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\ Application for Apprentice Sponsor

1. Click the “Select” button to the right of the Apprentice Sponsor license type.
*You must have at least one active license as Tattoo Artist, Body Piercing-Scarification
Practitioner, or Permanent Cosmetic Practitioner in New Mexico to initiate this application. *

Apprentice Sponsor

Apprentice Sponsor means a person who Is an actively licensed, skilled professlonal In a profession, art, craft or trade for a minimum of five years and Is someone who accepts responsibllity to teach an
apprentice one on one.

2. A profile picture is required to apply for this license. Please ensure that your profile picture has
been uploaded to the portal before proceeding with your application.

a.

If not, click on the profile picture circle in the upper right corner of your portal and
select the “My Profile” button.

L NVRLD \

Home Applications ~  Mylicenses  RegulatoryFees  Searchlicense  Requests v Licensee Documents  Inspection My Settings

Log Out

Click on the profile picture circle to enable editing.

My Brotile  professional Faucation

If your license Is phato, p profile wil be printed & used for identification purposes.
Wa understand the impartance of privacy and assure you that the image will be handled in ascordance with our privacy policy.

Review the document size and type requirements before uploading, then select the
“Upload Image” button.

Update Photo

You can upioad a PG, GIF or PG file. Maximum file sz is 16 MB.

Select the appropriate document from your files and then select “Open”
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e. You may click and drag the photo to center your thumbnail however you desire.
Once you are finished, click on the “Save” button to save your changes. You may now

start your application.

185 RegulatoryFees  SeavchLicense  Requests v Licenses Documents  Inspaction

X
file Update Photo
e ) ntif
i) ou ca upload a PG GIF or PG k. Maximur flesice s 16 M. Ji]

Drag 10 st thumbnat

| =in

3. Atany time of the application, you can select the “Save for later” option to save a draft of the
application that you can return to and complete at your convienence. This will ensure you don’t
lose any progress you have made if you can’t complete the application in one sitting.

RLD Intake
@ [Introduction Introduction
®  Baskc Information Thank you for starting your application for a license with the New Mexico Regulation and Licensing Department. This licensing portal will guide you
through the licensing requirements and allow you to save your wark and return to your application if you do not complete it all at one time.
Questions

This application will confirm that each individual applying mests all r
Upload Documents These licensing requirements, along with continuing education, regu
certify that licensees meet minimum education, training, and health and

s for licensure sat by sith
d compliance monit
y standards to ensure public tn
Attestation

Ifyou have further questions rag:

Payment at sards-

Confirmation

g png

tnat you are applying for the correct I
addltional appllcation fees

1

se note all faes are non-s le even If the application Is denled or withdrawn.
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4. On the Introduction page, read through the information and select the “Next” button on the
bottom right of the screen when you are done.

RLD Intake

@ Introduction

®  Baslc Information
Questlons

Upload Documents
Attestation

Payment

o o o o °

Confirmation

Introduction

Thank you for starting your application for a license with the New Mexico Ragulation and Licensing Department. This licensing portal will guide you
through the licensing requirements and allow you to save your work and return to your application if you do not complete it all at one time.

This application will confirm that each individual applying meets all requirements for licensure set by either state statute or rules governing the profession.
These licensing requirements, along with continuing education, regular renewals, and compliance manitaring assist to safeguard the profession and
certify that licensees meet minimum education, training, and health and safety standards to ensure public trust.

¥ you have further questions regarding licensure ar the Regulation and Licensing Department Boards and Commissions Division, please visit the website
st www rld nm gov/ boards-and-commissions|. Each Board and Commission have their own webpage with specific requirements for licensure, continuing

education, renewals, public meeting information, and a direct phone number and email to their respective administrator and other support staff wha can
be reached for help

If you are ready to apply, please click the Next button to begin your application
[Zwaming.prg

Please ensure that you are applylng for the correct llcense, permit or exam approval. Incorrect applications or those submitted In error may result In delays or

addltional application fees. Please note all fees are non-refundable even If the application Is denled or withdrawn.

5. On the Basic Information page, verify that all information is valid and up to date.

RLD Intake

@ Introduction
@ Bask Information
® Questions
Upisad Dacuments
Attestation

Payment

[ Sl S o

Confirmatic

a.

Baslc Informatlon

st b made by clicking on the My Profike’ button

Hame changes r ather up

Mote: If you change any profile informatien, you will need to restart your applicatian, s that your appiication reflects your updates.

nformation

Last Name

Mew Mesicn)

If Yes, select the “Next” button at the bottom right of the page.
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RLD Intake
@  Introductio Baslc Infermatlon

@ Bask Information

®  Quesions e
larly.
Uplead D "
®  Upioad Documents s o athe P o such ch e by ch My Profile” buttan
@ Anesiation
L ]
@ Confrmat
~ plic rmiatl
*First Name Mickse Mamne Lost Name
&ny other namel:

y (i in New Mexico)

b. If No, select the “My Profile” button at the top left to update your information.

RLD Intake
@ Introduction Baslc Informatlon
@ Bask Information =
. C y will be sent to
th n = hat every applicant : o - reguiarly.
@ Uplcad Documents N . .
me chonges or other updotes to your personal information cannot be proces = po =t be made by clicking on the My Profile’ button
@  Attestation
. file infarmation, you will need to restart your application, 5o thot your application reflects your updotes.
® Paymem
@ Confirmation - =
s Applicant Informatlon

Micicile Name *Last Name

| [— (- |

i. Select the “Edit” button at the bottom right of the page.
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ii. Enter in all relevant updated data and select “Save” at the bottom right when

completed.

My Profile

iii. You will need to restart your application to ensure the updated data is listed.
Return to “Step 1: Apprentice Sponsor Application” to continue.

6. On the Questions page, please answer all questions accurately with the most recent
information. Please provide any relevant details in the box below any questions marked with
“Yes.” You are also required to upload any related documentation and other supporting
documents on the Uploaded Documents page, later in this application.

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
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RLD Intake

Introduction

Basic Information

Questions

Upload Documents

Attestation

Payment

o o o o @ ©

Confirmation
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Questions

*Do you certlfy that you are atiaast 18 years old?

Yes

Bosic Life Support s not an accepted course

*Do you certity that you have been llcensed,
Syears?

the same disclpline foraminimum of

Yes

*Do you certity that a copy of curriculum wil be
mal or share by emal

Board of Body. could daliver the

In person or by certified

Yes
n 26.36.2.15 NMAC. evaluation
for each area covered.
*Have you had any disclplinary action taken agalnst your prafessional licensa within the last 5 years?
Yes
No
2 sponsor are you applying for?

*Have you ever had an appllcation or lcanse In this profession denlad, suspended, revokad, surrandared, or had any othar form of disclpline or disclpiinary action
byaicensing board In another state or urisdlction?

Yes

No

*Have you fa felony offense In any

be considerad a disquallfying criminal conviction, as outined In 16.36.4.9 NMAC?
Yes
No

* Are you currantly mora than thirty days In arrears In payment of amounts required to be pald pursuant to an outstanding Judgment and ordar for child support In
New Mexico or any other state?

Vs

No

Aperson e of the license I

for support

7. To complete the Questions page, select the “Next” button at the bottom right of the page.

RLD Intake
© Introduction

©  Baskc Infarmation
@ Questions

@ Upioad Documents
@ Atestation

@ Payment

@ Confirmation

Questions

*Do you certlfy that you are atieast 18 years old?

o Yes

Bosic Life Support & not an accepted course

*Do you certify that you have been licensed, and practicing body art work In the same disclplin for which you are applying as apprentice sponsor for a minimurn of
Syears?

o ves

*Do you certify that a copy of curriculum will be provided to the Board of Bady Art Practitianers? You could dellver the copy of curriculum In person or by certified
mall or share by emall

o ves

Curriculum should Include the requirements as stated In 16.36.2.15 NMAC. Curriculum should Inefude references and resources o be used and methods of evoluation
for each area covered.

*Have you had any disciplinary actlon taken agalnst your professlonal license within the last 5 years?

Ves
® No

“What type of apprantice sponsor ara you applying for?

*Have you ever had an application or licanse In this profassion denlad, suspended, revoked, surrenderad, or had any othar form of disclpline or disclplinary action
by alicansing board In anothar stata or Jurlsdiction?

Yas
® No

*Have you baen convicted of a felony offense In any Jurisdlction that would be cansidered a disqualIfying criminal conviction, as outiined In 16.36.4.9 NMAC?

Yes
® No

*Are you currently more than thirty days In arrears In payment of amounts requlred to be pald pursuant to an outstanding Judgment and order for child support In
New Mexico or any other state?

ves
® No

A person who submits an appilcation for an Inital icense or renewal of a license Is not eligltle for lssuance of the license If the applicant is not in compilance with a
Judgment and erder for support " relating to paternlty or

8. On the Upload Documents page, attach all requested and relevant documents to their
designated column if required.

RLD Intake

Introduction

Basic Information
Questions

Upload Documents
Attestation

Payment

Confirmation

Upload Documents

EETERIEE Document Description Upioad a Uploaded Files Delete
New Flle
&
Other Supporting Documents Any supporting documents that
could asslst In revlew of the
application.
&

Sponsor Curriculum Training Curriculum

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
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a. Select the blue upload icon in each section to upload a document.

RLD Intake

Upload Documents

@ Introduction
@  Baslc Information
T ET Document Description Upioad a Uploaded Flias Delete

@ Questions New Flle
L oad Documents

rlena® ‘ Other Supporting Docum

Attestation

53‘:.@ o i

b. Review the document size and type requirements before uploading, then select the
Upload File button.

E = o e on e pat s

c. Select the appropriate document from your files and then select “Open”
@ Cpen Xy

1 L » Downloads R

=- 0 @ §

Organize = New folder

Bl Desktop

4 Downloads

9 Documents

| Al Fies

File name: ||

o |

d. The file will notify you when it’s completed. Select the “Done” button when it’s
completed.

Upload Files

& Other Supporting Documents.docx Q
107 1 Mie uploaded T

You will be able to see your document added and can then select the “Close” option.

e.

Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
P.0.Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov
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L]

[

f.  You will be able to see the documents in each section once you have completed the

uploads.

RLD Intake

© Introduction

© Basic Information

Questions

Attestation

Payment

Confirmation

Upload Documents

Upload Documents

Document MName

Other Supporting Documents

Sponsor Currlculum

Document Description Upload a Uploaded Flles Delete
New Flle

(52

Any supporting documents that
could assist In review of the
application.

53

Tralning Currlculum

g. Once all documents are added, select the orange “Next” button.

RLD Intake

@ Introduction

@ Baslc Information

Questions

Attestation

Payment

® & o @ o

Confirmation

Upload Documents

Upload Documents

Document Name

Other Supporting Documents

Sponsor Currculum

Document Description Upload a Uploaded Flies Delete
New Flle

at

Any supporting documents that
could asslst In review of the
application

||
& . L]

Tralning Currlculum

9. On the Attestation page, review the statement on the screen. Then select the checkbox to certify
your agreement. After, enter your name and select the “Next” button at the bottom right.

RLD Intake

Introduction

Basic Information

Questions

Upload Documents

attestation

Payment

® ® ® o o o o

Attestation

+ Application Attestation

hiereby certify that I am the person descriped and Identified In this application; this application contains no wiiiful misrepresentation; and
Informatlon ghven by me Is true and compilete to the Dest of My Knowledge and beller.
rtrer certlty [ wiil, upon recelpt, read the New Mexkco Dental Health Care Act and Rules and fully understand that I bind myself to be

governed by them.

* Applicant Name

10/17/2025 & |

10
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10. On the Payment page, review the notice before making any selections.

RLD Intake

Introduction Payment

[
&  DBasic Information
[

. e impased directly by the bank, and no portion of the fee is paid to or
tions e

Qu

&  Upload Documants

1al confirmation f

other New Mexico state ag al
= confirmed by ALD. IF t

rating Transfer’ if your
s to RLD throwugh an ope

:r. Renevals will not be approw

& Adtestation

= the fee payment.

@ Payment

Confirmation

The amount to be paid is S

to procesd with

Please click the Pay & Submit &

a. Select a Mode of Payment then the “Pay and Submit” button. When selecting either
Credit Card (Visa or Mastercard) or E-Check as your payment method, a new tab will
open directing you to the Cybersource Payment Gateway screen. Please disable any
pop-up blockers to ensure the page opens correctly in the new tab.

b. Note: Payment is a separate system and your credit card info is not stored or saved by
RLD. Cybersource is a SoONM billing platform, and this is not phishing or other
malware. Upon payment completion, you will receive a payment receipt to the email
address you have entered in the Payment Gateway.

RLD Intake

@ Pescmening Payment

Introduction
ation.

I a fea Imposed directly by the bank, and no partion of the fee is paid ta o

@ Basic Information

Jurisprudence Exam

firmation from the agency that
2 by RLD. IF this option s

state agency and you have

ledco state agency ar
Is will not be approved untll an operatin

Questlons

Upload Documents

Attestation . |
-
@ Payment
The amount to be paid is S.
Confirmation Praase click the Pay & Submit button ta proceed with th payment.

c. Ensure all required fields are completed and click “Next” button to proceed through
entire payment.

11
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Payment Reviev Receipt

Billing Information Your Order

*Required field

FirstName® Total amount $-

Company Name
Address Line 1

| |
City
| —

Country/Region

| United States of America v

State/Province

| Hew wexico v

Zip/Postal Code

1

Phone Number *

Email *
I

11. Once your payment is completed, your application is now complete and will be submitted for
approval. To check the status of your application, please contact your board or division directly.
Please be sure to reference your application number, which begins with PAR- and can be found
at the top of your application.

\ Board o

RLD Intake View
@ Introduction Payment
@ Basic Information
You have completed the payment.
@ sspusence xam The amount paid is Sl

© Questions
© Uploaded Documents
@ Attestation

@ Payment

12. On the home page, the application will appear under My Applications with Submitted status.

12
Boards and Commissions Division | 2550 Cerrillos Road, Santa Fe, NM 87505
P.0.Box 25101, Santa Fe, NM 87504 | 505-476-4500 | rld.nm.gov



= NNVIRLD STATE OF NEW MEXICO

A‘ MICHELLE LUJAN GRISHAM, GOVERNOR

NEW MEXICO . -
REGULATION & Clay Bailey, Superintendent
LICENSING DEPARTMENT Melissa D. Salazar, Director

Licenses & Applications

Apglication 1D License Type Application Type Applled Date Status Actlon
PAR-DC-C-:- _ Mew 10/7/2025 Draft
LW | ] New 7/20/2025 Drat
ear-cocc _ New 7/28/2025 View Review Checklist

13
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