Cannabis Retailer Intake Walkthrough

This document will walk you through applying for an Intake Cannabis Retailer License.

Step 1: Route to the CCD Portal Page and login via https://nmrldlpi.my.site.com/ccd/s/login/

Apply for a New or Renewal License s/‘_
NNVIRLD

Create your account by clicking on Self Reglster. If you have A

already created an account, please log In using your username

and password to apply for a new license or renew a license. & Username

o Password
Forgot Password Self Reglster

Forgot Username

Step 2: Upon entering your credentials, click Log In to enter the CCD Portal

Step 3: From the Navigation Bar, click on Applications -> Apply for a License, as shown below
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Apply for a License
Apply for 2 License

My Licenses View

View Renewal Applicati...

TR P T License Issue Expiration et EeE] Print Print All License _——
P Status Date Date License (including Sublicenses) =—— =—
View Sub
RTLR-2022-0232 Cannabis Retailer Expired - Non Renewable 03/22/2022 03/22/2023 Print Print All
License
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https://nmrldlpi.my.site.com/ccd/s/login/

Step 4: Make sure to read the Instructions on the top of the page in the below screenshot. Upon going
over the instructions, click ‘Select’ next to Cannabis Retailer as shown below
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Select License

Instructions:
This online llcensing system collects the Informatlon necessary to process your cannabls application. Please read each sectlon carefully. If you need addltlonal Information while completing the application
or If you have any questlons, please call the Cannabls Control Division at 505-476-4995 or emall us at RLD.CannablsControl@rld.nm.gov.

All draft appllcations older than 90 days will be automatically deleted
All Incomplete applicatlons clder than 1 year wlll be automatically volded.

As you complete the application, you'll be able to save the responses you've entered If you click the “Save & Next’ button at the bottom of each screen. You'll be able to come back ta resume or complete
your application, and your application will not be submitted to CCD untll you click the “Pay & Submlt’ button on the final screan

Search License here...

Cannabis Research Laboratory

Person or Buslness that produces or possesses cannabls products & all parts of the plant genus Cannabls for the purpase of studylng cannabls cultivation, characterlstics or uses & doesn't test cannabls or

cannabls products for wholesale or retall.

Cannabis Retailer

to consumers.

A person or buslness authorlzed to sell cannabls products to quallfied patients, primary careglvers or reclprocal participants or direc




Step 5: Upon clicking Select, you will be routed to the Pre-screening to kick start the intake Application
Process
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Cannabis Retailer:

Pre-Screening Pre-Screening

Introduction *Has this business been approved for 2 business llcense Issued by local Jurisdiction?
Yes

Business Information No

Employee Information =WIil this business be conducting functlons for medical cannabls only?

N Yes
Questlons o

Premise Information “WIll any of the premlses of thls buslness be located on tribal land?

Upload Documeants e
No
Attestation
* Has this business ever had an spplication or license In the cannabls Industry denled, suspended, revoked, surrendered, or had any ather form of disclpline or discl-
plinary actian by 2 llcensing aganey In ancther state, Jurisdiction or territory?
Payment
Yes
Mo

*Does this business currently malntaln any actlve cannabls licenses?

Yes
No

*Is this business reglsterad with the New Mexlco Secretary of State and In good standing?

Yes
No

*Is this business a delinquent taxpayer with the United States Federal government or In any state, territory, county, municlpality, country, or any governmental entity

which has authorlty to collect taxes?

Yes
No

Delinguency Includes, but Is not limlted to, non-poyment of owed taxes, the lssuance of o tax llen, or an active repayment plan

Save for late Start Application



The screen is user interactive, based on Yes or No responses to certain questions, additional questions
will appear on the screen to populate as shown below

" Has this business been approved for & business llcense lssued by local Jurlsdlctlon?

fE5
o Mo

- Dioes this businesss local jurlsdictlon Issue business llcenses and/for zonlng approval?

R
L]

=willl this buslness be conducting functlons for medlcal cannabls oniy?

R
& Mo

=willl any of the premilses of this business be located on tribal land?

R
8 No

= Has this buslness ever had an appllcatlon or llcense In the cannabls Industry denled, suspended, revoked, surmrendered, or had any
plinary actlon by a llcensing agency In another state, Jurlsdictlon or terrltory?

Yes
& No

" Dioes this business cumently malntaln any acthve cannabls llcenses?

LI -
L]

= Please Indlcate whlch acthwe cannabls lcenseis) this business malntalns.

Integrated Cannabls Microbusiness

Cannabls Producer Microbusiness

Cannabls Producer

Cannabls Manufacture

Cannabls Retaller

Cannabls Courler

Cannabls Consumptlon Area with On-Slte Retal
Testing Laboratory

Research Laboratory

viertlcally Integrated Cannabls Estabilshment



Step 6: Next is the Introduction Screen. Upon reviewing this screen, click next
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Cannabis Retailer:

Pre-Screening Introduction

Introduction Thank you for starting your application for a llcansa with the Mew Mexico Regulation and Licensing Departmant, Cannabls Control Divislon. This licensing portal will
gulde you through the llcensing requirements and allow you to save your werk and return to your application If you do not complete It all at one time.

Buslness Informatlon
This application wlll confirm that each person or business applylng maets all requiraments for licensure set by elther state statute or regulstions governing the
cannabls Industry. These licensing requirements, along with renewals and compllance monltoring assist to safeguard the cannabls Industry and certlfy that llcensees

Employee Informatlon
meet minimum health and safety standards to ensure the safety of New Mexlcans and the lawful operation of all our New Mexico cannabls businesses.

Questlons If you have further questlons regarding licensure or the Regulation and Licensing Department, Cannabls Control Division, please vislt the webslte at
www.rid.nm.gov/cannabls/. The Division's webpage documents specific requirements for licensure, renewals, public meeting Information, and a direct phone number

Premise Informatian and emall to thelr respectlve support staff who can be reached for help.

Upload Documents I acknowledge that all application fees are non-refundable.

Attestation IMPORTANT NOTE: An application for Inltial llcensure must be completed and submiltted by a2 Controlling Person and will be required to Identify as 2 Contralling
Person. If you are not a Controlling Person, you will not be authorlzed to submlt this application for Inltial licensure. Also, all draft applications older than 1 year will be
automatically deleted

Payment

o & 0 0 ¢ 0 0 @& o

If you are ready to apply, cllck the Next button to begln your application

. “



Step 7: Next is the Business Information Screen
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Cannabis Retailer:

Pre-screening Business Information
Introduction

Buslness Information

Employee Informatlon

Nome changes or other UpOates to your personal informatlon cannot be processed on this page. Any such changes must be submitted through an Amendment.
Questlons
Note: If you change any profiie infoematlon, you will need to restart your appiicatlion, so that your appilcation reflects your updates.
Premise Information
~Name of Business Dolng Business As (DBA)
Upload Documents

® ® & & ¢ @ @ o o

ma's Grovs
Artestation
Type of Business State Tax ID {Sample Tormiat: X:-X0000-KK-K)
Payment
= Lanill

Type Of Identifer

s L4

"ITIN {Sample fon FOOEHOE-I000C)
BEE-E5-55EE
Buslness Phicne Number " Business E-mall Address
SEE! EE5-55E5 miwasscalls B

Buslness Wl

Contraliing Person Names

~ Business Physlcal

Note: Busimess Physical Address Is the locatlon where a company's executlve management and key managerial and suppaort stafT are focated.

" Physlcal Address Strest

All Data is pre-populated from Salesforce. If you would like to make any changes, you will have to fill out
an Amendment Application.



Step 8: Upon clicking Next, you are routed to the Employee Information Screen
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Cannabis Retailer:

@ Prescreening Employee Information

@ Introductlon
How many employees does this business plan to have within the first 30 days of Issuance of license?

@ Buslness Information

Employee Information *How many employees does this business expect to have by the end of your Inltlal licensure perlad (1 year sfter the date of license Issuance)?

Questlons

Dioes this buslness cumrently have employees?
Premisa Information

Yes

Mo
Upload Documants

Has thls business entered Into a labor peace agreemant with a bona fide labor organization that Is actlvely engaged In rep or attempting to represent your
Attestatlon N
employeas?

"
Payment =

Mo

If Yes is selected for the radio button questions, additional fields will appear to capture more
information

* Does this business currently have employees?

® Yes
Mo

*How many emplayess does this business have?

* Does this business capture demographic Informatlon for It's employees?

® Yoz
Mo

Please approximate the number of current employees who each meet the following criteria:

*Black persons having orlgins In any of the Black Afrlcan raclal groups;
Hispanlic persons of Mexlcan, Puerto Rican, Dominican, Cuban, Central or South Amerlcan of elther Indlan or Hispanlc orlgin, regardless of race;
Matlve Amerlcan or Alaskan natlve persons having orlgins In any of the orlginal peoples of North Amerlca;

‘Aslan and Paclfic Islander persons having orlgins In any of the far east countrles, Southeast Asla, the Indlan subcontinent or the Paclfic Islands.
*Two (2) or more races

* Other

Please populate all the fields and click Next to proceed



Step 9: Question Screen is next.

Ve

MNRRLD a
~
Homa Camniabis Businiscs Appiicatiore W Autdd Bpant Ny Licansas Anandimens W
CCD Intaka
Cannabis Retailer:
Pre: Scrcaning GQuestions
Intraduction

® & & & & o o o o0

Burdnars ndoemraition

Empinyes Infarmatian

Quastians

Fremisa Infermation

Upiad Docurments

* Dioss B busirass certity 0wl adnens: to connabls rameport maquirements pursan tothe Cannah i Regulamon A, thi Lynn and Edn Compassionase Lise A,
and divison rukes, induding the iranspon of enprocessed cannabis of cannabis products o ofher connabis estabishmanis®

(T Wes

* Doass B business certity it will adhene o seouwrity requirements purssa i fo tha Cannatbis Regdaton Act, Bhe Lynn and Erin Compassionaie Lise A, and division
Tk, reching Fodd I s edating ho Sally and Securily proCecures, Serlrty dovioe b Do Lsad, piacement of Security dovices, fermanal sty and oime pra
werion techniquees?

) Wes

* Doass the business centity it will adhene fo qualify aesmanoe requiremanis pursuane i the Cannabes Regulation Act, the Lynnand Erin Compaesionaia L A, and
SN NS, INCLaiTeE, FOMIIPamanes Nelaing 10 noutine: esting by a hoonsad nesting latoranary, divison inspection of Boensed prernises duning Marmal bisiness
Feceuies, and tissng of Cannabic?

* Doz £ bssireass certify 8 will adhere o applicatie faderl, state and ool laes gowveming the protection of putilc hasithand the ervironment, inciuding ooouns
Tharal health and sty food afety, environmanial inpacts, ratural resounce probecfons, air qualily, sold and fazandouws wacie managernent, and wastowahr
discrangs?

7 es

* s tree Busiresss |hossresed undisr this Mew Moo Liguor Conerol AC?

Yy Wes
) Ma

* DA 7 BASinieas Cortity That 3 peaemiacs cRagraim Shall B KIpE o Goch B Eonssd Bomises 38 3 Hmes and s svalatie 100 in paren repecton by tha Cannabis
Conina Diviskon of It PepresaNETthves URpon Fagucr. This premises dagram wil cenioim b i sodquirernents sot forth in 16.8.2 MNMACT

) Wes

* D T busiress certity that it wdll nastify tha diiskon [nveriting sithin saven days of any change of fact that veould potentially resultin any conbroling person, be
ng disguaiifiad fram holding 2 licemee pursuant fo the Cannalbs Pegulation Act or division naies, including a falony consiction invaiing fracd, deced, or emier ke
TR, 3 R COrnACTON KO MiNNgG, SIMPRcyng, OF GENENSD LEING 3 POrsan younger than L8 years of 220 10 [Eenane 105 5309, IFansport o Gy 2 coninaded s
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) Wes

* Do T business certity it will adhene o netal requirermmenis purasant iefhe Cannabis egulabion A, e Lynn and Erin Compassionaie Lse Act, and division
ruk=?

[0 s

" Dioiss B busiress certity 0wl adnens: o courior seapuirermanis Bt condms oourer serdoes pursuant 1o e Cannabes Regulation Ac, 9 Lynn and Ein
Compaesionane Lise Act, or division nuies?

[

17 you o 2y cEhar controding parson ks convictod of ona of these disqualifying comvictians, you mustimmadataly aler tha deison of ary arga:
1. A Takainy COmACTon Invelving fid, Seosdt, oF EMMberiaimsant.
2. A Takomy consiction for Rilking, ermploying, o cthansiss using 2 person youngss than sighbesn yaos of ags te
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Step 10: Next is the Premise information Screen
You MUST add at least 1 premise to continue with this Application.
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Cannabis Retailer:

Pre-Screening Premise Information

Introduction
Add one premise for each location the business Intends to conduct cannabls retaller acthvitles. A Cannabls Retaller may have multiple premises. Each premise

Business Informatlon must mest all the requirements for a cannabls retaller. A Premise Fee In the amount of 51,000.00 will be charged for each premise (locatlon).

Emplayee Information Click the upload Icon ta view the required premises documents for cannabis production and to upload the documents

Questlons _% Add New Premisa

Premise Information

No premises to display.

Upload Documents )
Save for late Previous

Attestatlon

® & & ® o o o o o

Payment

Upon clicking Add New Premise, you will see the below Prompt

Premise Information

* Please Indlcate all the functlons this buslness wlll perform at this Premlse:

Retaller



Step 11: You will then be routed to the Premise Information Screen where you specify a variety of
different information. You can specify the DBA name, Address, Hours of Operation, and type of energy
resource business plans on using

Premlse Informatlon

Salect am Opkor b

Saliect an Option L

'Drrys this prasmise wdll be open for business



Upon clicking Submit, you will be required to upload Premise-based documentation. Click on the Upload button to

view the required documents.
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Cannabis Retailer:

Click the upload Icon to view the required premises documents for cannabls production and to upload the documents,

Add one premise for each lacatlon the business Intends to conduct cannabls retaller activities. A Cannabis Retaller may have multiple premises. Each premise
Buslness Information must meet all the requirements for a cannabls retaller. A Premise Fee In the amount of 51,000.00 will be charged for each premise (location)

© PreScreening Premise Information
@ Introductlon
L
@ Employee Informatlon
© Questions A\ File Upload Pending
@ Premise Informatlon S.No. Name Physical Address
69 Cloud Street, Algodones, New
@ Urlcad Documents : FRMS2IE | iavico 07008, Unlted States
@ Atestation
@ Fayment

Functions

Retaller

Displaying 1 of 1 Page

Upload Premise Documents

Upload Documents

Premise Documents

Pending

Action

oan

Previous

Document Name Document Description

Uploaded Files

Copy of Current Busliness License Issued by Local Jurisdiction to

* Buslness License | Zonlng Include Zonlng Approval and Fire Inspectlon Report OR Copy of a
Confirmatlon Letter from the Jurisdictlon that the Jurlsdictlon Does
approval
Mot Issue Business Licenses and/or Zonlng Approval.

Submilt



You have the ability to upload multiple documents per line item.

Upload Files

Please attach a copy of the required document.

Mote:
1. Flle slze should not exceed 10 MB.
2. Flle extenslons will be accepted only of type doc, docx, pdf, png, tIff, |pg, Jpeg, t=t, csw.

3. Documents may be uploaded as Indlvidual files or as a single merged file on the next page.

*Attachment

()

T, Upload Fles

Or drop files

Step 12: Next is the Application’s Document Upload Screen
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® ® ® o 0o 0o o0 o0 ©

Cannabis Retailer:

Pre-Screening

Introduction

Buslness Informatlon

Employee Informatlon

Questlons

Premise Information

Upload Documents

Attestation

Payment

Cannabls Businesses

Applications W Add Agent

Upload Documents

My Licenses Amendments W

Document Name

Document Description

Uploaded Files

# Certification of Good

Standing

A Certificatlon of Good Standing from the New Mexlco
Secretary of State.

* Dellnguent Tax Status

Please upload any documentatlon detalling the nature
of the tax delinquency Including formal charges, tax
llens, or any other documentation describing the nature
of the tax delinquency.

* Verlficatlon of Limlted
Liabliity Company (LLC)

A copy of the Certlficate of Organization; OR A filed copy
of the Artlcles of Organlzatlon and any amendments
thereto; OR A complete and fully executed Oparating
Agreement llsting all members and managers Including
percentages of Interest owned by each and any
amendments thersto; OR A copy of the Certlficate of
Reglstratlon for all Forelgn Profit Companles (out-of-
state)

* Certlficatlon of
Reglstration from the
New Mexlco Taxation
and Revenue
Department

A Certificate of Reglstration Issuzd by the New Maxico
Taxatlon and Revenue Departmant (TRD) confirming
the applicant Is reglstered with the TRD for grass
recelpts tax.

Previous



You have the ability to upload multiple documents per line item.

Upload Files

Please attach a copy of the required document.

Mote:

1. Flle slze should not exceed 10 MB.

2. Flle extenslons will be accepted only of type doc, docx, pdf, png, tIff, |pg, Jpeg, t=t, csw.

3. Documents may be uploaded as Indlvidual files or as a single merged file on the next page.

*Attachment

., Upload Flles Or drop files

Step 13: Up next is the attestation screen. You MUST acknowledge the terms by clicking on the checkbox and signing
your name. The date is pre-populated with Today's Date.
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Cannabis Retailer:

© Prescresning Attestation
@ Introduction
~ Application Attestation
©  Businass Information
© Employee Information
1 hereby declare that the Informatlon contalned within and submitted with the application Is complate, true and accurate. I understand that a misrepresantation of
° fact or violatlon of these rules may result In denlal of the license applicatlon or revocation of s llcense Issued
Questions
I acknowledge that all application fees are non-refundable.
@ Premise Information
@ Upload Documents
@ Attestation * Applicant Name Date
@ Payment 04/30/2024 —

el Frevon “

Click next to proceed.



Step 14: Last screen is the Payment screen. This shows a full breakdown of the Application cost
/=
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Cannabis Retailer:

@ PreScreening Payment

@ Introductlon

Select your mode of payment and click “Pay and Submit™ to Input your payment Information.
© Business Information Psyments made wlth a Visa or Mastercard will be charged a 2.5% transaction fee. This Is a fee Imposed directly by the bank, and no portlon of the fee Is pald to or
collected by the RLD. Payments made by e-check will not result In any transactlon fee

@ Employee Informatlon

@ Questions Fee Name Addltional Info Amount

@ Premise Information

Application Fee Cannabls Retaller $2500
© Upload Documents

Premlses Fee Number of Unlque Premlses - 1 51000
@ Attestation
@ Payment Total Due $3500

@ Confirmation Message

Mode of Payment

The amount to be paid is $3500. You may not begin to grow cannabis until your application has been
approved.

Please click the Pay & Submit button to proceed with the payment

Prevlous Pay and Submit

There are three modes of Payment:
- Credit Card
- E-Check
- Cashiers Check

Select one of the options and click Pay and Submit



Upon clicking Pay and Submit, CyberSource is launched and asks for Billing information.

(

Billing Payment Review Receipt
Billing Information Your Order
* Required field
First Name Total amount $3,500.00
[ Aleister l
Last Name *
[ Crowley l

Company Name

[ Aleister Crowley

Address Line 1

[ 410 Austin St

City

[ Truth or Censeguences

Country/Region

[ United States of America

State/Province

[ Mew Mexico

Zip/Postal Code

87901

Phone Number *

|

Email *

[ miwasscalls@yopmail.com

Caneel Order




{0 eeww

Review Receipt

Payment Details 8

* Required field

[ g Mastercard

Card Type *
® Visa

Card Number *

l411‘1111‘1‘11111111 l

Expiration Month *  Expiration Year *

l 02 v] l 2028 vl
CWN *
This code is a three or four digit number printed on the back or front of credit
cards.
324 e 123]
Cancel Order

Your Order

$3,500.00

Total amount

Review your Order

Payment Details

Card Type Visa
Card Number HO00eooonx 1111
Expiration Date 02-2028

Your Order

Subtotal §3,500.00
Service fee B87.50
Total amount $3,587.50

By clicking Pay. | agres to the Service Fee Terms & Conditions

Cancel Order




Upon clicking Pay, payment processes and below screens are shown upon successful payment.

Congratulations!

Your payment has been processed successfully,
This window will be closed automatically in 5 seconds.

Thank you! Your application has been submitted successfully.

You may check the status of your applicatlon by logging Into your Portal at any time. Department staff will contact you If additlonal
Information or documentation Is needed to complete the review of your application. Once your application Is approved, you will recelve
an emall notlfying you of the update and how you can access your records and a digltal copy of your license on the Portal. If you pald by
Credit card or E-Check then you will recelve a recelpt from the payment processor, CyberSource, vla emall.

Back to Home



