguard the professlon and certify that

: licensaes meat minimum education, tralning, and haaith and safety standards o ensura pUbIIC trust

@ Attestation . - B . . . ace i o
1f you have further questions regarding licensure or the Regulation and Licensing Department Beards and Commissions Divisian, please visit the website
at . Each Baard and Commisslon have thelr own webpage with specific requirements for icensure, continuing

@ payment ‘education, renewals, public meeting Information, and a direct phone number and emall to thelr respective administrator and ether support staff who can be reached
for help

@ Confirmation

If you are ready to apply, please click the Save & Next button to begin your application.

1f you have Substance Abuse Assoclate (LSAA) license and you want to quallfy for Alcohol and Drug Abuse Couns
NCAC Level 1 Exam.

" (LADAC) license, you can raquest approvai for

If you have Associate Marriage and Family Therapist (LAMFT) license and you want to quallfy for Marrlage and Family Therapist (LMFT)} license, you can request
approval for NMFTE Exam

If you have Mental Health Counselor (LMHC) license and you want to quallfy for Professlona| Clinlcal Mental Heslth Counselar (LPCC) license, you can request
approval for NCMHCE Exam

If you have Mental Health Counselor - Art Therapy Speclalty (LMHC- AS) icense and you warit to quallfy for Professlonal Art Theraplst (LPAT) license, you can request
approval for NATE Exam
[F2warning pg

Plaase ensure that you are applylng for the cor
addltional application fees. Please note all f

tlicense, permit or exam approval. Incorrect applicatios
re non-refundable even If the appllcation Is denled or withdrawn.

[ ]

or those submitted In error may resuit In delays or

3. On the Introduction page, read through the information and select the “Next” button on the
bottom right of the screen when you are done.

RLD Intake

@ Intreduction Introduction

@ sasic Information Thank you for starting your appiication for a license with the New Mexlco Regulation and Licensing Department. This licensing portal will guide you through the
llcensing requirements and allow you to save your work and return e your application If you do not complets It all at one time.

@ Questions
This application will confirm that each individual applying meets all requirements for licensure set by either state statute or regulations governing the professlon.

©® Upload Documents ‘Thesa licensing requirements, along with continuing education, regular renewals, and compliance monitoring assist to safeguard the profession and certify that

} llcensees meat minlmum education, tralning, and health and safety standards to ensure public trust

@ Attestation . - . . .
Ifyou have further questions regarding licensure or the Regulatian and Licensing Department Beards and Commisslons Divislon, please visit the website
at Each Board and Commission have thalr own webpage with speclfic requirements for licensure, continuing

@ Payment education, renewals, public meeting Information, and a direct phone number and emall to thelr raspective administrator and other support staff who can be reached
for help

@ Confirmation

Ifyou are ready to apply, please click the Save & Next button to begin your application

Ifyou have Substance Abuse Assoclate (LSAA) Iicense and you want to quallfy for Alcohel and Drug Abuse Counselor (LADAC) ficense, you can request approval for
NCAC Level 1 Exam.

Ifyou have Associate Marriage and Famlly Theraplst (LAMFT) license and you want to quallfy for Marrlage and Famlly Theraplst (LMFT) license, you can request
approval for NMFTE Exam.

Ifyou have Mental Health Counselor (LMHC) licanse and you want to quallfy for Professional Clinlcal Mental Health Counselor (LPCC) llcense, you can request
approval for NCMHCE Exam.

Ifyou have Mental Health Gounselor - Art Therapy Speclalty (LMHG- AS) license and you want to quallfy for Professlonal Art Therapist (LPAT) license, you can request
approval for NATE Exam
[Fwarning.png

Please e
additior

 that you are applylng for the correct license, permit or exam approval. Incarrect applications or these submitted In error may result In delays or
application fees. Piease note all fees are non-refundable even If the appllcatlon Is denled or withdrawn.
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4. On the Basic Information page, verify that all information is valid and up to date.

Baslc Informatlon

* Phone Numbe Emait Address
Mailing County (i in New Mexice) Mailing Zip

a. IfYes, select the “Next” button at the bottom right of the page.

RLD Intake

© inwoduction Baslc Information

Mailing County (im New Mesica) Mailing 2

b. If No, select the “My Profile” button at the top left to update your information.
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&  Introduction Baslc Informatlon

@ Bask Information

&  Questions

- Middle Marme * Last Mame
B s vt

i. Select the “Edit” button at the bottom right of the page.

My Profile

- - | —
| ® v | (—-— -/ -
] G|
L _____|
= -
—
4
] |
] - | —

ii. Enter in all relevant updated data and select “Save” at the bottom right when
completed.
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My Profile
© Person nformat
- | [ —

Igentifer Type “Ientifier Number

You will need to restart your application to ensure the updated data is listed.
Return to “Step 1: Exam Approval Application” to continue.

5. On the Questions page, please answer all questions accurately with the most recent
information. Please provide any relevant details in the box below any questions marked with
“Yes.” You are also required to upload any related documentation and other supporting
documents on the Uploaded Documents page, later in this application.

RLD Intake

© Introduction

© BascInformation

@ Questions
Upload Documents
Attestation
Paymant

Confirmation

Questions

* Do you certlfy that you are minimum 21 years old?

vas

* Specify the exam for which you are requesting approval
NCAC Level 1
NMETE
NCMHCE
NATE

Ifyou have Substance Abuse Associate (LSAA) icense ane you wont to qually for Alcohol and Drug Abuse Counseior (LADAC) license, you can request approval for

unselor (LMHC) license and you want to

rt Therapy Specialty (LMHC-
approval for NATE Exom.

» an application or licanse In this profession denlad, suspendad, revoked, surrendarad, or had any of
by alicansing board In another stata o Jurisdiction?
Yes
No

* Have you been convicted of a falony offense In any [urisdiction that would be considerad a disqualfying criminal conviction, as outiined In 16.27.1.18 NMAC?
Yes
No
* Are you currantly mora than thirty days In arears In payment of amounts required to be pald pursuant to an outstanding Judgment and order for child support In
New Mexico or any other state?

Ves
No

license f the opplicant Is not in compllance with a

4 person who submits an application for an
Judgment and order for suppart or subpozn:

6. To complete the Questions page, select the “Next” button at the bottom right of the page.
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7. On the Upload Documents page, attach all requested and relevant documents to their
designated column if required.

RLD Intake

@ Introduction

@  Basic Information

Questions

Upload Documents

Attestation

Payment

Confirmation

Upload Documents

Document Name

Document Description

Uploaded Flles

* Attachment B

Proof of completlan of the required supervision hours.
Attachment B must be signed by your board approved
supervisor. You can find the forms to upload at this lInk:
hittps: /. rid_nm. gov boards-and-
commisslons/Individual-boards-and-
commisslons/counseling-and-therapy-
practice/licensing-reglstration-and-renewal |

 Officlal Transcripts

Officlal Transcripts for highest level of education

Other Supporting
Documents

Any supporting documents that could asslst In review of
the application.

Previous

a. Select the orange upload icon in each section to upload a document.

P.0.Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov
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RLD Intake
@ Introduction Upload Documents

@ Basic Informatlon

© Questions Document Name Document Description Uploaded Flles
@ Upload Documents Proof of completlan of the required supenvisian hours.
Attachment B must be our board approved
Attestation E find to upload at this link:
* Attachment 8 hi Bov a-
Payment « dual -
seling-and apy-
Confirmation ng-registration-and-renewal/

* Officlal Transcripts Officlal Transerlpts for highest level of education @

Other Supporting Any supporting documents that could asslst In review of
Documents the application

b. Review the document size and type requirements before uploading, then select the
Upload File button.

c. Select the appropriate document from your files and then select “Open”

© open x

A L > Downloads v G search Downloads » 2

I
=
(]

Organize = New folder

@l Desktop

L Downloads

2 Documents

File name: | ~ | AllFiles

e

d. The file will notify you when it’s completed. Select the “Done” button when it’s
completed.
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Upload Files

Other Supporting Doouments.docx
21K8

1 of 1 file uploaded

e. You will be able to see your document added and can then select the “Close” option.

Upload

f.  You will be able to see the documents in each section once you have completed the
uploads.

RLD Intake

@ Introduction Upload Documents

@ Basic Information

© Questions Document Name Document Description Uploaded Flles
©  Upload Documents Proot of completion of the required supervision hours.
Attachment B must be signed by your board appraved
@ Attestation supervisor. You can find the forms to upload at this link;
* Attachment B nttps:/www.rld.nm.gov/ boards-and- | [ ] 5 o &
@ Payment commissions/Individual-boards-and-
commissions/counseling-and-therapy-
@ Confrmation practice/licensing-reglstration-and-renewal /
* Officlal Transcripts Officlal Transerlpts for highest level of education I - i o &
Other Supporting Any supporting documents that could assist In review of
Documents the application. =

g. Once all documents are added, select the orange “Next” button.
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© Introduction
Basic Informatlon
© Questions

Upload Documents
Attestation
Payment

Confirmation
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Upload Documents

Document Name Document Description Uploaded Flles

Proof of completion of the required supervsion hours.
Attachment B must be signed by your board approved
supervisor. You can find the forms to upload at this link:

 Attachmant B hitps: Fwww.rld.nm. gov/ boards-and ] 5 e &
commissions/Indvidual-boards-and-
commissions/counseling-and-therapy-
practlca|llcansing raglstration-and-ranewal/

* Officlal Transcrpts Officlal Transcrlpts for highest level of education [ ] B o &

Other Supporting Any supporting documents that could assist In review of
Documents the application. =

e

8. On the Attestation page, review the statement on the screen. Then select the checkbox to certify
your agreement. After, enter your name and select the “Next” button at the bottom right.

RLD Intake

Intreduction

Basic Information

Questions

Uploadt Decuments

Attestation

Payment

® ® ® o o o0 o

Confirmation

=3

* Applicant Name

Attestatlon

~ Application Attestatlon

eraby certly that T am the person described and ldentified In this appiication; this application contalns na wiiiful misrepresentation; and
Informatlon ghven by me Is true and complete to the best of my knowledge and bellef.

rtreer certity Iwiil, upon recelpe, read the New Mexico Dental Healtn Care ACt and Rules and fully understand that I bind myseif 1o be
governed by them.

] 10/17/2025 (] |

9. On the Payment page, review the notice before making any selections.

RLD Intake
&  Introduction
@  Basic Information
@ Questions

Upload Documents

L]

& =
@ Fayment
®

Confirmation

Payment
Select your mode of paymant and diick “Pay amd Submit® o ingut your payment informatian
Payrments made with a ¥isa or ha: rd will be charged a 3 5% transaction fee. This is a fee imposed directly by the bank, and no portion of the fee is paid 1o or
collected by the RLD. Payments mace by e-check will not result in any transaction fee.

firmation from the agency that
ed by RLD. IF this option &

The amount to be paid is S

ceed with

Flease click the Pay & Submit buttco

Py and Submit

10
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a. Select a Mode of Payment then the “Pay and Submit” button. When selecting either
Credit Card (Visa or Mastercard) or E-Check as your payment method, a new tab will
open directing you to the Cybersource Payment Gateway screen. Please disable any
pop-up blockers to ensure the page opens correctly in the new tab.

b. Note: Payment is a separate system and your credit card info is not stored or saved by
RLD. Cybersource is a SONM billing platform, and this is not phishing or other
malware. Upon payment completion, you will receive a payment receipt to the email
address you have entered in the Payment Gateway.

RLD Intake

© PreScreening Payment

@ Introduction

ck "Pay and SubMIt” ta Input your payment Information.

d will be charged a 2.5% transaction fee.
heck will not result In any transaction fee.

©  Basic Information

© Jursprudence Exam

This s a fee Imposed directly by the bank, and no partion of the fee Is pald to or

Note: Only select ‘Operating Transfer’ If your fee will be pald by another New Mexlco state agency and you have recelved formal confirmation from the agency that
© Questions 1t Is transferring the funds to RLD through an aperating transfer. Renawals will Rot be approved Untll an oparating transfer s confirmad by RLD. If this option Is

cted, users can bypass the fes payment.

©@ Upioad Documents

Mode of Payment
@ Attestation :

@ Payment

The amount to be paid is g |

Confirmation Please click the Pay & Submit button to proceed with the payment.

Pay and Submit

c. Ensure all required fields are completed and click “Next” button to proceed through

entire payment.

Payment Review

Receipt

Billing Information Your Order

* Required field
First Name *

Total amount

Last Name *

| |
Company Name

L |

Address Line 1

I
City
—

Country/Region

|| united states of America v

State/Province

| Mew Mexico v

Zip/Postal Code
— |

Phone Number *

\ |
Fma\l *

Qancel Orger

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
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10. Once your payment is completed, your application is now complete and will be submitted for
approval. To check the status of your application, please contact your board or division directly.
Please be sure to reference your application number, which begins with PAR- and can be found
at the top of your application.

\ Board o

RLD Intake View

@ Intoduction Payment

@ BasicInfarmation You have completed the payment.

@ Jurisprudence Exam The amount paid is

© Questions
@ Uploaded Documents
@ Attestation

@ Payment
11. On the home page, the application will appear under My Applications with Submitted status.

Licenses & Applications

Application ID License Type Application Type Applled Date Status Action
Dﬁ‘.Q-D:':':- _ New 10/7/2025 Draft
encooof ] New 712912025 Draft
rur-oooc _ Mew 7/28/2025 View Review Checkllst

12
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