Cannabis Research Laboratory Intake Walkthrough

This document will walk you through applying for an Intake Cannabis Research Laboratory
License.

Step 1: Route to the CCD Portal Page and login via https://nmrldlpi.my.site.com/ccd/s/login/

Apply for a New or Renewal License s/‘_
A‘ NNVMRLD

Create your account by clicking on Self Reglster. If you have

already created an account, please log In using your username

and password to apply for a new license or renew a license. 2 Username

o Passwaord
Forgot Password Self Reglster

Forgot Username

Step 2: Upon entering your credentials, click Log In to enter the CCD Portal

Step 3: From the Navigation Bar, click on Applications -> Apply for a License, as shown below
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Apply for a License

) Apply for a License

My Licenses View
View Renewal Applicati_

License Issue Expiration N Print Print All License —_— —
Action Renewal -

i i . +
Uemreaiimter LEmmE Status Date Date License (including SubLicenses) =—— =—

View Sub
RTLR-2022-0232 Cannabis Retailer Expired - Non Renewable  03/22/2022 03/22/2023 Print Print All
License
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https://nmrldlpi.my.site.com/ccd/s/login/

Step 4: Make sure to read the Instructions on the top of the page in the below screenshot. Upon going
over the instructions, click ‘Select’ next to Cannabis Research Laboratory as shown below
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Select License

Instructions:

This online licensing system collects the Informatlon necessary to process your cannabls application. Please read each section carefully. If you need addltional Information while completing the application
or If you have any questions, please call the Cannabls Control Divislon at 505-476-4995 or emall us at RLD.CannablsControl @rld.nm.gov.

All draft applications older than 90 days will be automatically deleted
All Incomplete applications older than 1 year will be automatically volded

As you complete the application, you'll be able ta save the responses you've entered If you click the ‘Save & Next” button at the bottom of each screen. Youw'll be able to come back to resume or complete
your application, and your applicatlon will not be submitted to CCD untll you click the ‘Pay & Submit’ button on the final screen

Search License here

Cannabis Research Laboratory

Person or Buslness that produces or possesses cannabls products & all parts of the plant genus Cannabls for the purpose of studylng cannabls cultlvatlon, characterlstics or uses & doesn't test cannabls or | Select |
cannabls products for whalesale or retall —



Step 5: Upon clicking Select, you will be routed to the Pre-screening to kick start the intake Application
Process
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CCD Intake

Cannabis Research Laboratory:

Pre-Screening Pre-Screening
Introduction *Has this business been approved for a buslness license Issued by Iocal Jurisdictlon?
Yes
Business Information Mo
Employee Information *WIll this business be conducting functlons for medical cannabls anly?
y Yes
Questlons e

Premizz Information “WIIl 2ny of tha premises of this business be located on tibal land?

Upload Documants Yes
Ne
Attestation
* Has thiz buslness ever had an spplication o license In the cannabls Industry denled, suspended, revoked, surrendered, or had any other form of disclpline o discl-
plinary action by s licensing agency In ancther state, Jurlsdiction or territary?
Payment
Yes
No

* Does this business currently malntaln any actlve cannabls llicenses?

Yes
No

*Is this business reglstered with the Mew Mexlco Secretary of State and In good standing?

Yes
No

*Is this buslness a delinquent taxpayer with the Unlted States Federal government or In any state, terrltory, county, munlclpallty, country, or any governmental entlty

which has authorlty to collect taxes?

Yes
Nao

Delinquency Includes, but is nat limited to, non-payment of owed taxes, the Issuance of a tax lien, or an active repayment plan.

e for late Start Application




The screen is user interactive, based on Yes or No responses to certain questions, additional questions
will appear on the screen to populate as shown below

" Has this business been approved for & business llcense lssued by local Jurlsdlctlon?

fE5
o Mo

- Dioes this businesss local jurlsdictlon Issue business llcenses and/for zonlng approval?

R
L]

=willl this buslness be conducting functlons for medlcal cannabls oniy?

R
& Mo

=willl any of the premilses of this business be located on tribal land?

R
8 No

= Has this buslness ever had an appllcatlon or llcense In the cannabls Industry denled, suspended, revoked, surmrendered, or had any
plinary actlon by a llcensing agency In another state, Jurlsdictlon or terrltory?

Yes
& No

" Dioes this business cumently malntaln any acthve cannabls llcenses?

LI -
L]

= Please Indlcate whlch acthwe cannabls lcenseis) this business malntalns.

Integrated Cannabls Microbusiness

Cannabls Producer Microbusiness

Cannabls Producer

Cannabls Manufacture

Cannabls Retaller

Cannabls Courler

Cannabls Consumptlon Area with On-Slte Retal
Testing Laboratory

Research Laboratory

viertlcally Integrated Cannabls Estabilshment



Step 6: Next is the Introduction Screen. Upon reviewing this screen, click next
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Cannabis Research Laboratory:

Pre-Screening Introduction

Introduction Thank you for starting your application for a llcense with the New Mexlco Regulation and Licensing Department, Cannabls Control Divislon. This llcensing portal will
gulde you through the licensing requirements and allow you to save your work and return to your application If you do not complete It all at one time.

Buslness Information
This application will confirm that each person or business applylng meets all requirements for llcensure set by elther state statute or regulstions governing the
cannabls Industry. These licensing requirements, along with renewals and compllance monitoring assist to safeguard the cannabls Industry and certlfy that licensees

Employee Information
meet minimum health and safety standards to ensure the safety of New Mexicans and the lawful operation of all sur New Mexlco cannabls businesses.

o 9 0 0 0 0 0 9 o

Questlons Tyou have further questlons regarding llcensure or the Regulation and Licensing Department, Cannsbls Control Divislon, pleass vislt the webslte st
wwew.rid nm gov/cannabls/ The Dhislon’s webpage documents specific requirements for licensure, renewals, public mesting Information, and a direct phone number

Premise Information and emall to thelr respective support staff who can be reached for help.

Upload Dacuments | acknowledge that all application fees are non-refundable.

Attestation IMPORTANT NOTE: An applicatlon for Inltial llcensure must be completed and submitted by a Controlling Person and wlll be required to Identify as a Controlling
Person. If you are not a Contralling Person, you will not be authorlzed to submit this application for Inltial llcensure. Also, all draft applications clder than 1 year will be
automatically deleted.

Payment

If you are ready to apply, clck the Next button to begin your application

- “



Step 7: Next is the Business Information Screen
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Cannabis Research Laboratory:

& FraScrooning Buslness Information
& Irercducton Conafully werifly nhar alf coated infanranion is cament ond oot
@ Eusiness Infarmaticn COMIPLIHEE o TEgRAaig FOansing and Mnaals ImTy B sent though S, omd any Oficks Kga! Somimunicanion Maaing COmpkants and diciine vall be 5ot 1o
s O WSS O I 72 65 A Il ey GPENCOnT an OaSOE FIARITN O FLITEnt Sl and moling Sooness Wirh e chison W mal i chackad
g
W Empioys Infomation iy
P changess of ather Lpdanes o pour persceal infonmonion conod B processad o0 2hs pooe Ay such changes st be submisiad hicugh an Arendnent.
P Oustions
Mot T o chiowgee oy profile informnadion, oo will mend Bo restart wour g Boation, so that your appdicathon reffects oo ugdohes.
@ rromie nformaton
* Mo of Business Diceing Businesss As
) Upkad Documants
@ soesaton
Seaie Taos 1D ESaempha fonmnat. 200 S000004 2000
@ Foyment
fiadrs [LLC
— -

= ITIN {Sannpie Somnat: 3000 200 0000

Busimecas, Pncins: Murnbar " Buminees E mal Addres

e

Business Webnits

ing Person Mames

w Business Phy

Mote: Business Phypsioa! Addness SThe ocafion wikre o compony s exculiae movndge i and Koy momageriol and support stoffane focoded,

" Py Adchess Stala

" Prysal Addres:

Note: Business MaMing ASOressis the ooovess the DISion will LSe [0 Sand COMSponconds aesackodod with the business (i.e offickd Ieornsss, ixgal notioss, and
other nodifications.

All Data is pre-populated from Salesforce. If you would like to make any changes, you will have to fill out
an Amendment Application.



Step 8: Upon clicking Next, you are routed to the Employee Information Screen
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CCD Intake

Cannabis Research Laboratory:

Pre-Screening Employee Information

Introduction
* How many employees does this business plan to have within the first 90 days of issuance of license?

Business Information

Employee Information “How many employees does this business expect to have by the end of your initial licensure period (1 year after the date of license issuance)?

Questions

* Does this business currently have smployees?
Premise Information
Yes

No
Upload Documents
* Has this business entered into a labor peace agrasment with a bona fide labor organization that is actively engaged in representing or attempting to represent your

Attestation 5
emplayees?

Yes
No

Payrnent

If Yes is selected for the radio button questions, additional fields will appear to capture more
information

* Does this business currently have employees?

® Yes
Mo

*How many emplayess does this business have?

* Does this business capture demographic Informatlon for It's employees?

® Yes
Mo

Please approximate the number of current employees who each meet the following criteria:

*Black persans having orlgins In any of the Black Afrlcan raclal groups;
Hispanlic persons of Mexlcan, Puerto Rican, Dominican, Cuban, Central or South Amerlcan of elther Indlan or Hispanlc orlgin, regardless of race;
Matlve Amerlcan or Alaskan natlve persons having orlgins In any of the orlginal peoples of North Amerlca;

‘Aslan and Paclfic Islander persons having orlgins In any of the far east countrles, Southeast Asla, the Indlan subcontinent or the Paclfic Islands.

*Two (2) or more races

* Other

Please populate all the fields and click Next to proceed



Step 9: Question Screen is next.
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Cannabis Research Laboratory:

99 & & * T L . T I

Pre: Serearning.
Intrackction

B nars [ndorTratian

Empioyes Inforratian

Premisa Tnfommation

Upload Dooumenis

Fayrresn

Questlons

* Phoasa Indicoie which functiore the e ness will paeformn
[ Prodacar

[] ™anistactmr

[w] Pesaarch

A Murnines of reatune Canrabis planes applcant intends to grow.

* Murnber of Imimanum cannabik plants angi cant intercs o grove
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Step 10: Next is the Premise information Screen
You MUST add at least 1 premise to continue with this Application.
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CCD Intake

Cannabis Research Laboratory:

@ PreScreening Premise Information

©@ Intoduction

Add one premise for each locatlon the buslness Intends to conduct cannabls research laboratory acthvitles. A Cannabls Reszarch Laboratory may have multiple
© Business Information premises. Each premise must meet the requirements for a cannabls research laboratery, Including the requirements for every cannabls function performed at
that premise. A Premise Fee In the amount of $1,000.00 will be charged for each premise (locatlon).

@ Employee Information
Click the upload Icon to view the requlred premises documents for each cannabls function and to upload the documents.

@ Questlons
_? Add New Premisa
Premise Information

Na premises to display.

Upload Docurnents
Attestation S Previous “

Payment

Upon clicking Add New Premise, you will see the below Prompt

Premise Information

*Please Indlcate all the functlons this business will perform at thls Premilse:
Producer
Manufacturer
Res=arch



Step 11: You will then be routed to the Premise Information Screen where you specify a variety of
different information. You can specify the DBA name, Address, Hours of Operation, and type of energy
resource business plans on using

Premise Infermation

Salect an Optica v

s Staces Sakect an Option

*Days this prermiss will b opsn for business

Demonstration of Wator Right

Marutacharor iCansa typas




Upon clicking Submit, you will be required to upload Premise-based documentation. Click on the Upload button to
view the required documents.
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CCD Intake

Cannabis Research Laboratory:

@ Prescreening Premise Information
@ Introduction

Add one premise for each locatlon the business Intends to conduct cannabls research laboratory activities. A Cannabls Research Laboratory may have multiple
© Business Information premises. Each premise must meet the requirements for a cannabls research laboratory, Including the requirements for every cannabls functlon performed at

that pramise. A Premise Fee In the amount of $1,000.00 wlll be charged for each premise (location).
@ Employee Information

Click the upload lcon to view the required premises documents for each cannabls function and to upload the documents.
@ Questions

A File Upload Pending

@ Premise Information

S.No. Name Physical Address Functions Premise Documents  Action
@ Upload Documents 69 Cloud Street, Alcalde, New Mexico

1 PRM-5217 Producer, Manufacturer, Research Pending &
07008, United States

Attestatlon T
Payment

Displaylng 1 of 1 Page

Freoes “

Upload Premise Documents

Upload Documents

Document Name Document Description Uploaded Files

This form requlres Information regarding the water source to be
used, the rights to the water source and the type of culthvation
* Water Rlghts facllity. This Information will be reviewed by the New Meaxlco Office
of the State Englneer ({OSE) and the Cannabls Contral Divislon
(cco).

Copy of Current Business License Issued by Local Jurlsdiction to
* Buslness Llicense | Zoning Include Zonlng Approval and Fire Inspectlon Report OR Copy of a N

approval Confirmatlion Letter from the Jurlsdiction that the Jurlsdictlon Does -
Mot Issue Buslness Licenses and/or Zonlng Approval

Submit



You have the ability to upload multiple documents per line item.

Upload Files

Please attach a copy of the required document.

Mote:

1. Flle slze should not exceed 10 MB.

2. Flle extenslons will be accepted only of type doc, docx, pdf, png, tIff, |pg, Jpeg, t=t, csw.

3. Documents may be uploaded as Indlvidual files or as a single merged file on the next page.

*Attachment

., Upload Flles

Or drop files

Step 12: Next is the Application’s Document Upload Screen
Ve
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Cannabis Research Laboratory:

PreScresning

Introductlon

Business Information

Empiayee Informition

Questlons

Premise Infarmatlan

Upload Documents

Attestation

Fayment

Cance
a
Appllcations Acd Agent My Licenses Amendments w
Upload Documents
Document Name Document Description Uploaded Flles

# Certincatlon of Good
stanging

A centincation of Good Standing Tom the Mew Mexico
Secretary of State.

* Delinquent Tax Status

Pieass upload any documentation detalling the nature
of the tax dellnquency Includlng formal charges, tax
llens, or any ctner documentatlen descrinlng the nature
of tne tax gellnquency.

w Verlfcatlon af Limited
Ualilty Company (LLC)

A copy af the Certificate of Organlzstion; OR & fied copy
of the Artlcles of Organlzatlon and any amendments
thereto; OR A complete and fully executed Operating
Agreement listing all members ana managers Incluging
percentages of INterest owned by each ana any
amendments theretn; OR A copy of the Certincate of
Reg/stration for il Forelgn Profit Companies {out-of-
state).

# Certincatlon or
Reglstration from the
New Mexico Taxatlon
and Revenue
Department

A CertiAcate of Reglstration Issued by the New Mexico
Taxatlon and Revenue Department (TRD) confirming
the appilcant ks registered with the TR for gross
recelpts tax.

* Detalled Research Plan

Detalied researcn pian, Incluging but nat ilmited 1o the
appilcants pian for recrulting researcn supjects,
producing or acqulring cannabis, dispensing cannabls,
plans for continuing research, and the forms of usable
cannabls and cannabls-derlved products to be
examined; I appilcabie, a detalied sescription of any
private or pubilc partnersnips witn nigner equcatian
Institutians, other cannabls researcn laporatorles, or
private business.

previous



You have the ability to upload multiple documents per line item.

Upload Files

Please attach a copy of the required document.

Mote:

1. Flle slze should not exceed 10 MB.

2. Flle extenslons will be accepted only of type doc, docx, pdf, png, tIff, |pg, Jpeg, t=t, csw.

3. Documents may be uploaded as Indlvidual files or as a single merged file on the next page.

*Attachment
., Upload Flles Or drop files

Step 13: Up next is the attestation screen. You MUST acknowledge the terms by clicking on the checkbox and signing
your name. The date is pre-populated with Today's Date.
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Cannabis Research Laboratory:

Pre-Screening Attestation
-
@ Introduction
w Application Attestation
& Business Informatlon
@ Employee Information
I hereby declare that the Informatlon contalned within and submitted with the sppllcatlon Is complete, true and accurate. I understand that a misrepresentation of
° fact or violatlon of these rules may result In denlal of the license application or revacation of a license Issued
Questions
I acknowledge that all application fees are non-refundable.
@ Premise Information
© Upload Documents
@ attestation * Applicant Name Date
@ Fament 04/30/2024 B

e et Frevee “

Click next to proceed.



Step 14: Last screen is the Payment screen. This shows a full breakdown of the Application cost
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Cannabis Research Laboratory:

© Prescreening Payment
@ Introduction

Select your mode of payment and click “Pay and Submit” to Input your payment Infarmation.
©  Business Information Payments made with a Visa or Mastercard will be charged a 2.5% transactlon fee. This Is a fee Impased directly by the bank, and no partion of the fee Is pald to o

- B collected by the RLD. Payments made by e-check will not result In any transactlon fee

@ Employee Information
@ Questions Fee Name Addltional Info Amount
@ Premise Information

Application Fee Cannabls Research Laboratary $2500
© Upload Documents

Premlses Fee Number of Unlque Premises - 1 $1000
@ Attestation
@ Payment Total Due $3500
@ Confirmation Message Medical Discount $1750

Mode of Payment

The amount to be paid is $1750. You may not begin to grow cannabis until your application has been

approved.
Please click the Pay & Submit button to proceed with the payment.

Pay and Submit

There are three modes of Payment:
- Credit Card
- E-Check
- Cashiers Check

Select one of the options and click Pay and Submit



Upon clicking Pay and Submit, CyberSource is launched and asks for Billing information.

Billing Payment Review Receipt

Billing Information Your Order

* Required field

First Name * Total amount $1,750.00
l Aleister l

Last Name *

[crower |

Company Name

[ Aleister Crowley l

Address Line 1
l 410 Austin St

City

l Truth or Conseguences

Country/Region
[ United States of America v]

State/Province

l MNew Mexico w l

Zip/Postal Code

87901

Phone Number *

| l

Email *

l miwasscalls@yopmail.com l

Next

Cancel Order




Payment Details & Your Order
* Required field
Car‘.’ Typel ' Total amount $1 ,750.00
® | VISA | Visa [ ! | Mastercard

Card Number *

l4111111111111111 l

Expiration Month *  Expiration Year *
l 02 vl l 2029 vl

CVN*
This code is a three or four digit number printed on the back or front of credit

cards

Cancel Order
Review your Order
Payment Details Your Order
Card Type Visa Subtotal 31,750.00
Card Number OO0 1111 Service fee 4375
Expiration Date 02-2029
. Total amount $1 ,793.75

By clicking Pay. | sgree to the Service Fee Terms & Conditions

Cancel Order

Upon clicking Pay, payment processes and below screens are shown upon successful payment.



Congratulations!

Your payment has been processed successfully,
This window will be closed automatically in 5 seconds.

Thank you! Your application has been submitted successfully.

You may check the status of your applicatlon by logging Into your Portal at any time. Department staff will contact you If additlonal
Information or documentatlon Is needed to complete the review of your application. Once your application Is approved, you wlill recelve
an emall notlfying you of the update and how you can access your records and a digltal copy of your license on the Portal. If you pald by
Credit card or E-Check then you will recelve a recelpt from the payment processor, CyberSource, vla emall.

Back to Home



