Vertically Integrated Cannabis Intake Walkthrough

This document will walk you through applying for an Intake Vertically Integrated Cannabis

License.

Step 1: Route to the CCD Portal Page and login via https://nmrldlpi.my.site.com/ccd/s/login/

Apply for a New or Renewal License

Create your account by clicking on Self Reglster. If you have
already created an account, please log In using your username
and password to apply for a new license or renew a license.
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& Username

@ Password
Forgot Password Self Reglster

Forgot Username

Step 2: Upon entering your credentials, click Log In to enter the CCD Portal

Step 3: From the Navigation Bar, click on Applications -> Apply for a License, as shown below
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Apply for a License
) Apply for a License

My Licenses View

View Renewal Applicati..

: . License Issue
License Number License Type o —
RTLR-2022-0232 Cannabis Retailer Expired - Non Renewable  03/22/2022

Expiration o — Print Print All License + =
Date Licanse (including Sublicenses) == ==

View Sub
03/22/2023 Print Print All
License
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https://nmrldlpi.my.site.com/ccd/s/login/

Step 4: Make sure to read the Instructions on the top of the page in the below screenshot. Upon going
over the instructions, click ‘Select’ next to Vertically Integrated Cannabis Establishment as shown below
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Select License

Instructions:
Tnls onilne llcensing system collects the Information necessary to process your cannabls applicatlon. Please read each sectlon carefully. If you need addltlonal Informatlon whlle compileting the appilcation
or I you have any questlons, please call the Cannabls Control Divislon at 505-476-5995 or emall us at RLD.CannablsControl@rid.nm._gow.

Al draft applicatlons older than 90 days wlil be autol cally deleted.

Al Incompilete applicatlons cider than 1 year wlil be automatlcally volded.

As you complete the app |CEI'D'|: you'll be able to save the responses you've entered Ir you cllck the ‘Save & Mext' button at the bottom of each screen. Youw'll be able to come back to resume or complete
your appllcation, and your appllcation wlil not be submltted to CCD untll you click the ‘Pay & Submit’ button on the Ainal screen.

Search Lcense here...

Cannabls Research Laboratory

Person or Business that produces or possesses cannabls products & all parts of the plant genus Cannabls for the purpose of studylng cannabls cuithvatlon, characterlstlcs or uses & doesn't test cannabls or
cannabis products for wholesale or retall.

Cannabls Retaller

A person or business authorlzed to sell cannabls products to quallfed patlents, primary careghvers or reclprocal partlcipants or directly to consumers.

Cannabls Testing Laboratory

A person or business authorlzed to sample, collect, test and transport whalesale or retall use only cannabls products for the purpose of testing.

d Cannabls R 1855

A person or business authorlzed to act as any of the followlng: Cannabls Producer (200 mature plant maximum), Cannabls Manufacturer, Cannabls Retaller, or Cannabls Courler. Only one premise |s allowed
per ficensed actlvity. Mo other llcense can be held.

Vertlcally Integrated Cannabils Establishment

A person or business authorlzed to act as any of the followlng: Cannabls Producer, Cannabls Manufacturer, or Cannabls Retaller, with or Cannabls Courler Services. 4 vertically Integrated cannabls
establlshment may have muitiple functlons of each type.
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Step 5: Upon clicking Select, you will be routed to the Pre-screening to kick start the intake Application
Process
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Vertically Integrated Cannabis Establishment:

Pre-screening
Introdwctlon

Business Information
Empioyee Informatlon
Qusstlons

Fremise Informatlon
Upload Documents
Attestatlon

Fayment

Pre-Screening

~Has this business been approved for 3 business Ilcense |ssued by local jurlsdlction?

fas
Mo

=Wl thls buslness be conducting functlons for medical cannabls only?

Yes
Mo

=il any of the premlses of this business be located on tribal land?

fas
Mo

~Has this business ever had an appilcation or llcerse In the cannabls Industry dended, suspended, revoked, surrendenad, or had any other form of disclpline or discl-
pilnary actlon by a llcensing agency In another state, [urtsdictlon or terrltony?

fas
Mo

= Does this business currently malntaln any acthve cannabls llcenses?

fas
Mo

~Is this buslness reglstered with the New Mexlco Secretary of State and In good standing?

Yes
Mo

=Is this buslness a dellnguent taxpayer with the United States Federal govermnment or In any state, territory, county, munlclpallty, country, or any governmental entity
which has authorlty to collect taxes?

¥es
Mo

Deiimquency inciudes, but is not imited to, non-payment of owed toxes, the lssugnce of a tax flen, or an active repayment plan.




The screen is user interactive, based on Yes or No responses to certain questions, additional questions
will appear on the screen to populate as shown below

" Has this business been approved for & business llcense lssued by local Jurlsdlctlon?

fE5
o Mo

- Dioes this businesss local jurlsdictlon Issue business llcenses and/for zonlng approval?

R
L]

=willl this buslness be conducting functlons for medlcal cannabls oniy?

R
& Mo

=willl any of the premilses of this business be located on tribal land?

R
8 No

= Has this buslness ever had an appllcatlon or llcense In the cannabls Industry denled, suspended, revoked, surmrendered, or had any
plinary actlon by a llcensing agency In another state, Jurlsdictlon or terrltory?

Yes
& No

" Dioes this business cumently malntaln any acthve cannabls llcenses?

LI -
L]

= Please Indlcate whlch acthwe cannabls lcenseis) this business malntalns.

Integrated Cannabls Microbusiness

Cannabls Producer Microbusiness

Cannabls Producer

Cannabls Manufacture

Cannabls Retaller

Cannabls Courler

Cannabls Consumptlon Area with On-Slte Retal
Testing Laboratory

Research Laboratory

viertlcally Integrated Cannabls Estabilshment



Step 6: Next is the Introduction Screen. Upon reviewing this screen, click next
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Vertically Integrated Cannabis Establishment:

@ FPrescreening Introduction

. Introduction Thank you for starting your appilcation for a llcense with the Mew Mexlco Reguiation and Licensing Department, Cannabls Control Divislon. This llcensing portal wiil
gulde you through the llcensing requirements and allow you to save your work and return to your appllcation If you do not complete It all &t one time.

@ ©Eusiness Information
This appilcation wiil confirm that each person or business appiying mests all requirements for llcensure set by elther state statutes or regulations governing the

Ermmioyes Informat] cannabls Industry. These licensing requirements, along with renewals and compllance monftoring asslst In safeguarding the cannabls Industry and certlfy that

. mpiayee Infarmetion llcensees meet minlmuwm health and safety standards to ensure the safety of New Mexlcans and the lawiul operatlon af ail our Mew Mexloo cannabls businessss.

@ Qusstions If you have further questions regarding llcensure or the Regulation and Licensing Department, Cannabls Control Clvislon, please vislt the website at
wvirld.nm.gov/ cannanls /. The Divislon's webpage documents specifc requirements for llcensure, renewals, publlc meeting Information, and a direct phone number

@ Fremise Informatlon and emall to thelr respectlve support staff who can be reached for halp.

@ Unioad Documents | acknowledge that all spplicetion fees are non-refundzble.

@ Attestatlon IMPORTANT MOTE: An appilcation fior Inftlal Ikensure must be compigted and submitted by & Controdling Person and wiil be required to ldentlfy as & Controillng
Person. If you are not & Controliing Person, you wiil not be authorizad to submit thls appilcation for Inftlal (lcensure. Also, all draft applicatlions older than 1 year wlil be
automatlcally deleted.

@ Fayment

If you are ready to apply, cllck the Next button to begln your appilcatlion.

B “



Step 7: Next is the Business Information Screen
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Vertically Integrated Cannabis Establishment:

Pre-screening Business Information

Introductlon «{Carefully verlfy that ail contoct information Is current and correct.

5ing and renswais may through emall, and any offtcol legal communication regaraing compiaints and discipling wili be sent to
It is requived that every appiicant and licensee malntain o current emall and maliing address with the ahislon where mall s checked

communlogth .
Buslness Informatlon ‘Communlcatlon regaraing

Informatlon

Ngme changes or other updates to your personal informatlon cannot be processed on this page. Any such changes must be submiltted through an Amendment.

Questlons

Note: If you change any proflie information, you will need to restart your appilcation, so that your appilcation reflects your updates.
Premise Informatlon

® & & & ® & @ o o

~Mame of Buslness Dolng Buslness As (DBA)
Upioad Documents
CCC Te=t
Agtestatlon
Type of Business State Tax I (Sample formiat: XX-0000E0ER)
Payment

“ion-Proft Organlzat

Type Of Identifer

FEIN A4

“FEIN {Sampie format: XX-XX00000)

Buslness Phone Number " Buslness E-mall Address

{123} 45&-TEI0 czdmunjal

Business Website

(Controliing Parson Mames

CCE Munjal Patel. Jon Snaw. B'ndl Patsl

Note: Business Physical Address Is the location where o company's executive management and key managerial and support staff are focated.

~Physlcal Address Strest

1 Lanark Road

All Data is pre-populated from Salesforce. If you would like to make any changes, you will have to fill out
an Amendment Application.



Step 8: Upon clicking Next, you are routed to the Employee Information Screen
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Vertically Integrated Cannabis Establishment:

© Prescresning Employee Information
@ Introductlon
~How many employees does this business plan to have within the Arst 90 days of lssuance af llcenss?
@ Business Information
@ Employee Informatlon “How many employees does this business expect to have by the end of your Inltlal lcensure perlod (1 year afer the date of llcense |ssuance 1?7
@ Qusstions
- Does this business currently have empioyess?
@ Fremize Informatlon
Yes
Mo
@ Upload Documents
~Has this business entered Into a labor peace agreement with a bona fAide labor organization that Is actively engaged In representing or attempting to represent your
@ Atestation empiayees?
Yes
® Fayment
Mo

If Yes is selected for the radio button questions, additional fields will appear to capture more
information
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Vertically Integrated Cannabis Establishment:

@ Prescreening Employee Information
@ Introductlon
~How many employees doas this business plan to have within the first 20 days of Issuance of llcense?
@ Business Informatlon
@ Employee Informatlon ~How many empioyees does this buslness expect to have by the end of your [nltlal llcensure perlod (1 year after the date of llcense lssuance)?
@ Questions
- Does this business cumently have employses?
@ Premise Information
®yes
No
@ Upload Documents
@ Astestation * How many employees does this business have?
@ Fayment
~ Doss this business capture demographic Informatlon for It's employees?
. Yes
Mo

Pleass approxlmate the number of current employess who each meet the followlng criterla:

" Black parsons having arlgins In any of the Black Afrlcan raclal groups;

~Higpanlc persons of Mexlcan, Puerto Rlcan, Domindcan, Cuban, Central or South American of elther Indlan or Hispanic orlgin, regardiess of race;
“Mathe amerlcan or Alaskan nathse persons having orlgins In any of the orlginal peoples of North Amerlca;

~Aslan and Pacinc Islander persons having orlgins Inany of the far east countrles, Southeast Asla, the Indlan subcontinent or the Pacinc Islands.
" Twao (2) or more races

- Othar

Please populate all the fields and click Next to proceed



Step 9: Question Screen is next.
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Vertically Integrated Cannabis Establishment:

Pre-Scraening

Introductlon

Buslness Informatlon

Employes Informatlon

Questions

Premise Informatlon

Upload Documents

Artastation

PaymEnt

Questions

~ Please Indlcate which functlons the business will perform
Producer
Manufacturer
Retall
= Check the appropriate bow(es) that describe how the business banafits or will banafit the cammunity/co Itles whara a Is/are located:

Creatlon of Job Opportunites

Economic Growth and Increased Tax Base

Community Inwolverment

Erwlrcnmental Benefits (Recycling, Eco-Friendly Suppiles and Packaging, etc)

~ Doss the buslness certlry it will adhere to cannabls transport requirements pursuant to the Cannabls Regulation Act, the Lynn and Erln Comipasslonate Use Act,
and divislon rules, Inciuding the transport of unprocessed cannabls or cannabls products to other cannabls estabilshments?

fes

~ Doss the buslness certlfry it will adhere to securlty requirements pursuant to the Cannabls Regulation Act, the Lynn and Erln Compasslonate Use Act, and didslon
rules, Inciuding requirements relating to safety and securlty procedures, seourlty devices to be used, placement of securlty devices, personal safety, and crime pre-
wentlon technlques?

fes

" Doss the buslness certlry it will adnere to quallty assurance requirements pursuant to the Cannabls Reguiation Act, the Lynin and Erln Compasslonate Use Act, and
dhvision rules, Inciuding requirements relating to routine testing by a llcensad testing labaoratary, diislon Inspection of loensed premises durlng normal business
hours, and testing of cannabls?

A=

~Does the business certlfy It wiil adnere to appllcable federal, state and local laws governing the protectlon of publlc heaith and the emvironment, Including occupa-
tlonal heaith and safety, food safety, ervironmental Impacts, natural rescurce protections, alr guailty, solld and hazardous waste management, and wastewater
dlscharge?

fes

" Is the Buslness licensed under the New Mexlco Liquar Contral Act?

fes
Mo

" Doss the buslness certlfy that a premises dlagram shall be kept at each licensed premises at all times and made avallable for In person Inspectlon by the Cannabls
Control Dhislon or Its Representatives upon request. This premises dlagram will conform to the requirements sat forth In 16.8.2 MMAC?

fes

~ Does the business certlfy that It wiil notify the divislon In writing within seven days of any change of fact that would potentlally result In any controliing person, be-
Ing disquallfed from holding a flcense pursuant to the Cannabls Regulation Act or divislon rules, Including a felony conviction Involving fraud, decelt, ar embezzie-
ment; a fedony comvictlon for hidng, empioying, or otharwlse uElng 3 person younger than 18 years of age to prepare for sale, transport or carry a controlled sub-
stance or s, glve away or offer to sell a controlled substance to any person; or a felony convictlon for the possesslon, use, manuracture, distributlon, or dispensing
or possesslon with the Intent to manufacture, dlstrlbute or dispense a controlled substance, which no longer Includes cannabls?

A3

~ Does the business certlfy it wiil adhere to manufacturing requirements pursuant to the Cannabls Regulation Act, the Lynn and Erin Compasslonate Use Act, and d-




Step 10: Next is the Premise information Screen
You MUST add at least 1 premise to continue with this Application.
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Pre-screening Premise Information

Introduction
Add at least one premises for each functlon applylng for under the vertlcally Integrated cannabls estabilshment llcense. Each unlgue premises ks charged a 51,000
premises fee. A premises may be copled from ane VIC cannabls functlon to another with no additlonal fee. Each premises must meet the requirements for every
cannabls functlon performed there. If appilcabie, plant count fees wiil be charged.

Basiness Informathon

Empiayee Information Cilck the uptoad lcon to view the required premises documents for each cannabls functlon and to upload the documents.

Questlons
Add New Premise

Premlse Informatlon

Mo premises to display.
Upload Documents

Payment

® ® ® & 0o o o o o

Upon clicking Add New Premise, you will see the below Prompt
Premise Information

* Please Indlcate all the functions this business will perform at thls Premilse:
Producer
Manufacturer
Retall



Step 11: You will then be routed to the Premise Information Screen where you specify a variety of
different information. You can specify the DBA name, Address, Hours of Operation, and type of energy
resource business plans on using

Premise Information

Dolng Business As

- Street Clty
salect an Optlon -
- State ~p

New Mexlco

~ Country

United states

= County

Salect an Optlon

~ Phona Muminer

Tuesday
Wednesday
Trursaday
Friday
saturday

Sunday

» Manufacturer Informat

manufacturer llcense types
Class I: A llcensee that only packages of repackages cannabls products, or abets or relabels the cannabls product contalner.

les, and manufactures edlbée products or toplcal products using Infuslons processes, or other types of cannabls products other than extracts or

that conducts Class I

it conduct extr, 5.

oa
con

(Class IIE A llcenses that conducts Class [ and Class I acthitles, and extracts using mechanical metnods or nommiatlie solvents

(Class IV: A llcensee that conducts Class 1, Ciass 11, Class cis uslng volatlie soivents or supercritical CO2.

* Ealnct manuractuss lrencs b

Upon clicking Submit, you will be required to upload Premise-based documentation. Click on the Upload button to
view the required documents.
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Vertically Integrated Cannabis Establishment:

@ Prescreening Premise Information
@ Introduction
Add at least ane premises for each functlon appilylng for under the vertlcally Integrated cannabls estabilshment llcense. Each unlgue premises ks charged a 51,000
© Business Inrormation premizes fee. & premises may be copled from ane VIC cannabls functlon to another with no additlonal fee. Each premises must mest the requirements for every
«cannabds functlon performed there. If appilcabie, plant count fees will be charged.
© Empiayee Information Oilck the upioad lcon to view the required premilses documents for each cannabls functlon and to upload the doCuments.
@ Qusstlons
A\ e upiosa Fencing . Add New Premise
@ Premise Information
S5.No.  Name Physlcal Address Functlons Premise Documents  Actlon
@ Uplcad Documents N — 69 Cloud Strest, Alcalde, New Mexlco Manuract — -
07008, United States anutacturer neng =
@ Attestation
@ Fayment Displaylng 1 of 1 Page

B “

Upload Premise Documents

Upload Documents

Document Name Document Description Uploaded Files

Copy of Current Business License Issued by Local Jurlsdictlon to
#* Business License | Zoning Include Zonlng Approval and FAre Inspection Report OR Copy of a 4+
Confirmation Letter from the Jurlsdiction that the Jurlsdiction Does =

approval X
Mot Issue Business Licenses and /or Zonlng Approval.

Submilt

You have the ability to upload multiple documents per line item.



Upload Files

Please attach a copy of the required document.

MNote:
1. Flle slze should not exceed 10 MB.
2. Flle extenslons will be accepted only of type doc, docx, pdf, png, tIff, |pg, |peg, t=t, csw.

3. Documents may be uploaded as Individual files or as a single merged file on the next page.

*Attachment

‘T, Upload Fles COr drop files

s

Step 12: Next is the Application’s Document Upload Screen
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Pra-screening

Introduction

Business Informatlon

Empioyee Informatlon

Questlons

Fremise Informatlon

Upload Documents

Attestatlon

Fayment

Appllcations w Add Agent My Licenses AmEndments s
Upload Documents
Document Mame Document Description Uploaded Flles

# Certlficatlon of Good
Standing

A Certincatlon of Good Standing from the Mew Mexlco
Secratary of State.

# Dallnguent Tax Status

Piease upload any documentation detaliing the nature
of the tax dellnguency Including formal charges, tax
Ilens, or any other documentation describlng the nature
of the tax dallnguency.

® Verlfcation of Non-

Proft Organlzation
Exemiptlon

A letter from the IRS confimming the non-pront
organization’s tax-exempt status; OR Non-Proft Artldes
of Incorporation - A fled copy of the Mon-Froft Artloies.
of Crgantzatlon and any amendments thereto; OR Non-
Profit Artlcles of Organlzation - Aflied copy of the Non-
Praft Artlcies of Organlzation and any amendments
thersto.

a

# Certlficatlon of
Reglstration from the
Mew Mexlco Taxatlon
and Revenus

Department

A Certincate of Reglstratlon lssued by the New Maxloo
Taxatlon and Revenue Department (TRD) confirming
the applicant ks reglstered with the TRD for gross
recelpts tax.

You have the ability to upload multiple documents per line item.

Previous



Upload Files

Please attach a copy of the required document.

MNote:

1. Flle slze should not exceed 10 MB.

2. Flle extenslons will be accepted only of type doc, docx, pdf, png, tIff, |pg, Jpeg, t«t, csv.

3. Documents may be uploaded as Individual files or as a single merged file on the next page.

*Attachment

I, Upload Flles COr drop files

Step 13: Up next is the attestation screen. You MUST acknowledge the terms by clicking on the checkbox and signing
your name. The date is pre-populated with Today's Date.
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Vertically Integrated Cannabis Establishment:

@ Frescreening Attestation
& Introductlon
~ Appllcation Attestatlon
@ Business Informatlon
@ Empioyee Information § . .
I hereby declare that the Information contalned within and submiltted with the appiication |s complete, true and accurate. I understand that a misrepresentatlon of
fact or violatlon of thess rulas may result In denlal of the llcense appilcation or revocation of a lcense lssued.
@ Questlons
I acknowledge that all appilcation fees are non-refundable.
& Premlse Informatlon
@ Upicad Documents
@ Attestation =~ Appilcant Name Date
C2/08,2024 o
@ Feyment a =

Click next to proceed.

Step 14: Last screen is the Payment screen. This shows a full breakdown of the Application cost
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Vertically Integrated Cannabis Establishment:

& Frescreening Payment
@ Introductlon

Sedect your mode af payment and ciick “Pay and Submilt” to Inpat your payment Information.
@ Business Infarmation Payments made with 3 Visa or Mastercard wlil be charged 3 2.5% transaction fee. This Is a fee Imposed directly by the bank, and no portlon of the fee ks pald to or

' collected by the RLD. Payments made by e-check will not result In any transaction fee.

& Empioyee Information
@ Questlons Fee Name Additlonal Info Amount
& Premise Informatlon

Appilcation Fee vertlcally Integrated Cannabls Establlshment 57500
@ Upload Documents

Fremisas Fee MNumber of Unlgue Premisas - 1 51000
& Attestatlon
@ Payment Total Due 58500
® Madlcal Discount 54250

Confrmation Message

~Mode of Payment

The amount to be paid is $4250. You may not begin to grow cannabis until your application has been

approved.
Fiease cllck the Pay & Submit button to procesd with the payment.

Previous Pay and Submit

There are three modes of Payment:
- Credit Card
- E-Check
- Cashiers Check

Select one of the options and click Pay and Submit



Upon clicking Pay and Submit, CyberSource is launched and asks for Billing information.

cybersource

A Visa Solution

| Payment Review Receipt ]

Billing Information Your Order

* Required field

First Name * ) Total amount $4,250.00
| Virat |

Last Name *

| Kohli |

Company Name

| Virat Kohli |

Address Line 1
| 2550 Cerrillos Road

City

| Brookline

Country/Region

| United States of America v

State/Province

| New Mexico v

Zip/Postal Code
| 02445

Pn one Number .
|. |

Email *

| ccdkohli@yopmail. com |

| Next

Cancel Order




cybersource

A Visa Solution

-:' Billing Review Receipt ':-

Payment Details a Your Order

* Required field

Card Type Total amount $4,250.00
()| VISA | Visa O !_ Mastercard

;ard Number * .
|_ _|

Expiration Month *  Expiration Year *

| Month v| | Year v|

CWN =
This code is a three or four digit number printed on the back or front of credit
cards.

| Back | Next

Cancel Crder

Upon clicking Pay, payment processes and below screens are shown upon successful payment.

Congratulations!

Your payment has been processed successfully,
This window will be closed automatically in 5 seconds.

Thank you! Your application has been submitted successfully.

You may check the status of your application by logging Into your Portal at any time. Department staff wlll contact you If additlonal
Informatlon or documentatlon Is needed to complete the revliew of your application. Once your application Is approved, you will recelve
an emall notlfylng you of the update and how you can access your records and a digltal copy of your license on the Portal. If you pald by
Credlt card or E-Check then you will recelve a recelpt from the payment processor, CyberSource, via emall.

Back to Home



