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\ Application for Establishment

1. Click the “Select” button to the right of the Establishment license type. Ensure you are selecting
the correct option by reading the details below each license type.

Establishment

Establishment means an Immoblle beauty shop, barbershop, electrologlst clinic, salon or simllar place of business In which cosmetology, barberlng, eyebrow threading, halrstyling or electrolysls Is performed

2. Atany time of the application, you can select the “Save for later” option to save a draft of the
application that you can return to and complete at your convenience. This will ensure you don’t
lose any progress you have made if you can’t complete the application in one sitting.

RLD Intake

@ Introduction Introduction

®  Basic Information Thank you for starting your application for a license with the New Mexica Regulation and Licensing Department. This licansing portal will gulde you through the
licensing requirements and allow you to save your work and return to your application If you do not complete It all at one time.

@ Business Infarmation
This application will confirm that each Individual applying meats all requirements for licensure set by elther state statute or regulations goveming the profession,

@ Eusiness service These licensing requirements, along with continuing education, regular renewals, and compllance monitoring assist to safeguard the profession and certify that

e licensaes meet minimum education, tralning, and healtn and safety standards to ensure public trust

®  Questions If you have further questions regarding licensure or the Regulation and Licensing Department Boards and Commisslans Divislon, please visit the website at
veww.rid.nm gov/ boa s/. Each Board and Commission have thelr own webpage with specific requirements for licensure, continuing education,

@ Upload Documents renewals, publlc meeting Information, and a direct phone number and emall to thelr respective administrator and other support staf who can be reached for help.

@ Attestation A completed officlal application for an establishment license must be filed with the board at least fifteen days prior to the expected opening of the establishment
Aformal Inspection of the establlshment must take place after the Issuance of the license and opening of the establishment. When an establishment relocates

® Foyment within tha state of Naw Mexlco, tha owner must submit an amandment requast and obtaln approval, Including Inspection from the baard to operats tha business
at the new location, and pay the administrative fee.

@ Confimation

T you are ready to apply, pleasa click the Save & Naxt button to begin your application
[Fwarming png

Please ensure that you are applylng for the correct license, permit or exam approval. Incorrect applications or those submitted In error may result In delays or
addltional application fees. Please note all fees are non-refundable even If the appiication s denled or withdravn

| ESSEE [

3. On the Introduction page, read through the information and select the “Next” button on the
bottom right of the screen when you are done.

RLD Intake

@ Introduction Introduction

®  Basic Information Thank you for starting your application for a license with the New Mexlco Regulation and Licensing Department. This licensing portal will gulde you through the
licensing requirements and allow you to save your work and return to your application if you do not complete It all at one time

@ Business Information
This application will confirm that each Individual applying meets all requirements for licensure set by elther state statute or regulations governing the profession.

@ Business Sanvice These llcensing requirements, along with continuing education, regular renewals, and compllance monltoring assist to safeguard the profession and certify that

e licensees meet minimum education, training, and healtn and safety standards to ensure publlc trust

@ Questions If you have further questions regarding llcensure or the Regulaticn and Licensing Department Boards and Commisslons Divislon, please vislt the webslte at
ww.rid.nm. gov/ boards mimissions . Each Board and Commission have thelr own webpage with specific requirements for licensure, continuing education

@ upioad Documents renawals, public meeting Information, and a direct phone number and emall to thelr respective administratar and other SUppOrt staff who can ba reached for help.

@ Atestation A completed officlal application for an establishment license must be filed with the board at least fifteen days prior to the expected opening of the establlshment
A formal Inspection of the establishment must take place after the Issuance of the license and opening of the establishment. When an establishment relocates

® Fayment WIthin the state of New MexIco, the owner must submit an amendment request and obtaln approval, Including Inspection from the board to operate the business
&t the new location, and pay the administrative fee.

@ Confirmation

If you are ready to apply, pleasa click the Save & Next button to begin your application.
[Fiwaming png

Please ensure that you are applying for the corract llcense, permit or exam approval. Incorrect applications or those submitted In error may result In delays or
addltlonal application fees. Please note all fees are non-refundable even If the application Is denled or withdrawn
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4. On the Basic Information page, verify that all information is valid and up to date.

BLD dnkake

Bansic Information

" - I  — |
[ |
—-— |
— - |
- | - |
— |

a. IfYes, select the “Next” button at the bottom right of the page.

@ Besc Infwrmaticn

£

[ S o B B B

) - !
| - |

b. IfNo, select the “My Profile” button at the top left to update your information.
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RLD Intake

Introduction Basic Information

Basic Information Carefully verlfy that all contact Information Is current and correct.

Communication regarding licensing and renewals may be sent through email, and any official legal communication regarding complalnts and disclpfine wiil be sent to

Businass Information
the malling address on file. It Is required that every applicant and licensee maintaln a current email and maillng address with the board where mall Is checked regulariy.

Business Service
Nome changes or other updates to your personal information cannot be processed on this poge. Any such chonges must be made by cllcking on the "My Profile’ button
below.

Questions
Note: If you change any profile information, you will need to restart your application, so that your application reflects your updates.

Upload Documents

Aftestation

Payment

Confirmation *Frst Name Middle Name *Last Name

] Il | —
i. Select the “Edit” button at the bottom right of the page.

* 0 O o & & 0 8 ¢

My Profile
- - -
| — |- | | — |

Have you ever sed another name under which records reating to your application, education, training o experlence may be fied?

ae ey prterea Langusge ey e i Resdent?
[ ~ | [ - | [m— | -]
outecrarin E
Mg St

4

ary State/Province

ii. Enter in all relevant updated data and select “Save” at the bottom right when
completed.

My Profile

| [—
L - —— - - -
— = m— .
a
— .
- - —-— .
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iii. You will need to restart your application to ensure the updated data is listed.
Return to “Step 1: Establishment Application” to continue.

5. On the Business Information page, please complete all required fields related to the
establishment and owner information.

RLD Intake

@ Introduction Business Information
@ Basic Information

@ Business Information

©® Gushesssenice shmen Name s t should appear on printed llcense.

® Questions
© Upiosc Douments

Type of Establishment/Enterprisa
® Aestation " i

Resl
Commercial Property Bullding
Moblle Establishment

® Fayment

® confrmaton
*Specty er below. Su ¢l records should be equal to 100%. 1f you need to vew, editor delete ary records,cick

the down armov under action for that specific record.

Business Owner Name Prone Number emat Ounership Perentage
+ Estabiishment Address
“Estsnment srest - sstisnment iy
“Estsishment 2 Estaishment County
“Estsnment Country Estisnment tate
s | [newrorco

15 the Malling Address same as Physical Address?

6. To add business ownership information, click on the orange “Add New” button under the
respective section.

RLD Intake

Introduction Business Information

L]

Baslc Information
* Name of Establishment

Business Information Enter Organlzation Name

Buslness Service Please update the Establishment Name as It should appear on printed license.

*Type of Ownershl
Questions ! P

Sole Proprietorship -
Upload Documents

*Type of Establishment/Enterprisa
Attestatlon

o 0 o o ¢ o 9 O

Resldence
Payment Commerclal Property Bullding
Moblle Establishment
Confirmation

* Specify detalls for each owner below. Sum of the ownership percentage for oll records should be equal te 100%. If you need to view, edit o delete any records, click
the down arrow under action for that specific record.

Add New

Buslness Owner Name Phone Number Emall Ownership Percentage

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
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a. Enter all required information and click “Save” to return to the Business Information
page.

Personnel Information

*Flrst name *Last name

Phaone *Emall
*Ownershlp Percentage

Please Note: The sum of the owner percentages must equate to 100%.

7. Once all relevant data has been entered, click “Next” to proceed.

RLD Intake

@  Introduction Buslness Informatlon

@  Basic Information

@ Buslness Informatlon

should appear an printed license

L J

@ Questions
@ Upkad Documents
@ Atbestation

@ Payment

@ Confirmation

=rship percentage for ol records should be equal to 100%. If you nee:

Business Owner Name Phone Number Email
w E
Estahbi o you
* Estabiishrr Estabiishment City
* Extabiishrment Zip Extablishrment County

-

* s the Mailing Adress same 2z Physical Address?
e M
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8. On the Business Service page, please check all services that will be offered at the establishment.

RLD Intake
@ Introduction Business Service
@  Basic Information *Please check all services that will be offered at the establishment?
[] Barbering
© Business Information [ Heirstyling
[ Esthetician
Business Service [] Manicurist/Pedicurist
[] Electrolysis
Questions [ Cosmetology
[[] Eyebrow Threading
Upload Documents Error: Please check all services that wlll be offered at the establishment? Is required

For every service you select, with the exception of Eyebrow Thraading, you should specify the correspanding Supervisor who must be licensed to supervise that
Attestation particular service at the establishment. Supervisors could hold any of the following licenses in New Mexico: Manicurist/Pedicurist, Electrologist, Esthetician, Barber,
Cosmetologist, Hairstylist, Manicurist/Esthetician, Barber/Cosmetology, Instructor, Provisional Instructor. Supervisor means licensee designated by the owner or

manager to act on behalf of the enterprise or establishment in their absence
Payment

o o o o o @

a. When all relevant services are checked, enter practitioner and supervisor
information, and click “Next” to continue.

RLD Intake
@ Introduction Business Service
©  Basic Information “Please check all services that will be offered at the establishment?
Barbering
© Business Information Hairstyling
Esthetician
Business Service Manicurist/ Pedicurist
Electrolysis
Quastions Cosmatology

Eyebrow Threading
Upload Documents For every service you select, with the excaption of Eyebrow Threading, you should specify the cormesponding Supervisor who must be licensed to supervise that

particular service at the establishment. Supervisors could hold any of the following licenses in New Mexico: Manicurist/Pedicurist, Electrologist, Esthetician, Barber,
Cosmetologist, Hairstylist, Mani

st/ Esthetician, Barber/Cosmetology, Instructor, Provisional Instructor. Supervisor means licensee designated by the owner or

manager to act on behalf of the enterprise or establishment in their absence.

Attestation

Paymeant
Search by entering an active Practitioner license number

Confirmation N
&

*Barbering Supervisor Name *Barbering Supervisor License Number

[ S B B B B

9. On the Questions page, please answer all questions accurately with the most recent
information. Please provide any relevant details in the box below any questions marked with
“Yes.” You are also required to upload any related documentation and other supporting
documents on the Uploaded Documents page, later in this application.
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RLD Intake

Introduction Questions

Basic Informatian * Do yau cartify that you have read and will sbide by the Application and Requirements rules snd requirements outline in 16 34 7.8 NMAC?
Yes

Business Information = Do you certify that you have read and will abide by the Infection Control and Safety Standards rules and requirements outline in 16.34.7.9 NMAC?
Yes

Business Service

Questions *Has any owner(s) of the establishment ever had an application or license in this profession denied, suspended, revoked, surrendered, or had any other form of dis-

cipline or disciplinary action by a licensing board in another state or jurisdiction?

Upload Documents Vs

No

*Has any ownerls) of the establishment ever been convicted of a felony offense in any jurisdiction that would be considered a disqualifying criminal conviction, as

[ ]
[ ]
@ Attestation
[ ]
]

Payment outlined in 16.34 2 15 NMAC?
o X Yes
ti
onfirmation No

*1Is any of the owner(s) of the establishment currently more than thirty days in arrears in payment of amounts required to be paid pursuant to an outstanding judg-
ment and order for child support in New Mexico or any other state?

Yes
No

An establishment which submits an application for an initial license or renewal of a license is not eligible for issuance of the license if any of the owner(s) of the
establishment is not in compliance with a judgment and order for suppert or subpoenas or warrants relating to paternity or child support proceedings

Freviaus “

10. To complete the Questions page, select the “Next” button at the bottom right of the page.

RLD Intake
© Introduction Questions
© Easic Information “Do you certify that you have read and will abide by the Application and Requirements rules and requirements outline in 16.34.7.8 NMAC?
® Yes

©  Business Information Do you certify that you have read and will abide by the Infection Control and Safety Standards rules and requirements autline in 16.34.7.9 NMAC?

. . e Yes
© Business Service

Questions *Has any owner(s) of the establishment ever had an application or license in this profession denied, suspended, revoked, surrendered, or had any other form of dis-

cipline or disciplinary action by a licensing beard in another state or jurisdiction?

Upload Documents ves

@ No

*Has any owner(s) of the establishment ever been convicted of a felony offense in any jurisdiction that would be considered a disqualifying criminal conviction, as

[ ]
o
@ Attestation
o
[ ]

Payment sutlined in 16.34.2.15 NMAC?
Yes
Confirmation
@ No

*Is any of the owner(s) of the establishment currently more than thirty days in arrears in payment of amaunts required to be paid pursuant to an outstanding judg-
ment and order for child support in New Mexica or any other state?

Yes
@ No

An establishment which submits an application for an initial license or renewal of a license is not eligible for issuance of the license if any of the owner(s) of the
establishment is not in compliance with a judgment and arder for support or subpoenas or warrants relating to paternity or child support proceedings.

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
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11. On the Upload Documents page, attach all requested and relevant documents to their
designated column if required.

RLD Intake

© [Infroduction Upload Documents

@ Basic Informatlon

_ Document Descriptlon Upload a Uploaded Flles Delete
~ Document Name
@ Establishment Information New Flle
@ Questlons
+

Other Supporting Documents Any supporting documents that -

@ Upload Documents could assist In review of the
application.

. Attestation
. Payment
@ Confirmatlon

a. Select the blue upload icon in each section to upload a document.

RLD Intake
@ Introduction Upload Documents
@ Baslc Infermatlon
) T — Document Description Upload a Uploaded Flles Delete
©  Establishment Infarmation New Flle
© Questions
Other Supporting Documents Any supporting documents that
Upload Documents could assist In review of the
application.

Attestation

°

°

® royment

® Confirmation

b. Review the document size and type requirements before uploading, then select the
Upload File button.

Upload

c. Select the appropriate document from your files and then select “Open”

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
P.O. Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov
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@ open x )

o

< > Downloads v G Search Downloads

i
=l
©

Organize New folder

Name
@l Desktop

+ Downloads

- Documents

OB ® @

i

File name: “ v ‘ All Files 4

Open I Cancel

d. The file will notify you when it’s completed. Select the “Done” button when it’s
completed.

Upload Files
& Orther Supporting Documents.docx @

:-GEj |

e. You will be able to see your document added and can then select the “Close” option.

1oflfkeu

=)

Upload

f.  You will be able to see the documents in each section once you have completed the
uploads.

11
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RLD Intake

© Introduction Upload Documents

© Basic Informatlon
Document Name
©  Establishment Information
© Questions
Other Supporting Documents
Upload Documents

Attestation

Payment

‘Confirmatlon

STATE OF NEW MEXICO

MICHELLE LUJAN GRISHAM, GOVERNOR
Clay Bailey, Superintendent
Melissa D. Salazar, Director

Document Description Upload & Uploaded Flles Delete
New Flle
N -
Any supporting documents that = - o

could assist In review of the
application.

g. Once all documents are added, select the orange “Next” button.

RLD Intake

© Introduction Upload Documents

@  Baslc Information

Document Name

Establishment Information
Questlons

Upload Documents
Attestation

Payment

e ® & @ o

Confirmatian

Other Supporting Documents

Previo
Document Description Upload 2 Uploaded Fles
New Flle

N a
Any supporting documents that L o
could asslst In review of the
application.

Previo

Delete

12. On the Attestation page, review the statement on the screen. Then select the checkbox to certify
your agreement. After, enter your name and select the “Next” button at the bottom right.

RLD Intake

Attestation

© Introduction

@ Baslc Information
v Application Attestation

©  Establishment Information

ereby certify that T am the persan described and identified in this application; this application contains no willful misrepresentation; and

& Questions

h
Da information given by me is true and complete to the best of my knowledge and belief. I further certify I will, upon receipt, read the Body

1t Safe Practice Act and Rules and fully understand that I bind myself to be governed by them.

© Upload Documents

@ Attestation * Applicant Name Date
@ Fayment 1 1 l 11/07/2025 ] ]
@ Confirmation

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505

P.O. Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov
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13. On the Payment page, review the notice before making any selections.

RLD Intake

© Introduction

@ Baslc Information

@  Establishment Information

© Questlons

©@ Upload Documents

@ Attestation
@ Payment

@ Confirmatlon

C.

Payment

Select your mode of payment and click "Pay and Submit” to Input your payment Infarmation.
Payments made with a Visa or Mastercard wlll be charged a 2.5% transactlon fee. This Is a fee Imposed directly by the bank, and no portlon of the fee s pald to or
collected by the RLD. Payments made by e-check wlll not result In any transaction fee.

Mote: Only select ‘Operating Transfer' If your fee will be pald by another New Mexico state agency and you have recelved formal confirmation from the agency that
It Is transferring the funds to RLD through an operating transfer. Renewals will not be approved untll an operating transfer Is confirmed by RLD. If this optlon Is
selected, users can bypass the fea payment

*Mode of Payment

The amount to be paid is S G0

Please click the Pay & Submit button to proceed with the payment.

Previous Pay and Submit

Select a Mode of Payment then the “Pay and Submit” button. When selecting either
Credit Card (Visa or Mastercard) or E-Check as your payment method, a new tab will
open directing you to the Cybersource Payment Gateway screen. Please disable any
pop-up blockers to ensure the page opens correctly in the new tab.

Note: Payment is a separate system and your credit card info is not stored or saved by
RLD. Cybersource is a SoONM billing platform, and this is not phishing or other
malware. Upon payment completion, you will receive a payment receipt to the email
address you have entered in the Payment Gateway.

RLD Intake

© Introduction

©  Basic Information

©  Establishment Information

©@ Questians

© Upload Documents
Attestation

@ Payment

@ Confirmation

Payment

Select your mode of payment and click "Pay and Submit* to Input your payment Information.
Payments made with a Visa or Mastercard will be charged a 2.5% transaction fee. This Is a fee Imposed directly by the bank, and no portion of the fee Is pald to or
collected by the RLD. Payments made by e-chack will not result In any transaction fee

Note: Only select ‘Operating Transfer’ If your fee will be pald by another New Mexlco state agency and you have recelved formal confirmation from the agency that
It Is transferring the funds to RLD through an operating transfer. Renewals will not be approved untll an operating transfer Is confirmed by RLD. If this option Is
selected, users can bypass the fee payment

* Mode of Payment

The amount to be paid Is 5-

Please click the Pay & Submit button to proceed with the payment

Pravious Pay and Submit

Ensure all required fields are completed and click “Next” button to proceed through
entire payment.

13
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MICHELLE LUJAN GRISHAM, GOVERNOR

14. Once your payment is completed, your application is now complete and will be submitted for

Billing Information

Your Order

*Required field

Total amount

Country/Region

| United States of America

State/Province

| Hew wexico

Zip/Postal Code

1

Phone Number *

Email *

Clay Bailey, Superintendent
Melissa D. Salazar, Director

approval. To check the status of your application, please contact your board or division directly.
Please be sure to reference your application number, which begins with PAR- and can be found
at the top of your application.

\ Board o

RLD Intake View

© Introduction

@  Baslc Information

@ Jurisprudence Exam

© Questions

@ Uploadad Documen

@ Attestation

@ Payment

15. On the home page, the application will appear under My Applications with Submitted status.

ts

Payment

You have completed the payment.

The amount paid is 5.

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
P.O. Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov
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Licenses & Applications

Application 1D Ucense Type Applicstion Type
PAR-DC-C-- _ New
LW | ] New
ear-cocc _ New

STATE OF NEW MEXICO

MICHELLE LUJAN GRISHAM, GOVERNOR
Clay Bailey, Superintendent

Melissa D. Salazar, Director

Applled Date Status Actlon
10/7/2025 Draft
7/29/2025 Draft

Ti28/2025 Submitted View Raview Checklist
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