Cannabis Manufacturer Renewal Walkthrough

This document will walk you through applying for a Renewal Cannabis Manufacturer Application.

Step 1: Log in to the CCD Portal: https://nmrldlpi.my.site.com/ccd/s/login/

Step 2: Upon logging in, on the Home Page, you will see a list of all your licenses of all statuses. If any of
them are eligible for Renewal, based on the defined criteria, there will be a ‘Renewal’ button as shown
below:
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My Licenses

Licansa Number Licansa Type E‘l;[:c E‘;““ E‘;' JT Action Renewal Ec'c' . rl'_"zll_::;'l =
VIC-2026-0075 Vertleally Integrated Cannabls Establishment  Active 06/12/2023 06/12 /2024
MICE-2024-0033 Integrated Cannabls Microbusiness Active 06/12/2023 06/12/202¢
RESL2024 D033 Cannabls Research Labaratary Aetive 06/12/2023 06/12 /2028
FTLR-2024-0016 Cannabls Retaller Artive 06/12/2023 06/12/2024
PMIC-2026-D037 Cannabis Producer Microbusiness Artive 06122023 06/12/ 20026
PROD-2024-0032 Cannabis Producer Active 06/12/2022 06/12/2024
COUR-2024-0040 Cannabls Courler Active 06/12/2023 06/12/202
CONS-2024-0046 Canmabls Consumption Area Active 06/12/2023 06/12/202¢
MANU-2024-0027 Cannabls Manufacturer Active 06/12/2023 06/12/202¢
PROD-2024-0020 Canmabls Producar Cancalled 03/16/2026 03/16/2025

Step 3: Click on ‘Renewal’ to begin the Renewal Application Process


https://nmrldlpi.my.site.com/ccd/s/login/

Step 4: First screen will be the Introduction Screen. Click Next upon carefully reading the information

provided on this screen

Home Cannabls Businesses

CCD Renewal
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Introduction

Buslness Information

Employee Information

Questions

Premize Information

Upload Documants

Attestation

Payment

Introduction

Thank you for starting your renewal applicatian with the New Mexico Regulation and Licensing Department. This licensing partal will gulde you through renawal
requirements and allow you to save your wark and retum to your application to complete at a later time.

Renewals are an Important part of ensurlng that Indiiduals warking In New Mexlco malntaln aceurate and current Informatlon with the Department and comply with
any necessary requl ts to der mpetency and safe practice. Fees collected from renewals are used to fund day-to-day aperations of regulating the
prafesslon, Including staff resources to review applications, Investigate complalnts, dislpline llcensaes wha have vialsted standards of practice, as well as other
responsibliities to protect health and safety and to ensure public trust In the cannabls Industry.

If you have further questions regarding llcensure or the Regulatlon and Licensing Department Cannabls Cantral Divislon, please vislt the website at
wiwrid.nm.gov/Cannabls. The Divislon's webpage displays spacific requiraments for llcensure, renawals, public meeting Information, and a direct phone number and
emall to support staff whe can be reached for help.

IMPORTANT NOTE: Amendments to add, remove or changs 2 pramisa locatlon or function, Increase or decrease mature plant count, ar any other substantical changes
cannot be done through this renewal application. Such changes may be requested by applying for an amendment before or after the license s renewed. Addltonally,
this zpplication for renewal must b submitted by a Controlling Person. You will be required to ldentify all Controlling Persons. ¥ you are not  Controlling Parson of the
businesz, you will not be authorlzed to submit this appilcation for ranewal.

If you are ready to complete your renewal, click the Next button to continua.




Step 5: Next is the Business Information Screen. All of the fields will be Read-Only as they are pulled
from your Self-Registration form which get stored in Salesforce
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Cannabis Manufacturer (MANU-2024-0028):

Introduction Business Information

Buslness Information Carefully verlfy that all contact Information is current and correct.

Communls ipline wlll be sent to the

tlon regar

feensing and renewals may be sent through emal, and any fficlal lagal communicatlon regarding complalnts and dlsc

Employes Information

malling address o file. It Is required that every applicant and llcznsee malntaln o current emall and malling address vith the diviston whers mall is checked reguilarly.

uestions )
Q Neome changes or other updates to your personol Information cannot be processed on this page. Any such chonges must be submitted through an Amendment

Fremise Information Note: If you change any profile information, you will need to restart your application, so that your application reflects your updates.

Upload Documents *Mame of Buslness Dolng Buslness As (DBA)

Attestation Thelema's Grave Thelema's

of Business State Tax ID

Payment Ty

Limitad Liablily Com B6-666555-56-2

*Typa Of Identlfier

ITIN v

*ITIN {Sample format: X0CKX0000

BE6-66-6666

Buslness Phone Number * Business E-mall Address

milwasscall;

Buslness Webslte

w Business Physi

Note: Business Physical Address is the location where o company's executive management and key managerial and support staff are located.
*Physlcal Address Street

410 Austin 5t




Step 6: Upon clicking Next, you are then routed to the ‘Employee Information’ Screen
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@ Introduction Employee Information
Buslness Information * Does this buslness currently have employees?
Yes
@ Employee Information Ma
@ Questions * Does this business capture demographlc Infarmation for It's employess?
Ves
@ Premise Information e
@  Uplosd Documents * Has this buslness entered Info a labor peace agreement with a bona fide labor organization that Is actively engaged In representing or attempting to represent your
emplayees?
@ Attestation .
Yes
No
@ Payment

Based on your responses to these questions, additional questions will appear as shown below:
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Intraduction Employee Information

Buslness Information * Does this business currently have employees?
® Yes

Employee Information No

Questlons

*How mary emplayess doss this business have?

Pramise Information

® & & & & ® o o

Upload Documents *Does this business capture demographic Information for It's employees?
® Yes

Attestation No

Payment

Please approximate the number of current employeas whao each meet the following criteria:

*Black persons having orlgins In any of the Black African raclal groups;

*Hispanlc persons of Mexlcan, Puerto Rican, Dominlcan, Cuban, Central or South Amerlcan of elther Indlan or Hispanic orlgln, regardless of race;

“Matlve Amerlcan or Alaskan native persons having orlglns In any of the orlginal peoples of North Amerlca;

Requirsd

*Aslan and Paclfic Islander persons having orlgins In any of the far east countrles, Southeast Asla, the Indlan subcontinent or the Paclfic Islands.

*Two (2) or more races

*Other



Step 7: Up next is the Questions Screen
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Introduction

Buslness Informatlon

Employes Information

Questlons

Premise Information

Upload Documents

Attestation

Payment

Questions

* Does the business certlfy It will adhere to cannabls transport requirements pursuant to the Cannabls Regulation Act, the Lynn and Erln Compasslonate Use Act, and
divlston rules, Including the transpart of unprocessed cannabls or cannabls products to other cannabls establishments?

Yes

* Does the business certify It will adhere to s=curlty requirements pursuant to the Cannabls Regulation Act, the Lynn and Erin Compasslonate Use Act, and division
rules, Including requirements relating to safety and sscurlty proceduras, sacurlty devices to be used, placement of securlty devices, personal safety, and crime preven-
tlon techniques?

Yes

* Does the business certlfy It will adhere to quallty assurance requirements pursuant to the Cannabls Regulatlon Act, the Lynn and Ern Compasslonate Use Act, and di-
wlslon rules, Including requirements relating to routine testing by  llcznsed testing laboratary, divlslan Inspactlon of llcensed premises durlng narmal business hours,
and testing of cannabls?

Yes

* Does the buslness certlfy It will adhere to appiicable federal, state and local laws governing the protection of public health and the environment, Including occupa-
tlonal heaith and safety, food safety, environmental Impacts, natural resource protections, air quallty, solld and waste nit, and
discharge?

Yes

*Is the Business llcensed under the New Mexico Liquor Control Act?

Yes
Mo

* Does the business certlfy that It will notify the divislon In wrlting within seven days of any change of fact that would potentfally result In any contralling persen, belng
disquallfied from holding a llcense pursuant to the Cannabls Regulatlon Act or divislan rules, Including a felony comvction Invohing fraud, decelt, or embezzlement;
felany corvction for hiring, employing, or otherwse using a person younger than 18 years of age to prepare for sale, transport or carry a controlled substance or sell,
glve away or offer to sell a controlled substance to any person; or a felony conviction for the possesslon, use, manufacture, distribution, or dispensing or possession
with the Intent to manufacture, distribute or dispense a controlled substance, which no longer Includes cannabls?

ez

* Does the business certlfy that a premises dlagram shall ba kept at each licensed premises at all times and made avallable for In person Inspaction by the Cannabls
Control Divislon or Its Representatives upon request. This premises diagram will conform to the requirements sat forth In 16.8.2 NMAC?

Yes

* Does the business certlfy It will adhere to manufacturlng requirements pursuant to the Cannabls Regulation Act, tha Lynn and Erln Compasslanate Use Act, and divi-
slon rules?

Ve



Step 8: Up next is the Premise Information Screen
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@ Introduction

@ Businass Information

@ Employes Information

Questions

Premise Information

Upload Documents

Attestation

Payment

Premise Information

Amendments to add, remave, or changa a premise locatlon or function, Increase or decraase mature plant count, or any other substantlal changes cannat be made
through this Renewal Appllcation. Such changes may be requested by applylng for an amendment before or after the license Is renewed. Click the upload lcon t
view the required premises documents for each cannabls function and to upload the dacuments.

A File Upload Pending

) ) . Premi .
SMNo. Mame License Number Physical Address Functions smis= Action
Documents
1 PRM.5250 MANU-2024-0028- 69 Cloud Street, Alcalde, New Maxlco Manufacturer Pending
PRA-0001 07008, Unlted States

Displaylng 1 of 1 Page

Upon renewal, you will be required to re-submit Premise documentation. Click on the Upload button to
review which documents are required to proceed

Upload Documents

Upload Premise Documents

Document Mame

Docurnent Description

Uploaded Files

* Buslness License | Zoning

approval

Copy of Current Business License Issued by Local Jurlsdictlon to
Include Zoning Approval and Fre Inspection Report OR Copy of a
Confirmatlon Letter from the Jurlsdiction that the Jurlsdiction Does
Mot Issue Buslness Licenses and/or Zonlng Approval.

Submit



Step 9: Upon successfully uploading the required document, click next to proceed to the Renewal
Application Upload Document Screen
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@ Introduction Upload Documents

@ Business Information

@ Employee Information Dacument Name Dacument Description Uploaded Files
uestions
@ = * Certlfication of Good A Certificatlon of Good Standing from the Mew MexIco +
standi Secretary of State &
@ Premisz Information Standing

Upload Documents

Attestation

L S B

Payment

Step 10: Upon uploading documents click next to route to the Attestation screen where the
acknowledgement and name is required
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© Introduction Attestation

© EBuslness Informatlon
v Application Attestation
©@ Employee Information
I hereby declare that the Informatlon contalned within and submltted with the application Is complete, true and accurate. T understand that a

© Questlons
misrepresentation of fact or violation of these rules may result In denlal of the license application or revocation of a llcense Issued

@  Premisz Information 1 acknowledge that zll application fees are non-refundabile.

© Upload Documents
* Applicant Name Date
@ Attestation

0s/07/2024

@ Payment



Step 11: Click next to route to the Payment Screen.
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Cannabis Manufacturer (MANU-2024-0028):

@ Introduction Payment

@ Business Information
Select your made of payment and click “Pay and Submit” to Input your payment Informatlen.
Payments made with a Visa or Mastercard will be charged a 2.5% transaction fee. This Is a fee Imposed directly by the bank, and no portlon of the fee Is pald to or

@ Emgployes Information
collected by the RLD. Payments made by e-check will not result In any transaction fee.

@ Questions

@ Premiss Information Fee Name ddltlonal Info Amount

@ Upload Documants

Renewal Fee Cannabls Manufacturer 52500
@ Attestation

Premisas Fae Mumber of Unique Premises - 1 51000
@ Payment
@ Confirmation Message Total Due 53500

*Made of Payment

The amount to be paid is $3500. You may not begin to grow cannabis until your application has been

approved.
Please click tha Pay & Submit button to procead with the payment.

Previous Pay and Submit

This screen shows the breakdown of the total amount to be paid. Click Pay and Submit upon selecting a
Mode of Payment, which then launches CyberSource in a new tab



( Billing Payment Review Receipt

Billing Information Your Order

* Required field

First Name * Total amount $3,500.00
[ Aleister l

Last Name *

(vt |

Company Name
[ Aleister Crowley l

Address Line 1
[ 410 Austin St

City

[ Truth or Conseguences

Country/Region

[ United States of America vl

State/Province

[ Mew Mexico Vl

Zip/Postal Code

27901

Phone Number *

| l

Email *

[ miwasscalls@yopmail.com l

LCanecel Order




Payment Details 8 Your Order
* Required field
Card Type * Total amount $3 ,500.00

O‘Uisa (@) ! Mastercard

Card Number *

[ l

Expiration Month *  Expiration Year *

[ Manth Vl [ Year Vl

CVN*

This code is a three or four digit number printed on the back or front of credit
cards.

CIEE

Back Next

LCancel Order

Review your Order

Payment Details

Card Type Visa
Card Number ROoooooe 1111
Expiration Date 04-2026

Your Order
Subtotal $3,500.00
Service fee 537.50

Total amount

$3,687.50

By clicking Pay, | agres to the Service Fee Terms & Conditions

Caneel Order




Click Pay to submit payment.

You will then see a new tab open in your browser for 5 seconds with the below message

Congratulations!

Your payment has been processed successfully.
This window will be closed automatically in 5 seconds.

Then, you will see this prompt below

Thank you! Your application has been submitted successfully.
You may check the status of your application by logging into your Portal at any time. Department staff will contact you if additional
information or documentation is needed to complete the review of your application. Once your application is approved, you will receive
an email notifying you of the update and how you can access your records and a digital copy of your license on the Portal. If you paid by

Credit card or E-Check then you will receive a receipt from the payment processor, CyberSource, via email.

Back to Home

Click Home to return to the Home Page of the CCD Portal.



