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\ Application for Alcohol and Drug Abuse Counselor (LADAC) \

1. Click the “Select” button to the right of the Alcohol and Drug Abuse Counselor (LADAC) license
type.

Alcohol and Drug Abuse Counselor (LADAC)

Independent-level license available after completing the required supervision and client contact hours under the Substance Abuse Associate (LSAA) license and passing the NCAC Levell Exam. Apply for
Exam Approval first if you have not taken the NCAC Levell

2. Atany time of the application, you can select the “Save for later” option to save a draft of the
application that you can return to and complete at your convenience. This will ensure you don’t
lose any progress you have made if you can’t complete the application in one sitting.

RLD Intake

@ PresScreening Pre-Screening
@ introduction To start your application answer the following questions. Once the questions are answered, you will see the requirements necessary to complete

your application.
@ Basic Information

* Do you hold an active Aicohol and Drug Abuse Counselor license that is current and in good standing, issued by anather jurisdiction (other than New Mexico)?
@ Questions

Yes No

@ Upload Documents

** Jurisdiction means another state, territory or foreign country and does not include New Mexico.
@ Attestation

Start Application

@ confirmation

3. On the Pre-Screening, you will answer questions pertaining to your reciprocity and Military

RLD Intake

@ PresScreening Pre-Screening
@ ntroduction To start your application answer the following questions. Once the questions are answered, you will see the requirements necessary to complete

your application.
@ Basic Information

* Do you hold an active Aicoho! and Drug Abuse Counselor license that is current and in good standing, issued by another jurisdiction (other than New Mexico)?
@ CQuestions

Yes No

@ Upload Documents

** Jurisdiction means another state, territory or foreign country and does not include New Mexico
@ Attestation

Save f t Start Application

® rayment
@ confirmation

a. Ifyoudo hold a LADAC license outside of New Mexico and select “Yes”, you will be
prompted with another question regarding your Military Status. If you have any
Military associations matching the question, select the “Yes” radio button.
Otherwise, you can select “No”. You may then proceed using the “Start Application”
button.



L=

4,

NNVRLD STATE OF NEW MEXICO
MICHELLE LUJAN GRISHAM, GOVERNOR
NEW MEXICO . .
REGULATION & Clay Bailey, Superintendent
LICENSING DEPARTMENT Melissa D. Salazar, Director

RLD Intake
@ PreScreening Pre-Screening
@ Introduction To start your application answer the following questions. Once the questions are answered, you will see the requirements necessary to complete
your application.
@ Basic Information
* Do you hold an active Alconol and Drug Abuse Counselor license that is curtent and in good standing, issued by another jurisdiction (other than New Mexico)?
@ Licensure Information
No
® Questions
+= Jurisdiction means another state, territory or foreign country and does not include New Mexico.
@ Upload Documents * Are you a military service member, veteran, or the spouse of a persan who is serving in the United States, a surviving spouse of a military service member who at the
time of the member's death was serving on active duty, or a qualifying child/dependent of a military service member?
@ Attestation
@ rayment * Military service member means a person who is:
® o sening in the armed forces of the United States as an active-duty member, or in an active reserve component of the armed forces of the United States, including
Confirmation

the national guard;
the spouse of a person who is serving in the armed forces of the United States or in an active reserve component of the armed forces of the United States,
including the national guard, or a surviving spouse of a member wha at the time of the member’s death was serving on active duty; or

the child of a military service member if the child is also a dependent of that person for federal income tax purposes; and

°

°

Veteran means a person who hes received an honorable discharge or separation from military service.

On the Introduction page, read through the information and select the “Next” button on the
bottom right of the screen when you are done. On the Introduction page, read through the
information and select the “Next” button on the bottom right of the screen when you are done.

RLD Intake

Pre-Screening Introduction

Introduction Thank you for starting your application for a license with the New Mexico Regulation and Licensing Department. This licensing portal will guide you through the
licensing requirements and allow you to save your work and return to your application if you do not complete it all at one time

Basic Information . i i . i

This application will confirm that each individual applying meets all requirements for licensure set by eitner state statute or regulations geverning the professian.

These licensing requirements, along with continuing education, regular renewals, and compliance monitering assist to safeguard the profession and certify that

licensees meet minimum education, training, and health and safety standards to ensure public trust

Licensure Information

Questions If you have further questions regarding licensure or the Regulation and Licensing Department Boards and Commissions Division, please visit the website

at rid.nm.gov/ boards-and-commissions/. Each Board and Commission have their own webpage with specific requirements for licensure, continuing education,
Upload Documents renewals, public meeting information, and a direct phane number and email to their respective administrator and other support staff who can b reached for help.
Attestation If you are ready to apply, please click the Save & Next button to begin your application

[#iwarning.png
Payment

Please ensure that you are applying for the correct license, permit or exam approval. Incorrect applications or those submitted in error may result in delays or
additional application fees. Please note all fees are non-refundable even if the application is denied or withdrawn.
Confirmation

o & & & & & o @ o

ious Next

On the Basic Information page, verify that all information is valid and up to date.

o tntake
g Basic Infarmation
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a. IfYes, select the “Next” button at the bottom right of the page.

Basic Infarmatian

® & & & % ®» & 0 0
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b. IfNo, select the “My Profile” button at the top left to update your information.

& FroSosening Basic Information

& st sk v Ter ol o afarmad e /5 puees prd poreet

= B o pevsondl nformotion convied De processed o ShE poge. Any such changes must e made by choiing on the By Profiie’ putk

i. Select the “Edit” button at the bottom right of the page.
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My Profile

STATE OF NEW MEXICO
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“First Name Middle Name *Last Name
Have you ever used anoths s relating to your application, education, training o experlence may be filed?

Preferred Language

]

Date of Birth Gender
[ =| [N -]
Brimary Phone No Business Phone N
Identifier Type Identifier Number
B - | \
v Mailing Address
Malling Street

ﬁ‘
ay StateProvince
Country Zip Code County (IFin New Mexico)

Enter in all relevant updated data and select “Save” at the bottom right when

completed.

My Profile

|- |-
L - | - - - v
[ ] = - v
v I
VA
[ — .

You will need to restart your application to ensure the updated data is listed.
Return to “Step 1: Alcohol and Drug Abuse Application” to continue.
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6. On the Licensure Information Page, this page is only for Reciprocity and Military

a. Ifyou selected “Yes” to any of the questions in the Pre-Screening, you will have an
additional Application section for Licensure Information.

b. A.Select the “Add New” button to begin entering your license information. A smaller
window will then open asking for additional information.

RLD Intake

© ProScroaning Licensure Information
[ uctio
Specify all a ather jurlsdiction In similar profession
@  Basic Inforrnation I you raed b 1 recars, ellck the Sown arrom undar action for that speclfic recond.
@ Ucensure Information
® Quest Ucanse Number Issuing State/Termtory Issue Date Expiration Date Action
®  Upioad Documents [ ] - 11/01/2020 1101/ 3025
@ Attestation
@ Fayment

c. Inthe newly opened window, enter your full License Number exactly as it appears
on your out-of-state license. Then use the dropdown to select the State/Territory
that issued your license. You can then enter the Issue Date and Expiration Date in
their respective fields by using the calendar icon. The format for dates is
mm/dd/yyyy. Once your information is entered, select “Save”.

<

State Licenses

d. Ifyou selected “Yes” to the military question in your Pre-Screening, a secondary
question will populate in the Licensure Information section. Use the dropdown to
select your Military Status among Active Duty, Spouse, Dependent/Child,
Retired/Veteran, and Other.
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RLD Intake
ProSeraceing Licensure Information

Sypecity wil act o ficenses in anc
¥ you reed b view, d or duek

Paymant

e. With your license information added and your Military Status selected, click “Next”
to proceed with the rest of your application.

0 Fmscmning Ucensure Information

7. On the Questions page, please answer all questions accurately with the most recent
information. Please provide any relevant details in the box below any questions marked with
“Yes.” You are also required to upload any related documentation and other supporting
documents on the Uploaded Documents page, later in this application.
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RLD Intake
© PreScresning Questions
@  Introduction *Do you certify that you are minimum 21 years old?

Yes
©  Baslc Information

*Do you cartify that you hold an active Alcohal and Drug Abuse Counselor (LADAC) licanse that Is current and In good standing, lssued by ancther Jurisdiction for

©  Lcensure Information greater than two (2) years?
@ Questions ves
N
@ Uplosd Dacuments
*Do you certify that you have read the code of ethics autlined In 16.27.18 NMAC and agree to be bound and governed by the code of ethics.
@ nttestation Yes
® Payment *Have you ever had an appllcation or license In this profession denled, suspendad, revokad, surrendered, or had sny other form of disclpline or disclplinary sction
by a licensing board In another state or Jurisdiction?
@ Confirmation Yes
No

* Have you been convlcted of a felony offense In any Jurisdiction that would be consldered a disquallfying criminal conviction, as outlined In 16.27.1.18 NMAC?

Yes
No

* Are you currently mare than thirty days In armears In payment of amounts required to be pald pursuant to an outstanding Judgment and order for child support In
New Mexlco or any other state?

Yes

N

A person who submits an application for an inftial license or reneveal of o license Is not eliglble for lssuance of th
Judgment ond arder for support o subpoenos or warrants relating to paternity or child suppart proceedings.

icense If the oppllcant is not

compllance with

To complete the Questions page, select the “Next” button at the bottom right of the
page.

RLD Intake

@ PreScreening Questions

@ Introduction * Do you certlfy that you are minimum 21 years old?
® Yes

@  Basic Information

*Do you certlfy that you hold an active Alcshol and Drug Abuse Counselor (LADAC) license that Is curment and In good standing, lssued by another Jurlsdiction for
Licensure Information \
greater than two (2) years?

® Ves
No

Questlons
Upload Documents
* Do you certify that you have read the code of ethics outlined In 16.27.18 NMAC and agres to be bound and governed by the code of ethics.

Attestation & Ves

Paymant *Have you ever had an appllcation or license In this professlon denled, suspended, revoked, surrendered, or had any other form of disclpling or disclplinary action
by a llcensing board In another state or Jurlsdiction?

Confirmation

e & & o @ o©

Yes
® No

*Have you been cor d of a felony offense In any jurlsdiction that would be considered a disquallfying criminal comviction, as outlined In 16.27.1.18 NMAC?
Yes

® No

* Are you currently more than thirty days In amears In payment of amounts required to be pald pursuant to an outstanding Judgment and order for child support In
New Mexlco or any other state?

Yes
® No

2 person wha submits an application for an inftial icense or renewal of a license Is nat liglble for lssuance of the icense If the applicant is not in compliance with a
judgment and order far support or subpoenas or warranis relating to paternity or child support proceedings.

8. On the Upload Documents page, attach all requested and relevant documents to their
designated column.
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@ PreScreening
© Intraduction
©  Baslc Information
©  Licensure Information
©  Questions

Upload Documents

Atestation

Payment

Upload Documents

Document Name Document Description

Offictal verification of active Licensels) In similar

* Active License(s) from State(s). Photocopy of llcense Is

Other Statels)

STATE OF NEW MEXICO

MICHELLE LUJAN GRISHAM, GOVERNOR
Clay Bailey, Superintendent
Melissa D. Salazar, Director

Uploaded Files

Other Supporting Any supporting documents that could asslst In review of

Documents the application

a. Select the orange upload icon in each section to upload a document.

RLD Intake

@ Prescreening

© Intraduction
©  BasicInformation
Licensure Information
& Questions

Upload Documents

Attestation

Paymert

Confirmation

b. Review th

Upload Documents

Document Name Document Deseription Uploaded Files

o ) verlfication of active License(s) In smilar
Active Licensels) from In another Statels). Photocopy of license Is
Other Statels) ot acceptable.

e document size and type requirements before uploading, then select the

Upload File button.

Upload

c. Selectthe

G Open

appropriate document from your files and then select “Open”

™ | > Downloads v O Search Downloads » 2

Organize ~ N;

[l Desktop

+ Downloads

1 Documents

i
|
©

ew folder

Name

DB EE

i)

)

File name: H v ‘ All Files

Open ‘ Cancel

10
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d. The file will notify you when it's completed. Select the “Done” button when it’s

completed.

Upload Files

Other Supporting Documents.docx
21k8

10of 1 e uploaded

e. You will be able to see your document added and can then select the “Close” option.

(]

f.  You will be able to see the documents in each section once you have completed the

Document Description

Uploaded Files

Official verification of active License(s} in similar
profession in another State(s). Photocopy of license is
not acceptable

2] | —

a
@
3

Any supporting documents that could assist in review of
the application

RLD Intake

© PreScreening Upload Documents

@ Introduction

©  Basic Information Document Name

©  Licensure Information
* Active License(s) from

© Questions Other State(s)

@ Upload Documents

@ Attestation Other Supperting
Documents

@ Payment

@ Confirmation

Frevious “

g. Once all documents are added, select the orange “Next” button.

11
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RLD Intake

@ PreScreening Upload Documents

© Introduction

D t D t ipti -
@ Basic Information Name Uploaded Files

©  licensure Information Official verification of active Licanse(s) in similar

* Active License(s} from | o ofecsion in another Statels). Photocopy of license is | ] & &
© Questions Other State(s) not acceptable.
@ Upload Documents
@ Auestation Other Supporting Any supparting documents that could asist in review of | [P
Documents the application.
@ Payment

. o

9. On the Attestation page, review the statement on the screen. Then select the checkbox to certify
your agreement. After, enter your name and select the “Next” button at the bottom right.

ALD Intake

8 FreSceening Attestation
@ Intrauction

©  Besic Information

] hrchy cortiy that | am th persan described and Idensified i this applicatian; this a

& Lkensurs Information :
@ infarmatian ghven by me is true and camplete to the best of my knowdedge and b
L4l e and Oriertal Medicine Act and Rules and Tully understand that | bind sryse

©  Questions

vellful misropresortation; and
sad the Board of

& Upload Dacumants

Atiwstation | 1 10232008 B

&
b
@ Confrmatorn

10. On the Payment page, review the notice before making any selections.

RLD Intake
© ProScroaning Payment
(-] roduction
Select your ayment and click "Pay and Submit” ta Iny
Payrments & Wisa or Mastercard will be charg directly by the bank, and ro portion of the fee 1s pald 1o or

©  Basic Information
collacted by the RLD. Paymants mada by e-chock will not result In any transaction foo
@ Licensure Information
Nate: Crly sele
8 Questions It Is transfar

ratlrg Trarsfar I your foe will B2 pald by another New Mexlco state agency and you Nave recaive
RLD through an operating tramsfer Renewals will not be approved untll an operating transfer Is o

ormial eonfirmation from the agency that
2 by RLD. If this option s

bypass the fae paymaent

selected, us:

© Upload Documents

*Mode of Payment

@ Aftostation

@  Payment
The amount to be paid is S-

@ Confirmatior Ploase click the Pay & Submit button to procesd with the paymant

a. Select a Mode of Payment then the “Pay and Submit” button. When selecting either
Credit Card (Visa or Mastercard) or E-Check as your payment method, a new tab will
open directing you to the Cybersource Payment Gateway screen. Please disable any
pop-up blockers to ensure the page opens correctly in the new tab.

12
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b. Note: Payment is a separate system and your credit card info is not stored or saved by
RLD. Cybersource is a SONM billing platform, and this is not phishing or other
malware. Upon payment completion, you will receive a payment receipt to the email

address you have entered in the Payment Gateway.

RLD Intake

&  PreScrasning

© Introduction

@  Baclc Information

&  Licensure Information

Transter’ It your fee will be

s tha fes payment
@ Upload Documents

RLD through an oparating transfer. Renaws

5 15 a fee Impased divectly by the Dank, and no portlon of the fee s pald to or

co state agendy and you have recelved formal corfirmation from the agency that
ot ba approved untll an opsrating transfer Is confirmed by RLD. If this cption Is

@ Aftestation

@ Payment

The amount to be paid is 5-

Confrmation Please click the Poy & Submit button o procead with tha payment

c. Ensure all required fields are completed and click “Next” button to proceed through

entire payment.

Payment Review

Receipt

Billing Information Your Order

* Required field
First Name *

Total amount

Last Name

| J
Company Name

| I |
Address Line 1

[ ]
City
| —

Country/Region

| United States of America ~

StateiProvince

| New Mexico ~

ZipiPostal Code
Phone Number *

Email *

‘ Next

Cancel Order

13
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11. Once your payment is completed, your application is now complete and will be submitted for
approval. To check the status of your application, please contact your board or division directly.
Please be sure to reference your application number, which begins with PAR- and can be found
at the top of your application.

\ Board o
| Par-c0co B |

RLD Intake View

@ Intoduction Payment

@ BasicInfarmation You have completed the payment.

@ Jurisprudence Exam The amount paid is

© Questions
@ Uploaded Documents
@ Attestation

@ Payment

12. On the home page, the application will appear under My Applications with Submitted status.

Licenses & Applications

Application 1D License Type Application Type Applled Date Status Action
PARVDC-C-:- _ Mew 10/7/2025 Draft
encooo _ New 7/29/2025 Draft
earoooc _ New 7/28/2025 Submittad View Revlew Checklist

14
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