Cannabis Producer Microbusiness Renewal Walkthrough

This document will walk you through applying for a Renewal Cannabis Producer Microbusiness
Application.

Step 1: Log in to the CCD Portal: https://nmrldlpi.my.site.com/ccd/s/login/

Step 2: Upon logging in, on the Home Page, you will see a list of all your licenses of all statuses. If any of
them are eligible for Renewal, based on the defined criteria, there will be a ‘Renewal’ button as shown
below:
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Issue Print

Licanse Number Llcanse Type i Actlon Renswal il T =
WIC-2024-0075 Vertically Integrated Cannabls Establishment  Active 06/12/2023 06/12/2024
MICB-2024-0033 Integrated Cannabls Microbusiness Active 06/12/2023 06/12/2025
RESI-2024-0033 Cannabls Ressarch Laboratory Actlve 06/12/2023 06/12/2024
RTLR-2024-0016 Cannabls Retaller Actlve 06/12/2023 06/12/2024
PMIC-2024-0037 Cannabls Producer Microbusiness Actlve 06/12/2023 06/12/2024
PROD-2024-0032 Cannabls Producer Actlve 08/13/2023 06/12/2034
COUR-2024-0040 Cannabls Courler Active 06/12/2023 06/12/2024
CONS-2024-0045 Cannabls Consumption Araa Active 06/12/2023 06/12/2025
MANU-2024-0027 Cannabls Manufacturar Active 06/12/2023 06/12/2024
PROD-2024-0020 Cannabls Producer Cancelled 03/16/2024 03/16/2025

Step 3: Click on ‘Renewal’ to begin the Renewal Application Process


https://nmrldlpi.my.site.com/ccd/s/login/

Step 4: First screen will be the Introduction Screen. Click Next upon carefully reading the information

provided on this screen
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Cannabis Producer Microbusiness (PMIC-2024-0037):

Introduction

Buslness Informatlion

Employee Information

Questlons

Premise Information

Upload Documants

Attestatlon

Payment

Introduction

Thark you for starting your renewal application with the New Mexlco Regulation and Licensing Department. This licensing portal wil gulde you through renewal
requirements and allow you to save your work and returm to your application to complete at a later time

Renewals are an Important part of ensurlng that Indlviduals working In New Mexlco malntaln accurate and current Informatlon with the Department and comply with
any necessary requirements to demaonstrate competency and safe practice. Fees collected from renewals are used to fund day-to-day operatlons of reguiating the
profession, Including staff resources to review applications, Investigate complalnts, disclpline licensees who have violated standards of practice, as well as other
responsibllities to protect health and safety and to ensure public trust In the cannabls Industry.

If you have further questions regarding llcensure or the Regulation and Licensing Departrment Cannabls Cantrol Divislon, please vislt the website at
www.rid.nm.gov/Cannabls. The Divislon's webpage displays spacific requirements for licensure, renewsals, public maeting Information, and a diract phone numbar and
amall to support staff who can ba reached for help

IMPORTANT NOTE: Amendments to add, remave or change a premisz location or function, Increase o decrease mature plant count, or any other substantical changes
cannot be done through this renzwal application. Such changes may be requested by applying for an amendment befare or after the license Is renzwed. Addltionally,
this application for renewal must be submitted by a Controlling Person. You will be required to Identify all Controlling Persons. If you are not = Controlling Person of the
buslness, you will not be authorlzed to submilt this appllcation for renewal.

I you are ready to complate your renewal, click the Mext button to continue.




Step 5: Next is the Business Information Screen. All of the fields will be Read-Only as they are pulled
from your Self-Registration form which get stored in Salesforce
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Cannabis Producer Microbusiness (PMIC-2024-0037):

Introduction Business Information
Buslness Informatlon Carefully verify that all contact Informatlon Is current and correct.

Employee Infarmation Communication regarding licensing and renewals may be sent through emall, and any officlal legal communication regarding complalnts and discipline will be sent to the
malling address on file. It Is required that every opplicant and llcensee mointaln o current emoll and malling address with the division where mall ls checked regulorly.

Questions Name changes or other updates to your personal Information cannot be processed on this page. Any such changes must be submiltted through an Amendment.
Premise Infermation Note: If you change ony prafile information, you will need to restart your application, so thot your application reflects your updates.

Upload Documents *Name of Business Dolng Buslness As (DBA)

Attestation Thelama’s

Payment Type of Business State Tax ID

Limitad Llabllity Comnp: 66-666556-65-2

*Type Of Identifier

TN L4

*ITIN (Sample format: X0G-0000)

GE6-66-6866
Buslness Phona Numbar * Business E-mall Address
(656) £56-6566 milwazscall; om

Buslness Wabslte

v Business Physical Address

Note: Business Physical Addressis the location where o company's executive management and key manageriol and support staff are located.
*Physical Address Street

&10 Austin 5t



Step 6: Upon clicking Next, you are then routed to the ‘Employee Information’ Screen
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@ Introduction Employee Information
@ Business Information *Does this business currently have employees?
ez
Employee Informatlon Mo
*Does this business capturs demographic Information for It's employees?
Questions Does this busl ture o hic Inf lon for It I ?
Yes
Premisa Information e

Upload Documeants * Has this business entered Into a labor peace agraement with 2 bana fide |zbar organization that Is sctvely angaged In reprasanting or sttempting to reprasant your
emnpioyees?
Attestation

Yes

No
Payment

Based on your responses to these questions, additional questions will appear as shown below:
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Cannabis Producer Microbusiness (PMIC-2024-0037):

© Introduction Employee Information

Bsiness Information *Dass this business currarty have employees?
o ves

@ Employee Information Ne

@ Questions
* How many empioyees daes this business have?

@ Premise Information

@ Upoad Documents Doss thi busingss capture demegraghic Information for s smployses?
o e

@ atestation e

@ Fayment

Please approximate the number of current employees who each meet the following criteria:

*Black persons having orlgin In any of the Black African raclal groups;

*Hispanic persans of Mexican, Pusria Rican, Dominican, Cuban, Central or South American of slther Indlan or Hispanic origin, regardiess of race;

“Native American or Alaskan native persens having arigins In any of the orlginal peaples of North Amerlca;

*Aslan and Paclfic Isiander persons having origin In any of the far east countries, Southesst Asla, the Indlan subcantinent of the Pacific Islands.

Two (2) or mora races

Other

~ Employee Demographic Information



Step 7: Up next is the Questions Screen
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Introduction

Buslness Informatlon

Employes Information

Questlons

Pramise Information

Upload Documents

Attestation

Payment

Questions

* Check the approprlate boxies) that describe haw the business benefits or will benefit the community/communities where a premise(s) Is/are located:
Creatlan of Job Opportunitles
Econamic Growth and Increased Tax Base
Community Involvement
Environmental Benefits (Recycling, Eco-Friandly Supplles and Packaging, stc)

* Does the buslness certify It will adhere to cannabis transport requirements pursuant to the Cannabls Regulation Act, the Lynn and Erin Compasslonate Uss Act, and
divislon rules, Including the transpart of unpracessed cannabls or cannabls products to other cannabls establishments?

Yes

* Does the business certify It will adhere to sacurlty requirements pursuant to the Cannabls Regulation Act, the Lynn and Erln Compasslonate Use Act, and division
rules, Including requirements relating to safety and sacurlty procaduras, securlty devices to be usad, placement of securlty devices, personal safety, and crime praven-
tlon technlgques?

Yes

* Dioes the business certify It will adhers o quallty assurance requirements pursuant to the Cannabls Regulatlon Act, the Lynn and Ern Compasslanate Use Act, and di-
wislon rules, Including requirements relating o rauting testing by 2 llcensed testing labaratory, divislon Inspection of llcensed premises durlng narmal business hours,
and testing of cannabls?

Yes

* Does the business certify It will adhere to applicable federal, state and Iocal laws governing the protection of public health and the emvironment, Including occupa-
tlonal health and safety, food safety, environmental Impacts, natural resource protections, alr quallty, solld and waste nt, and
discharge?

Yes

*Is the Business llcensed under the Mew Mexlco Liquor Control Act?

Yes
Mo

* Does the business cartify that It will notify the divislon In writing within seven days of any change of fact that would potentially result In any controlling parson, being
disquallfied from holding a license pursuant to the Cannabls Regulation Act or divislon rules, Including a felony convictlon Involving fraud, decelt, or embezziament; a
falony comviction for hiring, employing, or othervise using a parson youngar than 18 years of age to prapare for sale, transport or carry a controlled substance or sell,
glve away or offer to sell a controlled substance to any parson; or a felony conviction for the possassion, use, manufacture, distribution, or dispensing or possession
with the Intent to manufacture, distribute or dispense a controlled substance, which no longer Includes cannabls?

Yes

* Does the business certify that a premises dlagram shall ba kept at each licensed premises at all times and made avallable for In person Inspection by the Cannabls
Control Divislon or Its Representatives upon request. This premises diagram will conform to the requiremants sat forth In 16.8.2 NMAC?



Step 8: Up next is the Premise Information Screen
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Cannabis Producer Microbusiness (PMIC-2024-0037):

@ Introduction

@ Business Information

@ Employes Information

Questions

Premise Information

Upload Documents

Attestation

Payment

Premise Information

Amendments to

remave, or change a premise locatlon or function, Increase or decrease mature plant count, or any other substantial changes cannat be made

through this Renewal Application. Such changes may be requested by applying for an amendment befare ar after the llcenss Is renewed. Click the uplaad lcon to

wlew tha requirad premisas documents for each cannabls functlon and to upload the documents.

A\ Fi= Upload Pending

Functions

Producer

S.Mo. Name License Mumber Physical Addrass
1 PRM.21E PMIC-2024-0037- 69 Cloud Street, Alcalde, New Mexlco
PRM-0C01 07008, Unlted States

Displaylng 1 of 1 Page

Premisa
Action
Documents

~ 08

Upon renewal, you will be required to re-submit Premise documentation. Click on the Upload button to
review which documents are required to proceed

Upload Documents

Upload Premise Documents

Document Name

Document Description

Uploaded Files

* Business License [ Zoning

approval

Copy of Current Business License Issued by Local Jurisdictlon to
Include Zoning Approval and Fire Inspection Report OR Copy of a
Confirmatlon Letter from the Jurlsdiction that the Jurlsdictlon Does

Mot Issus Buslness Licenses and/or Zoning Approval

Submilt



Step 9: Upon successfully uploading the required document, click next to proceed to the Renewal
Application Upload Document Screen
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@ Introduction Upload Documents

@ Buslness Information

@ Employee Information Document Name Document Description Uploaded Files
Al
Quesiiens * Certlfication of Good A Certification of Good Standing from the New Mexico o
o Secretary of State =
@ Premisa Information Standing

Upload Documents

Attestation

o o @

Payment

Step 10: Upon uploading documents click next to route to the Attestation screen where the
acknowledgement and name is required
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@ Introduction Attestation

@  Businass Information
w Application Attestation
@ Ermployee Information

© CQuestlons I hereby declare that the Informatlon contalned within and submitted with the appillcation Is complete, true and accurate. [ understand that a
misrepresentation of fact or violation of these rules may result In denlal of the license application or revocation of a llcense Issued.

@  Premiss Information 1 acknawledge that all application fess are non-refundahle.

@ Upload Documents
* Appllcant Name Date
@ Attestation

05/07/2024

@ Payment



Step 11: Click next to route to the Payment Screen.
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@ Introduction
@ Buslness Information
@ Employze Information
@ Questions

@ Premizs Information
@ Upload Documants

@ Attestation

® Payment

@ Confirmation Message

Payment

Select your made of payment and click “Pay and Submit” to Input your payment Informatlon.
Payments made with a Visa or Mastercard will be charged a 2.5% transactlon fee. This Is a fee Imposad directly by the bank, and na portlon of the fee Is pald to o
collected by the RLD. Payments made by e-check wlll not result In any transaction fee

Fee Name ddltional Info Amount
Renewsl Fee Cannabls Producer Microbusiness 51000
Total Due $1000
Medical Discount $500

* Mode of Payment

Required
The amount to be paid is $500. You may not begin to grow cannabis until your application has been

approved.
Please click tha Pay & Submit button to procead with the payment

Previous Payand Submit

This screen shows the breakdown of the total amount to be paid. Click Pay and Submit upon selecting a
Mode of Payment, which then launches CyberSource in a new tab



( Billing Payment Review Receipt

Billing Information Your Order

* Required field

First Name * Total amount $500.00
[ Aleister l

Last Name *

[cower |

Company Name
[ Aleister Crowley l

Address Line 1
[ 410 Austin St

City

[ Truth or Conseguences

Country/Region
[ United States of America VI

State/Province

[ New Mexico v]

Zip/Postal Code

87901

Phone Mumber *

[ l

Email *

[ miwasscallsi@yopmail.com l

Lancel Order




Payment Details 8 Your Order
* Required figld
Card Type * Total amount $500.00

O\J‘isa (@] g Mastercard

Card Number *

[ l

Expiration Month *  Expiration Year *

l Month VI l ‘Year VI

CVN*

This code is a three or four digit number printed on the back or front of credit
cards.

[ B

Back Next

LCancel Order

Review your Order

Payment Details

Card Type Visa

Card Number K000k 1111

Expiration Date 04-2027
Back

Your Order
Subtotal 250000
Service fee $12.50

$512.50

Total amount

By clicking Pay. | agree to the Service Fee Terms & Conditions

Cancel Order




Click Pay to submit payment.

You will then see a new tab open in your browser for 5 seconds with the below message

Congratulations!

Your payment has been processed successfully.
This window will be closed automatically in 5 seconds.

Then, you will see this prompt below

Thank you! Your application has been submitted successfully.
You may check the status of your application by logging into your Portal at any time. Department staff will contact you if additional
information or documentation is needed to complete the review of your application. Once your application is approved, you will receive
an email notifying you of the update and how you can access your records and a digital copy of your license on the Portal. If you paid by

Credit card or E-Check then you will receive a receipt from the payment processor, CyberSource, via email.

Back to Home

Click Home to return to the Home Page of the CCD Portal.



