Cannabis Testing Laboratory Renewal Walkthrough

This document will walk you through applying for a Renewal Cannabis Testing Laboratory
Application.

Step 1: Log in to the CCD Portal: https://nmrldlpi.my.site.com/ccd/s/login/

Step 2: Upon logging in, on the Home Page, you will see a list of all your licenses of all statuses. If any of
them are eligible for Renewal, based on the defined criteria, there will be a ‘Renewal’ button as shown
below:
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Licanse Number Llcanse Type i Actlon Renswal il T =
WIC-2024-0075 Vertically Integrated Cannabls Establishment  Active 06/12/2023 06/12/2024
MICB-2024-0033 Integrated Cannabls Microbusiness Active 06/12/2023 06/12/2025
RESI-2024-0033 Cannabls Ressarch Laboratory Actlve 06/12/2023 06/12/2024
RTLR-2024-0016 Cannabls Retaller Actlve 06/12/2023 06/12/2024
PMIC-2024-0037 Cannabls Producer Microbusiness Actlve 06/12/2023 06/12/2024
PROD-2024-0032 Cannabls Producer Actlve 08/13/2023 06/12/2034
COUR-2024-0040 Cannabls Courler Active 06/12/2023 06/12/2024
CONS-2024-0045 Cannabls Consumption Araa Active 06/12/2023 06/12/2025
MANU-2024-0027 Cannabls Manufacturar Active 06/12/2023 06/12/2024
PROD-2024-0020 Cannabls Producer Cancelled 03/16/2024 03/16/2025

Step 3: Click on ‘Renewal’ to begin the Renewal Application Process


https://nmrldlpi.my.site.com/ccd/s/login/

Step 4: First screen will be the Introduction Screen. Click Next upon carefully reading the information

provided on this screen
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Introduction

Thank you for starting your renewal appllcation with the New Mexlco Regulation and Licensing Department. This licensing portal will gulde you through renewal
requirements and allow you to save your work and retum to your application to complete at a later time.

Renewals are an Important part of ensurlng that Indlviduals working In New Mexlco malntaln accurate and current Information with the Department and comply with
any necessary reg to der mpetency and safe practice. Feas collacted from renewals 2re used to fund day-to-day oparations of regulating the
professlon, Including staff resources o review applications, Investigate complalnts, disclpline llcensees who have vialated standards of practice, as well as other
responsiblliitles to protect health and safety and to ensure public trust In the cannabls Industry.

If you have further questions regarding llcensure or the Regulation and Licensing Department Cannabls Control Dlvslon, please vislt the website at
wuwrld.nm._gov/ Cannabls. The Divislon's webpage displays specific requirements for licensure, renewals, public meeting Information, and a direct phone number and
emall to suppart staff who can be reached for help.

IMPORTANT NOTE: Amendments to add, ramove or change a premise location or functian, Increase or decrease mature plant count, or any other substantical changes
cannot be done through this renewal application. Such changes may be requested by apphying for an amendment before ar after the license Is renewed. Addltonally,
this appllcation for renewal must be submitted by a Controlling Person. You wiil be required to Identlfy all Controlling Persons. If you are not a Centrolling Person of the
buslnass, you will not be autharlzed to submit this application for ranewal.

If you are ready to complete your renewal, click the Next button to continue




Step 5: Next is the Business Information Screen. All of the fields will be Read-Only as they are pulled
from your Self-Registration form which get stored in Salesforce

N/

.‘ NNVMRLD a0
Homa Cannabls Businesses Applications v dd Agent My Licenses Amendments v

CCD Renewal

Cannabis Testing Laboratory (TSTL-2024-0015):

Intraduction Business Information

Buslness Informatlon Carefully verify that all contact informatlon is current and correct.

Communication regarding ficensing and renewals may be sent thraugh email, and oy afficial iegal communication regarding complalnts and disclpline will be sent to the

Is checked regularly.

Employee Information

malling address on file. It Is required that every applicant and llcenses malntaln a current emall and maillng address with the divislon where mail

Questlons me changes or other updates to your personal Information cannot be processed on this page. Any such changes must be submitted through an Amendment.
Fremise Information Note: If you change any profile infarmation, you will need to restart your application, so that your application reflects your updates.

Upload Documents *Mame of Business Dolng Buslness As (DBA)

Attestation Marvel Unlverse Marvel Unlverse

Bayment Type of Business State Tax ID

Limitad Liablll

*Type Of Identlfier

FEIN -

FEIN (Sample format: XX-XXXKXKK)

Businass Phona Numbar *Business E-mall Address

$1231123-123% rnarve lunlhy

Business Webslte

~ Business Physical Address

Note: Business Physical Addressis the location where o company's executive management and key manogeriol and support staff are located.

* Physlcal Address Street




Step 6: Upon clicking Next, you are then routed to the ‘Employee Information’ Screen
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Introduction Employee Information

Business Information * Does this business currently have employeas?
as

Employee Information Mo

Questlans * Does this buslness capture demographlc Information for It's employees?
Yes

Premisa Information No

Upload Dacuments *Has thls business entered Into a labor peace agreement with a bona fide labor organlzstion that Is actively engaged In representing or attempting to represent your

employees?

Attestatl
estation e

No

Payment

Based on your responses to these questions, additional questions will appear as shown below:
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Cannabis Testing Laboratory (TSTL-2024-0015):

© Introduction Employee Information

©  Business Information Doesthis business currently have empioyees?
@ Yes

@ Employee Information No

@ Questions

How many employess does this business have?

@ Fremise Information

@ Upload Documents Dioesthis business capture demographic Information for Its emplayees?
o ves

@ Attestation o

@ Fayment

Please appraximate the number of current employees who each mest the following criteria:

Black persons having orlgins In any of the Black Afrlcan raclal groups;

*Hispanic persons of Mexican, Puarta Rican, Domlnlcan, Cuban, Central or South American of elther Indlan or Hispanic arlgin, regardiess of racs.

*Native Amerlcan or Alaskan native persons having erlgins In any of the orlginal peoples of North Amerlca;

*Aslan and Paclfic Islander persans having eriglns In any of the far east countries, Southeast Asla, the Indlan subcontinent or the Pacific Islands.

Tiwo (2) or more races

Other

v Emp graphic Information




Step 7: Up next is the Questions Screen

./

Home

A‘ NNVIRLD

CCD Renewal

® & & o & o o o

Cannabils Businesses

Applications w Add Agent My Licenses Amendments w

Cannabis Testing Laboratory (TSTL-2024-0015):

Introduction

Buslness Informatlon

Employee Information

Questlons

Premise Information
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Questions

*Dioes the buslness certify It will adhere to cannabls transpert requirements pursuant to the Cannabls Regulation Act, the Lynn and Erin Compasslonate Use Act, and
divislon rules, Including the transport of Lnprocessed cannabis or cannabls products ta other cannabls establishments?

Yes

*Does the buslness certify It will adhere to security requirements pursuant to the Cannabls Regulation Act, the Lynn and Erln Compasslonate Use Act, and dislon
rules, Including requirements relating to safety and securlty proceduras, securlty devices to be used, placemeant of securlty devices, personal safety, and crime pravan-
tlon techniques?

Yes

* Dioes the business certify It will adhere to quallty assurance requirements pursuant to the Cannabls Regulation Act, the Lynn and Erin Compassionate Use Act, and di-
vislon rules, Including requirements relating to routine testing by a llcensed testing laboratory; divislon Inspectlon of llcensed premises during narmal business hours,
and testing of cannabls?

Yes

*Dioes the buslness certify It will adhere to applicable federal, state and local lavs gaveming the protectlon of public health and the enviranment, Including occupa-
tlonal health and safety, food safety, environmental Impacts, natural resource protections, alr quallty, solld and wasta nt, and
dischargs?

Yes

*Is the Business llcensed under the Mew Mexlco Liquor Control Act?

Yes
No

*Does the business certify that It will notlfy the division In writing within seven days of any change of fact that would patentially result In any controlling person, belng
disqualified from helding a llcense pursuant to the Cannabls Regulation Act or divislon rules, Including a felony conviction Invalving fraud, decelt, or embezzlement; 2
felony conviction far hirlng, employing, or atherwlse using a person younger than 18 years of age to prepare for sale, transpart or carry a controlled substance or sell,
glve away or offer to sell a controlled substance to any person; or a felany conviction for the possesslon, use, manufacture, distribution, or dispensing o possession
with the Intent to manufacture, distribute or dispense a controlled substance, which no longer Includes cannabls?

Yes

*Does the buslness certify that  premises dlagram shall be kept at each llcensed premises at all times and made avallable for In person Inspection by the Cannabls
Control Divislon or Its Representatives upon requast. This premises diagram will conform to the requiremants sat forth In 16.8.2 NMAC?

Yes

*Does the business certify that It will adhear to the Cannabls Regulation Act, the Lynn and Erin Compasslonste Use Act, and division rules, Including testing require-
ments; and the prohlbition an any person holding an Interest In one or more cannabls testing laboratorles from holding an Interest In any other cannabls llcense other
than a cannabls research laboratory.

o



Step 8: Up next is the Premise Information Screen
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Cannabis Testing Laboratory (TSTL-2024-0015):

@ Introduction Premise Information

@ Business Information
Amendments to add, remove, or change a premise location or function, Increase or decrease mature plant count, or any other substantlal changes cannot be mads
through this Renewal Appllcation. Such changes may be requested by applying for an amendment before or after the license Is renewed. Click the upload lcon to

@ Empioyes Information
vlew the required premises documents for each cannabls function and to upload the documents.

@ Questions
A File Upload Pending
@ Premise Information E
. . . Premise .

SMNo,  Name License Number Physical Address Functions Documents | Petion
@ Upload Documents

1 PRM-E251 TSTL-2024-0015- 69 Cloud Street, Algodones, New Testing Pending
. Attestatl PRM-0001 Mexlco 07008, United States

estatlon

@ Peyment

Displaying 1 of 1 Page

Upon renewal, you will be required to re-submit Premise documentation. Click on the Upload button to
review which documents are required to proceed

Upload Premise Documents

Upload Documents

Document Name Document Description Uploaded Files

Copy of Current Business License Issued by Local Jurlsdictlon to
Include Zoning Approval and Fre Inspection Report OR Copy of a
Confirmatlon Letter from the Jurlsdiction that the Jurlsdiction Does
Mot Issue Buslness Licenses and/or Zonlng Approval.

* Buslness License | Zoning

approval

Submit



Step 9: Upon successfully uploading the required document, click next to proceed to the Renewal

Application Upload Document Screen
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@ Introduction Upload Documents

@ Buslness Information

My Licenses Amendments v

@ Employee Information Locopeitibiae

Document Description

Uploaded Files

@ Questions
* Cartification of Good

A Certification of Gaod Standlng from the New Mexica
Secratary of State.

@ Premise Information Standing

@ Upload Documents

@ Attestation

@ Fayment * Verlfication of Umlted

Liabliity Company (LLC)

A copy of the Certificate of Organlzation; OR A filed copy
of the Articles of Organization and any amendments
thereto; OR A completa and fully exscuted Oparating
Agreement listing all members and managers Including
percentages of Interest owned by each and any
amendments thereto; OR A copy of the Certificate of
Reglstratlon for all Forelgn Profit Companles {out-of-
state).

a

* Continuing
Demonstration of
Capabliity

A cannabls testing laboratory shall submilt a continuing
demonstration of capability (CDC) for sach test
performed annually a5 part of the laboratory’s
application for renewal of llcensure. & CDC may conslst
of the ltems listed In 16.8.2.44 C NMAC.

Step 10: Upon uploading documents click next to route to the Attestation screen where the

acknowledgement and name is required
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© Introduction

Attestation

@ Businass Information

v Application Attestation

@ Employee Information

1 hereby declare that the Information contalned within and submitted with the application Is complete, true and accurate. T understand that a

@ Questlons

milsrepresentation of fact or violatlon of these rules may result In denlal of the license application or revocation of a llcense Issued

@ Premise Information
@ Upload Documents
* Applicant Name

@ Attestation

@ Payment

My Licenses Amendments v

1acknowledge that all application fees are non-refundable.

Date

05/07 /2024

Previous



Step 11: Click next to route to the Payment Screen.
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@ Introduction Payment

© Gusiness Information
Select your mode of payment and cllck "Pay and Submilt” to Input your payment Informatlon.
Payments made with a Visa or Mastercard will be charged a 2. 5% transaction fee. This s a fee Imposed directly by the bank, and no portlon of the fee s pald to or

@ Employee Information
collected by the RLD. Payments mada by e-check will not result In any transaction fea

@ Questlons

@ Premise Informatlon Fee Mame Addltlonal Info Amount

@ Upload Documants

Renzwal Fee Cannabis Testing Laboratory 532500
© Attestation

Premisas Fes Number of Unlgue Premises - 1 51000
@ Payment
@ Confirmation Message Total Due 53500

“Mode of Payment

The amount to be paid is $3500. You may not begin to grow cannabis until your application has been

approved.
Please cllck the Pay & Submit button to procead with the payment.

Pravious Payand Submit

This screen shows the breakdown of the total amount to be paid. Click Pay and Submit upon selecting a
Mode of Payment, which then launches CyberSource in a new tab



( Billing Payment Review Receipt

Billing Information Your Order

* Required field

First Name * Total amount $3,500.00
l Mick l

Last Name *
l Fury l

Company Name

l Nick Fury l

Address Line 1
[ 2550 Cerrillos road

City
l Sania Fe

Country/Region

[ United States of America vl

State/Province

l New Mexico v]

Zip/Postal Code

87505

Phone Number *

| ]

Email *

[ nickfuryefmarveluniverse@yopma ]

Cancel Order
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Review Receipt

Payment Details &

* Required field
Card Type *

O Visa

Card Number *

| l

Expiration Month *  Expiration Year *

O ! Mastercard

[ Month v] [ Year vl

CVN*
This code is a three or four digit number printed on the back or frant of credit

cards
]

Cancel Crder

Your Order

$3,500.00

Total amount

Review your Order
Payment Details Your Order
Card Type Visa Subtotal £3,500.00
Card Number MOOO000o000x 1111 Service fee $87.50
Expiration Date 04-2030

Total amount

$3,587.50

By clicking Pay. | agree to the Service Fee Terms & Conditions

LCancel Order

Click Pay to submit payment.




You will then see a new tab open in your browser for 5 seconds with the below message

Congratulations!

Your payment has been processed successfully.
This window will be closed automatically in 5 seconds.

Then, you will see this prompt below

Thank you! Your application has been submitted successfully.
You may check the status of your application by logging into your Portal at any time. Department staff will contact you if additional
information or documentation is needed to complete the review of your application. Once your application is approved, you will receive
an email notifying you of the update and how you can access your records and a digital copy of your license on the Portal. If you paid by

Credit card or E-Check then you will receive a receipt from the payment processor, CyberSource, via email.

Back to Home

Click Home to return to the Home Page of the CCD Portal.



