Cannabis Research Laboratory Renewal Walkthrough

This document will walk you through applying for a Renewal Cannabis Manufacturer Application.

Step 1: Log in to the CCD Portal: https://nmrldlpi.my.site.com/ccd/s/login/

Step 2: Upon logging in, on the Home Page, you will see a list of all your licenses of all statuses. If any of
them are eligible for Renewal, based on the defined criteria, there will be a ‘Renewal’ button as shown
below:
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Licensa Type = e Actlon Renewal G T =
VIC-2026-0075 Vertlcally Integrated Cannabls Establlshment  Actlve 06/12/2023 06/12/2024
MICE-2024-0033 Integrated Cannabls Microbusiness Acklve 06/12/2023 06/12/2024
RESL-2024-0033 Cannabls Research Labaratary Actlve 06/12/2023 06/12/2025
RTLR-2024-0016 Cannabls Retalier Active 06/12/2023 06/12/202¢
PMIC-2024-D037 Cannabls Producar Microbusinass Active 06/12/2023 06/12/202¢4
PROD-2024-0032 Cannabs Producer Acklve 06/12/2023 06/12/2024
COUR-2024-0040 Cannabls Courler Active 06/12/2023 06/12/2024
CONS-2024-0046 Cannabls Consumption Area Acklve 06/12/2023 05/12/2024
MANLU-2024-0027 Cannabls Manufacturar Actlve 06/12/2023 06/13/2024
PROD-2024-0020 Cannabls Producer Cancalled 03/16/2026 03/16/2025

Step 3: Click on ‘Renewal’ to begin the Renewal Application Process


https://nmrldlpi.my.site.com/ccd/s/login/

Step 4: First screen will be the Introduction Screen. Click Next upon carefully reading the information

provided on this screen
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Introduction

Thank you for starting your renewal zpplication with the New Mexlco Regulation and Licensing Department. This licensing pertal will gulde you through renewal
requirements and allow you to save your work and return to your appilcation to complete at a later time

Renewals are an Important part of ensuring that Individuals working In New Mexdco malntaln accurate and current Information with the Department and comply with
any necessary requirements to demanstrate competency and safe practice. Fees collected from renewals are used to fund day-to-day operatlons of regulating the
professlon, Including staff resources to review appilcations, Investigate complaints, disclpline llcensees who have violated standards of practice, as well as other
responsibliities to protect health and safety and to ensure publlc trust In the cannabls Industry.

I you have further quastions regarding llcensure or the Regulation and Licensing Department Cznnabls Control Divislon, please vislt the webslte at
wiwnrid nm._gow/ Cannabls. The Divislon's webpage displays spacific requirements for licensure, renawals, public meeting Information, and a direct phone number and
armall to support staff who can be reached for help

IMPORTAINT NOTE: Amendments to add, remave or change & premise location or functlon, Increase or decrease mature plant count, ar any other substantlcal changes
cannat be dane through this renewal application. Such changes may be requested by applying for an amendment befare or after the license Is renewed. Additlonally,
this application for renewal must be submitted by a Contralling Persan. You will be required ta Idzntify all Cantralling Persons. If you are not a Contralling Persan of tha
buslnass, you will nt be autharlzed to submit this appilcation for renewal.

If you ara ready to complete your renawsal, click the Next button to continue




Step 5: Next is the Business Information Screen. All of the fields will be Read-Only as they are pulled
from your Self-Registration form which get stored in Salesforce
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Introduction Business Information

Buslness Information Carefully verlfy that all contact Information Is current and correct.

Communication regarding licensing and renewals may be sent through emall, and any official lzgal communication ragarding complalnts and discipline will be sent ta the

Employes Information
required that every applicant and licznses malntain @ current emall and malling address with the division where mall Is checked regularly.

malling agdress on file

uestions
Q Nome changes or other updates to your personal Informatian cannot be pracessed on this poge. Any such chonges must be submitted through an Amendment.

Fremise Information Note: If you change any profile information, you will need to restart your application, so that your application reflects your updates.

Upload Documents *MName of Business Dolng Business As (DBA)
Attestation Thelema's G
Payment of Business State Tax ID

Limitad Lia B66-666555-55-2

*Typa Of Identlfier

ITIN v

*ITIN {Sample format: XXGKXA0000

BE6-66-6666

Buslness Phone Number * Business E-mall Address

Buslness Webslte

w Business Phy:

Note: Business Physical Address isthe location where @ company's executive management and key managerial and support staff are located.
*Physlcal Address Street

410 Austin 5t



Step 6: Upon clicking Next, you are then routed to the ‘Employee Information’ Screen
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Introduction Employee Information
Business Information *Does this business currently have employees?
Yes
Employee Information No
Questions *Does this business capture demographlc Information for It's employees?
Yes
Premise Infarmation e

Upload Documents

emplayess?

Attestatlon Yes

Mo

Payment

Based on your responses to these questions,
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Intraduction Employee Information

Busingss Information Does this business currently have empioyees?
o ves

@ Employee Information No

@ Questions
How many amployees doss this business have?

@ Premise Information

@ Uplosd Documents Does this business capture demographi Information for It employees?
o ves

@ Atestation o

@ Payment

*Has this buslness entered Into a labor peace agreement with a bona fide labor organization that Is actively engaged In representing or attempting to represant your

additional questions will appear as shown below:

Please approximate the number of current employees who each meet the following criters

Black persans having orlgins In any of the Black Afrlcan raclal groups;

*Hispanlc persons of Mexican, Puerto Rican, Domlnican, Cuban, Central or South Amerlcan of elther Indlan or Hispanic orlgin, regardless of race;

*Nathve American or Alaskan natlve persons having orlgins In any of the orlginal peoples of North Amerlca;

*Aslan and Paclfic Islander persans having origin In any of the far sast countries, Southeast Asls, the Indian subcontinent or the Pacific slands.

Two (2) or more races

Other

~ Employee Demographic Information



Step 7: Up next is the Questions Screen
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Introduction

Buslness Informatlon

Employe= Infarmatian

Questlons

Premise Information

Upload Documents.

Attestation

Payment

Questions

*Please Indicate which functlons the buslness will perform

Producer
Manufacturer
~ Research

*Doss the business certlfy It will adhers to cannabls transpart requirements pursuant to the Cannabls Regulation Act, the Lynn and Erln Compasslonate Use Act, and
division rules, Including the transport of unprocessed cannabls or cannabls products to other cannabls establishments?

Yes

*Does the business certlfy It will adhere to security requirements pursuant to the Cannabls Regulation Act, the Lynn and Erln Compasslonate Use Act, and divislon
rules, Including requirements relating to safety and securlty procedures, securlty devices to be used, placement of securlty devices, persanal safety, and crime praven-
tlon technlques?

Yes

*Does the business certlfy It will adhere to quallty assurance requirements pursuant to the Cannabls Regulatlon Act, the Lynn and Erin Compasslonate Use Act, and di-
vislon rules, Including requirements relating o routine testing by  llcensed testing |sboratary, divislon Inspaction of licensed premises durlng narmal business hours,
and testing of cannabls?

Yes

*Does the buslness certlfy It will adhere to appllcable federal, state and local laws governing the protection of public health and the environment, Including occupa-
tlonal health and safety, food safety, environmental Impacts, natural resource protectlons, alr guallty, solld and hazardous waste management, and wastewater
discharge?

Yes

*Is the Business licensed under the Mew Maxico Liquor Control Act?

Yes
Mo

*Does the buslness certlfy that It will notify the divislon In writing within seven days of any change of fact that would potentially result In any controlling person, belng
disqualified from holding a license pursuant to tha Cannabls Regulation Act or divislan rules, Including a felony comviction Invalving fraud, decelt, or embezziement: a
felony comvictlon for hirlng, employlng, or otherwise using a person younger than 18 yesrs of age to prepare for sale, transport or carry a controlled substance or sell,
glve away or offer to sell a controlled substance to any person; or a felony comiction for the possesslon, use, manufacture, distrlbution, or dispensing or possesslon
with the Intent to manufacture, distribute or dispense a controlled substance, which no longer Includes cannabls?

Yes

*Does the buslness certlfy that a premises dlagram shall be kept at each llcensed premises at all times and made avallable for In person Inspection by the Cannabls
Control Divislon or Its Representatives upon reguest. This premises dlagram will conform to the reguirements set forth In 16.8.2 NMAC?

Yes

o



Step 8: Up next is the Premise Information Screen
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@ Introduction Premise Infermation

& Buslness Information

remove, ar change a premisz locatlon or functlon, Increase ar decrease mature plant count, or any other substantlal changes cannat be made
through this Renewal Application. Such changes may be requested by applying for an amendment befare or after the llcense Is renewed. Click the upload Ican to

@ Employee Information
wlew the required premises documents for each cannabls function and to upload the documents.

@ Questions
A File Upload Pending
@ Premise Information .
; . . Pramise .
S.No. Name License Number Physical Address Functions Action
® Documents
Uplozd Documents
i RLE21 RESL-2024-0033- 69 Cloud Street, Alcalde, NewMexdca [ Pending 2
@ itestation PRA-0001 07008, Unlted Statas
@ FPayment I

Displaying 1 of 1 Page

Upon renewal, you will be required to re-submit Premise documentation. Click on the Upload button to
review which documents are required to proceed

Upload Premise Documents

Upload Documents

Document Name Document Description Uploaded Files

Copy of Current Business License Issued by Local Jurlsdictlon to
Include Zoning Approval and Fre Inspection Report OR Copy of a +
Confirmation Letter from the Jurlsdiction that the Jurlsdiction Does =

* Business Llcense | Zoning

approval X
Mot Issue Buslness Licenses and/or Zoning Approval.

Submit



Step 9: Upon successfully uploading the required document, click next to proceed to the Renewal
Application Upload Document Screen
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@ [Introduction Upload Documents

@ Buslness Information

Employee Information Document Name Document Description Uploaded Files
At
© Questions b Cortifeation of Gond A Cartification of Good Standing from the Mew Mexlco A
tand] Secretary of State =
@ Premiss Information standing
@ Uplead Documents
Certlficate of Organlzation - A copy of the Certlficate of
@ Attestation Crganlzatlon; OR A filad copy of the Articles of
Organlzation and any amendments thereto; OR A
@ Farment # Verlfication of Umited :ﬁmplst:nd niuy em:utsdl (?Tsélatlng A?rsalrrlar\[ I;st\ng
Liabillty Company (L1C) all members and managers Including percentages o
Interest owned by each and any amendments thereto;
OR A copy of the Certlficate of Reglstration for all Farelgn
Profit Companles (out-of.state).

Step 10: Upon uploading documents click next to route to the Attestation screen where the
acknowledgement and name is required
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@ Introduction Attestation

@ Business Information

v Application Attestation

@ Employes Informatlon
I hersby declare that the Infarmatlon contalned within and submitted with the sppilcation Is complete, true and accurate. T understand that a

@ Questions i
misrepresentation of fact or violation of these rules may result In denll of the llcense application or revocation of a llcense Issued.

@  Premise Infarmation I acknowledgs that all application fees are non.refundable.
© Upload Documents
* Applicant Name Date
® Attestation
05/07/2026

@ FPayment




Step 11: Click next to route to the Payment Screen.
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@ Introduction
@ Buslness Information
@ Employee Information
@ Questions

@ Premisa Information
© Upload Documents
© Attestation

@ Payment

@ Confirmation Message

Payment

Salect your mode of payment and click “Pay and Submit” to Input your payment Informatlon.
Payments made with a Visa or Mastercard will be charged a 2.5% transaction fee. This s a fee Imposed directly by the bank, and no portlon of the fee Is pald to or
collected by the RLD. Payments made by e-check will not result In any transaction fee.

Fee Name ddltlonal Info Amount
Renewal Fea Cannabils Research Laboratory 52500
Premises Fee Mumber of Unigue Premises - 1 51000
Plant Count Fee Mature Plant Count - 344 51720
Total Due 55220
Medical Discount 52610

*Mode of Payment

The amount to be paid is $2610. You may not begin to grow cannabis until your application has been

approved.
Please cllck the Pay & Submit button to procesd with the payment.

Previous Pay and Submit

This screen shows the breakdown of the total amount to be paid. Click Pay and Submit upon selecting a
Mode of Payment, which then launches CyberSource in a new tab



( Billing Payment Review Receipt

Billing Information Your Order

* Required Tield

First Name * Total amount $2,610.00
l Aleister l

Last Name *

[crower |

Company Name
l Aleister Crowley l

Address Line 1
l 410 Austin St

City

l Truth or Consequences

Country/Region

l United States of America v]

State/Province

l MNew Mexico Vl

Zip/Postal Code

87901

Phone Number =

| l

Email *

l miwasscalls@yopmail.com l

LCancel Order
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Review Receipt )

Payment Details 8

* Required Tield

@] g Mastercard

Card Type *
@] Visa

Card Number *

| ]

Expiration Month *  Expiration Year *

[vois v]  [vou ]

CVN*
This code is a three or four digit number printed on the back or front of credit

B

Back Next

Cancel Order

Your Order

Total amount

$2,610.00

Review your Order

Payment Details

Card Type Viza
Card Number 00000000000 1111
Expiration Date 02-2030

Your Order
Subtotal $2.610.00
Service fee $65.25

Total amount

$2,675.25

By clicking Pay, | agree to the Service Fee Tarms & Conditions

Cancel Order

Click Pay to submit payment.



You will then see a new tab open in your browser for 5 seconds with the below message

Congratulations!

Your payment has been processed successfully.
This window will be closed automatically in 5 seconds.

Then, you will see this prompt below

Thank you! Your application has been submitted successfully.
You may check the status of your application by logging into your Portal at any time. Department staff will contact you if additional
information or documentation is needed to complete the review of your application. Once your application is approved, you will receive
an email notifying you of the update and how you can access your records and a digital copy of your license on the Portal. If you paid by

Credit card or E-Check then you will receive a receipt from the payment processor, CyberSource, via email.

Back to Home

Click Home to return to the Home Page of the CCD Portal.



